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PART ONE

An Introduction to
Graduate Programs







CHAPTER 1

Assessing Your Goals

You've probably heard the good news: A person with a master’s degree can earn
around $500,000 more over their lifetime than a person with a bachelor’s degree, and
earnings increase by about $1,000,000 for each additional degree, according to the
U.S. Census Bureau. Maybe that’s one reason there are more people than ever in the
United States applying to grad school. But while the rewards of advanced study can
be greater fulfillment and a higher salary, the competition of getting into a good
graduate school is fierce. There are many people out there thinking about going to
graduate school. Meanwhile, the variety of graduate programs offered by graduate
institutions is also growing. And the cost of education continues to rise.

That’s why, now more than ever, deciding to go to grad school means you have to real-
istically assess what graduate school will do for you, and exactly what program will
suit you best.

If graduate school is so much like work, and if the No Dreamers, Please
degree doesn’t guarantee you the career of your “Graduate school is not for the squeamish.
dreams, why did over a million people enter U.S. It's a long haul to the Ph.D., and there is no
graduate programs last year? Despite the difficulties, easy, perfect road.”

there are still compelling reasons to get a graduate A graduate student

degree.




An Introduction to Graduate Programs

A Career in Academia

To teach at two-year colleges, you'll need at least a master’s degree; to teach and do research
at four-year colleges, universities, and graduate programs, you'll need a doctorate.

Why Are You Here? Social workers, psychologists, therapists, and others who
directly treat or counsel clients will almost certainly need
graduate education to meet national and state licensing
requirements. The proper licensing and credentials are
essential not only for employment reasons, but also for
insurance reimbursement. There are many insurance
carriers that authorize payment only to practitioners
who meet certain educational and licensing standards.

“It seems like you go to graduate school
with a whole different set of ideas from
when you leave. Your goals and motiva-
tions constantly change.”

A graduate student

Career Change

Many people make the decision to return to graduate school after working in “the real
world” for a while. Their interests and abilities have developed over the years and may
have nothing at all to do with their undergraduate education. A graduate degree is
necessary training for the new field.

The Switch from Practitioner to Administrator

After working in the trenches for a while, and developing a strong sense of how an
organization, school, clinic, or department could be better run, you may be interest-
ed in moving up to the management level of your field. This may also require some
graduate education.

Career and/or Salary Advancement

The upper levels of your field may be closed to people with only a bachelor’s degree,
no matter how talented or industrious you are.

Because the Job Market is Lousy

A slow economy is a popular reason for going directly from undergraduate to gradu-
ate school. The reasoning is: Since 'm not going to get a job anyway, I might as well
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Assessing Your Goals

go to grad school now. Maybe I can ride out the job scarcity and even come out more

employable than when I went in.

Because You Love It

There are plenty of people who choose graduate school
because they simply love the field or because graduate
school provides welcome intellectual stimulation.

Average Annual Earnings

Bachelor's Degree holder $52,000
Master's Degree holder $64,000
Doctorate Degree holder $86,000

Professional Degree holder $102,000

Source: Current Population Survey, March

2002. U.S. Census Bureau, 2002.

Making Your Investment Pay Off

Should you go to graduate school? The simple fact that you are reading this book
indicates that you have already given this question some thought and are considering
pursuing either a master’s or a doctorate. But it’s a question worth considering in
some detail. First, even a master’s degree is a significant investment of time, money;,
and work. Most master’s programs take two academic years to complete; at a private
institution, the cost can run over $30,000 a year in tuition alone. A doctorate gener-
ally takes a minimum of four years, and while true financial aid is more available at
the doctoral than at the master’s level, the financial strain is significant. Even if you
are willing to take on loan debt to finance your degree, you may be looking at 20 or
30 years of loan payments. Then there is the job market. In many fields, jobs in acad-
emia are hard to come by; in some industries and businesses, even an advanced
degree is no guarantee of a dream job.

The bottom line is that graduate school is a huge investment. Before you take the leap,
it’s key that you have a pretty clear idea where your interests really lie, what grad
school life is like, and whether you are compatible with a particular program and its
professors. Armed with this information, you should be able to successfully apply to
the right programs, get accepted, and use your graduate school time to help you get a
head start on the postgraduation job search.

Real Students: Grad School Life

What your experience of graduate school is like depends a lot on the school you
attend, your particular program, what youre expecting from the experience, and
issues in your personal life. Here are a handful of current and recent graduate stu-
dents’ impressions:

amv



An Introduction to Graduate Programs

Ups and Downs

“Graduate school is an emotional roller-coaster. There are times when you feel really
bad about it and there are times when you feel really great.”

Hard Day’s Night

“I worked full time and went to school full time for a year, and I remember crying
every day when I came home. Then the next morning it was all fine, and I got up and
went to work again.”

Doing it by Yourself

“If you are going to graduate school expecting to be taught, you're in for a rude sur-
prise. Basically, for most of the substantial courses, they just hand you a reading list
and tell you to go learn it yourself.”

Brainpower

“You're at the point where if you're thinking, you're dealing with the same questions
as the professors are. Your breadth of knowledge and reading in the field is certainly
less, but you are not necessarily less capable of answering the same questions that they
are engaged in.”

Power Plays

“Undergraduates are paying a lot of tuition, and it gives them a lot of power in the
university. Grad students who are on fellowships or TA or whatever—you take what
you can get. You really don’t have much power.”

Feels Like . . .

“It seems like you go to graduate school with a whole different set of ideas from when
you leave. Your goals and motivations constantly change. This is almost like a job for
me—it feels like a job instead of school.”
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Getting Wise

“A lot of my fellow students complain about politics—a lot of gossip and competi-
tiveness. This program was an honor to get into, and now I realize that it’s not going
to be a breeze to get through; so in this sense I have to harden myself to the politics,

which could make things harder for me.” ——

Time Flies

Making a Difference Median time between bachelor’s degree

“For my field placement I worked with high school and doctorate:

students with disabilities. I was doing career, person- 981 9.5 years
al, and academic counseling. The first part involved
working with students who had serious physical
handicaps. I helped empower them—assisted many

10.5 years
10.0 years

of them up to the time of their graduation. I got a lot Median time registered in graduate
of personal satisfaction from this as I saw my invest- programs (doctorate recipients):
ments pay off. Watching them grow was really great.” L7 I 6.5 years
1997 1ot 72 years
..... 75 years
TH E BASICS Source: Summary Report 2001: Doctorate

Recipients from United States Universities.
National Opinion Research Center, 2002.

Master’s vs. Doctoral Programs

Broadly speaking, the two most common grad school degrees awarded are master’s
and doctorates. Depending on your area of interest and your professional goals, one
or the other may be the goal you pursue.

Master’s Programs: Two Tracks

Master’s programs are two years long, and master’s students generally are one of two
types: those on the academic track, where the degree programs focus on classical
research and scholarship, and those on the practical track, where the degree program
is actually a professional training program that qualifies them to enter or advance in
a field such as social work or education.

At the master’s level, the operative word is probably pressure. Since master’s programs

generally give very little financial aid, many master’s students work at least part time
and attend classes either part or full time. Juggling priorities is one of the first skills a

ay



An Introduction to Graduate Programs

master’s student needs to develop. There is usually quite a bit more assigned reading
than in undergraduate school. Once you get past the introductory or foundation
courses, you're usually evaluated on the basis of your papers and your in-class or
practical work. You'll be expected to maintain at least a B average, and will need con-
siderably higher grades if you plan to move on to a doctoral program. If youre on an
academic track, you'll almost certainly write a thesis, a 50- to 150-page paper demon-
strating your grasp of scholarship and research in your field, before you are graduat-
ed. If you’re on the practical track, fieldwork or additional coursework will take the
place of the thesis. And in many programs, you'll be managing the whole thing more
or less on your own. While on the practical track, advisers tend to be more involved,
evaluating your fieldwork as well as approving your course selection and other acad-
emic matters; on the academic track, master’s students tend to take a back seat to the
doctoral students.

Doctoral Programs: Apprenticeships

A doctoral program is an entirely different world. Doctoral programs are designed to
create scholars capable of independent research that will add new and significant
knowledge in their fields. From the first, you will be regarded as an apprentice in your
field. Your first year or two in the program will be spent on coursework, followed by
“field” or “qualifying” exams. Once you’ve passed those exams, demonstrating that you
have the basic factual and theoretical knowledge of your field down cold, you will then
be permitted to move on to independent research, in the form of your doctoral dis-
sertation. During most of this time you can get financial aid in the form of teaching or
research assistantships; in exchange for assisting professors in the classroom or the lab,
you get a small stipend and/or tuition remission. Doctoral programs see themselves as
one of the most, if not the most, rigorous professional training programs.

Some Advice on Advisers

“Choose your adviser wisely. You will be
working for you adviser like you would
work for a boss at a company. It's most
important that you get along well with this
person, and that he or she is a good man-
ager.”

A graduate student

s D

Your Adviser

The person responsible for overseeing your transfor-
mation from apprentice to professional is your advis-
er, and the person responsible for finding the right
adviser is you. You will choose your adviser no later
than the end of your first year in the program. This
person will be your mentor, working closely with you
not only on your academic progress, but most likely
employing you as a research or teaching assistant,
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helping you shape your dissertation proposal, steering you through the writing and
defense of your dissertation, and, you hope, recommending you for jobs when you
have your degree. To put it quite bluntly, your relationship with your adviser will
make or break your program.

Politics, Politics

You'll need to maintain working relationships with other professors as well, since you
might need a committee of up to five faculty members to review your dissertation. In
fact, you’ll discover that graduate departments are quite political, and a strong advis-
er can help you negotiate many difficulties. The relationship with your adviser is so
crucial to success in a doctoral program that as we discuss school selection and
admissions, we’ll constantly show you how to get a head start on the adviser selection
process and what an influential role it plays in choosing a doctoral program.

Research vs. Teaching

Over the last couple of decades, “publish or perish” has been the dominant way of life
in academia. Even more important than teaching has been research and publication, to
the point where the conventional wisdom among grad students became, “Don’t think
about teaching; publish. If you’re not a star in the first five years, you can kiss your career
good-bye, and you're not going to become a star teaching all the classes that the senior
faculty doesn’t want.” While this has a kernel of truth, it does paint a picture that is
somewhat bleaker than reality. Teaching experience is
solid work experience, and may ultimately contribute
to your getting a job, both in and outside academe.

In Demand

More than 5,000 doctorates are granted
each year in engineering and in education.

What Degree Do You Need?

What degree you need basically depends on what kind of job you want to get. If you
want to join academia and teach or research at the university level, you will need a
doctorate, no matter what field you're in. It’s also virtually impossible to work as a
clinical or research psychologist without the doctorate. If you're considering social
work, health care, education, or engineering, the master’s degree usually provides the
professional qualifications you need to move past the entry-level jobs.
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If you want to make more money, the choice largely depends on your field. In indus-
try, science Ph.D.s can make significantly higher salaries than those who hold only
master’s degrees; in English, on the other hand, a Ph.D. mostly qualifies you for uni-
versity teaching, and these jobs are so scarce that many new Ph.D.’s cannot find work.
The alternative is usually work in publishing or related fields, which are not always
the most lucrative professions either.

Real Students: Advice from the Trenches
We asked graduate students what advice they would give to someone considering
graduate school. Here are their Top 10 pointers:

1. Know why you're going, otherwise you'll flounder.

2. Focus your study as quickly as you can. It will simplify your research and
decrease your time in the program.

3. Get to know the professors in the programs that interest you. It’s the quickest
way to get a TA or RA.

. Investigate departments in terms of the student success rate.

. Think for yourself.

Read as much in your field as possible.

Learn how to sell yourself in a substantial, credible way.

. Know the history of your field and the basic theories. It’s dull but invaluable.

. Don’t do it if money is your main motivation.
10. Make sure you're devoted—it’s a long haul.

“Do as much research on your potential
adviser as possible, as well as the other pro-
fessors in your department.”

A grad student

Check ‘Em Out MASTER'S DEGREES

There are two kinds of master’s degrees: those award-
ed on the way to the doctorate, and those designated
“terminal.” This rather ominous title simply means
that getting this degree does not automatically launch

you into a Ph.D. program. In some fields, this is
because the master’s degree is considered the “terminal professional degree”—that is,
the master’s provides the knowledge and training you need to join a profession. As a
rule, the Ph.D. in these fields is reserved for those who want to teach rather than prac-
tice. In other fields, the master’s degree is preliminary to the doctorate, and master’s
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degree holders usually cannot expect to advance professionally or financially as far as

doctorate holders can.

Terminal master’s degree programs are usually a lot
like undergraduate school, only this time it’s the pro-
gram and not your parents that expects you to main-
tain at least a “B” average. Academic programs focus
on coursework, research, and papers; many require a
thesis for graduation. Programs in social work and
education also have a practical dimension, requiring
candidates to work in classrooms, clinics, and other
professional settings. Most programs are two or three
years long, although completing the thesis can stretch
that out an extra year or two.

Master’s degrees are generally seen one of three ways.
First, as “practical” degrees: they provide professional
training or advancement. Second, as “entry” degrees:
people may choose to get a master’s first to make get-
ting into a doctoral program more likely, with a stel-
lar master’s performance. Third, as the “consolation
prize” awarded to those who are not admitted to
Ph.D. programs.

Variations on a Theme

Joining the Ranks

“My program—Russian studies and publish-
ing studies—is interdisciplinary. | did this
because | wanted to direct my love of
Russian culture into a practical network,
publishing. But | have found, rather unfor-
tunately, that straddling two majors creates
a certain amount of fickleness. Both depart-
ments have looked upon me with a certain
amount of cynicism—as I'm not 100 percent
loyal to what they're doing, I'm kind of the
thorn in their sides—so I've come to find out
with a great deal of disdain that politics is
really an integral part of being a grad stu-
dent”

A graduate student

In the humanities and social sciences especially, there are some interesting variations

on the traditional M.A. or M..S.

Cooperative and dual- or joint-degree programs

An increasing number of graduate schools offer cooperative programs and joint- or
dual-degree programs. In cooperative programs, you apply to, answer to, and gradu-
ate from one school, but you have access to classes, professors, and facilities at a coop-
erating school as part of the program. In some cases faculty from the cooperating
school may even sit on your thesis committee. When you graduate, you receive one

degree, from the school offering the program.
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In joint- or dual-degree programs you work towards two degrees simultaneously,
either within the same school or at two neighboring schools. You may be registered at
two schools and be subject to two sets of graduation requirements. These programs
are generally less expensive and quicker than earning the two degrees separately,
because at least some of the coursework, research, or clinical or field work is applied
to both sets of degree requirements simultaneously.

What's Up, Doc? Interdisciplinary Programs
2001 doctorates awarded by field: This type of program is genere'llly run by a faculty
Anthronol 208 committee from a number of different departments.
f r(?po O8Y oo You apply to, register with, and are graduated by only

Chemistry .................... 1976 one of the departments; for example, in an interdisci-
Computer Science ............... 823 plinary program in women’s studies, you would apply
Earth, Atmospheric, to the sociology department and graduate with a ML.S.
Marine Science ................. 779 in sociology. But the program you actually follow is
ECONOMICS v oveveeeeee 928 designed and administered by the interdepartmental
Education .................... 6,319 faculty group, and you.
Engineering................... 5,489
English ........................ 976
History ... 1024 | DOCTORAL DEGREES
Mathematics .................. 1,006 There are two basic ways to enter into the doctorate
Physics, Astronomy ............. 1,377 system. One is to get a terminal master’s degree and
Political Science .. .. .. .. 748 reapply to Ph.D. programs; the other is to go directly
Psychology ... oo 3,430 to the doctoral program.
Sociology . ... 565

Source: Summary Report 2001 Doctorate Startil‘lg with a Terminal Master’'s

Recipients from United States Universities.

National Opinion Research Center, 2002. This has good points and bad points. The terminal

master’s gives you flexibility. If you are not happy

with the school or the faculty, or if your interests shift over the course of earning your
degree, you have the freedom to change schools and programs, no questions asked.
The terminal master’s can also give you a taste of your chosen field and of graduate
school life before you commit yourself to the doctorate. If you decide against the doc-
torate, you graduate, not quit. The terminal master’s can also be a way into doctoral
programs that might not accept you on the basis of your undergraduate record. This
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works better in some fields and programs than others; before you decide on this
course, check with doctoral programs that interest you to be sure that master’s grades
are seriously considered in the admissions process.

On the other hand, continuing for the doctorate means reliving the application
process, sometimes even retaking the GRE, and pulling up stakes both academically
and personally if you decide on a different school. Starting in a terminal master’s pro-
gram will probably cost more. Master’s students generally receive less financial aid
than do doctoral students, and completing a master’s degree followed by a doctoral
program will probably take longer than earning the master’s on the way to a doctor-
ate. Some Ph.D. programs will give you advanced placement if you have already
earned your master’s, but the total time and cost will probably be greater than if you
earn your master’s on the way to the Ph.D.

Going Directly for the Doctorate Who Do You Know?

In many Ph.D. programs, there is no terminal mas- “It's not the smartest people who get the
ter’s degree; the master’s is simply the first stage of jobs, it's the people with connections that
Ph.D. completion. A specified amount of coursework get jobs. You have to get in with a professor
is followed by a thesis and qualifying examinations. that has some prestige in the field.”

”ljhe master’s is avYarded after “satisfactory comple- A grad student

tion” of these requirements.

Though many students who enter doctoral programs continue on to get their degrees,
admission to this type of program is no guarantee that you will actually go on to earn
the Ph.D. Consider this typical warning from one prestigious university’s sociology
department: “The department retains the right to award a terminal master’s degree to
students whose performance on the preliminary examination or on the A.M. research
paper gives insufficient promise of success in the doctoral program.” Meaning that
after this initial phase, you can be asked to leave the program if, in the opinion of the
department, you are not the stuff of which Ph.D.s are made. The master’s degree is a
sort of consolation prize (if you have met the requirements).

Ph.D. candidacy is not a given; it must be earned. In most programs in humanities
and social sciences, for example, those who successfully clear this first hurdle have to
meet other requirements, including:
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+ Approval of the dissertation proposal

+ Demonstration of foreign language proficiency

+ Completion of coursework, qualifying or field examinations, and

practical/field training

* Approval by your department as “competent to write the dissertation”

PART-TIME VS. FULL-TIME STUDY

Although there are many factors to consider before deciding how much time you can
allot to graduate study, the decision itself is usually obvious to most people. A single
mother with a career job and children, for example, will probably not have enough
hours in each day to pursue a full-time graduate program. Likewise, there’s no com-
pelling reason why a freshly graduated B.A. who has the financial resources and the
time to devote to full-time study would choose a part-time program. Most graduate

Hot Prospects

Projected job growth, 2000-2010
Computer software engineers,

applications ............. 100%
Computer support specialists . . . . . . 97%
Computer software engineers,

systems software .......... 90%
Network and computer systems

administrators ............ 820

Network systems and data
communications analysts .. .77%

Desktop publishers ............. 67%
Database administrators ... ....... 66%
Personal and home care aides . . . .. 62%
Computer systems analysts ... .. .. 60%
Medical assistants . .............. 57%

Source: 2002-2003 Occupational Outlook

Handbook. Bureau of Labor Statistics, 2003.

" QD

schools offer some flexibility in how long you may
take to complete your degree.

Part-time Programs

If you will have to work while you are in school, par-
ticularly while you're in the course-work stage of your
studies, see if part-time study is an option of the pro-
gram you're considering. These programs typically
involve the completion of six to nine credits per
semester. They are ideal for people who have already
begun their careers and who would like to continue
gaining professional experience while earning the
degree that will allow them to move on to the next
level. While part-time study sometimes costs more in
the long run, the lower tuition per semester and the
free time to pursue other interests and responsibilities
are the main incentive in these programs. This can
make all the difference in the course-work years,
where carrying two classes per semester instead of
four can make balancing work and study possible.
Most part-time students take two to three years to
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earn their master’s, and have been known to take several more to reach their doctor-
ates. Part-time programs are slow, however, which can be discouraging, especially
when licensure or salary increases are at stake.

Are there night or weekend classes? When is the library open? The lab? Talk to stu-
dents who are currently in the program, especially those who work. Professors can be
intolerant of working students’ limited study time and work obligations (especially
when that means missing class). If you are in a master’s program for specific training
or job advancement, this may be annoying but will cause no permanent damage to
your career. If you plan to apply to a doctoral program, though, in which relation-
ships with professors are more crucial to your progress and success, the burden of
pleasing a boss and an adviser at the same time may be unmanageable.

Full-Time Programs

Although many students in full-time graduate programs support themselves with
part-time work, their primary allegiance is to the graduate degree. It will become the
focus of your life, but if there is any way that you can manage full-time, or nearly full-
time, studies at the higher levels, do it. You can graduate quicker and start picking up
the financial pieces that much sooner—and often with a more secure base for your
job search in the form of good support from your adviser.

Nondegree or Nonmatriculated Programs

Want to go to graduate school without really applying? Some programs offer nonde-
gree or nonmatriculated status, meaning that you apply, pay tuition, register for class-
es, stay up all night writing papers, and generally do everything that “matriculated”
students do—except earn a master’s or doctorate. Why do schools have this option,
and who would put herself through it when there’s no degree at the end? A nonde-
gree program might be for you if you are not quite sure what degree you do want to
pursue, or if you have been out of school for a long time and want to get back into
the academic world. It also can be appealing if you're a professional who wants a bit
of additional graduate education without the burden of a full graduate program.

If you're not accepted into a degree program, can you get into a graduate school this
way? Possibly. According to one grad school admissions officer, it pays to honestly ask
the admissions office if taking classes gives you an edge.
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KNOW THYSELF

The first step in the graduate school selection process is to take an objective look at
yourself as a candidate. You may hate this step because it forces you to look at your
weaknesses as well as your strengths; however, bear in mind that nearly every gradu-
ate school applicant has at least one major weakness in her application. A common
one is an undergraduate GPA that doesn’t reflect your ability; another is lack of back-
ground knowledge or experience in the field you hope to enter. And although it’s pos-
sible for you, the applicant, to rationalize that mediocre GPA, you can be sure that the
admissions committee won’t.

A much better strategy is to make an honest evaluation of your candidacy, then cre-
ate your application in a way that convinces the admissions committee that your
weaknesses are irrelevant and that your strengths, as demonstrated on your applica-
tion, make you such a great asset to the department that they can’t possibly turn you
down. Use the worksheet on the next pages to figure out where you stand in the basic
areas of any graduate school application.
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School Selection Worksheet

The Numbers
Undergraduate GPA

Undergraduate major

GPA in major

Undergraduate minor

GPA in minor

Graduate GPA

Graduate degree

GRE Verbal score

GRE Quantitative score

GRE Analytical score

GRE Subject Test score

Professional Experience

Related work experience

Related volunteer experience

Research experience
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Connections

Academic contacts

Professional contacts

Faculty in my field that I've contacted

Professional association memberships

Journals/field literature I've been reading




CHAPTER 2

Social Work

THE EMPLOYMENT PICTURE

Many people who pursue social work as a career are driven by a strong sense of altru-
ism and a desire to help the poor, oppressed, or vulnerable to achieve general well-
being. Job satisfaction is often derived from contributing directly to the welfare of
others and by serving as an agent of change.

Social workers—roughly one third of whom are employed by federal, state, or local
governments—practice in a wide variety of settings, including schools, hospitals,
community agencies, prisons, corporations, mental health facilities, and private prac-
tice. Clinical social workers help clients cope with such obstacles as inadequate hous-
ing, unemployment, child care, death, illness, physical disabilities, aging, domestic
disputes, and substance abuse. Administrative social workers tend to have less client
contact, and focus more on “big picture” issues. They may be involved in a variety of
activities including, managing a social service agency, community planning, and/or
policy making.

Currently, the demand for social workers is relatively — —
strong, particularly for those with a specialization in M.S.W., M.S.S., or M.S.S.W.?
gerontology. Given the vast increase in the numbers The letters in your degree don't really make
of the elderly in the population at large, there is a a difference. What matters is that the pro-
strong need for both clinicians and administrators gram you attend is accredited by the
who have experience locating affordable short- and Council on Social Work Education.
long-term nursing care, working with Alzheimer’s
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patients and their families, and generally helping older individuals to adjust to the
later stages of life.

The rising cost of health care should also result in an increase of jobs for hospital-
based social workers who will be instrumental in facilitating “early discharge plan-
ning”—increasingly the strategy of choice for hospitals struggling to meet their bot-
tom line. Social workers will help free up beds and cut costs by arranging for delivery
into the home of medical services that had been previously provided in hospitals.

In addition, since the turnover rate for social workers is relatively high—particularly
in the largest cities where enormous case loads, low pay, and impossible challenges are
often the norm—job opportunities will continue to surface, especially for those just
entering the profession.

GETTING IN

Academics

No specific undergraduate major is required for those applying to a master’s program
in social work, although many admissions committees look kindly upon a tradition-
al liberal arts curriculum and expect candidates to have taken some courses in the
social sciences. Some programs may also require coursework in statistics and biology.
Candidates who are deficient in a given area may still be able to enroll in a graduate
program with the proviso that they make up the necessary credits in their first year.
Often applicants are expected to have an undergraduate GPA of 3.0 or above,
although academic deficiencies can be compensated for with strong recommenda-
tions, experience in the field, and a personal statement that reflects a thoughtful and
serious commitment to social work.

Experience

Before applying to a social work program it’s a good idea to gain some paid or vol-
unteer experience in the social services. Admissions committees will review your real-
world involvement in activities related to social work to determine your level of com-
mitment and potential for contribution to the field.
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|
Working for Uncle Sam

Approximately one out of every three social
workers is employed by state, county, or
municipal government agencies.

Personal Statement

Keep the focus on why you want to be a social work-
er and what you plan to do in the field. You can dis-
cuss both personal and professional experiences
including the following:

Source: 2002-2003 Occupational Outlook
Handbook. Bureau of Labor Statistics, 2003.

+ Personal and family relationships and experi-
ences, particularly how your ethnic, racial,
economic, and religious backgrounds have influenced your decision to pur-
sue social work.

+ Societal and political issues that affect you or your community. Make sure
you propose solutions to the problems you raise and connect them to your
goals as a social worker.

+ Educational and professional experiences that demonstrate your ability to
use sound judgment, solve problems, confront an ethical dilemma, or assist
a client with a difficult situation.

Your personal statement can be very personal, but should connect your own situation
to a larger context, and demonstrate how you hope to have an impact on social issues
through your work. If the program to which you are applying has a strong academic
bent, show through your statement that you have the capacity for analytical and
abstract thinking.

Try to get letters from those who have supervised you On the Money
on jobs or volunteer activities that pertain to social
work. Social work or social science professors are also
good choices for recommenders. Ideally, the letters
sent to the admissions committee should reveal that | MSW. degree holders ...540,000-545,000
you possess emotional maturity, sensitivity to others, | BSW. degree holders ... $30,000-540,000
sound judgment, responsibility, leadership, and criti-
cal thinking skills.

Average Compensation Ranges for Social
Workers

Source: WetFeet.com.
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Standardized Tests

The GRE General Test is usually not required, but check with programs in which you
are interested.

Advanced Standing

Applicants who already hold a Bachelor’s of Social Work degree will probably have
the opportunity to place out of some of the foundation-level courses in the master’s
program, enabling them to either graduate sooner or at the very least to have more
flexibility in their course selection.

Financial Assistance

Unfortunately, teaching and research assistantships are generally scarce for M.S.W.
students. Some programs have a limited number of paid fieldwork positions, and of
course for those who show need, work-study is an option.

What's Hot in Social Work

* Gerontology

, _ Master’s Level
+ Gay issues, particularly adolescents ) ) )
and AIDS issues Full-time M.S.W. programs are typically two years in

length. The curriculum consists of a series of core

* Mental health . . .
courses and electives, plus supervised field experi-

22

ences. Most schools also offer a part-time version of
their program to accommodate students who work full time. Keep in mind, however,
that part-time programs may have more limited practicum opportunities than those
that are full time. Students who are already working in the field of social work may be
able to use their current job to satisfy a program’s practicum requirements. Also note
that some programs offer advanced standing to students who hold a B.S.W. from an
accredited program, and may allow for the completion of the master’s in a single year.

Students normally choose to pursue either an administrative or clinical track along

with an area of specialization such as child and family services, gerontology, school
social work, mental health, and community social work. The first year consists pri-
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marily of foundation courses, while electives and
fieldwork in your area of concentration generally
flesh out the remainder of the curriculum.

Fieldwork

Find out how many opportunities are available in

Who's Really Doing the Work?

The majority of the nation’s mental health
and therapy services are provided by social
workers, not by psychologists and psychia-
trists.

Source: National Association of Social

Workers.

your intended area of specialization, the type of com-

petition you are likely to face in earning a slot, and
how the placement procedure works. Also, be sure to investigate practical issues such
as whether you’ll need a car to get to your field site. Your practicum could be severe-
ly compromised if you're riding a bike to work when it’s ten degrees below zero. If you
have no intention of seeking employment near campus after completing your degree,
check to see if practicum opportunities are available in the areas where you hope to
eventually settle.

Because your practicum can in many cases have a profound effect on postgraduation
employment opportunities, try to obtain as much information as possible on how
each of the schools you are considering addresses this segment of the graduate pro-
gram. Ask current students and faculty about the nature and degree of supervision,
as well as the review and evaluation process.

Doctoral Level

Since so few doctorates in social work are awarded each year, there is some concern
that there may be a shortage of social work researchers and university-level instruc-
tors in the near future. In any case, if you want to teach or conduct research in the
field of social work at the university level, you'll need a Ph.D. Note that many social
work doctoral programs require applicants to hold an M.S.W. degree and have some
experience in the field as a prerequisite for admission.

Dual-Degree Programs

These programs enable you to earn two graduate degrees at once, usually in less time
than it would take to earn each degree consecutively. Two of the more common social
work dual-degree programs are the:
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1.D/M.S.W.

This program, which typically takes four years to complete, is ideal for those who
want to practice social work and simultaneously work within the legal system.

M.S.W,/M.B.A.

A good choice if you ultimately plan to manage a social service agency.

An M.S.W. can also be combined with graduate degrees in urban planning, public
policy and administration, public health, theology, and dance therapy.

Licensure

This is a critical issue for social workers, particularly those who hope to open a pri-
vate practice, since appropriate licensure largely determines whether one’s clients can
be reimbursed for mental health services by their insurance companies. Find out the
licensing requirements in the state(s) where you plan to practice, and be sure that
your prospective program will prepare you to meet them.

WORDS OF WISDOM

+ If you've just completed your undergraduate degree, consider taking a break
before beginning a graduate social work program. There can be so much
hoop jumping involved in finishing the program that some experience
gained in the working world before returning to academia is invaluable.
Students in M.S.W. programs will need to advocate for themselves to make
sure their educational needs are met.

+ Investigate the research interests of the faculty. If you want to pursue death
studies but no faculty members are researching that area, you’ll probably
need to go elsewhere.

+ Don’t ever hint during the admissions process that you are pursuing an
M.S.W. as a shortcut to becoming a therapist. It’s not much of a shortcut, for
one thing, and this type of comment is not likely to win you any brownie
points.
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FOR MORE INFORMATION

Association of Social Work Boards, 400 South Ridge Parkway, Suite B, Culpepper, VA
22701; 800-225-6880; www.aswb.org. ASWB develops and maintains the social-work
licensing examination used nationwide. They can help answer questions that social
workers and social-work students have about licensing and social-work examinations.

Council on Social Work Education, 1725 Duke [ —
Street, Suite 500, Alexandria, VA 22314-3457; (703) Web Resources
683-8080; www.cswe.org. Publishes the annual « wwwsodialworksearch.com
Summary Information on Master of Social Work
Programs, which lists all accredited master’s programs
and the concentrations they offer.

* WWW.SOCServices.com
* www.nyu.edu/socialwork

National Association of Social Workers, 750 First Street NE, Suite 700, Washington,
DC 20002-4241; (202) 408-8600; www.socialworkers.org. The world’s largest mem-
bership organization of professional social workers.

The New Social Worker, P.O. Box 5390, Department WWW, Harrisburg, PA
17110-0390; www.socialworker.com. Quarterly magazine devoted to the concerns of
social work students and recent graduates.






CHAPTER 3

Education

WHY STUDY EDUCATION?

The graduate students we spoke with offered a wide variety of reasons as to why they
decided to pursue a graduate degree in education. For some the motivation was
entirely personal, and for others exclusively professional.

Coming to this particular field of study was . . . a long, personal journey for me. It
began . . . as a result of being the butt of a lot of racism in high school; I am of mixed
Italian and Korean blood and I grew up in a predominantly white neighborhood. From
my youth the concept of having to “change yourself to fit” really bothered me.

—M.A. candidate, multicultural education

I chose graduate school over just dancing as I was greatly interested in the applications
of dance on the practical level . . . . I also wanted to have a home base such as my own
studio or company from which to work. I knew academia would help me facilitate this
goal.

—Ed.D. candidate, dance education

R
I taught fourth grade for three years as well as took some Welcome to the Horde
courses in teaching English as a second language. I felt
that I had become stagnant both professionally and
socially. I chose grad school to network and get a new
perspective on teaching.

—M.A. candidate

There are nearly 4,000,000 teachers in the
United States, and roughly 70 percent of
those work at the elementary and sec-
ondary school levels.
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The bottom line is that a master’s degree can prepare those without an undergradu-
ate degree in education for a teaching career, or enable those who are already work-
ing in education to change their focus, assume supervisory responsibilities, or
become eligible for a salary increase. While a career in education, with the exception
of high level administrative positions, is not particularly lucrative, many of those in
the field nevertheless derive satisfaction from serving as a role model and contribut-
ing to the intellectual, social, and emotional growth of future generations.

THE EMPLOYMENT PICTURE

There are nearly 4,000,000 teachers in the United States—roughly 70 percent of those
work at the elementary and secondary school levels. Teachers create lesson plans,
motivate students, grade papers and exams, confer with parents, and if that’s not
enough, also frequently handle administrative tasks.
AR Counselors: working wiithin education have the
daunting task of helping students cope with the mat-
uration process and finding their way in the world.
They may have to deal with career or academic issues,

Doctorates Earned

Nonteaching fields

Cumcu.lum and Ihs.truct‘mn """" 88 family crises, drug and alcohol abuse, and sometimes
Educational Adminisiration and even suicide. There is a great deal of personal contact

SUPErVISION .........oun 855 with students, and in some cases with parents, but a
Educational Leadership .......... 1213 substantial amount of time is also devoted to the
Educational Psychology ........... 280 administration and interpretation of tests, and the
Higher Education/Evaluation submission of paperwork. Prospective counselors

and Research ................ 511 should be excellent listeners, be nonjudgmental, and
Special Education ............... 230 truly enjoy working with students. For now, the sup-

Source: Summary Report 2001: Doctorate
Recipients from United States Universities.
National Opinion Research Center, 2002.

ply and demand of counselors is fairly balanced.

Administrators are a fixture at all levels of education,
from preschool through professional school. Unlike

teachers, they work year-round and are engaged in a wide variety of tasks, including
hiring teachers, overseeing maintenance, enforcing disciplinary actions, and manag-
ing student affairs. Most administrators arrive at their posts with some relevant expe-
rience and at least one advanced degree.
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Jobs for preschool and kindergarten, elementary, and secondary school teachers are
expected to increase over the next decade, although the two latter groups should enjoy
the healthiest job market because of demographic shifts. Demand will be especially
strong for those in special education due to legislation emphasizing training and
employment for individuals with disabilities, and technological advances resulting in
higher survival rates for victims of serious accidents and illnesses. Despite the fact that
jobs in their field are plentiful, many special education teachers continue to make the
transition to “mainstream” teaching or change careers altogether. They cite unusually
high stress on the job, the need to complete excessive
amounts of paperwork, and lack of support from
school administrators as major reasons for leaving the
field. Finally, job opportunities will continue to be Almost three-quarters of grad students in
abundant for bilingual and ESL teachers (Spanish, education attend school part time.
Vietnamese, Cambodian, Laotian, Chinese, Hmong,
Korean, or Russian speakers are especially in demand), teachers from minority back-
grounds, and for those willing to work in inner cities or rural areas.

Part-Timers Rule!

Mathematics, science, and computer teachers remain in short supply, and will con-
tinue to be highly sought after as the nation ponders how to address widespread defi-
ciencies among students in these disciplines. A number of jobs should also become
available for school counselors as many of those currently employed are close to
retirement age. On the other hand, competition for jobs in educational administra-
tion will continue to be fierce as a result of tight school budgets at the state and local
levels, along with parents’ demands for better classrooms not more administrators. If
you have your sights set on a career in administration, S S
consider obtaining a doctoral degree to make yourself

Top Schools
as marketable as possible. P

Most Popular Education Programs
(by number of doctorates conferred)

Nova Southeastern Universit
GETTING IN S !

Columbia University—Teachers College
Keep in mind that some education graduate pro- University of Georgia

<« . » . . . .
grams have a strong “humanist” orientation, viewing
a career in education as a calling rather than merely a
vocational choice. These programs tend to be as inter-
ested in your personal qualities, values, and experi- Source: Summary Report 2001: Doctorate

. . Recipients from United States Universities.
ences as they are in your grades, and will probably National Opinion Research Center, 2002
place a strong emphasis on your personal statement

Oklahoma State University
University of Texas—Austin
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and letters of recommendation. In fact, for these schools, you may want to include in
your application package at least one letter from a family member or close friend that
discusses how your values relate to your desire to pursue a career in education.

Out of Date

Most schools of education will grant credit
for courses earned through other programs
only if they were completed within the last
10 years. If you are counting on coursework
more than 10 years old to qualify you for
certain programs, first check with a pro-
gram adviser.

PROGRAM OPTIONS

Master’s Level

Experience

Note that some programs accept only those appli-
cants who are already certified and/or experienced in
the field they plan to study. Other programs have
stringent coursework requirements, but might admit
“deficient” applicants with the provision that they
satisfactorily complete the necessary classes within a
specified period of time.

Although the traditional Master’s of Education program is two years in length, many
graduate students are employed full-time as teachers, and thus pursue the degree on
a part-time basis at a relatively slow pace—some sources estimate that nearly 75 per-

A Day in the Life

Percentage of time spent by college fac-
ulty on various activities:

Teaching...................... 55%
Research/scholarship ............ 18%
Administration ................. 13%
Service/other .. .......... .. ... .. 7%
Professional growth . ............. 4%
Outside consulting/

freelancework .................. 3%

Source: The Condition of Education. National
Center for Education Statistics, 2001.

3 Iy

cent of graduate education students are part timers.

For those who plan on entering the teaching profes-
sion, the graduate curriculum—in this case called a
“preservice” program—consists of a supervised
teaching internship in addition to foundation cours-
es and electives in one’s area of specialization (e.g.,
secondary school math). Veteran teachers who are
obtaining their master’s as part of their professional
development (“in-service” program) may be required
to conduct a research project or write a thesis instead
of student teaching.
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Fieldwork

If a program you are investigating requires student teaching or a counseling internship,
find out how and when these will be arranged. In some graduate programs, fieldwork
must be done on a full-time basis, even though coursework and other aspects of the
program can be done part-time. Other programs allow in-service students—those that
are already teaching—to satisfy the fieldwork requirement with their current job.

Doctoral Level

The doctorate is usually the degree of choice for individuals who plan to work in educa-
tional administration, research, and, of course, academia, though some universities hire
education faculty who hold only a master’s degree. Doctoral programs consist of rough-
ly two years of coursework, followed by independent research and a dissertation. Most
require applicants to have a master’s degree in their area of specialization, and some have
work experience requirements in addition. Students pursuing a doctorate in education-
al psychology or school counseling will also generally be

required to complete a supervised internship.

On the Money
igs .- Mean Annual Salaries for Teachers

Certification and Administrators
Find out the certification requirements for the state Elementary School Teachers . .. .$43,000
where you plan to teach before you commit yourself to Middle School Teachers ... $44,000
a graduate program. You may be surprised to learn that High School Teachers . ... . $45.000
a master’s degree is not always necessary. Many states . '
offer alternative teacher certification programs for indi- Flementary and High School

Administrators ......... $71,000

viduals who have college training in the subject they

plan to teach, but not the requisite education courses. Source: 2001 National Occupational
Employment and Wage Estimates. Bureau

of Labor Statistics, 2003.

WORDS OF WISDOM

*+ You may want to delay full-scale graduate work until you've had a chance to
work in the field for a while and have a better sense of your interests and
aspirations.

+ Become well rounded in all areas of academics. Feel competent in math, science,
etcetera. Take courses if you don’t; the knowledge makes you a better teacher.
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+ Try to develop your writing skills as much as possible; you're going to need
them, especially when it comes time to write your thesis or dissertation.

* Remember that maturity definitely gives you an advantage when it comes to
politics, both in your graduate program and in your school.

+ Get some practical experience in the field you plan to study, such as working
as a teacher’s aide or substitute before deciding to become a teacher.

U.S. Department of Education

National Library of Education
www.ed.gov/NLE

Web Resources FOR MORE INFORMATION
The Educational Resources Information American Association for Employment in
Center Education, 3040 Riverside Drive, Suite 125, Columbus
www.eric.ed.gov OH 43221; (614) 485-9609; www.aaee.org. Publishes

the annual Job Search Handbook for Educators.

www.ed.gov American Association of Colleges for Teacher

Education, 1307 New York Avenue NW, Suite 300,
Washington, DC 20005-4701; (202) 293-2450;
www.aacte.org
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American Association of School Administrators, 1801 North Moore Street,
Arlington, VA 22209; (703) 528-0700; www.aasa.org

American Federation of Teachers, 555 New Jersey Avenue NW, Washington, DC
20001; (202) 879-4400; www.aft.org

American School Counselor Association, 801 North Fairfax Street, Suite 310,
Alexandria, VA 22314; 800-306-4722; www.schoolcounselor.org

National Association of Secondary School Principals, 1904 Association Drive,
Reston, VA 20191-1537; (703) 860-0200; www.nassp.org

National Association of Student Personnel Administrators, 1875 Connecticut
Avenue, NW, Suite 418, Washington DC, 20009; (202) 265-7500; www.naspa.org

National Education Association, 1201 16th Street NW, Washington, DC 20036; (202)
833-4000; www.nea.org
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CHAPTER 5

Nursing

THE EMPLOYMENT PICTURE

“Getting an advanced degree in nursing has greatly increased my overall understanding
of the science of nursing. This means I can provide my patients with a clear idea of how
to prevent or cope with illness. The degree has also increased my ability to earn a good
salary”— A professional nurse

The sentiments of this M.S. degree holder are echoed by many of the nurses we spoke
with. An advanced degree in nursing not only significantly improves one’s chances of
obtaining lucrative employment in the field, but also increases one’s knowledge base,
opens up possibilities to take on more challenging and autonomous positions, and
elevates one’s status in the field. Despite the long shifts (sometimes up to 12 hours)
and extreme pressure, many nurses found their increasingly specialized roles as both
preventive and reactive health care professionals to be extremely rewarding. Major
frustrations, on the other hand include job instability due to the specter of budget
cuts and bureaucratic red tape.

The old days of nurses strictly playing the role of assistant to physicians is a relic of
the past. Advanced practice nurses (APNs), all trained at the graduate level, are
increasingly taking over some of the duties that previously fell into the physician’s
sole domain such as conducting diagnostic exams, writing prescriptions, administer-
ing anesthesia, and treating common ills. The work of a nurse has also become more
and more specialized. You'll find nurse practitioners and clinical nurse specialists
working in a variety of areas including: primary care, neonatal health, adult health,
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acute care, child care, emergency care, gerontology, oncology, community health, as
well as pediatric, surgical, maternity, psychiatric, and women’s health nursing. Finally,
nurse administrators, trained in nursing, management, and business, are another
growing breed within the profession.

We Want YOU!

torate degrees:

Nurses Available

2000 ... 175,000
2000 ... 250,000
2020 .. 315,000
Nurses Needed

2000 ... 377,000
2010 ... 532,000
2020 ... 822,000

Source: Bureau of Health Professions, U.S.

Job outlook for RNs with master’s or doc-

Department of Health and Human Services.

GETTING IN

Academics

While nurses with master’s degrees, particularly fam-
ily nurse practitioners, are in great demand nation-
wide, their counterparts with associate’s or baccalau-
reate degrees are having a tough time finding work.
Starting salaries for nurse practitioners are nearly
twice those of nurses at the bachelor’s level. Nurses in
middle management, on the other hand, are witness-
ing a decline in job opportunities due in part to the
trend toward abbreviated hospital stays. In fact, many
nurses have returned to school to obtain the training
necessary to qualify for nurse practitioner status. It is
estimated by the American Nurses Association that
there is currently a need for 300,000 more advanced
practice nurses in the United States. Another growth
area for nurses is home health care. As the average age
of the population continues to soar, there will be a
great need for nurses to care for the elderly.

Most master’s nursing programs require applicants to hold a bachelors’ degree from
a school accredited by the National League for Nursing, along with a state RN license.
Doctoral programs generally expect applicants to have a master’s degree in nursing,
an RN license, and at least a year of clinical experience.

Recommendations

Letters of reference are important—in fact, some schools require as many as five. Each
letter should address the student’s potential for graduate work. Good choices for rec-
ommenders are professors, deans, recent employers, and mentors in the field.
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Personal Statement

A personal statement is required by most graduate programs. The questions asked
typically deal with clinical or research interests, personal strengths and weaknesses,
and issues in contemporary nursing.

Standardized Tests

Almost all graduate nursing programs require applicants to take either the Graduate
Record Exam (GRE) or the Miller Analogies Test (MAT).

PROGRAM OPTIONS

Master’s Level

The most commonly pursued master’s degrees include the M.N., M.S., or M.S.N. All
can prepare you to become an advanced practice nurse and to pursue such occupa-
tions as nurse practitioner, certified nurse midwife,
certified clinical nurse specialist, certified nurse anes-

thetist, nurse administrator, and nurse educator. The On the Money

typical program requires two years of full-time study Mean Annual Salaries for Healthcare
and includes a core of foundation courses such as sta- Workers

tistics, health policy, health-care ethics, and nutri- Registered Nurses . ........... $48,000
tion—plus electives, a clinical field component, and a Nursing Instructors . .......... $51.000
thesis or other type of culminating experience. Physician Assistants ..., $62,000

Combined seminar/laboratory courses offer direct
experience in the application of theory to nursing

practice. Source: 2001 National Occupational
Employment and \Wage Estimates. Bureau of

Labor Statistics, 2003.

Medical/Health Services Managers .$65,000

Doctoral Level

Doctoral programs in nursing, which generally take four years of full-time study to
complete, are designed to prepare scholars to teach, conduct research, practice nurs-
ing, and work in health administration. Degrees at the doctoral level include the
Ph.D., D.N.S. (Doctor of Nursing Science), D.S.N. (Doctor of Science in Nursing),
N.D. (Doctor of Nursing), or Ed.D. (Doctor of Education). Students typically study
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[————————_the history, philosophy, development, and testing of

Mr. Nurse nursing; data management and research methodolo-
“As a man in a graduate program, I've never gy, and health care ethics. Research projects and a dis-
encountered any prejudice from my class- sertation are required.

mates. Though I'd heard that it would be
smart for me to keep my mouth shut in

class, I didn't follow that advice and every- Accelerated Programs
thing has worked out fine. I'm comfortable

here” In the past 10 years, many former stockbrokers,

lawyers, electricians, accountants, and scientists have
M.SN. candidate chosen to enter nursing through accelerated pro-
grams at the postbaccalaureate level. Accelerated pro-
grams also exist for RNs (registered nurses), and nurses with nonnursing degrees.

Distance Learning

A number of programs allow you to obtain nursing credit by studying independent-
ly from remote sites and passing examinations provided by the institution. Some
require you to pass an intensive, weekend-long clinical nursing practicum test on site
at the college. Some schools also require a local mentor and a two-week, two-summer,
residency requirement. If you are considering a distance learning program, make sure
it is accredited by the National League for Nursing and that the degrees it awards are
recognized by the State Board of Nursing for eligibility for the nursing licensing board
exam (NCLEX-RN exam).

On Leading a Double Life Dual-Degree Programs
“You can work while you're in school. It Applicants must generally apply separately to the two
takes a flexible program, good time man- programs. Often, some coursework in one program is
agement on your part, and an aggressive recognized for credit in the other. The student must
approach to your thesis and your advisers.” meet all requirements for both programs in order to
A nursing student graduate. Some of the most popular dual-degree pro-
grams involving nursing are:

Nursing and Public Health (M.S./M.P.H.)

Prepares nurses to be both practitioners and public health administrators in commu-
nity settings.
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Nursing and Business (M.S./M.B.A. or Ph.D./M.B.A.)

Prepares advanced clinical practitioners to take on the role of business manager, and
is especially appealing to those interested in establishing nursing-related businesses.

Nursing and Theology (M.S./M.Div.)

This training is useful to those who wish to combine advanced clinical care with spir-
itual counseling services, often within religious agencies or hospitals.

SPECIAL ISSUES

Financial Assistance

Other than the standard grants, fellowships, scholarships, teaching assistantships, and
loans, tuition reimbursement is available through some hospital benefit programs.
This is an excellent way for practicing nurses and other hospital workers to finance
their graduate education.

Men in Nursing

Men are very much the minority in both undergraduate and graduate nursing pro-
grams—comprising less than 10 percent of the student body. Yet as salaries for nurs-
es with graduate degrees continue to rise, more men are looking at nursing as a viable
career alternative—often as a second career. While some male students report dis-
comfort at being the minority in a distinctly female-dominated field, others say they
are extremely comfortable in both the classroom and on the job, and find their fellow
students very supportive. One male nurse we spoke to said that he’s found that men
make great nurses: Since they have to overcome a certain stigma in their career choice,
they tend to be extremely committed to their studies as well as their jobs.

WORDS OF WISDOM

+ Get a good clinical background before you start.

* Look for a program with faculty members who are well-suited to helping you
build on your strengths and interests. Just because a program is highly rated
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in general, that doesn’t mean it’s the best one for you. Read what the faculty
have published, visit the schools that interest you, and ask a lot of questions.

« It is essential to know what you want to specialize in before entering a mas-
ter’s program. The extent of your imagination is the only restriction.

+ Take a course in cost-benefit analysis. This should

Web Resources serve you well, since health-care professionals in

46

Discover Nursing today’s era of managed care are increasingly being
www.discovernursing.com asked to justify a treatment’s expense as well as its
effectiveness.

Med Hunters
www.medhunters.com + Work on building solid interpersonal and commu-
U.S. News & World Report nication skills. The better you can understand your
wwusnews.com/usnews/edu/beyond/ patient, the more effective and satisfied you are
gradrank/gbnursin.htm likely to be in your role.

FOR MORE INFORMATION

American College of Nurse-Midwives, 818 Connecticut Avenue NW, Suite 900,
Washington, DC 20006; (202) 728-9860; www.acnm.org

American Nurses Association, 600 Maryland Avenue SW, Suite 100 West,
Washington, DC 20024; 800-274-4262; www.ana.org

National Council of State Boards of Nursing, 111 East Wacker Drive, Suite 2900,
Chicago, IL 60601; (312) 525-3600; www.ncsbn.org

National League for Nursing, 61 Broadway, New York, NY 10006; 800-669-1656;
www.nln.org

National Student Nurses Association, 45 Main St., Suite 606, Brooklyn, NY 11201;
(718) 210-0705; www.nsna.org

Sigma Theta Tau, International Honor Society of Nursing, 550 West North Street,
Indianapolis, IN 46202; 888-634-7575; www.nursinghonor.org



CHAPTER 4

Psychology and Counseling

THE EMPLOYMENT PICTURE

A desire to be of service to those in need, along with a fascination with the human
mind and behavior, typically leads most psychologists and counselors into their
respective fields. Interviewees also cited as reasons for their career choice the oppor-
tunity to be their own boss, or at least work in relative autonomy, and the chance to
earn a reasonably high income—particularly as a therapist in private practice.

Psychologists and counselors work in an incredibly
wide array of settings and with every conceivable
population. Both professions are expected to grow
faster than average through the next decade. At pre-
sent, nearly 70 percent of salaried psychologists are
employees of health care facilities or educational
institutions while approximately 15 percent work for
government agencies, and the remainder are affiliated
with corporations and various nonprofit organiza-
tions. Over 40 percent of all psychologists are self-
employed.

|
It's Not Academic

Did you know that 50 percent of research-
trained psychologists work outside of acad-
emia? They do everything from design
cockpits for NASA to study the perception
of dental pain.

Source: American Psychological Association

The American Psychological Association is split into over 50 different divisions rep-
resenting such areas as developmental psychology, exercise and sport psychology,
health psychology, peace psychology, and school psychology . . . just to name a few.
Clinical psychologists make up the largest subgroup of professionals in the field of
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psychology. They spend their days interviewing patients, administering diagnostic
tests, and providing individual, family, and group therapy. Other major subgroups
include developmental psychologists who study the development of human behavior
over the course of the lifespan, counseling psychologists who help clients adapt to
change or initiate lifestyle changes, and experimental psychologists who conduct
research on both humans and animals in order to assess a number of variables includ-
ing motivation, learning and retention, and sensation and perception.

Ph.D., Psy.D., or Ed.D.?

The Ph.D. affords the broadest range of
career opportunities and includes a strong
research component, whereas the Psy.D. is
most appropriate for those who strictly
want to become clinicians. The Ed.D. cur-
riculum is similar to that of the Ph.D. but is
often pursued by those who want to work
in an educational setting. Consider where
you want to end up before you start apply-
ing to programs, because transferring is
no easy feat—not to mention that you may

Counselors are also spread out across a number of
specialty areas including school counseling, gerontol-
ogy, marriage and family counseling, substance abuse
counseling, rehabilitation counseling, career counsel-
ing, and multicultural counseling. In general, coun-
selors help their clients make decisions, adapt to
change, and work through the full range of personal,
social, educational, and vocational problems that
arise in day-to-day living.

School counselors focus their energy on helping ele-
mentary and secondary students deal with academic
and personal problems, whereas rehabilitation coun-

lose time, money, and course credits.

selors work with clients who are physically challenged

34

to help them become more self-sufficient. They may
be involved in developing and implementing a rehabilitation program, as well as
arranging for vocational training and job placement. Career counselors assist indi-
viduals with the process of finding and exploring a suitable occupation. They also
help these people acquire job-seeking skills.

The job market is tight in academia, and recent doctorate holders are finding themselves
competing fiercely for limited openings. As a result, some are gravitating to industry
and finding employment in areas such as market research, advertising, product devel-
opment, and human resources. Outside of academia, however, opportunities for both
psychologists and counselors should be excellent. The increased emphasis on combating
drug and alcohol abuse and family violence is leading to the creation of many new jobs
in health care organizations. The rise in school enrollments, particularly at the secondary
level, bodes well for those pursuing a career as a school counselor or psychologist.
Rehabilitation counselors also have reason to be optimistic—insurance companies are
increasingly providing reimbursement for their services, improvements in medical

am



Psychology and Counseling

technology are leading to higher accident/illness survival rates, and corporations are
seeking more and more assistance with both recruiting and managing physically chal-
lenged employees. Jobs should also be plentiful for employment counselors, particularly
those who provide skills training to welfare recipients seeking to reenter the work force.
Other growth areas include gerontology, health maintenance psychology, and child

psychology.

GETTING IN

Academics

Many programs will take a close look at your GPA and most expect applicants to have
at least some background in psychology and exposure to statistics. Doctoral programs
generally prefer those with a psychology major and some coursework in the natural
sciences and mathematics. You should be aware that

doctoral programs are extremely competitive; at

some, the acceptance rate is less than two percent— Stiff Competition
about the lowest acceptance rate of any graduate pro- Acceptance rates in some doctoral programs
gram in any discipline. Also, note that your chances of in psychology are among the lowest for all

getting into a program will be greater if you take the
time to locate departments whose research orienta-

graduate programs, bottoming out at two
percent for the most competitive schools.

tion is similar to yours, even if you’re not planning on
a full-time research career. To find out what type of research projects the faculty are
engaged in, just take a look at the program catalog—they are usually listed there.

Experience

Clinically oriented programs will be most interested in your relevant volunteer,
internship or work experiences, whereas programs that emphasize research will look
more closely at your track record as a researcher. A social psychology Ph.D. candidate
on the academic research track told us, “All the schools I applied to wanted to see that
the applicant had done prior research.”

The Interview

As one clinical psychology student put it, “Basically, they want to see if you’re crazy or
just a normal person with a great interest in psychology.” If you're under serious

amv
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consideration by a clinical psychology program, expect to be interviewed. Some pro-
grams consider the interview a key factor in making the admissions decision.

Your interview may simply be a one-hour chat with

| . b)
the chairperson of the department, but don’t count

We're Psyched! on something so traditional. One candidate we spoke
“I switched to psychology as an undergrad- with received a surprise call from a program she had
uate because | was tired of the remoteness applied to, and was asked to give a phone interview
of engineering—solving calculus problems on the spot. This same candidate was interviewed at
all the time. My field, social cognition work, another school over the course of three days by three

which explores the mechanisms by which
we think, fascinated me. | liked the high
degree of applicability it had to other areas,

students and three professors, and actually shared a
room with a student member of the admissions com-

business and medicine particularly.” mittee.
Ph.D. candidate, social psychology No matter what the situation, you can make your
interviews go more smoothly by keeping in mind the
following:

+ Carefully read the program catalog, and become familiar with the work of
the faculty—especially those with whom you might want to collaborate.
Read at least some articles or books that they have published.

* Be ready to talk in detail about your own professional interests and goals.

+ Realize that you'll be evaluated on your social skills as well as your academic
and professional potential. Try to put yourself at ease, and likewise make
those around you feel comfortable.

+ Don’t forget to ask intelligent questions.

Recommendations

These tend to be weighed heavily regardless of which track youre pursuing. Try to
obtain strong recommendations from professors or supervisors with whom you have
done research, clinical, or other relevant work.

3 D



Psychology and Counseling

Standardized Tests

Most programs require the GRE general test and
some also require the GRE Psychology Subject Test.
In certain cases a high GRE score will be accepted in
lieu of an undergraduate background in the field.

PROGRAM OPTIONS

On the Money

Mean Annual Salaries for Psychologists
Clinical/Counseling/School

Psychologists .......... $54,000
Industrial/Organizational
Psychologists .......... $70,000

Source: 2001 National Occupational
Employment and Wage Estimates. Bureau

of Labor Statistics, 2003.

Master’s Level

At the master’s level, a psychology or counseling program generally requires two years
of study, although many students take up to four years to finish. Some programs
require you to write a thesis based on original research, while others incorporate a
supervised field experience. There is virtually no distinction between an M.A. and
M.S. degree, although you should know that some master’s programs are considered
terminal—that is, they are designed to prepare you for a specific occupation—while
others are simply a prelude to the Ph.D. If you have an inkling that you might want
to pursue the doctorate, you will be best off not enrolling in a terminal master’s pro-
gram as many doctoral programs will not accept those credits. With a master’s degree,
your employment options will be somewhat limited and you will often carry out your
responsibilities under the supervision of a doctoral-level psychologist. Data collection
and analysis, survey research, counseling, training, and personnel administration are
all viable options.

Doctoral Level Doctorates Earned

The doctorate is the standard degree for those who Clinical o

want to practice psychology since many jobs and Counseling ....................
licenses require it. Most programs usually take four to General .......................
seven years to complete and full-time attendance is Developmental/Child Psychology ...
practically mandatory. While the dissertation is the Industrial/Organizational ..........
piece de resistance of the Ph.D. or Ed.D., a supervised sodal

practicum and doctoral exams are the icing on the

cake of the Psy.D. An extended internship is also
required for those pursuing the doctorate in counsel-

Source: Summary Report 2001: Doctorate
Recipients from United States Universities.
National Opinion Research Center, 2002.
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ing, school, or clinical psychology. For students on the research track, coursework
requirements tend be flexible, allowing them to focus almost immediately on their
area of interest and begin research early in the program. Although research-oriented
programs do not require internships, students are expected to teach, in preparation
for a possible academic career.

Internships and Research Opportunities

In psychology, the best choice is an APA-approved internship. In both psychology and
counseling, make sure the program you are considering offers internships that dove-
tail with your interests. Consider lifestyle and financial issues as well. Will off-campus
travel be necessary to gain access to clinical opportunities? Is safe, affordable public
transportation available, or will you need a car?

When it comes to research, many catalogs claim that you’ll have access to specialized
populations. Try to find out which ones and what type of access is provided. Also
investigate which professors have the best track records at securing and maintaining
research funding—odds are you’ll want to work with them.

SPECIAL ISSUES

Licensing

The 50 States plus the District of Columbia are responsible for determining certifica-
tion and licensing requirements for psychologists and counselors, and also oversee the
examinations for which applicants must sit. Laws vary according to the State and the
position in question, but most licensing boards agree with the spirit of the American
Psychological Association’s 1978 resolution that states that “only those who have com-
pleted a doctoral training program in psychology in a university, college, or profes-
sional school of psychology that is APA or regionally accredited are qualified to inde-
pendently provide unsupervised direct delivery of professional services.” Many coun-
selors also choose to become nationally certified by the National Board for Certified
Counselors (NBCC). Be sure that any program you choose will prepare you to meet
the national or state licensing/certification requirements.
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Respecialization

Practicing psychologists and counselors who want to make the transition into a new
area of specialization are generally required to take additional graduate courses. Some
programs have specific respecialization diploma programs while others admit respe-
cialization students into their regular master’s or doctoral program. You can get more
information by contacting the APA (see the resources at the end of this chapter).

WORDS OF WISDOM

Take time off between undergraduate and graduate school. Psychology and
counseling programs are very intense programs—Iet yourself rest and
mature before you take the plunge.

If you’re applying to clinical programs, ask a professor or professional in the
field to do some practice interviewing with you. How you do on the inter-
view will be critical to whether or not you are accepted.

Evaluate the job opportunities a program provides to its graduates, as well as
the quality of the professors, and the cost of the program. Since you are not
going to make a fortune as a counselor right away, you don’t want to burden
yourself with undue debt.

Know what you want to do—be a researcher or practitioner, as well as what
areas or populations you want to specialize in—before you apply.

Get a good background in statistics.

Consider getting into therapy. The process facilitates self-understanding
and will make you a better clinician.

FOR MORE INFORMATION

American Counseling Association, 5999 Stevenson Avenue, Alexandria, VA 22304;
(800) 347-6647; www.counseling.org
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American Psychological Association (APA), 750 First Street NE, Washington, DC
20002-4242; (800) 374-2721 or (202) 336-5500; www.apa.org. APA Graduate
Students (APAGS); www.apa.org/apags. Provides information on educational
requirements, financial assistance, and licensing in all fields of psychology. Publishes
an annual directory, Graduate Study in Psychology, which lists 550 doctoral and mas-
ter’s programs in psychology; and the booklet, Careers in Psychology.

Association of State and Provincial Psychology
Boards, P.O. Box 241245, Montgomery, AL 36124;
(334) 832-4580; www.asppb.org. Provides informa-

Web Resources

* www.psychology.net tion on state licensing requirements.
* www.psychology.org
« www.psychwww.com National Board for Certified Counselors, 3 Terrace

Way, Suite D, Greensboro, NC 27403-3660; (336)
547-0607; www.nbcc.org. An independent credential-
ing body for counselors.

« www.behavior.net
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CHAPTER 6

Humanities and Social Sciences

Because the humanities and social sciences encompass so many programs—too many
to cover in a single chapter—we’ve decided to focus on three of the most popular dis-
ciplines: English, history, and sociology. Fortunately, much of the discussion will be
applicable to other areas of study as well. For more information on your specific field
of interest, see the end of this chapter for a listing of relevant professional associations
and other resources.

THE EMPLOYMENT PICTURE

Most students pursue graduate studies (especially doctoral studies), in the social sci-
ences and humanities (e.g., English, economics, geography, history, anthropology,
sociology, languages, and literature) because they are hoping to launch a career in
academia. Sadly, the academic job market is extreme-

ly tight these days—so tight that the English | —

Department at Indiana University sent out a form let- Mmm, Mmm, Good!
ter to prospective graduate students which stated, “In “The study of history will put little food in
short, the job market for Ph.D. holders in the human- your stomach, but it will enrich the soul.”

ities is very rough indeed.” Sadly, it would be hard to
exaggerate the fragile state of the job market for
English Ph.D’s. College teaching jobs in English are
so scarce that schools are flooded with literally hundreds of applications for a single
assistant professorship. Many schools in difficult financial straits are not even trying

A graduate student
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to replace retiring professors with permanent faculty. It is much less costly to hire a
newly graduated Ph.D. for a short-term contract at a low salary.

The academic job market for history Ph.D.s is not much better. As a result, some
would-be history professors are now turning to museums and historical societies to
find work. The employment prospects for sociology Ph.D.s, on the other hand, are
not quite as dismal, particularly outside academia. Sociologists are finding positions
in diverse fields such as marketing, advertising, consulting, public opinion research,
personnel, criminal justice, and policy making. Many sociologists are also employed
by local, state, and federal government. In fact, the federal government employs soci-
ologists in the following departments: Health, Human Services, Agriculture,
Education, Commerce (Bureau of the Census), Defense, General Accounting Office,
Peace Corps, National Institute of Health, National Institute of Aging. Sociologists
specializing in demography, economic development, or health may find work at such
prestigious international organizations as the World Bank, the United Nations, and
the World Health Organization. Sociologists with solid training in math and statis-
tics, and quantitative and qualitative research methodology, as opposed to pure theo-
ry, will probably have the best job opportunities over the next decade or so.

If, in spite of the caveats above, you still want to build a career in the classroom, you
may need to consider alternatives to the tenure-track professorship that most gradu-
ate students fantasize about. Teaching as an adjunct faculty member, at a junior col-
lege, or even at the high school level are all viable options, and can be quite reward-
ing and satisfying in their own right.

GETTING IN

Academics

Most programs expect candidates to have a strong academic record, with a healthy
background of relevant survey/introductory courses plus some advanced classes in
your particular area of interest. If you're transitioning from another field (e.g., histo-
ry to English) and are deficient in relevant coursework, consider taking undergradu-
ate or continuing education courses in your prospective field before you apply to
graduate school. Note that those seeking entry into social science programs should
have some background in computer, math, statistics, and/or research methodology.
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If the Ph.D. is your goal, it generally makes the most
sense—and is faster and less costly—to apply directly
to a doctoral program. However if your undergradu-
ate record is less than stellar, you may benefit by first
obtaining a master’s degree. By taking this route (and
assuming you do well at the master’s level), you will
probably improve your chances of being accepted to a
top doctoral program.

Writing Sample

|
What's Hot in English

Gay and lesbian studies

Minority literatures

Postcolonialism

Cultural studies

In the humanities and social sciences, applicants are generally either invited or required
to submit a creative or scholarly writing sample along with their application. In fact, for
some graduate programs such as an M.EA. in poetry, your writing sample could liter-

ally make or break your application. A short paper will
usually suffice as a sample, but make sure that the con-
tent is relevant to the program to which you are apply-
ing. Your grammar and spelling need to be flawless,
and the actual document should be free of dog-eared
corners, coffee stains, and other unsightly blemishes.

Recommendations

|
What's Hot in History

Women's history

African American history

East Asian history

Cultural studies

Most humanities and social science programs want to see two or three recommenda-
tions from faculty members who are well acquainted with your work.
Recommendations from nonacademics are given little weight.

Standardized Tests

Most humanities and social science programs require the GRE general test; however,
there is great variation in policy regarding the GRE subject tests.

Portfolio/Audition

If you're applying to a creative writing, fine art, dance, film, or music program, your
application will be judged to a large extent on the quality of your portfolio (video-
tapes/audiotapes of your performances, slides of artwork, writing samples) and in
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Sociology of gender

some cases on a live audition. Be sure to precisely fol-
low the directions for submitting supporting materi-

What's Hot in Sociology als—for example, always use the slide carousel size,
Political sociology VHS format, and page binding that is specified in the
Race and ethnicity application. Graduate programs in the arts are seek-

ing not only talented students—they also want
mature and disciplined individuals who know how to

follow instructions.

Personal Statement

Most programs will be looking for a coherent statement that clearly expresses your
academic and professional goals. Try to be as specific as possible about what area(s)
you want to study within your prospective field. Fortunately, you need not feel locked
in as most graduate departments are well aware that your interests may still be evolv-
ing at this point, and that they are likely to change as you proceed through your pro-
gram. In addition, if you have some noteworthy work, extracurricular experiences, or
personal circumstances that merit discussion, the personal statement is a good place
to bring them up.

M.A. candidate, history

Return on Investment PROGRAM OPTIONS

“If 1 were to continue with any graduate
school courses at this point, | would want to Master’s Level
make sure they had some type of vocation-
al slant so that | could perhaps make sure |
got a little more for my money.”

Most master’s programs in the social sciences and
humanities require the full-time equivalent of two
years of coursework. Many also require students to
write either a thesis or pass a written or oral exam.

50

Those who pursue a master’s as a terminal degree typically either want to teach at the
secondary school level, simply love their field and want to increase their knowledge
of it, or plan to enter an allied profession. For example, many graduates with an M.A.
in English or M.EA. in creative writing often seek positions in either publishing or
journalism, while those with degrees in history frequently gravitate toward jobs in
government. A master’s in sociology is sufficient to allow one access to a variety of
positions in government agencies, research firms, and nonprofit organizations—
essentially wherever research, analytical, and quantitative skills are needed.
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Doctoral Level

Although Ph.D. programs are generally designed to take roughly five years to com-
plete including qualifying exams and the dissertation, in reality they often take
longer—on average about seven or eight years. This is due to the fact that many stu-
dents lack the funds necessary to pursue their studies full-time, and then often stall
out at the dissertation stage when they become increasingly isolated from the acade-
mic environment. Also, many dissertations, particularly in the social sciences, require
complex and expensive data collection efforts, which can easily take more than a year

to complete.

Most Ph.D. programs are geared toward producing
academics, but with the shortage of college teaching
positions some are beginning to increase their sensitiv-
ity to the demands of the marketplace. In the social sci-
ences, for example, many doctoral programs allow stu-
dents to focus on applied research, which boosts their
chances of finding employment upon graduation.

SPECIAL ISSUES

On the Money

Mean Annual Salary for Postsecondary
Teachers

Anthropology/Archaeology

Teachers .............. $61,000
Art/Drama/Music Teachers ... .. $51,000
Communications Teachers .. ... $50,000
English Teachers ............. $50,000
History Teachers ............. $54,000

Source: 2001 National Occupational
Employment and Wage Estimates. Bureau of

Labor Statistics, 2003.

Job Placement

With the job market as tight as it is, it’s crucial that you find out whether graduates
of the programs you're investigating have been able to find work, and where. A pro-
gram may point to the successes of a high-profile graduate who is now conducting
the Chicago Symphony Orchestra, but what has happened to the others? Are they
barely eking out a living, or are they well situated within their profession?

Language Requirements

Some programs require applicants to have knowledge of a foreign language (typical-
ly reading ability) as a condition of admission, while others expect candidates to pass
a proficiency exam as a condition of graduation. If you have the ability to speak a for-
eign language, it certainly won’t hurt to mention this in your personal statement,
regardless of whether such knowledge is required. At the same time, if your foreign
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language skills are a bit rusty, it’s a good idea to resume your studies as soon as pos-
sible, and certainly well before examination time.

WORDS OF WISDOM

+ Investigate the jobs available to you in your field, especially those outside of

academia—know what you're getting into.

* Learn how to sell yourself. Keep a list of all your transferable skills and how

they can be applied within different work settings.

Persistence is important above all. The Ph.D. is a very long haul. If you're
not sure it’s what you want, don’t do it. Otherwise, you'll flounder.

* Get your language exam out of the way as quickly as possible!

*+ Once you get started in your program, try not to stop. Momentum will carry

you through.

If your ultimate goal is to become a professor, make sure when you're
accepted to a graduate program that getting some teaching experience is
part of the deal. Once you’re actually in a program is not the time to find
out you won’t get any meaningful college-level teaching experience.

FOR MORE INFORMATION

Anthropology

American Anthropological Association, 2200 Wilson Boulevard, Suite 600,
Arlington, VA 22201; (703) 528-1902; www.aaanet.org. Offers information about
careers, grants, and fellowships.

Archaeology

Archaeological Institute of America, Boston University, 656 Beacon Street, 4th floor,
Boston, MA 02215; (617) 353-9361; www.archaeological.org
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Art and Art History

College Art Association, 275 Seventh Avenue, New
York, New York 10001; (212) 691-1051;
www.collegeart.org/

Communications

National Communication Association, 1765 N Street
NW, Washington, DC 20036; (202) 464-4622;
www.natcom.org

Economics

American Economic Association, 2014 Broadway,
Suite 305, Nashville, TN 37203; (615) 322-2595;

Web Resources
Arts & Letters Daily
www.aldaily.com

The Economist
economist.com
EdSitement
edsitement.neh.fed.us

The English Server
WWW.ESETVer.org

A Lexicon of the Humanities
www.sil.org/humanities

World Arts Resources
www.world-arts-resources.com

www.aeaweb.org

Geography

Association of American Geographers, 1710 16th Street NW, Washington, DC
20009-3198; (202) 234-1450; www.aag.org. Publishes Geography: Today’s Career for
Tomorrow.

History

American Historical Association, 400 A Street SE, Washington, DC 20003-3889;
(202) 544-2422; www.theaha.org

Journalism

Society of Professional Journalists, Eugene S. Pulliam National Journalism Center,
3909 Meridian Street, Indianapolis, IN 46208; (317) 927-8000; www.spj.org

Language and Literature

Modern Language Association, 26 Broadway, 3rd Floor, New York, NY 10004-1789;
(646) 576-5000; www.mla.org
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Library and Information Sciences

American Library Association, 50 East Huron, Chicago, IL 60611; 800-545-2433;
www.ala.org

Philosophy

American Philosophical Association, University of Delaware, 31 Amstel Avenue,
Newark, DE 19716; (302) 831-1112; www.apa.udel.edu

Political Science

American Political Science Association, 1527 New Hampshire Avenue NW,
Washington, DC 20036; (202) 483-2512; www.apsanet.org. Provides information on
careers and job listings, and publishes Careers and the Study of Political Science: A
Guide for Undergraduates.

Sociology

American Sociological Association, 1307 New York Avenue NW, Suite 700,
Washington, DC 20005; (202) 383-9005; www.asanet.org. Publishes the annual Guide
to Graduate Departments of Sociology.

Women's Studies

National Women’s Studies Association, University of Maryland, 7100 Baltimore
Boulevard, Suite 500, College Park, MD 20740; (301) 403-0525; www.nwsa.org



CHAPTER 7

Engineering

THE EMPLOYMENT PICTURE

Engineers solve practical technical problems through the application of mathemati-
cal and scientific principles and theories. They are employed in a wide range of set-
tings although nearly 50 percent work within manufacturing industries in areas such
as transportation equipment, electrical and electronic equipment, industrial machin-
ery, and instruments and related products. The field of engineering is divided into
numerous specialty areas including aerospace; architectural; chemical; civil; electrical
and electronics; environmental; industrial; marine; mechanical; metallurgical, ceram-
ic, and materials; mining; nuclear; and petroleum engineering.

First, the good news. Employment prospects should be strong for environmental, bio-
medical, electrical, and chemical engineers—particularly for graduates with interdis-
ciplinary training, and some experience in industry. More engineers will be needed to
help manufacturers get the highest return on their investments in high tech equip-
ment, as well as to improve the country’s deteriorating infrastructure—highways,
roads, bridges, and tunnels.

Now, the bad news: Cutbacks in defense and government research eliminated a num-
ber of jobs for acrospace engineers, and the market for mining engineers never quite
recovered from the price drops in oil and metals in the mid-1980s, although there are
signs this may change in the future. With few Americans wanting a nuclear reactor in
their backyards, employment opportunities for nuclear engineers are also not expect-
ed to increase in the near future. For civil engineers, the job market varies from one
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Doctorates Earned

Electrical ..................... 1,347
Mechanical ..................... 878
Chemical ...................... 631
Guil oo 499
Materials Science ................ 450
Industrial/Manufacturing .......... 205
Aerospace ..................... 203

Source: Summary Report 2001 Doctorate
Recipients from United States Universities.
National Opinion Research Center, 2002.

GETTING IN

Academics

geographic region to another—in economically
healthy areas, jobs are plentiful, whereas in depressed
regions, work is hard to come by. As always, the job
market for would-be professors is tight. All in all,
however, employment opportunities for engineers are
expected to increase at the same rate as other occupa-
tions over the next decade or so.

While a bachelor’s degree in engineering is all that is nec-
essary to gain entry to the profession, many engineers
choose to continue their studies to stay current with new
developments in technology, as well as enhance their
opportunities for promotions and salary increases.

Most engineering graduate programs prefer applicants to have either a bachelor’s
degree in engineering, mathematics, or one of the sciences. Those without an under-
graduate engineering degree may need to take additional courses, possibly extending
their program by a full semester.

Your undergraduate record will be a major consideration. A high GPA is important,
especially for the more competitive programs.

Standardized Tests

Since program policies vary regarding the GRE general and subject tests, you’ll need
to check with the admissions offices at the schools which interest you for their spe-

cific requirements.

Personal Statement

Those on the professional track should stress their related work experience, while
those on the academic/research track should focus more on past research projects. All
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applicants need to clearly communicate what they | —

hope to do with their graduate degree. On the Money

Mean Annual Salaries for Engineers

Civil Engineers ............... $61,000
PROGRAM OPTIONS Mechanical Engineers ......... $64,000

Electrical Engineers ........... $69,000
Master’s Level Chemical Engineers .......... $73,000
Most master’s programs in engineering take two years Nuclear Engineers ............ $80,000
to complete, although the increasingly popular “pro- Source: 2001 National Occupational
fessional master’s degree” (M.E.) can be finished in Employment and Wage Estimates. Bureau of
just one year. This option, which often includes an Labor Statstics, 2003.

internship component, is appropriate for those who
simply want to practice engineering in a business setting. Other programs may focus
more on research so it is crucial to know your long-range objective before applying.
All programs typically have a culminating experience that might be a thesis, exam, or
research paper.

Doctoral Level

Doctoral programs, which are designed for those who want to teach at the university
level or embark on a research career, generally take four to seven years to complete.
After finishing your coursework, you'll need to pass an oral or written exam, and then
write a dissertation based on original research.

Interdisciplinary Options

Recently, a number of engineering programs have jumped on the “interdisciplinary
bandwagon.” Some blend coursework from multiple disciplines within the engineer-
ing umbrella (e.g., electrical and mechanical engineering), while others incorporate
classes from outside disciplines such as physics. The prerequisites and curricula for
these programs vary widely.

Many graduates of interdisciplinary programs find that they have an edge when it

comes to seeking employment since they can offer a broader skill set than students who
followed the traditional curriculum.
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. __________________|
No-Nonsense Approach

are fundamental differences
between engineers and physicists. For
example: a physicist describes ‘a hollow
conduction cylinder with infinite length,
while an engineer just calls it ‘an antenna.’
It's the same problem, but the attitude is

“There

An engineering student

Dual Degrees

Increasingly, businesses need engineers who are not
only technically competent, but who also understand
and can navigate through the issues of the business
world. In response to this demand, schools such as the
University of Washington and M.LT. have devised
special programs that integrate courses on manage-

totally different. The physicist makes it a ment, finance, marketing, leadership, and organiza-
math problem, the engineer simplifies the tional behavior with the more traditional classes of
math and puts the system to work.” the graduate engineering curriculum. Students who

complete the programs are granted both a master’s in
engineering and an M.B.A.

58

SPECIAL ISSUES

Women in Engineering

Women are a distinct minority in the world of engineering, both in graduate school
and the workplace. While the number of women earning doctorates in engineering
has nearly doubled in the last decade, the fact remains that less than 20 percent of
engineering doctorates today are awarded to women. In response, admissions com-
mittees have tried to step up their efforts to increase both gender and ethnic diversi-
ty among the engineering student body.

Funding

Always investigate what grants and funding are available at the programs that inter-
est you. Does the faculty have a strong track record of securing and maintaining
grants? Are the projects that interest you stable and secure, or could the financial rug
be pulled out at any moment? What are the opportunities for becoming a research
assistant?



Engineering

WORDS OF WISDOM

+ Given that a great deal of work in the field
today is handled by teams, engineers need to
learn how to communicate effectively and
work well with others. Technical know-how
is not enough.

+ Finding a good adviser is in many respects as
important as being accepted to a strong pro-
gram. Your adviser is in a position to serve as
a mentor, help you get involved with research
projects, present papers at conferences, and

|
Top Schools

Most Popular Engineering Programs

(by number of doctorates conferred)

MIT

Georgia Institute of Technology

Stanford University

Universtiy of Michigan/Ann Arbor

University of lllinois/Urbana-Champaign
Source: Summary Report 2001: Doctorate

Recipients from United States Universities.
National Opinion Research Center, 2002.

even find a job after graduation. Take the

time to shop around for an adviser who will
meet your needs.

+ Try to determine your career goals and research interests before applying to
graduate programs. If you have an academic bent, you'll be best off in
research-oriented programs, whereas if you are most interested in applying
your knowledge with a business setting, you'll be happiest in a professionally
oriented program.

FOR MORE INFORMATION

American Association of Engineering Societies, 1828 L Street NW, Suite 906,
Washington, DC 20036; (202) 296-2237; www.aaes.org

American Institute of Chemical Engineers, 3 Park Avenue, New York, NY 10016;
800-242-4363; www.aiche.org

American Society for Engineering Education, 1818 N Street NW, Washington, DC
20036; (202) 331-3500; www.asee.org. Publishes the Directory of Graduate and
Research Statistics containing listings of graduate schools with degree programs in
engineering along with extensive statistical information on enrollments, degrees
granted, faculty, etc.
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I = Am1erican Society  of Civil Engineers, 1801

Web Resources Alexander Bell Drive, Reston, VA 20191; 800-548-

Cornell University Engineering Library 2723; -asce.org

www.englib.cornell.edu American Society of Mechanical Engineers, 3 Park

The Engineers’ Club Avenue, New York, NY 10016-5990; (800) 843-2763;
Www.engineers.com WWWw.asme.org

Guide to Graduate Education in Science,

L o Institute of Electrical and Electronics Engineers,
Engineering, and Public Policy

Inc. (IEEE), 3 Park Avenue, 17th Floor, New York, NY

Www.aaas.org/spp/dspp/sepp/index.htm 10016-5997; (212) 419-7900; www.ieee.org

National Engineering Education Delivery

System Institute of Industrial Engineers, 3577 Parkway
www.needs.org Lane, Suite 200, Norcross, GA 30092; (800) 494-0460;

www.iienet.org

National Society of Black Engineers, 1454 Duke Street, Alexandria, VA 22314; (703)
549-2207; www.nsbe.org

National Society of Professional Engineers, 1420 King Street, Alexandria, VA 22314-
2794; (703) 684-2800; www.nspe.org

Society of Petroleum Engineers, 222 Palisades Creek Drive, Richardson, TX 75080;
(800) 456-6863; www.spe.org

Society of Women Engineers, 230 E. Ohio Street, Suite 400, Chicago, IL 60611-3265;
(312) 596-5223; www.swe.org



CHAPTER 8

Computer Science

THE EMPLOYMENT PICTURE

Computers have become a permanent fixture in our lives—well over half of the U.S.
populace uses a computer at home or at work. Organizations are constantly search-
ing for new ways to use computers to boost efficiency and productivity. Thus, it is not
surprising that jobs for computer scientists, systems analysts, and database adminis-
trators are plentiful. In fact, according to the U.S. Department of Labor, these should
be among the fastest growing occupations in the United States through 2010.

Job growth will be fueled by the demand for increased networking (i.e., the linking of
computers), the expansion of the Internet, and the increase in the numbers of person-
al computer users who require complex technical support and assistance. Job prospects
should be especially strong for graduates who have expertise in object-oriented and
client-server programming, multimedia technology, networking, and database and
systems design. Strong written and oral communication skills and an understanding
of business will also be beneficial. Increasingly, employers in all industries are seeking
workers with greater technical skills combined with good interpersonal and business
skills. As a result, candidates with advanced degrees should be in an advantageous posi-
tion. However, in academia, as with all disciplines, the job market is tough. Even grad-
uates from the top schools are struggling to land college teaching positions.

Note that many successful and highly paid computer science professionals do not

have an advanced degree, although for certain research positions the master’s is often
preferred. This is certainly a field where for the most part employers are more con-
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cerned with a prospect’s skills and experience rather than her credentials. Before
embarking on your graduate studies, do some investigative work and try to determine
whether, in fact, a master’s degree is really necessary to help you achieve your profes-
sional goals. You may find that one of the many professional certificate programs will
do the trick.

Growth Industry GETTING IN
Computer Programmers
1998 employment ........... 243,006 Academics
2008 employment Your undergraduate record will be a major consider-
(projection) ... 429,210 ation. You'll need excellent grades to have a good
Systems Analysts chance of getting into the most competitive pro-
1998 employment ............ 140,816 grams. In addition, many graduate schools require
2008 employment that you have an undergraduate degree in computer
(projection) ............ 404,991 science, although you can sometimes gain provision-

al admittance without it. Previous coursework in
math will most certainly be an asset. If you don’t have
1998 employment ............ 19,666 h te back d f d i
2008 employment the appropriate background, first consider taking
(projection) 66.632 some computer science classes as a nondegree stu-
""""""" ' dent—then you’ll have a better sense of whether it
will be worth applying for admission to a full-fledged
graduate program.

Database Administrators

Source: National Industry/Occupation
Employment Matrix. Bureau of Labor
Statistics, 2000.

Standardized Tests

Most programs require the GRE general test, while the subject test is often optional.
Clearly the emphasis will be on your quantitative score, although verbal scores are
also closely scrutinized.

Recommendations

If you're applying to an academically oriented program you’ll be best off with letters
from professors, whereas for a program with a professional focus, you would be wise
to solicit recommendations from an employer in the field.
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Personal Statement

Your statement should communicate your reasons for wanting to attend graduate
school, as well as your research and professional goals. Don’t forget to mention rele-
vant employment experience plus any other selling points that don’t appear elsewhere

on your application.

PROGRAM OPTIONS

Master’s Level

The typical master’s program takes two years to com-
plete. Some require a thesis as a culminating project,
while for others you may need to sit for a final exam
or write a paper. Depending on the program, the cur-
riculum may be very loosely structured and allow a
great deal of individual choice, or it may be highly
regimented. Programs are generally either academic
or professional in orientation, although sometimes
the distinction is fuzzy, and increasingly curricula are
interdisciplinary.

Doctoral Level

On the Money

Mean Annual Salaries for Computer
Specialists

Database Administrators ... .. .. $58,000
Computer Programmers ... .. .. $63,000
Systems Analysts . ............ $64,000

Applications Software Engineers . . .$72,000
Systems Software Engineers . .. 575,000
Computer/Information Scientists . .$77,000

Source: 2001 National Occupational
Employment and Wage Estimates. Bureau of
Labor Statistics, 2003.

The Ph.D. track is generally for students who want to launch a career in academia or
research. If you’re aiming for a doctorate, expect your program to take four to seven
years to complete. After finishing your coursework you’ll take an oral or written exam,
and assuming you pass, you will then be able to begin work on your dissertation.

Interdisciplinary Programs

As computers increasingly become a driving force across the industrial landscape,
organizations are gaining a better appreciation for an education that includes course-
work in both computer science and business. As a result, a number of M.S./M.B.A.
programs have sprouted up with the goal of producing graduates who can apply their
technical and managerial expertise to solving the problem of today’s ever more com-
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plex workplace. In addition, other dual degree programs pair computer science with
medicine, architecture, and education.

Areas of Specialization
Artificial intelligence/robotics
Architecture/hardware
Database
Design/graphics
Numerical computing
Programming
Software engineering
Software/networks
Systems
Theory

SPECIAL ISSUES

Women in Computer Science

A recent survey revealed that women comprise about 30
percent of computer science graduate students, but only
15 percent of those who earn computer science doctor-
ates. Virtually all graduate programs are committed to
increasing the diversity of their student body, and thus
welcome applications from women and minorities.

Financial Assistance

Funding for computer science research has already been cut since the end of the Cold
War due to decreases in the defense budget—and now congressional plans to balance
the federal budget threaten to deepen these cuts. Ask about the stability of the fund-
ing situation at the schools you’re investigating. Also try to find out how successful
the faculty have been at securing and maintaining grants. Fortunately, at the doctor-
al level, many programs are able to support most, if not all, of their students.

WORDS OF WISDOM

+ Mathematics is the language of the research scientist, so if your math skills
are a bit rusty, give yourself some time to get back in the saddle before tak-
ing the plunge into graduate level coursework.

* Get to know your computer science professors while you’re still an under-
graduate. They will help you make contacts that may lead to funding oppor-
tunities at the graduate level.

+ Try to stay open minded about where your degree will take you professional-
ly. Academia is far from the only option.
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* You need more than just technical skill to get a good job. Don’t neglect your

critical thinking, listening, and writing skills.

+ Know what you want to get out of a graduate degree. Read the professional
journals and find out who is publishing in the areas that interest you. Look
for a program that is strong in the field in which you want to specialize.

FOR MORE INFORMATION

Association for Computing Machinery, 1515 Broadway, 17th floor, New York, NY

10036; (212) 626-0500; www.acm.org

Association for Women in Computing, 41 Sutter
Street, Suite 1006, San Francisco, CA 94104; (415)
905-4663; www.awc-hq.org

Association  of Information  Technology
Professionals, 401 North Michigan Avenue, Suite
2400, Chicago, IL 60611-4267; (800) 224-9371;
www.aitp.org

Computing Research Association, 1100 17th Street
NW, Suite 507, Washington, DC 20036; (202)
234-2111; http://cra.org. Publishes the annual
Taulbee Survey, which provides information on
computer science faculty and Ph.D’s in North
America, and the Forsythe List, a directory of all

Web Resources
Computer and Communication Entry
Page
www.webstart.com/cc
Computing/Technology Index
WWW.miningco.com/compute

MIT’s Technology Review
www.technologyreview.com

National Center for Supercomputing
Applications

www.ncsa.uiuc.edu

Ph.D.-granting programs in computer science and computer engineering.

International Game Developers Association, 600 Harrison Street, San Francisco, CA

94107; (415) 947-6235; www.igda.org
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CHAPTER 9

Health

THE EMPLOYMENT PICTURE

Employment prospects are currently good for graduates of M.P.H. programs who are
finding positions as administrators, researchers, planners, and analysts in a variety of
settings. While many graduates accept jobs at government agencies, other are
employed at universities, nonprofit organizations, and pharmaceutical companies.
Management, grant writing, fundraising, public relations, and budgeting experience
and skills are all valued highly by employers.

Public health professionals are primarily involved with promoting health, communi-
ty welfare, and preventing the spread of disease. They analyze and evaluate health
issues, disseminate information to the public, and oversee community outreach cam-
paigns. More specifically, epidemiologists and biostatisticians work with data dis-
cerning, analyzing, and interpreting patterns of disease and disability. Environmental
health specialists deal with the health-related aspects of the relationship between
humans and the environment. Health educators promote wellness by teaching people
how to improve their dietary and exercise habits, reduce stress, and make other
healthy lifestyle changes. Public health administrators are responsible for planning,
organizing, directing, coordinating, and evaluating health services for hospitals, clin-
ics, state and federal health care agencies, consulting firms, and insurance companies.
Finally, health economists offer consultation to hospitals, nursing homes and other
health care facilities on how to most efficiently run their businesses.
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The job market is also strong for individuals with a graduate degree in health admin-
istration. In fact, employment of health services managers is expected to grow much
faster than the average for all occupations in the United States for the next decade as
health services continue to expand and diversify. Currently, 40 percent of health
administration jobs are in hospitals, while another 20 percent are in nursing facilities
and clinics, and the remaining jobs are in home health agencies, medical and dental
laboratories, and the offices of dentists and other practitioners. While it is expected
that hospitals will continue to employ the greatest number of managers for the fore-
seeable future, job growth will actually be strongest in home health agencies, and
nursing and long term care facilities due to the increase in the elderly segment of the
population. Also, more job opportunities for department administrators should

s emierge at group medical practices and HMOs as the

“I initially got interested in this field two
years after | finished my undergraduate
career as a business and French major. |
had never really been happy in what | had
majored in as an undergraduate—| only

tion, family planning, HIV prevention, and
more, | saw the importance and relevance
of good health for all-it's something that
really makes a society work.”

A graduate student

Helping Hand trend towar.d managed care continues and our
already unwieldy healthcare system becomes larger
and more complex.

New graduates with master’s degrees in health ser-
vices or hospital administration may start their

stuck with it as it seemed the practical thing careers as assistant hospital administrators, managers
to do. Working in the Peace Corps in East of clinical departments (e.g., emergency room, criti-
Africa for two years after | graduated was cal care unit), directors of non-health departments
the deciding factor. There | worked with (e.g., finance, human resources), or as administrators
small groups of people, mostly women. | with an HMO, large group medical practice, mental
got to coordinate a lot of health lessons. As health facility, or nursing home. Some also find work
| taught them about such issues as nutri- as underwriters for insurance companies, or as sales

representatives with health equipment manufactur-
ers. Job opportunities will be most plentiful for indi-
viduals with strong business and management skills
and experience.
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GETTING IN

Academics

Most programs require a strong academic background in science, math, statistics,
and/or social science, depending on your specific area of interest. Many admissions
committees will be expecting to see an undergraduate GPA of 3.0 or above, and for
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the more competitive programs, 3.5 and above. While some M.P.H. programs will
consider all applicants with a bachelor’s degree in a relevant field, others are restrict-
ed to candidates with a prior graduate degree and/or some health or human services

work experience.
R

Slim Pickings

Experience Graduate programs in public health are
accredited by the Council on Education for
Public Health, while those in health admin-
istration are accredited by the Accrediting

You don’t have to be an M.D. or R.N. to be accepted
to an M.P.H. program; however, your application will

certainly be stronger if you have worked in health- Commission on Education for Health
care. And, as mentioned above, related work experi- Services Administration. Currently there are
ence is required for some programs. fewer than 150 accredited programs in pub-

lic health and health administration, so your
search should definitely be manageable.

Standardized Tests

M.H.A. programs typically ask for either GRE or GMAT (Graduate Management
Admissions Test) scores.

Personal Qualities/Skills

Health services managers are often responsible for multimillion dollar facilities and
huge staffs, and must make tough decisions based on information that is not always
complete or consistent. In light of this, M.H.A. programs place a high premium on
decision making, leadership and motivational ability, communication and analytical
skills, and tact and diplomacy.

PROGRAM OPTIONS

Master’s Level

In most cases, the Master of Public Health (M.P.H.) and the Master of Health
Administration (M.H.A.) are the terminal professional degrees of choice for individ-
uals who want to work in the field of health management and policy. The M.S. in
public health is much like the M.P.H., although its scope is sometimes narrower.
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Health Systems Administration .. .. .. 49

The M.P.H. is a two-year program with a curriculum

Doctorates Earned that is typically broad-based, although at certain
Public Health ... ... ... . .. . M schools specialization is an option (e.g., biostatistics,
Epidemiology ... ... . 167 international health, or mother and child health).

Coursework is macro in scope—focusing on popula-
tions rather than individuals—and addresses the

Source: Summary Report 2001: Doctorate societal, political, and historical aspects of public
Recipients from United States Universities.
National Opinion Research Center, 2002.

health problems and public health care. Some pro-
grams require supervised employment in a health

70

care agency or other public health setting.

The Master of Health Administration master’s degree typically takes two to three
years to complete. The curriculum combines classes from the disciplines of business
and health and may include accounting, budgeting, finance, information systems,
health economics, and hospital management. Students generally specialize at the
facility level—hospitals, nursing homes, mental health facilities, HMOs, group med-
ical or outpatient care facilities.

Doctoral Level

The Ph.D. and Doctor of Public Health degree (D.P.H.) are appropriate for students
who want to launch careers in academia or research. The admissions criteria and the
program requirements are similar to those of other master’s/Ph.D. science programs.
Applicants should have a strong academic background in the sciences and mathe-
matics, particularly statistics, and some undergraduate research experience.
Knowledge of computer programming may also be required, depending on your area
of specialization.

Dual-Degree Programs

The M.H.A./M.B.A. allows students to gain a deeper and broader background in
business than if they simply completed the M.H.A., and prepares them to specialize
in areas such as health facility marketing or finance. Other dual-degree programs
blend health with social work, law, medicine, dentistry, and nurse-midwifery.
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SPECIAL ISSUES

Fieldwork

If youre planning on enrolling in an M.P.H. program, take a close look at each
school’s fieldwork opportunities. Your internship could help provide you with an
important professional foundation and pave the way for employment after gradua-
tion. Also both M.P.H. and M.H.A. applicants should ask admissions representatives
whether their programs offers assistance in locating relevant summer positions.

Placement

Ask the career planning staff how long on average it takes graduates to find jobs. How
many are still searching after six months? After one year? Find out where the gradu-
ates are employed, as well as what positions they have accepted and what salaries they
are earning. For those considering a dual-degree program such as the M.H.A./M.B.A.
you might want to interview employers in your area regarding their perception of the
dual degree and whether it lends an advantage come graduation time.

WORDS OF WISDOM

+ Public health is an incredibly diverse field. When you start your program, be
sure to keep an open mind and explore all the potential career opportunities.

+ Specializing in a particular type of health care facility such as an HMO, a
nursing home, or a mental health hospital, might enhance your marketability.

+ Get to know the faculty and the other students. Not only are they a great
network when you're looking for a job, they’re also a rich intellectual

resource and can offer you valuable ideas and perspectives from other areas
of this broad field.

+ Be able to articulate why you want a graduate degree in public health or
health administration, as well as what you plan to do with it. Also be pre-
pared to explain why you have chosen a particular area of specialization.

amv
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Web Resources
Martindale’s Health Science Guide
www.martindalecenter.com/HSGuide.html
MedExplorer
www.medexplorer.com
MedMark: Medical Bookmarks

medmark.org

Medscape
www.medscape.com

MedWebPlus

www.medwebplus.com

Web M.D.
www.webmd.com

FOR MORE INFORMATION

American College of Health Care Administrators,
300 N. Lee Street, Suite 301, Alexandria, VA 22314;
(703) 739-7900; www.achca.org. Provides informa-
tion about career opportunities in long-term care
administration.

American College of Healthcare Executives, One
North Franklin Street, Suite 1700, Chicago, IL 60606;
(312) 424-2800; www.ache.org. Publishes quarterly
and bimonthly journals on health care management,
and provides career information.

American Public Health Association, 800 I Street,
NW, Washington, DC 20001; (202) 777-2742;
www.apha.org. Publications include The American
Journal of Public Health and The Nation’s Health.

Association of Schools of Public Health, 1101 15th Street, NW, Suite 910,
Washington, DC 20005; (202) 296-1099; www.asph.org.

Association of University Programs in Health Administration, 730 11th Street, NW,
4th floor, Washington, DC 20001; (202) 638-1448; www.aupha.org

Council on Education for Public Health, 800 I Street, NW, Suite 202, Washington,
DC 20001-3710; (202) 789-1050; www.ceph.org

Medical Group Management Association, 104 Inverness Terrace East, Englewood,
CO 80112-5306; (303) 799-1111; www.mgma.com. Offers information about career
opportunities in medical group practices and ambulatory care management.
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CHAPTER 10

The Sciences

Since there are far too many fields that fall under the umbrella of science to consider
in a single chapter, we are going to focus on three of the most popular disciplines;

biology, chemistry, and physics.

THE EMPLOYMENT PICTURE

Scientists with graduate degrees can entertain a number of employment options.
However, increasingly the best prospects are in applied research and technology,
rather than basic research or academia. Scientists with strong business and manage-

ment experience are being recruited as sales represen-
tatives, consultants, and administrators, especially by
companies in the growing field of biotechnology.
Major employers of scientists include universities,
government agencies, pharmaceutical companies,
foundations, and nonprofit organizations. Although a
master’s degree, and in some cases a bachelor’s is
often sufficient for entry-level research positions,
without a doctorate, one’s career mobility and salary
potential are severely limited.

For those who hope to launch a career in academia,
pursuing a postdoctoral fellowship is often the first

On the Money

Mean Annual Salary for Scientists
Zoologists/Wildlife Biologists . . . .$48,000

Microbiologists .............. $55,000
Chemists ................... $56,000
Biochemists/Biophysicists . . .. .. $62,000
Physicists . .................. $84,000

Source: 2001 National Occupational
Employment and Wage Estimates. Bureau of
Labor Statistics, 2003.
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step. In fact, a recent survey revealed that half of all chemistry Ph.Ds and about
three-quarters of biological sciences Ph.D.s plan on pursuing postdoctoral study
immediately after graduation as opposed to seeking employment. Unfortunately,
finding a postdoc is no easy feat, nor is landing a job as a professor. The postdoc sit-
uation is most encouraging for biological sciences Ph.D.s. and least promising for

physics Ph.D/s.

Biologists, Physicists, and Chemists at a Glance

Of the three occupational groups, the picture is perhaps most promising for biolo-

Doctorates Earned

Biology

Biochemistry ................... 726
Molecular ...................... 707
Neuroscience ................... 482
Microbiology ................... 397
Ecology ................... ... 336
Chemistry

Organic ...........ccoovvnin... 521
Analytical .......... ... 333
Physical ....................... 286
lnorganic ...l 280
General ....................... 203
Physics

Solid State/Low-temp ............ 294
General ....................... 207
Elementary Particles . ............. 121
Optics . ..o 107
Astrophysics .. ... 97

Source: Summary Report 2001: Doctorate
Recipients from United States Universities.
National Opinion Research Center, 2002.

n QO

gists, who study living things and their connection to
the environment. The rise of biotechnology has
resulted in the creation of numerous research posi-
tions as biochemists and molecular biologists attempt
to develop new commercial applications in agricul-
ture, and the food and chemical industries. Other
jobs have sprouted up as a result of the increased
interest in developing biodegradable products and
preserving the environment, and because of the con-
tinued emphasis on AIDS and cancer research.
Beware, however, that proposed budget cuts may
limit the amount and number of federal research
grants. Most biologists are employed by federal, state,
or local governments, followed by pharmaceutical
and biotechnology companies, universities, and
research laboratories. They work across a variety of
subdisciplines including aquatic biology, biochem-
istry, botany, microbiology, physiology, zoology, ecol-
ogy, and agricultural science.

The work of physicists focuses on the creation, struc-
ture and behavior of matter and energy. Some physi-
cists work in basic research laboratories delving into
the mysteries of the universe while others apply their
knowledge to more earthly concerns such as develop-
ing new materials, consumer products, and scientific
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equipment. Major employers include colleges and universities, laboratories, the fed-

eral government, and manufacturing companies.

Chemists are responsible for developing and inspir-
ing thousands of innovative new products, as well as
numerous advances in areas such as medicine, agri-
culture, textiles, and food processing. Chemists typi-
cally work in teams for manufacturers in research and
development or production and quality control—
some are also employed by federal, state, and local
government agencies, and others by universities. Jobs
in chemistry are expected to grow at the same pace as
the national average for all occupations. The best
opportunities will likely be found at pharmaceutical
and biotechnology firms due to the anticipated
emphasis on drug research and development, and the
creation of environmentally “friendly” products.
Those trained as analytical, environmental, or syn-
thetic organic chemists should find themselves with
the largest number of employment options.

GETTING IN

Academics

Black Hole

“In physics, the academic positions don't
really exist any more . . . . You've got post-
docs that people are still getting, but in
terms of major research universities hiring
professors, you've probably got one or two
positions opening per year with maybe 200
to 1,000 people applying from all over the
world. For all practical purposes, even if you
went to Princeton or Harvard, you're not
going to get any jobs. | knew by my third
year that | wasn't going to teach. But | fin-
ished anyway, because | went for other rea-
sons, mainly, to gain knowledge.”

Ph.D. recipient, physics

Most programs expect applicants to have good grades, and either a major or sub-
stantial undergraduate coursework in a scientific discipline. A background in com-
puters, math, and statistics can also prove helpful. Those lacking in the prerequisites
may still be admitted provisionally with the understanding that any deficiencies will

be made up early on in their graduate program.

Research Experience

Prior research experience can help compensate for a transcript that is light on science
courses. Regardless of whether or not you majored in a scientific field, gaining
research experience during the summer as a volunteer or intern in a lab or clinic can
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give your application to graduate school a big boost. If you're still an undergraduate,
consider arranging an independent research project for credit. As a bonus, the pro-
fessor who supervises your research will likely be an excellent reference when the time
comes to submit letters of recommendation.

Standardized Tests

Programs vary as to the emphasis they place on GRE scores. Virtually all require the
general test, and some require the subject test.

Personal Statement

Most admissions committees will expect you to address your reasons for wanting to
attend graduate school, describe your research and professional goals, and discuss
your relevant work experience. The emphasis, however, should be on research skills,
experience, and plans.

PROGRAM OPTIONS

Master’s Level

A master’s program in science generally takes two years to complete. Some programs
require a thesis, others do not. Note that you may find science courses at the gradu-
ate level to be a quantum leap ahead in difficulty and complexity from those you
attended as an undergraduate. Frequently, students who view the master’s as a termi-
nal degree are planning to teach at either the secondary school or junior college level,
although some gravitate to positions in research, sales, inspection, or management.

Doctoral Level

Doctoral programs can last anywhere from four to seven years, and sometimes longer
if the program permits. Programs vary as to how early in the curriculum you can
begin to focus on your area of specialization, but all include fieldwork and laborato-
ry research. Upon completing your coursework, you will take a series of exams.
Assuming you pass them, you will then move on to propose, write, and defend the
dissertation.

am



The Sciences

Interdisciplinary Studies

Lately, the scientific community has realized the benefit of encouraging students at
the graduate level to study across disciplines, and the fact is that interdisciplinary
study makes science Ph.D.s more employable. This is
especially true in emerging fields like biotechnology,

biochemistry, and materials science. At Washington Fab Lab

University in St. Louis, for example, graduate students If you expect to spend part of your gradu-
ate career as a research assistant, ask cur-

rent students how the labs are maintained
and whether research assistants are con-
stantly scrounging for supplies. For exam-
ple, Ohio State's catalog promises assis-

i ; ) tance in stocking and maintaining the labs
ments overall. Early lab assignments are rotational in 50 that grad students research rather than

in the biological sciences are admitted to the Division
of Biology and Biomedical Sciences, not to any spe-
cific department. The Division, in turn, oversees ten
biological science programs, and students have the
opportunity to work with faculty from 20 depart-

nature, enabling students to sample various disci- administer.

plines before making a decision to focus on a partic-
ular area of specialization.

SPECIAL ISSUES

Funding

Some Ph.D. programs guarantee up front that every student accepted will receive
tuition remission plus a stipend. In return, students typically work as teaching or
research assistants. Often these awards can be renewed for the entire length of one’s
Ph.D. program. Unfortunately, on occasion the funding that allows this generous sup-
port dries up! Budget cuts, decisions not to renew or extend grants, the departure of
a professor with her funds in tow, or the reallocation of funds are usually the culprit.
This can have serious consequences for your dissertation research since without the
necessary funds the completion of your project may be delayed, or in the worst case
scenario, you may have to revise your topic and find a new faculty member to work
with. To protect yourself, find out where the funding for your department comes
from and how long it is supposed to last. Beware of grants that are about to expire—
they may not be extended. The ideal situation is to locate a department with a histo-
ry of long-term, stable funding, which has recently received grants that are not due to
expire until your with your dissertation research is finished.

amv
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Placement

Some program catalogs proudly mention their placement records, but don’t settle for
generalities. Ask for detailed information about the fates of program graduates.
Where do they get hired? What are typical starting salaries? How long does the job
hunt take? How extensive is the on-campus recruitment program?

WORDS OF WISDOM

+ Funding, postgraduate employment opportunities, and departmental

dynamics are all factors to consider when evaluating graduate programs.

If you're still an undergraduate, register for research-credit classes, volunteer
to work with professors on research projects, and look for summer intern-
ship programs. Any research experience you can muster will be extremely
helpful when applying to graduate programs.

+ Don’t rule out nonacademic and nontraditional career paths. A graduate sci-

ence degree opens up a host of employment possibilities besides teaching or
conducting research at a university—not to mention these jobs are few and
far between.

If your game plan is to go to work at a bleeding-edge biotechnology compa-
ny, in addition to amassing expertise in your particular scientific discipline,
don’t underestimate the value of writing, speaking, and leadership skills, all
of which are highly valued by today’s employers.

FOR MORE INFORMATION

Biology

American Institute of Biological Sciences, 1444 I Street, NW, Suite 200, Washington,
DC 20005; (202) 628-1500; www.aibs.org

American Physiological Society, 9650 Rockville Pike, Bethesda, MD 20814-3991;
(301) 634-7164; www.the-aps.org
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American Society for Biochemistry and Molecular Biology, 9650 Rockville Pike,
Bethesda, MD 20814-3996; (301) 634-7145; www.asbmb.org

American Society for Microbiology, 1752 N Street, NW, Washington, DC 20036-2904;

(202) 942-9319; www.asm.org

Biotechnology Industry Organization, 1225 I Street, NW, Suite 400, Washington,

DC 20005; (202) 962-9200; www.bio.org

Botanical Society of America, 4474 Castleman Avenue, P.O. Box 299, St. Louis, MO

63166; (314) 577-9566; www.botany.org.

Chemistry

American Chemical Society, 1155
Sixteenth Street NW, Washington, DC
20036; (202) 872-4600; www.acs.org

Physics

American Institute of Physics, One
Physics Ellipse, College Park, MD 20740-
3843; (301) 209-3100; www.aip.org.
Publishes Graduate Programs in Physics,
Astronomy, and Related Fields.

Web Resources

Discovery.com
discovery.com
Science.gov
WWw.science.gov

New Scientist.com
www.newscientist.com
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CHAPTER 11

Getting Information

Whatever sort of program you're looking into, the more information you can gather,
the better. Make sure you leave yourself enough time to study catalogs, talk to stu-

dents, alumni, and professors, and visit schools if possible.

WHERE TO LOOK

Information on graduate schools can come from both formal and informal sources.

Once you have a good idea of what your priorities are,
consider the following ways of getting both the offi-
cial word and the inside scoop on grad programs.

Professional Associations

This is the best place to start. Groups like the
American Psychological Association and the
American Historical Association have a variety of free
or fairly low-cost information on graduate programs
in the field, including program directories, advice on
getting into graduate school, and career information.
This is the most efficient way to get information,
since it’s all focused on your field and you don’t have
to sort through a lot of extraneous information. See

Let's Go Surfing

GradProfiles.com

This user-friendly website features in-depth
school profiles, sorted by institution name,
location, and programs offered.

www.gradprofiles.com

Yahoo!

Yahoo!'s search engine devotes a presorted
category to graduate school—related web-
sites and directories.

http://diryahoo.com/Education/Higher_
Education/Graduate_Education/
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fields.

the individual program chapters for addresses and
Top Guns some pointers to what’s available from the various

A smart way to identify top programs in associations.
your field is by reading the professional
journals. Look for professors who publish
frequently and who are quoted, referenced, Commercial Guides
or otherwise involved with other people’s
articles. These professors, and their depart-
ments, are almost certainly the top in their

There are several comprehensive directories, in print,
on software or CD-ROM, or online, that list every
graduate program, complete with addresses and
phone numbers. If you’re still in undergraduate

school or still have access to your undergraduate
career office, you may be able to use one of these directories free. The software and
CD-ROM versions are great if you have settled on your specialization areas and loca-
tion, since you can usually search these according to specific criteria and come up
with a list of schools that match your requirements. If you can’t get access to these
directories, check your local library and bookstore for the print versions. The refer-
ence section of a big university or urban library will probably have these guides. If
not, they are for sale in most larger bookstores.

Use a guide that lists by program rather than alphabetically, by state, or some other
way. (It’s far more difficult to pick through an alphabetical list of thousands of schools
looking for “bioengineering” or “French literature.” Use a guide that’s already done
the work for you.) The best are guides that contain not only broad categories like
“engineering” but a breakdown of each school’s specializations, like civil or electrical
engineering.

Rankings

Each year, groups publish rankings of graduate programs: U.S. News and World
Report on American graduate programs, McLean’s on Canadian programs, and oth-
ers. These rankings are useful, up to a point. They can give you a good general sense
of the nationally known programs in your field, and even if you think you don’t have
the proverbial snowball’s chance of getting into one, you should order at least a cou-
ple of catalogs and applications from them. Reading through this information will
acquaint you with the latest developments, research, and prominent faculty in the
field, which will be useful as you research other programs.
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Keep in mind, though, that rankings are subjective
(no matter how impressively complicated the
methodology looks) and of course tell you nothing
about the professors, politics, job placement records,
or financial aid possibilities. Rankings give you a gen-
eral sense of which programs in your field will have
nationally known “name value” when you go to look
for a job, which is a very desirable thing, but tell you
nothing about whether one of these schools is the
right choice for you.

Catalogs and More

Once you've sorted out a group of programs, it’s time
for a more detailed investigation. The catalog is the
obvious place to start; just don’t stop there. Most
departments have a chairperson who is also the
admissions contact; he or she can put you in touch
with current students and alumni who are willing to

Student Associations
American Association of University
Women
WWW.aaUuw.org
Association for Support of Graduate
Students
WWW.3SgS.0rg

Council of Graduate Schools
www.cgsnet.org

National Association of
Graduate/Professional Students
WWW.Nagps.org

National Black Graduate
Student Association
www.nbgsa.org

discuss the program with you. The chair is usually willing to answer questions as well.

Getting the catalog can turn into an odyssey in itself. If you just call the school’s main
admissions number and ask for a catalog and application, you're likely to get a general
“Graduate School Catalog” that directs you to contact the individual departments for
the specifics on being admitted to that program. You may or may not be able to use that
particular application. Health, nursing, social work, engineering, and education pro-
grams are usually administered separately from “the graduate school,” which means that
the general catalog and application may not be of any use to you at all; many of these
programs have their own catalogs and applications. Science, social science, and human-
ities departments, on the other hand, may or may not have separate catalogs and appli-
cations. Usually individual departments have at least a brochure listing faculty and any

specialized requirements of the program.

Try to contact your school or department directly on
the first try. It will save you time, and it’s a golden
chance for you to get your name out there in the
department. When you’re on the phone, introduce

Read Between the Lines

A critical reading of the catalog can give you
valuable information on faculty, course
selection, and assistantships.
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yourself, be courteous, and be sure to ask for the name of the administrative staff
member who’s helping you out. Write it down. When you have to contact the depart-
ment later to ask questions, follow up on your application pieces, or get in contact
with faculty, students, or alumni, you’ll be familiar to the department, which helps in
big and small ways when it’s time to consider your application. Being sincerely nice to
and respectful of support staff is not only the way your mother taught you to act, it’s
also a way to make a friend whose influence can affect your application process at
unexpected moments, like when your third recommendation writer doesn’t make the
submission deadline and you need just a day or two extra to get that letter in!

Current Students and Alumni

You'll find that many graduate students are quite outspoken about the strengths and
weaknesses of their professors, programs, and the state of the job market in their field.
Try to speak to at least one current student and one alumnus from each program
you’re seriously considering. Professional associations as well as graduate depart-
ments have opportunities for people considering graduate school to talk with people
who actually have the degree and are out there in the working world. The American
Institute of Physics website, for instance, sponsors a careers bulletin board with new
guests each month. These master’s degree and Ph.D. holders answer questions about
their own grad school experiences and talk about the career paths they’ve carved out
for themselves in an economy that holds few traditional academic/research jobs for
physicists.

Online Services

The Internet is a very good place to gather information in general. Bulletin boards,
especially on the commercial online services, are a great place for exchanging infor-
mation. There are also online discussion groups and mailing lists specifically for grad-
uate students and prospective graduate students, with lots of real-life perspectives on
choosing and applying to schools.

Classes

If the programs that interest you are nearby, take a course, preferably with one of the
professors you hope to study with. This will not only give you a chance to experience
the professor and the academic environment, but will also help you meet students in
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the program, and get a look at how the school itself operates. When you apply, you
can point out in your statement of purpose and interviews that you have already
attended classes. This shows your interest in the program, and allows you and your
interviewer to dispense with some of the more basic questions and discuss the pro-
gram and the school in greater depth.

Professors

If you're still in undergraduate school, or still have contacts at your undergraduate
school, ask your professors for their take on the various graduate programs. You'll
often find that they have a great deal of inside information on academic and research
trends, impending retirements, intellectual rivalries, and rising stars. If the professor
knows you and your interests well enough, he or she may even be able to suggest some
programs that might be a good fit for you.

WHAT TO ASK

Since your objective is to identify graduate programs and departments that are strong
in your area of interest, with a faculty deep enough for you to find a great adviser,
many of your investigative questions will concern the faculty and the department at
each school. Use all your sources to get answers to these questions in as much detail
as you can. Above all, talk to current students. Don’t let a professor’s impressive cata-
log profile intimidate you. A Nobel prize is nice, but what really matters to you is what
kind of adviser this laureate will make. His or her current students are your greatest
resource.

Faculty

Whom you study with obviously can make or break your graduate school experience.
You'll want to find out not only who is in the department, but what their attitudes are
towards graduate students. Start by asking the following questions:

Is there someone in the department who would make a great adviser?

Your adviser will be your guide through practical, academic, and political challenges for
the next two to seven years. This one person will help you with course selection (not only
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academically but with an eye towards building useful relationships with other members
of your department and your field), clinical, research, or field education opportunities,
and can make or break the thesis/dissertation process. The focus of your faculty investi-
gation, then, is to figure out whether there is someone you can live with for the next seven
years, both personally and professionally, and the depth of the department.

Who else is in the department?

Joining the Ranks Many graduate students apply to a particular depart-

ment because they know that a prominent researcher,

“Where you fit among your peers can have scholar, or other figure in the field is teaching there.
a great deal of influence on how you are That’s fine, but you may discover that, in spite of your
S€en 1N your de[,Jlartment and what your plans, the professor you came to study with is
opportunities are. . . . -
unavailable, uncooperative, or not interested in work-
A graduate student ing with you; if that happens, you’ll need somewhere
else to turn. If you're writing a master’s thesis or going
for a Ph.D., you'll need at least two (master’s) or as many as five (doctorate) read-
ers/committee members to review your work; a tiny department won’t afford you
much depth. Look for a couple of other professors who, although their interests may
not coincide exactly with yours, could work with you if you need them.

How much does the faculty actually work with students?

At the master’s level, access to prominent professors is often limited to large, founda-
tion-level lecture courses, where papers and exams are graded by the professor’s grad-
uate assistants or tutors. The professor sees only the written work that the tutors feel
is outstanding; for all practical purposes, the tutor, not the professor, evaluates your
work and assigns your grade.

At the doctoral level, professors are generally much more accessible; they work direct-
ly with students in small seminar classes and in research. However, that access is sub-
ject to all sorts of complications. Seminars or research opportunities may be limited
in size or open only with the professor’s permission. Professors take sabbaticals to
work on their own research and writing. And that’s just classroom time. Even more
important, is the professor generous with her time outside the classroom? Plenty of
graduate students have joined departments specifically to work with distinguished pro-
fessors, only to discover that the extent of their interaction with the brilliant scholar in
question was half an hour, once a semester.
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Of course, professors have demands on their time, especially publication pressures.
They cannot spend all their time hand holding; their careers depend on publication.
What you’re looking for are professors who are available enough and give enough
guidance that there are no awful last-minute surprises, like incomplete course
requirements discovered just before graduation, performance problems in your field-
work that are not discussed until grades are due, or a dissertation that is trashed
halfway through the first draft because the adviser failed to voice concerns at the out-
line stage.

You don’t want to find yourself working as the professor’s indentured servant, either.
Expect to spend some time proofing articles and contributing to the professor’s
research instead of focusing exclusively on your own, but you do not want to spend
so much time on these endeavors that you can’t finish your own program. Ask about
all of these issues when you speak to current or former students of any professor
you’re considering as an adviser.

In a program with supervised fieldwork, where your performance will be monitored
and reviewed by your adviser, it’s equally important to find a good one. You will put
alot of work into your field placement, and your performance there will be even more
crucial to your job search than your grades will. Look for advisers who give regular
criticism, who can be constructive, and who do not wait until the end of your place-
ment to tell you everything you have done wrong.

Is the department stable or changing?

Find out whether the faculty is nearing retirement age. Impending retirements may
not affect you in a two-year master’s program, but this is a serious consideration in
doctoral programs, which can (and often do) stretch on for over five years. If you have
hopes of working with a distinguished professor, will he or she even be available for
that time—and longer, if you are delayed? Will the department be large and stable
enough to allow you to put together a good thesis or dissertation committee? One doc-
toral student wanted to drop a class taught by a well-known professor who expected
an invitation to sit on her dissertation committee. He not-so-subtly tried to threaten
her into staying with the class by suggesting that a drop might make him angry enough
to refuse to sit on her committee. Fortunately, the department was large enough that
the student did not need him on the committee, even as a well-known scholar in the
field. She dropped the class—and the idea of asking him to sit on her committee.
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attend.

Not every course listed in the catalog is
offered every year. If you have your heart
set on a particular class, call to check the
likelihood of its being offered when you

A younger department offers more stability over the
course of your program, and may be an exciting envi-
ronment to work in, but also try to find out whether
younger members of the department are established.
Do they get sufficient funding? Have they settled into
the institution enough that there are not likely to be
political controversies? The last thing you want in the
middle of your thesis or dissertation is open political

Heart’s Desire

war between two of your committee members.

Real Students: From the Trenches

Here’s what some graduate students we spoke to said about finding the right adviser
for you:

Pretzel Logic

“Don’t make my mistake. I thought I should go to the best school I could get into. I
figured I'd just find an adviser when I got there. Was that backwards.”—recent Ph.D.

Can You Relate?

“Do as much research on your potential adviser as possible, as well as the other pro-
fessors in your department. It’s really important to have a good relationship with him
or her to be able to advance in your field. Try and obtain this information as early as
possible”—Ph.D. candidate

Worth 1,000 Words

While catalog photos tend to present a
school in the most favorable light, they can
also reveal valuable info on the age of the

faculty, as well as the school's gender bal- AR
ance and ethnic mix. along with him. You also want to know how that per-

Clash of the Titans

“You can avoid personality clashes by meeting the
adviser you may want to work with. You can’t always
tell everything about a person based on a first impres-
sion, but you can get a feeling whether you may get

son is viewed by others in the field, because you are
going to be identified as his disciple, and if he’s not well liked, that may cause you
some trouble too.”—M.S., political science
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Till You Bleed . . .

“At the university where I got my M.A. there was a professor who told me and a group
of other students at orientation to drop all our outside hobbies for the sake of our
graduate work. Now I realize this man had a very distorted and negative perception
of what the graduate process is all about.”—Ph.D. candidate, American studies

Student Body

The student body, as well as the faculty, will have philosophical and political orienta-
tions. If you're going for the doctorate, it’s important to investigate your student col-
leagues a bit.

What's the student body like?

The theories and perspectives that make you the house liberal in one program can be
deemed conservative in another, and where you fit among your peers can have a great
deal of influence on your image and your opportunities in your department.

One engineering student we interviewed told us about the department where he
earned his master’s, which happened to be near his hometown in a fairly conservative
area of New York State. He assumed, mistakenly as it turned out, that the faculty and
students would be as conservative as the people he had grown up with. “I was ‘home’
in a geographic sense, but not, however, in a socioacademic sense,” he said.
Fortunately, both he and his liberal colleagues kept a sense of humor and he graduat-
ed with a master’s degree and good relationships. In a more self-important depart-
ment, however, such a political schism could be a recipe for disaster. If you plan on an
academic career, remember that your student colleagues will someday be your pro-
fessional colleagues, and you don’t want old rivalries or dislikes surfacing just as
you're trying to get your first book published or receive tenure.

About the Program

Knowing the program’s particular theoretical bent and practical selling points can help
ensure that you choose a school that reflects your own needs and academic leanings.
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What are the program orientations in the department?

Does one school of thought, one style of research, predominate? If so, is there anyone
else working in the department with a different theoretical framework? Will you have
opportunities to work within a variety of theories and orientations? Graduate educa-
tion has become very specialized, and in today’s job market that may actually be a dis-
advantage. Employers look for people who can be flexible and who have at least the
base knowledge to learn new skills and fields.

What special opportunities are available?

How well are research programs funded? Do the professors have good records at
rounding up grants? In field or clinical work, what are the options? Are programs
available in your area of interest? Especially in social work, counseling, and psycholo-
gy, this early field and clinical work may be your first step towards getting a job when
you graduate. The contacts you make during your practical work, especially if your
program is in the city or area in which you intend to work, can be a valuable resource
after graduation.

Job Placement

Even if you're pursuing an advanced degree simply for the love of knowledge, it pays
to find out what recent grads have done with their degrees. You’'ll also want to ask
what kind of track record the program has in placing their alums.

When you graduate, what are your chances of getting a job?

What are your chances of getting your desired job? With the currently difficult job
market, it’s especially important to find out when and where graduates have found
work. If you're considering work in business, industry, local agencies, schools, health-
care facilities, or the government, find out whether these employers visit the campus
to recruit. Major industries, for instance, may visit science programs to interview
prospective graduates. Some will even employ graduate students summers or part
time. If you’re going into academia, find out whether recent grads have been able to
find academic posts, how long the search took, and where they are working. Are they
getting tenure-track positions at reasonably prestigious departments, or are they
shifting from temporary appointment to temporary appointment with little hope of
finding a stable position?

am



Getting Information

GREAT STUFF YOU CAN (AND CAN'T) FIND IN CATALOGS

A catalog can give you a wealth of information; some of this is intended by the school,
but some you can find by reading between the lines. By dissecting the catalog, you can
get info on faculty, course selection, and less obvious opportunities and requirements.

Faculty

Every graduate catalog lists faculty, but as always, each
school has its own way of doing things. The entire
faculty, regardless of department, may be listed in
alphabetical order, or each department faculty may be
listed separately. Faculty titles and academic back-
ground are always listed; usually, but not always,
research and teaching interests are described. It may
take some work to sort through it all, but a good, crit-
ical reading of the faculty information can tell you a
lot about a program, or raise important questions.
Here’s the information you want to end up with:

Faculty Numbers

How many faculty members in your program/depart-
ment? A quick count will tell.

Faculty Focus

Net Income
Want to find out how much you'll earn at
your dream job? Check out these websites:
www.acinet.org

America's Career InfoNet site provides
salary info for the same job in five or more
clties.

www.bls.gov

The Bureau of Labor Statistics offers the
most comprehensive collection of salary
data.

www.jobstar.org

For the salary-obsessed job seeker, this site
provides links to more than 300 salary
surveys.

How many of them are working in research/teaching areas that are relevant to you?
This is crucial. A large history department does you no good at all unless there is at

least one person working in your particular area.

Faculty Titles

What are their titles? Professor titles generally follow a hierarchy like this:

The Henry Tyler Grant Distinguished Professor of European History. This sort of title
indicates an endowed position, meaning that the position is permanently funded and
will probably not be cut in times of budgetary crisis or low enrollment. People in
these titled positions are a permanent part of the institution.

amy o




Selecting a Program

Professor of European History. These titles indicate permanence; their holders will be
around for a while.

Associate Professor of European History. Less senior, but usually tenured and secure; an
associate professorship is a step toward full professorship.

Assistant Professor of European History. This is a less senior title and is less secure.

Adjunct Professor of European History. These are often part-time faculty teaching in a
particular area of specialization. These positions may be temporary.

Emeritus. No longer teaching.

Faculty Age

How old are they? This information, of course, isn’t
published in the catalog, but if the date of the bache-
lor’s degree is there, you can generally figure it out.

Aim High

Apply to a few schools that seem just
beyond your reach. It's worth a try!

Faculty Stars

Have you heard of any of these people before? Names that you recognize from your
undergraduate or current work are worth investigating. They are probably the best-
known faculty at the school.

Faculty Mix

Are there pictures? Science departments in particular publish snazzy, four-color
brochures complete with faculty and student profiles—and photographs. The pho-
tographs inadvertently tell you a lot about the department—more or less how old the
faculty is, the gender balance, the ethnic mix.

Sample Faculty Entry

From a simple faculty bio, you can deduce the professor’s ranking in the department,
as well as the likeliness of his or her being around when you enter the program. Take
the following two listings:
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Rolando Grassi, Associate Professor, graduated from Amherst in 1959 with the B.A.,
and received the Ph.D. in 1966 from University of Virginia. His field of teaching and
research is medieval literature, with particular emphasis on the formative romantic
traditions in European literature and on the contemporary significance of these
themes in poetry.

Cynthia Leavenworth, Brodkey Professor of English Literature, graduated from
Vassar College with the B.A. in 1954 and received the Ph.D. from University of Chicago
in 1963. Her teaching and research are in the 20th-century: poststructuralism and the
American novel.

Here’s what you can deduce about these two people:

+ He’s an associate; she’s a professor. Her title indicates that she has a very
secure job and will be there permanently, unless she chooses to leave. His
title indicates that while he probably has tenure, he also may not, having
been at the associate level for some time. If you want to study with him,
check around and find out whether he is about to become a full professor,
or whether he is likely to leave.

+ Approximate ages. Assuming they received their B.A’s at age 21, that makes
her 68 and him 63. Retirement may be an issue here; investigate their plans.

Tutors, Assistants

“Over 700 assistantships are given by our school each year.” Sounds like the mother
lode, doesn’t it? But that’s for the school as a whole. Look in your department. Are
there a lot or just a couple? A small number may indicate that the department is small
and/or not very well funded. It may be hard for you to get a teaching job later in your
doctorate if you need one. Or it may not be—they may be glad to have someone
interested in a less popular field!

Course Selection

Most graduate programs can give you a booklet describing the courses offered in each
department. Look these over as well, keeping in mind the following questions:
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Course Availability

What’s the date on the catalog? If it covers a two-year period, for instance, 1999-2001,
remember that not all courses may be offered each year, or that by the time 2001 rolls
around, the professor may have decided not to teach a particular course.

Concentrations

What'’s the concentration of courses in your area? You will take some required cours-
es and then select others according to your concentration and interests. Check the
course listings in your specific areas of interest to see whether the department offers
any depth.

Student Profiles

Some graduate catalogs contain profiles of or statements by current master’s and
Ph.D. students. Sometimes this is an informal blurb on a few students—it’s really
marketing material—and sometimes it’s a full listing of graduate students. Use this as
a resource both to find out what everyone else in the program is up to, and to find
current students you can interview about the school and the program.

Residency Requirements

Most master’s programs are flexible about part-time studies, but doctoral programs
are less so. Many doctoral programs expect a minimum amount of time “in resi-
dence”—that is, enrolled as a full-time student for a certain number of consecutive
semesters. This requirement is usually listed in the catalog.

WHERE YOU STAND

At this point it’s time to make a preliminary estimate of where you stand in the appli-
cant pool at each school you're interested in exploring further. Ultimately the admis-
sions committee will judge your application not only by objective standards like GPA,
but also by subjective criteria like their evaluation of your Statement of Purpose. You
can’t really replicate the process, but you can get a rough idea by comparing your GPA
and GRE scores to those of the most recent entering class.
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This information almost certainly won’t be published in the bulletin; you're better off
contacting the department directly and asking for it. If they can’t or won’t give it to
you, try one of the graduate program directories available in libraries, bookstores, and
career offices. In some cases less than half of graduate programs actually submit GRE
and GPA numbers, but it’s worth a try to see if your program is listed.

Don’t overlook the section of the bulletin that lists program prerequisites. Psychology
programs may expect you to have a psych undergraduate major, or score well on the
GRE Psychology Subject Test; social work programs may require a strong social sci-
ences undergraduate background. If you don’t have the prerequisite academic back-
ground or knowledge base, don’t automatically assume you won’t get in. Look for the
catalog sections on “provisional” admissions or nondegree admissions; you may be
able to enter under one of these programs. Once you have some idea of where you
stand in the applicant pool, you can form your application strategy. Here’s how.

Select a “Safe” Program

First, no matter what your qualifications, it’s wise to choose at least one school that is
likely to accept you. Make sure it’s one that fits your academic goals and economic cir-
cumstances. How do you know that a program is likely to accept you? If your GRE
scores and GPA are well above the program’s median scores, and you don’t anticipate
any serious problems with other parts of your record or application, you've probably
found a “safe” program.

Broaden your Program Selections

Next look for two or three programs with the following criteria: Your GRE scores and
GPA match the median scores, and your research, practical, or academic background
seems at least average for that program. If you've made an accurate assessment of
your potential, one of these is probably the program you’ll attend. If your ideal pro-
gram is among them, you've completed your school selection.

Aim High

If your ideal program is one that you don’t seem qualified for, apply to your “dream
school” anyway. GPA and GRE scores are not the only two criteria by which applica-
tions are judged, and you may discover that you are admitted in spite of your acade-
mic background. It’s always worth a try.
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Maybe you're very committed to one or two programs, or maybe graduate school for
you means a certain program at a particular school. If you apply and are not admit-
ted, ask the admissions committee or the department that rejected you for a review of
your application. A frank evaluation will tell you a lot about how to improve your
chances for next year.

SAMPLE WORKSHEETS

To help organize your search, use the Program Investigation Worksheet on the fol-
lowing pages. Photocopy this worksheet so that you can use one for each school
youre exploring. After you've narrowed down your list, use the Application
Worksheet that follows. Again, photocopy it so you can use one for each school.
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Program Investigation Worksheet

Contact Data

School

Address

Phone/fax number

Contact in admissions office

Department

Address

Phone/fax number

Department chair

Department administrative contact

Professors in Department to Investigate/Contact

Name

Areas of interest

Phone/e-mail address

Name

Areas of interest

Phone/e-mail address

Name

Areas of interest

Phone/e-mail address

Departmental Financial Aid Available

Teaching assistantships

Research assistantships

Work-study

Fellowships

Grants/scholarships
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Notes from Your Campus Visit

Visit/interview notes:

Politics/ambience of department:

Notes on professors you've considered working with:
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Notes on research facilities:

Notes on practicum/internship opportunities:

Postgraduate employment info for program graduates:

Services available:
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School Selection Worksheet

You may find it helpful to break down your list of schools into three tiers. The number of schools on
the list depends on your individual circumstances.

Tier One: “Wishful Thinking” Schools

1.

S I R

Tier Two: “In Between” Schools

1.

S I R

Tier Three: “Safety” Schools

1.

S I R
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CHAPTER 12

Evaluating Graduate Programs

Where do you start researching graduate programs? It’s no small job: There are over
400 psychology programs, over 300 chemistry programs, and over 400 English pro-
grams, just to mention a few.

FIRST STEPS

The first step is to narrow down the options by figuring out what you want to spe-
cialize in, and to determine the best school location for you.

Specialization

This, of course, depends on your own interests, but you should also take into account
what’s happening in the job market. For example, if you're seeking a doctorate in
chemistry, you should be well aware that while jobs in academia are very tight right
now, jobs in the pharmaceutical industry are booming. Your best bet might be spe-
cializing in areas of chemistry that are related to biomedicine and environmental
issues, since both of these areas seem to be in a great position to grow.

Location

If youre planning on a career in academia, you'll probably want to choose a nation-
ally known program, regardless of where it’s located. If, on the other hand, your pro-
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gram involves a practical dimension (psychology, social work, education, or some
interdisciplinary programs), you may want to concentrate your school search on the
area in which you hope to live and work, at least initially. Your fieldwork will give you
a terrific opportunity to make contacts in the community—contacts that may be the
lead to your first job.

Your Adviser, Your Department

When you earn your graduate degree, you'll be joining a professional community,
whether it’s in academia, clinical practice, or business. Every professional communi-
ty is its own little world, complete with well-known figures, schools of thought, and
a network of contacts and acquaintances. Your adviser will be your entrée into this
world, and his or her reputation will greatly influence yours. As you begin your career,
you'll be identified as “one of Professor So-and-so’s guys” (in some academic circles,
even distinguished professors are still referred to as “Professor A, a student of
Professor B” when Professor B has been dead for half a century). And it may very well
be your adviser’s connections that help you land your first job, in academia or out-
side.

The same is true of your department. Most graduate departments focus their research
and teaching efforts on a few subfields, and particular schools of thought or
approaches become identified with the department. For the rest of your career, you'll
be known as “one of the Boulder people,” or “a Berkeley guy.”

It’s crucial, then, that you find the right match between your interests and a depart-
ment’s, and even more crucial that you find an adviser with whom you can have a
working relationship that is productive, respectful, and happy.

PROGRAM REQUIREMENTS

This is really two separate issues. First, most graduate programs generally have sug-
gested undergraduate majors or at least a list of coursework that will provide ade-
quate background for work on the graduate degree. These requirements or sugges-
tions are listed in the program catalogs. Second, each program will have requirements
for graduation.
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Background Requirements

This is the stumbling block in the application process for many people who’ve been
out of school for five years or more and are interested in career changes. Before you
get set on applying to a particular program at a particular time, be sure you under-
stand the required background. If you don’t have it, you may be able to fill it in, or at
least demonstrate the ability to handle the work, by taking courses or by passing sub-
ject area tests. Or you may be admitted to the program provisionally. One graduate
catalog puts it this way: “A student whose undergraduate background is considered to
be inadequate in one or more areas, but who otherwise is qualified for graduate study,
may be admitted in some instances. The student, however, will be required by the area
and/or advisory committee to make up deficiencies by either registering for, or test-
ing out of, the appropriate courses.”

Graduation Requirements

The program catalog will also list the requirements for graduation. Most of these
requirements will be filled through coursework, research, or clinical/field work. The
one requirement that seems to hang many people up is the foreign language require-
ment. At the master’s level, reading ability in another language, specified by the
department according to the international scholarship in this area, is generally
required for graduation. At the doctorate level, however, the requirements may be far
more stringent, especially in fields in which there is a great deal of international schol-
arship. Or in history, where source materials appear in other, and ancient, languages.
Failure to fulfill language requirements is responsible for many delays and even
derailments of doctoral programs. Check out the language requirements for gradua-
tion from various programs and think about how you will meet them. You may
choose to start working on them before you enter a program, or you may want to
build extra time into your time/cost estimates if learning other languages is difficult
or unpleasant for you.
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Master’s Thesis Option

Quite reasonably, your program will expect you to demonstrate your new expertise
before it allows you to graduate. At the doctoral level, this is what the dissertation is for.
You will hardly be able to avoid writing one if you pursue a doctorate. At the master’s
level, however, the thesis may be an option. If the thought of writing a 50- or 100-page
thesis as a graduation requirement makes you cringe, find out whether programs in your
field have another path to graduation. It is not at all unheard of for the thesis require-
ment to drag out for a year or two after all coursework and fieldwork is complete. If you
are earning your master’s to be licensed or credentialed in a particular field, this kind of
delay will obviously thwart your job search and your ability to earn more money.

PROGRAM COST

Money is an enormous issue for nearly every graduate student, master’s or doctorate.
People who choose law school or business school, while confronted with hefty tuition
bills, are also looking at a short program (two years or less to earn an M.B.A., three
years to earn a J.D.) and the potential for a very lucrative career that will make pay-
ing off those bills a lot easier. A master’s or doctorate, on the other hand, isn’t likely

———_———————— 'O PTOVide its owner with that kind of earning poten-

. . tial.
Public or Private?
Nearly two-thirds of graduate students are Generally speaking, the most expensive kind of gradu-
enrolled in public institutions. ate program (per semester) will be a terminal master’s
Source: CGS/GRE Survey of Graduate degree at a private school. Loans are available to mas-
Enrollments, 2002. ter’s-level students, but grants, scholarships, and other

forms of “free” financial assistance are harder to find.
Furthermore, most private schools apply the same tuition rate to in-state and out-of-
state residents. In a terminal master’s program at a private school, youre not likely to
find ways to cut down the total cost of tuition. Savings will have to come from finding
the cheapest living and housing expenses and from working your way through the pro-
gram as quickly as possible.

At the doctoral level, tuition remission (you don’t pay any) and grants or stipends
(they pay you) are common. Percentages of doctoral students in a program receiving
full tuition remission plus stipend/grant money can range anywhere from 0 percent
(although students in these programs may be receiving either tuition remission or
stipend/grant money) to 100 percent—every student in the program pays no tuition
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and receives some grant or stipend. In these programs the major financial burden is
living expenses over the years of coursework, language requirements, qualifying and
field exams, research, and the dissertation.

The world of financial aid gets a section all to itself in this book. Before you turn to
that, though, you can lay the groundwork for a good financial plan during the school
investigation and selection process. How tuition is charged and the location of the
school can have a significant impact on your financial situation before you even begin
to work out how you’re going to pay for this degree.

Tuition Payments

Some graduate programs charge “per credit” or “per hour,” meaning that your tuition
bill is calculated by the number of credits you take each semester. Other programs
charge per semester or per year with a minimum and maximum number of credits you
can take per semester for that flat fee. Each type of program has financial advantages.
With the “per credit” system, you can take the minimum number of credits each semes-
ter at the lowest possible cost, since you're paying only for the courses you actually take.
This can save you money over the course of your degree program, particularly if you are
a part-time student. On the other hand, the per-semester system can be cheaper if you
can devote more than full time to the program. If you can squeeze in an extra course
each semester (maybe with a summer course or two), you may be able to knock a whole
semester off your tuition bill, and get to your job search that much quicker. A graduate
school may use “per credit” in some of its programs and “per semester” in others. It may
also charge different per-credit or per-semester rates for different programs.

School Location

You'll remember from undergraduate school that state colleges and universities usu-
ally give in-state residents a tuition break. This can also be true at the graduate level,
in both the per-credit and per-semester systems. Each school has its own state resi-
dency requirements; if you hope to get a state-resident break on your tuition from a
particular program, it may take some planning ahead (including a move) to qualify
for the lower tuition.

Location also has everything to do with the other part of your graduate school
expenses: everyday living. University housing may be cheap, but it is likely to be avail-
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able only for nine months of the year, forcing you to find other housing for the sum-
mer months. This will be particularly disruptive if you have a family. Cost of living
(including typical rents) and the availability of work (for both you and your spouse
or partner, if you have one) will have a great impact on both your total expenses and
your ability to earn some money.

QUALITY OF LIFE

Graduate school will be a way of life for the next two to ten years. If you have a spouse
(partner) and/or children, it will be their way of life too. In selecting a school, con-
sider the following factors. While some may not be relevant or important to you, oth-
ers will affect the quality of your life over the years you spend in school.

Family Resources

+ Is child care available on-campus, or otherwise conveniently located and
affordable?

* Are there employment opportunities for spouses or partners?
+ Is there a good school system?
+ Is there on-campus housing? for you? for a family?

« If family housing is not available on-campus, is there decent and affordable
housing near campus?

+ Will there be activities and groups for your family to join, both on campus
and off?

+ What kind of medical coverage is available from each program?

Financial Issues
+ What is the local cost of living?
+ What will your moving costs be?
+ How much will it cost to travel “home” for holidays and vacations?

+ Are there employment opportunities, particularly summer jobs that will
enable you to put aside some savings for the school year?
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Fieldwork Issues

+ Are the fieldwork sites in each program accessible on foot or by public
transportation, or will you need a car?

+ Are they in areas where you feel relatively safe and comfortable?

People

+ If you are an international student, are there other students and/or a local
community from your native country?

+ If you are a member of a racial or ethnic minority group, gay or lesbian,
very conservative or very liberal, or a devout practitioner of your religion,
are you comfortable with the politics and values of your department and the
surrounding community?

+ If you or a member of your family has a disability, how accessible is the
campus? How accessible is the city or town where your program is located?

Program Offerings

+ What kind of services does your program provide? Are counseling, career ser-
vices, job placement, child care, disability services, and international student
advisement available to you and your family?

+ Is the atmosphere of the department competitive or cooperative?

Free Time

+ Do the weather, the cultural life, the people, and the local forms of recre-
ation appeal to you?

« Is this a place where you can have some fun?

PART-TIME AND EVENING OPTIONS

If there is a possibility that you will have to work while you are in school, particular-
ly while you’re in the course-work stage, check out the flexibility of any program that
interests you. Is part-time study an option? This can make all the difference in the
course-work years, where carrying two classes per semester instead of four can make
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balancing work and study possible. Part-time programs are slow, however, which can
be discouraging, especially when licensure or salary increases are at stake.

Are there night/weekend classes? When is the library open? the lab? Talk to students
who are currently in the program, especially those who work. Professors can be intol-
erant of working students’ limited study time and work obligations (especially when
that means missing class). If you are in a master’s program for specific training or job
advancement, this may be annoying but will cause no permanent damage to your
career. If you plan to apply to a doctoral program, though, in which relationships with
professors are more crucial to your progress and success, the burden of pleasing a boss
and an adviser at the same time may be unmanageable. If there is any way that you
can manage full-time, or nearly full-time, studies at the higher levels, do it. You can
graduate quicker and start picking up the financial pieces that much sooner—and
often with a more secure base for your job search in the form of good support from
your adviser.

Students who are part time or who work, or both, are sometimes not taken seriously
in the academic community. One mother of two elementary school children, who was
also working, remarked to one of her tutors that she was a part-time student. The
tutor replied quite seriously, “Oh, youre doing it the easy way!” The perception that
part-time students are taking it easy lingers, even though working students and stu-
dents with families are common in graduate programs. Ask current students how part
timers and working students are regarded in these programs.

Also, ask a few critical questions of part-time programs (including evening pro-
grams). Do the same faculty members teach at night/part time as in the day/full time?
Are the admissions standards for both the same? If the part-time program has differ-
ent admissions or faculty standards, investigate the program more carefully. It may
not be up to the standards of the full-time version.

Distance Learning

Another educational option gaining popularity and acceptability is distance learning.
Many well-regarded schools are now offering degree programs using technologies
such as the Internet, audioconferencing, videoconferencing, satellite courses, CD-
ROMs, etcetera. Courses can be taken at your own pace and fit around your own
schedule.
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However, before you enroll in a distance education program, be sure to consider these
questions:

+ Is the program accredited? Don’t put time and money into a degree that
won’t mean anything to potential employers.

* Are you a self-starter? You'll need discipline and self-motivation to complete
all of your assignments in a timely fashion. If you’re the type of person who
needs close supervision to keep you on track, you could get frustrated with
distance learning.

+ What other responsibilities will you need to juggle while obtaining a degree?
Flexibility is the biggest benefit of distance learning, but be sure you’re able
to regularly set aside some uninterrupted time to devote to your studies.

+ Do your computer and Internet connection meet the program’s minimum
requirements? Certain courses may have special software requirements, as
well. Also, if you own a Mac instead of a PC, be sure this is compatible with
the course requirements.

Check out these websites for more information:

+ dir.yahoo.com/Education/Distance_Learning/Colleges_and_Universities/
Graduate_Programs/

+ distance.gradschools.com

« www.uwex.edu/disted/home.html
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CHAPTER 13

Meeting Admissions
Requirements

It may sound simple, but finding out what the requirements are for admission—and
then delivering exactly what is expected—is the most important aspect of the admis-
sions process. Every school’s expectations are different in one way or another: In fields
like psychology, social work, and health, your research and practical experience will
play a role in the admissions decision. If you're applying to film, writing, or other arts
programs, you'll be asked to submit samples of your work. And if you're planning on
an academic career, your research and publications will be very interesting to the
admissions committee. The way you present yourself and your achievements should
be tailored to the programs you're applying to.

Some admissions requirements, however, are universal to almost all graduate schools.
No matter where you apply, these four factors will

always count: Rl
+ Undergraduate GPA (especially in your Numbers Aren’t Everything
major) Sure, GPA and test scores matter. But so do
 Standardized test scores a clear personal statement, positive letters
. Lett ¢ dati of recommendation, and a documented
ctiers of recommendation commitment to your field.
* Your personal statement

Let’s take a look at at how each of these does—and doesn’t—influence the admission
committee’s evaluation of your application.
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If your GPA was pulled down by personal
problems one semester or year, say so in a
brief note. Admissions officers are human,
too.

Tell It Like It Is
Keep your GPA as high as you can. Graduate pro-

grams want some objective measure of an applicant’s
intellectual ability and self-discipline. Since every-
body has one, the undergraduate GPA is one of the

easiest ways for programs to distinguish between
applicants. A low GPA will limit your opportunities:
Most graduate programs expect a minimum GPA of 2.7 to 3.0, at least in your major.

A truly low GPA will almost certainly eliminate an applicant from competitive pro-
grams. If your GPA is borderline, however—hovering around the 3.0 mark—you may
benefit from a more holistic reading of your transcript, where someone on the admis-
sions committee reviews your transcript course by course. In this case, your perfor-
mance in your major is examined with an eye towards noticeable trends (bad sopho-
more year, great junior year, one horrendous semester) that might put your overall
GPA in a different light. For example, say that the holistic reading reveals that in your
freshman year, when your maturity and discipline were not exactly at their peak, you
bombed in a few courses outside your major. Yet your grades improved steadily for
the next three years, and you maintained a 3.6 average in your major. This certainly
says more about your abilities than your overall GPA does.

Of course, a low GPA isn’t always a question of acad-

Major Effort emic ability or discipline. Sometimes a GPA is pulled

The admissions committee will give the down by a semester or a year that was disrupted by

most serious consideration to your GPA in personal (health, family, financial) problems. In any

your junior and senior years, on the theory of these circumstances, include a short, businesslike

that these are the years in which you have note with your application. Doing this will help

been concentrating on your major and admissions committees consider your transcript to
have therefore done your best work. your advantage.

The role your GPA and the rest of your undergraduate education play in the applica-
tion process is also affected by when you decide to apply to graduate school. The GPA
of applicants who are about to complete, or have recently completed, their under-
graduate degree is given much more weight than the GPA of applicants who return
to school after several years.
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GRE AND OTHER STANDARDIZED TEST SCORES

The Graduate Record Exam (GRE) General Test is typically required for entrance into
North American graduate schools, and some programs require that you take one or

more GRE Subject Tests as well, particularly in psychol-
ogy and the sciences. In addition to, or in lieu of, the
GRE, some programs require the Miller Analogies Test
(MAT), a test of 100 problems in analogy format. These
standardized tests are a required part of the application
process. Admissions committees value them because
standardized scores provide another way of comparing
applicants on some sort of objective basis.

The GRE

Test Your Best

Kaplan offers several ways to prepare for
the GRE. You can take a live Kaplan
course—just call 1-800-KAP-TEST for a cen-
ter near you. Or take an online course—
visit www.kaptest.com for more info. Or
buy Kaplan/Simon & Schuster's GRE Exam
or GRE Exam with CD-ROM, available
wherever books are sold.

The GRE General Test is available only as a computer adaptive test (CAT). The com-
puter will actually choose questions for you based on how well you are doing. The sec-
tions are always timed, so that answering the questions efficiently is part of the chal-
lenge of getting a high score. Appointments for the GRE CAT are available year-round.

The GRE General Test tests your knowledge and skills in three “measure types”: Verbal,
Quantitative, and Analytical Writing. The Verbal and Quantitative sections are a lot
like the SAT you took for admission to undergraduate school (although not much like
the ACT, if that’s the test you took). The Verbal section tests your reading comprehen-
sion and vocabulary skills; the Quantitative section tests your high school math.

The Analytical Writing section consists of two timed
essays: one requiring you to express and support a
position on a given issue, and one requiring you to
critique the logic of a given argument.

Compared to the undergraduate GPA, there’s a lot
more diversity of opinion when it comes to the value of
GRE scores in graduate admissions. Some programs
consider the GRE very important, others don’t. Some

Get It While It's Hot

If you can, take the GRE while you're an
undergrad, or within a few years of gradua-
tion. Your knowledge will still be fresh, and
chances are you'll do better than if you
wait.

programs give all three scores equal consideration; others focus on two of the three
scores. The best way to find out how each program regards standardized test scores is to
ask. Read the catalog first, so you don’t waste the admissions department’s time with
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questions they’ve already answered for you. If youre lucky, your program doesn’t
require the GRE at all, although you’re welcome to send scores if you have them.

If you know that you will apply to graduate school within two years of undergradu-
ate school, take the GRE soon. Studies show that performance on standardized tests
declines with each year that you are out of school, so get the test out of the way while
your knowledge is still fresh. Scores are good for a few years, so a test taken during or
immediately after undergraduate school need not be used right away. Many graduate
programs will accept scores up to five years old, although you should check that when
you begin your application process.

Students returning to school after several years are often exasperated by the GRE
requirement, especially if they’ve already proven themselves in a career. “Why do I have
to pass another test?” is the most common question. It’s true that standardized test per-
formance declines with each year out of school, so the longer you've been out, the bet-
ter the chances that your knowledge and your testing skills have gotten rusty. However,
your GRE score is not set in stone the way your undergraduate GPA is. It’s a test you
take now; this number is under your control. If you've forgotten a lot of math or
vocabulary, a little preparation can go a long way towards bringing your score up.

Be sure to find out whether the programs you are applying to require you to take a
GRE Subject Test (paper-and-pencil tests offered three times a year). For more infor-
mation on these tests, see chapter 14 of this book, and consult the relevant Subject
Test Descriptive Booklet, available from ETS.

GRE and Financial Assistance

Some graduate programs award fellowships and assistantships partly on the basis of
GRE scores. Since most programs have limited funds and therefore limited positions
to offer, the awards process can be quite competitive. Not only should you take your
scores seriously, you should also confirm the submission deadline with your depart-
ment. The financial aid deadline is usually earlier than the application deadline.

The MAT

Some programs accept MAT scores in lieu of GRE scores. The 100 analogies on the
MAT are meant to test your fluency in vocabulary, literature, the arts, history, social
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sciences, mathematics, and science. The MAT may seem more like a trivia game than
a “regular” standardized test, but the broad base of knowledge it covers makes it a dif-
ficult test to study for. If the graduate program you'’re applying to gives you a choice
of taking the MAT or GRE, investigate both tests carefully before you decide which is
best for you.

OTHER REQUIREMENTS

Letters of Recommendation

Letters of recommendation can rank very high on the admission committee’s list of
evaluation criteria, generally in the top three along with GPA and GRE or MAT scores.

Most programs require three letters of recommendation. Some specify that exact
number; others suggest a minimum number but allow some flexibility if you want to
submit one or two more letters.

Your Personal Statement

The essays you write must be honest and clear. They must be as original and interest-
ing as you can make them. And above all, they must show you at your best. Chapter
15 contains all of the information you’ll need to write a good personal statement.

DEADLINES

“If you have a problem with procrastination, you should try and straighten that out
before graduate school. You can end up being in graduate school for ten or twelve years.
Then if you want a job in academia they ask, ‘Why did it take you twelve years? We
expect you to write a book within your first two years.”

—M.S. recipient

Getting an application submitted on time involves orchestrating your undergraduate
school (which will mail your transcript), ETS, your recommenders, and your own
efforts. Start early. Some departments, especially very competitive ones, are quite
strict about submission deadlines and will simply not allow extra time (except under

amv

119



Applying to Graduate School

extraordinary circumstances). Even if you can get a little grace period, an incomplete
application makes you look disorganized and undisciplined.

Check and doublecheck with each program for the admissions deadline. Some grad-
uate schools admit new students only at the start of the fall semester; others allow
people to start at two, three, or even four points during the year. Application dead-
lines shift accordingly. To further complicate things, financial aid deadlines are often
earlier than the admissions deadline. If you plan to apply for financial aid, you'll have
to submit the entire application package months earlier. And to complicate things
even further, a number of programs will consider financial aid requests only for the
start of the fall semester. If you want to begin in the spring, you're free to apply, but
you won’t be considered for financial aid until the admissions process for the fall
semester begins.

With all of that in mind, here’s a timetable for the application process that should get
everything there in plenty of time.

Winter (18-20 Months Prior to Start Date)

You can’t hibernate just yet. If youre a nontraditional applicant or plan to switch
fields entirely, be sure to get catalogs and investigate program requirements. If you
don’t have the required background, check into:

* Applying as a provisional student
+ Enrolling as a nondegree student

+ Taking courses to make up the missing background

Spring (16-18 Months Prior to Start Date)

As the weather starts getting warm, start getting yourself into gear:

+ Research programs in your field. Collect school catalogs, contact the profes-
sional/licensing organizations, speak to current students/graduates of inter-
esting programs, consult reference books or software.

+ Identify which standardized tests are required for admission, and take a
diagnostic test to evaluate how close you are to score requirements.

+ Choose a test date for the GRE and any required Subject Test.
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+ Investigate GRE preparation and schedule it to end the week before your test
date.

Summer (13-16 Months Prior to Start Date)

Before you abandon all worries except for applying sun protection evenly, be sure to
do the following:

+ Begin a preliminary list of recommenders.
+ Investigate programs.

* Begin filling out financial aid forms.

* Begin drafting personal statement(s).

+ Contact programs and get new catalogs/applications.

Fall (10-12 Months Prior to Start Date)

Now’s the time to start turning on the heat in the application process:
+ Order your transcripts.
* Begin filling out applications.

+ Choose recommenders and get all necessary info to them one month in
advance.

» Take the GRE.

If you're applying for admission sometime other than fall, adjust the dates accordingly.






CHAPTER 14

Preparing Your Application

Putting it all together requires a good deal of planning and attention to detail. As a
soon-to-be applicant for graduate school, the last thing you want to hear after a year-
long campaign of preparation is that you overlooked a crucial detail or failed to ful-
fill some requirement properly. This chapter will explain the whole process, so that by
the end you’ll know exactly what you’ll need to do to meet and beat the admissions

requirements.

LAYING THE ACADEMIC GROUNDWORK

Getting the Required GPA

Study hard now and you’ll never have to bemoan the
way your undergraduate GPA is preventing you from
pursuing the career or the financial security of your
dreams. A misspent four years really can make accep-
tance into top programs difficult. If your grades are
excellent, fine. But if you have a few less-than-stellar
grades on your transcript, see to it that your tran-
script shows a rising trend in your GPA. This shows
that you've developing maturity and discipline, and
will put your academic performance in a considerably
better light.

Undecided?

If you're not quite sure what you want to
do, can you submit applications to different
programs at the same school? That
depends on the school. Some schools for-
bid applying to more than one degree pro-
gram within the school. Others allow you to
designate an alternative program in case
you are not accepted at your first choice.
Other schools simply allow you to apply to
as many of their programs as you like.
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Also important is your GPA in your major area, especially if your major area directly pre-
pares you for graduate study (psychology, biology, English). It’s one thing to have a few
low grades early on, or in required courses outside your major area. But if you can’t earn
a high GPA in your major area, which is presumably where your interests and strengths
lie, admissions committees will likely question your suitability for graduate study.

Monkeying Around

An admissions officer told us this story: “We
had a voicemail number where you could
leave your name and address if you want-
ed an application. Things get busy in the
fall, and we often had people calling two or
three times, and getting annoyed. One guy
called us, apparently on a conference call
with a friend, and told us how peeved he
was about having to call three times. Well,
he thought he'd disconnected from our
phone number when the friend said, ‘You
think they'll send it this time?’ The prospec-
tive student replied, ‘Even a monkey can
mail an application!” Since he left his name
and address, we knew exactly who he was—
and for the rest of the application cycle, he
was known as ‘monkey man.” He got in, but
went elsewhere—a good thing, | think!”

Covering the Necessary Coursework

Getting the numbers isn’t the only important aspect
of your coursework. You must also tailor your course
selection—including but not limited to the course-
work for your major—to provide the background
required by the programs that interest you. Many
graduate programs itemize majors and courses that
they consider appropriate preparation for graduate
study in that field. Find out what those courses are
and take them. Be forewarned, though, that loading
up on easy (100-level) courses isn’t the way to cover
these subjects. Admissions committees will note
whether your A’s came from easy, nonmajor courses
or whether you earned them in upper-level courses
relevant to your undergraduate major and/or your
graduate field. Writing a senior thesis and taking
upper-level, independent study counts for points to
most admissions officers.

GETTING THE RECOMMENDATIONS

Graduate programs will require three letters of recommendation, possibly more.
These letters are supposed to vouch for your ability to study at the graduate level.
Professors in your major area are ideal recommenders, because they can speak about
your talents and expertise in the areas that apply most directly to graduate school. In
fact, a number of programs specify that at least some of the recommendations come
from your professors. So if you've been spending your time at the back of the lecture
hall doodling in your notebook margins and watching the clock, consider moving up
to the front of the room and making some eye contact, or even participating in the
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discussion. The more the professor knows about you and your work, the more spe-
cific her or his letter will be, and the more seriously the admissions committee will

take it.

Choosing Recommenders

Whom you ask to write your recommendations can
impact how you as an applicant are perceived. Your
best choice for recommenders are academics and
employers:

+ Undergraduate professors

+ Other professors

+ Professionals who have supervised you, par-
ticularly in volunteer/paid work related to
your graduate field

+ Employers

Though professors are your best bet, there are other
people whose standing is less impressive but who can
attest to your suitability for graduate school. These
include:

* Your TA

+ Colleagues

No Name Dropping

A few years ago, a member of an admis-
sions committee received a letter of recom-
mendation from a prominent television
personality. The letter said, “To the
Admissions Committee: Mr. Brown asked
me to write a letter of recommendation for
his son, Dylan. | told him | would do so. |
know Mr. Brown and he is a fine man. |
have never met his son. Here is the letter.
Sincerely . .. ." It was clear that the writer
was uncomfortable with this assignment,
and rather than create a lot of meaningless
copy about a person he did not know, he
did as he said he would and wrote the let-
ter, but let the committee know that his
offering was not to be taken seriously.

* Graduate students in your proposed field, or even in the program you're

applying to

Getting the Best Recommendation

Most recommendation forms begin with a section asking whether you are willing to
waive your right to see these recommendations, on the principle that your recom-
menders will write much more honestly about you if they know that you are not
going to read the letter. It is wise to waive this right; it tells the schools that you are
confident of your recommendations—and that inspires confidence in them. Your rec-
ommenders will either mail their letters directly to the schools or give them to you in

sealed envelopes.
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If you don’t see the recommendations, how can you know they’re good? By choosing
your recommenders wisely in the first place. If you choose people who know you well
and are enthusiastic about recommending you, the letters will be good.

To draw up a preliminary list of recommenders, keep the following tips in mind.

Pay attention to the program’s guidelines for number and type of recommendations.

Some programs specify the exact number of recommendations and the ideal recom-
menders (for example, undergraduate professors). As you make final choices from
your preliminary list, keep any requirements or reccommendations in mind. If there is
no way that you can meet the requirements or recommendations, contact the admis-

sions office and ask for suggestions on how to handle the matter.

. __________________|
The Envelope, Please

Most programs that ask you to include your
recommendations with your application
also ask that you guarantee the security of
your letters by having the recommender
sign his or her name across the sealed flap
of the envelope.

Certainly submit no fewer than the minimum num-
ber; if you want to submit more, one or two above the
minimum is sufficient. The admissions committee
has plenty to read without having six or seven recom-
mendation letters in your file. In fact, it’s a good idea
to speak to the admissions office before you deviate
from the application guidelines. There’s no point in
annoying the admissions committee if extra recom-

mendations are not welcome.

Choose recommenders who know you well.

Yes, it’s good if your recommenders are famous or well known in your field—if they
know you well enough to say something meaningful. Truly impressive recommenda-
tions come from someone who clearly knows you personally, has seen you do good
work, and can compare you (favorably) to other graduate program applicants. The
senator for whom you were a summer campaign gofer, or Professor so-and-so, who
is an authority in your field but has only briefly glanced at your term paper, are sim-
ply not impressive to the admissions committee. After an application season that
involves reading three letters each from three hundred program applicants, they cer-
tainly can tell the difference between someone who knows you and someone who
doesn’t. Your list should contain only those who know you well enough to comment
in detail on your potential as a graduate student. Of course it’s great if a distinguished
professor fits this description; by all means, ask for a recommendation. But if it’s an
either-or situation, go with the person who knows your work.
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Consider the recommender’s attitudes.

This is really two issues. First, don’t even think about asking someone who dislikes
you for a recommendation. Professors have been known to write devastatingly nega-
tive letters about students they dislike, and a bad letter can definitely keep you out of
the program of your choice. Don’t be afraid to ask if he or she feels they can write a
favorable letter. Second, consider whether the professor is likely to write the letter.
Most professors are used to these requests and will be honest with you about whether
they have the time. Others will say yes and then fail to write the letter. If a professor
strikes you as unpredictable, she or he is probably not a good bet.

Consider the recommender’s writing style.

Admissions committees love stories and quotable sound bites, so avoid asking a very
terse stylist for a recommendation. Looking at the comments a professor has written
on one of your papers can give a clue as to his or her style.

Consider the recommender’s qualifications.

Someone who is familiar with your chosen field will produce a more credible letter
than someone who doesn’t really understand what you plan to do.

Asking for Letters

Once you have a preliminary list and your applications in hand, compare applications
to list and draw up a final short list of recommenders. Have a backup or two in mind
in case one of your first choices says no, or in case disaster strikes at the last minute.

Ask nicely, and be willing to take no for an answer. If you're asking professors, they
are almost certainly familiar with the recommendation-letters process; if you're ask-
ing an employer, for instance, you may have to give a little more background. How
long is the letter? What issues should it discuss? How many programs are you apply-
ing to, and will there have to be variations on the letter for different programs? Let the
person know that you think highly of his or her opinion and you’d be happy and hon-
ored if the person would consider writing you a letter of recommendation. Also let
your recommender know how much work is involved and what you will provide to
make the job easier. Remember that your recommenders are doing you a favor, and
no matter how much they like you, it’s extra work for them. Assure them that you will
make the process as painless as possible—and then be sure to do just that.
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If someone says no, no matter how much you wanted that person as a recommender,
accept the no and look elsewhere. “No” may indicate that this person does not con-
sider you “graduate school material” and could not honestly write a positive recom-
mendation. Or it may simply mean that the person doesn’t want to take the trouble
to write the letter. It’s tempting to rationalize that if you can just persuade this person
to write the letter, all will be well. It usually isn’t. The result can be a downright neg-
ative letter, or it can be a sloppy, last-minute job, or it can be no letter at all, leaving
you stranded days before your application deadline. The last two will hurt your
admissions chances just as much as the first. You and your application are much bet-
ter off without the risk.

Helping Your Recommenders

Once your recommenders have agreed to help you out, here’s what you can do to help
them out.

Schedule an appointment.

Two months before the application is due, arrange an appointment to discuss your
background and your future goals. This is particularly important if your recom-
menders haven’t seen you and your work for a while, if they are unfamiliar with the
recommendation process, or if they are unfamiliar with the programs you plan to
enter. It’s also something that not many people think to do. Most recommenders will
be willing to schedule an appointment with you; they’ll be happy to have the oppor-
tunity to get some more information about you.

. __________________|
Making It Easier

Make an appointment to get reacquainted
with your recommender. Bring copies of
your transcript, your résumé, personal
statement, and any other “leave-behinds”
that may help your recommender write the
letter of your dreams.

You should bring with you copies of appropriate doc-
umentation, such as your transcript, papers you've
written, your résumé or curriculum vitae, your per-
sonal statement, and/or a sheet of bullet points that
you plan to feature in your application and essay.
These “leave-behinds” will go a long way toward mak-
ing sure that your recommenders say relevant things
about your good points and your background. Give
your writers a good idea of why you want to go to

graduate school and your reasons for interest in particular programs. Play up your
good points, of course, but be reasonably humble. If you have a specific image that
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you are trying to stress in other parts of the application, let your writers in on it
because they may want to focus on some of the points you're trying to stress. It’s often
a good idea to explain to recommendation writers why you chose them, because it
will give them an idea of the perspective from which you would like them to write.

Keep your appointment relatively brief; you're already taking up enough of the per-
son’s time. If you discuss your personal statement with the recommender, stick to the
main points and don’t expect to get a style or grammar review. The purpose of your
appointment is to give your recommenders appropriate material about which to
write. Above all, don’t tell your recommenders what to write. Don’t even give them
the impression that you are doing so! Recommenders tend to resent attempts at
manipulation, and the consequence may be a refusal to write your letter after all.

Gather any forms required by the program.

Some programs insist that the letter be written on the actual form, while others will
accept a letter on school or company letterhead—which usually has to be attached to
the form anyway. And be sure that you sign the forms before you turn them over,
since you will not see them again once the letter of recommendation is finished.

Supply stamped, addressed envelopes.

Some recommendations may be mailed directly from the recommender to the school;
others are to be submitted, in a sealed envelope, along with the rest of your applica-
tion. Whether the letters are to be sent directly to the school or to you, be sure to pro-
vide your recommenders all envelopes necessary.

Give clear instructions.
Don’t expect the recommender to sort it all out. A Gentle Reminder

Indicate in writing or on a chart exactly what the
requirements are for each letter in each program.
Some forms ask recommenders to rate your strengths
and weaknesses on a chart, or fill out a questionnaire,
as well as write an original evaluation of you. Be sure
to point out any such forms. Note any requirements

Call your recommenders a few weeks
before the deadline to ask if they have any
questions you can answer. It's a gentle way
of reminding them that the deadline’s
approaching.

such as, “Attached letter must be submitted on organizational letterhead with your
signature and title.” Above all, list due dates, especially if they are very different.
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Provide your phone number and address.

Let the recommender know that you're available at her convenience to answer any
questions that might make her task easier.

Follow up your request.

Realistically, no matter how far in advance you submit your materials, most recom-
menders won’t get around to writing your letters right away. Many procrastinate until
the deadline is about a week away, and appreciate when the applicant reminds them
of the upcoming deadline to avoid jeopardizing the application.

So a few weeks before the deadline, call to ask whether the recommender has any fur-
ther questions. If she is already working on your letters, she may indeed have ques-
tions that you can answer. If the recommender hasn’t gotten started yet, this is a gen-
tle and politic way to light a fire under her. It also can be an early-warning signal to
you. If a recommender seems to be stalling, you might start working out a backup
plan. Just in case.

A week before the deadline, call both your programs and your recommenders. Check
with your programs to see whether your letters have arrived. If they have not, get on
the phone again and check with the recommenders. If there seems to be a problem—
and sometimes there is—you will still have a few days to pull off your backup plan.

Finally, when you get your acceptance letters and choose a program, send your rec-
ommenders a thank-you note with the happy news. Writing recommendations is
tedious, and purely a favor to you; most recommenders feel rewarded to learn they’ve
contributed to your success by writing the letters.

TAKING THE GRE

Test Preparation

A first-rate test-prep program can boost your GRE score significantly. Nearly all stu-
dents can benefit from preparation. Before you ponder how you can best prepare for
the GRE, take the following steps.
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Know the GRE requirements of the programs that ——
interest you. How to Register

Be aware of the score requirement language used by GRE General Test

program catalogs or other guides to graduate pro- « By phone (1-800-GRE-CALL)

grams. Be particularly careful with “minimum” score - By mail (complete the appropriate
language. This usually indicates that the listed score is forms in the GRE Information &
the lowest the program will consider, and that most Registration Bulletin)
applicants who are accepted have significantly higher

scores. Ask the admissions office or current students GRE Sul')ject Tests

about the GRE scores of those accepted to the pro- * Online (www.gre.org)

gram. You may have to shoot for a higher number * By mail (complete the appropriate
than the one listed in the catalog. forms in the Bulletin)

Also find out whether any of the three scores is emphasized or minimized by the pro-
grams. It always looks good on your application to have three high scores, but in the
real world study time and money is limited, and if you have to prioritize your prepa-
ration, focus on the scores that count most for admission. Also see chapters 2—10 for
some general guidelines on score emphasis in the specific programs we featured.

Take a diagnostic test.

ETS sells “used” exams as practice material, and they come with score conversion
charts that allow you to compute a score. You can also get free full-length diagnostic
tests from test-prep companies like Kaplan. Take advantage—take a practice test
under timed conditions and compute your score. That way, you can see how you stack
up against your program requirements.

Don’t use an actual GRE administration for diagnostic purposes. First, test adminis-
trations are expensive, and the above alternatives are a much cheaper way to evaluate
where you stand. Second, you can’t get GRE scores “just to see.” If you take the GRE
and let the scores stand, they become part of your permanent record, reported every
time you submit score reports to schools for the next five years. If you take the test
and then decide to cancel it, the test won’t be scored at all. It will just appear on your
record as a cancelled test. You won’t have to worry about bad numbers following you
around—but you won’t ever get to see the scores either, thus defeating the whole pur-
pose of your test run.
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Investigate test-prep alternatives.

At a minimum, read through the informational material, practice questions, and
explanations provided free by ETS. Be sure you understand the timing, directions,
and purpose of each test section, and how the “raw score” is computed.

If you feel that you need more comprehensive prep, there are books, review courses,
and computer software that not only give you practice questions but review the math
and vocabulary tested in the Verbal and Quantitative sections. Particularly for non-
traditional applicants, review can make the difference between mediocre scores and
scores that are well above the minimum program standards. The key is taking some
sort of diagnostic GRE test to find out which areas of your GRE score need work.

Subject Tests

Unlike the General Test, which is meant to assess skills that you have developed over
a long period of time and (except for some high school math) are not related to a par-
ticular subject area, Subject Tests assess your familiarity with a particular field of
knowledge. They enable admissions officers to compare you with applicants from dif-

——— ferent undergraduate programs, and to determine

GRE Subject Tests whether you have the foundational knowledge you’ll
need to work in your field at the graduate level.

Biochemistry, Cell, and Molecular Biology
Biology

Chemistry

Computer Science

Literature in English

Mathematics

Physics

Psychology

When to Take the Tests

All subject tests are paper-and-pencil tests; none are
offered as computer-based tests. GRE Subject Tests
consist exclusively of multiple-choice questions that
are designed to assess your knowledge of a subject as
it’s covered in the typical undergraduate curriculum.
Some of them also contain subtests, groups of ques-
tions within the questions. Subtest scores are report-
ed along with the overall score.

The great thing about the GRE computer adaptive test, besides the convenience of its
year-round availability, is that you get to see your scores immediately. Not only will
this spare you the anxiety of waiting several weeks for feedback, but you also have the
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benefit of seeing your scores before deciding which schools you want to send them to.
The schools you decide upon will receive your scores just 10 to 15 days later. Your
Analytical Writing score will be mailed to you and to your designated schools within
10 to 15 days.

However, don’t make the mistake of waiting until the last minute to take your exam.
After all, if you don’t score well on the first try, you’ll want to prepare more thor-
oughly for your second attempt.

The paper-based Subject Tests are offered three times a year. Scores generally arrive at
schools about six weeks after the test date. To be on the safe side, then, you'll want to
take a Subject Test at least two months before your earliest deadline. Take it even ear-
lier, if you can.

THE APPLICATION PROCESS

Some Dos and Don’ts

Following these tips will help keep you organized throughout the application process,
and will guide you towards presenting yourself in the most favorable way.

DO photocopy all applications.

These forms are not always well designed; when you try to type in the requested infor-
mation, you may discover that there isn’t enough room, or that the information will
fit only if bizarrely configured. Find this out on a photocopy and spare yourself the
trouble of having to get a new application.

DO have a good filing system—and use it.

File everything pertaining to a program, and keep notes on phone calls, interviews
with faculty and students, research, and other sources of information. You will be
gathering a lot of information, possibly on many programs; don’t expect to keep track
of it all in a big pile on your desk.
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DO call the school if there is a question or problem you can’t answer.

But remember to read the catalog first so that you do not waste someone’s time.
Identify yourself when you call; it’s good for the administrative staff to know who you
are. If they recognize your name, the components of your application are likely to get
more attention and be filed more carefully—unless, that is, you have been rude or
demanding. Then you may find that your transcript has mysteriously disappeared!

DO follow all rules.

Demonstrate that you have the discipline for graduate work by observing such
requirements as the page limit on your Statement of Purpose, any guidelines for sub-
mitting letters of recommendation, and, of course, deadlines.

DO have your final-draft application proofread by someone with a good eye for
detail.

Admissions officers in every type of graduate program say that most application mis-
takes are procedural—that is, rules ignored or overlooked, messy corrections, illegible
handwriting, misspellings, and outrageously ungrammatical sentences. Just about
every admissions officer has seen a personal statement that ends with a passionate
explanation of why the writer wants to attend a particular program—only it’s been sent
to the wrong school! Such errors simply give the committee an excuse to reject you.

DO use a word processor for your statement; beware of using one to fill out the
application proper.

A word processor is invaluable for the statement; it’s easy to make changes, so you're
more likely to do the editing you need. If you can use a laser printer, the statement
looks more attractive. To understand why this is an issue, put yourself in the place of
the committee members who will read several hundred essays each application sea-
son. Do not annoy them by making your essay hard to read or unpleasant to look at.
Colored ink or illegible handwriting won’t be welcomed.

On the other hand, unless you're very good at feeding application-type forms into
printers, and aligning and fiddling and so on, it’s better to use a typewriter than a
word processor to fill out the application form. Even if you manage to line everything
up properly, the printer can shred or mangle the edges of the form, giving it a beat-
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up look that suggests you carried it around in your backpack for several weeks before
mailing it. Needless to say, a fresh, crisp application makes a better impression.

DO put your name and Social Security number on any additional pages, including
your essay.

If they are accidentally separated from the rest of the application, they will be easier
to return to your folder.

DO keep a photocopy of the final application.

They do get lost, and if you discover days before the deadline that yours has not
arrived, you can quickly replace it using your photocopy. We know of one student who
wrote the required twelve essays for his Harvard application, mailed off the whole
package, and found out one week before deadline that it had never arrived. Because he
had kept photocopies of everything, he was able to replace the application in time, and
then sit down and have a good laugh about it afterwards. (He was accepted.)

DO call several days to one week prior to deadline to be sure that your application
is complete.

(This, of course, presupposes that you have not waited until the last minute to sub-
mit your application.) It’s particularly important to know whether there is a problem
with your letters of recommendation or your transcript, since you can’t directly pro-
vide either one, and in case of an emergency you will need a few days to contact a new
recommender or have your undergraduate school mail another transcript.

DO be very professional in all aspects of your application.

Read all catalogs, be courteous when you contact the school, keep your application
form flawless, and submit all pieces well before the deadline.
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CHAPTER 15

The Personal Statement

THE PURPOSE BEHIND A STATEMENT OF PURPOSE

What’s the purpose of the personal statement?

There are two, really: to show the admissions committee how you think, and to show
them how you write. If you can write cleanly and grammatically, explain your
thoughts logically, and—above all—portray yourself as an individual who will be an
interesting asset to the program, you will have created a successful personal state-
ment.

The personal statement (it goes by other names as well: Statement of Purpose,
Candidate’s Admission Statement, and so on) is included on the application precise-
ly to let you speak for yourself. Others have already spoken for you—the professors
who assigned your undergraduate grades, your recommenders—and your GRE score
is a number only, not to be used as the sole criterion for granting or denying admis-
sion. The personal statement is where you can explain why you’re applying to gradu-
ate school, what interests you about this program, and what your future goals are. It
terrifies most applicants, yet it is the part of the appli-

cation over which the applicant has the most control.
Personal Best

It can also make or break your application. While The personal statement is your chance to
nothing will make up for serious academic or testing speak for yourself. It can help committees
deficiencies, and a bad recommendation will almost see those intangible qualities that make you

certainly result in rejection, there are other times a strong candidate.

amv
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when a terrific statement can tip the balance in your favor. For example, most appli-
cants have at least one weak spot in their applications, either the undergraduate GPA
or the GRE scores. Admissions committees have been known to overlook the weak
spot because the applicant presents herself so compellingly in her personal statement,
with such a clear sense of how she fits into her chosen field and how her chosen field
fits into her life, that they want her in the program. The same can be true in the final
stages of the committee’s deliberations, when the decision between one qualified
applicant and another may be made on the basis of the “intangible” qualities that
come across in the personal statement. Even if you have the best qualifications and
the highest numbers, do not neglect your personal statement.

WHAT COMMITTEES ASK

Some personal statement topics are open-ended, worded something like this: “Tell us
anything about yourself that you think we need to know.” This sort of thing drives
many graduate applicants crazy, because it doesn’t say very much about “what the
committee wants to hear”!

Whether the topic is specific or open, there are two main goals of the personal
statement: to create a portrait that is persuasive, and to create a portrait that is per-
sonal. You want the readers to put your essay down and think, Wow! that was really
interesting and memorable, and, Wow! this person really knows why she’s going into
this program and has real contributions to make to the field.

Toot Your Own Horn

Real Schools: Statement Topics

Here are some recent personal-statement topics we
found in graduate school catalogs:

Don't be afraid to state directly why you
consider a program to be right for you.
Back it up with evidence.

UCLA

Please state your purpose in applying for graduate study, your particular area of spe-
cialization with the major field, your plans for future occupation or profession, and
any additional information that may aid the selection committee in evaluating your
preparation and your aptitude for graduate study at UCLA. Attach an additional
sheet if necessary.
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Bank Street College of Education

Select and describe those experiences and relationships in your background which
seem to you to have been significant for your development and as a person going into
the field of education. What connections can you make between those experiences
and your ideas about children and youth, parents, your own dominant patterns of
actions, your plans for graduate study, and your future career? You may include more
recent experiences which you consider especially significant for the development of
new insights into yourself.

Carnegie Mellon University (Engineering)

Type or print a one- or two-page concise statement that includes the following infor-
mation:

1. A brief statement of your primary educational and research interests.
2. An outline of your research experience and a list of any publications.

3. A description of your background in engineering and allied fields that is particu-
larly relevant to your objectives—include any relevant industrial or work experi-
ence and any academic honors.

HOW TO MAKE IT GOOD

You can actually start working on your personal statement long before you get your
applications. Remember the two goals of the statement: to be persuasive and to be
personal.

Make It Persuasive

Persuasive is about two things: how right you are for the program, and how right the
program is for you. Your statement should demonstrate the pattern in your life that
has led to your decision to apply to this program. This does not mean that you must
write a comprehensive biography. In fact, your decision to apply to a graduate pro-
gram may have come later in life and may have little to do with even your under-
graduate major. You will submit a résumé or CV, as well as an academic transcript,
and those are the appropriate places for your life story. Your aim in the statement is
to focus in on the part of your life, or the one consistent theme in your life, that has
led you to apply to this program.
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I R I = Part Of demionistrating why you are right for the pro-

Knowin’ Where You're Goin’ gram involves demonstrating that you understand
Part of demonstrating why you're right for what the program is and where it will lead you. There
the program involves demonstrating that are a lot of ways to do this. Some people directly
you understand what the program is and explain why they consider the particular program at a
where it will lead you. particular school right for them. Others let this show

in less explicit ways: by describing relevant working
or volunteer experience, by talking about classes they have already taken, and so on.
Either way, the statement should clearly show that your decision to enter this program
is not naive or uninformed.

Make It Personal

Personal involves honesty and distinctiveness. Many statements of purpose are dull
and tend to evade the real issues. It’s not that applicants are intentionally dishonest;
it’s that fear and embarrassment stifle the personality right out of the essay.

Persuasive and personal aren’t mutually exclusive, but in your essay there should be a
balance between them, depending on the program you hope to enter. In some
programs, such as psychology and the sciences, you will need to focus more on being
persuasive, that is, highlighting your clinical experience and theoretical or practical
interests. In art and literature, there is probably more room for a bit of creativity: You
can get away with an essay that does not focus on
your professional qualifications but simply gives the

Sob Stories admissions committee a window into your mind. In
Feel free to acknowledge personal chal- many social work programs, your personal perspec-
lenges you've faced. But focus on facts and tives, including your childhood experiences and your
on the future. Don't make it a tearjerker. social and cultural background, are all fair game for

the personal statement.

THE WRITING PROCESS

Three or four months before you fill out your application, you should start compil-
ing information. As you work, reflect on the following:

140 D



The Personal Statement

Personal History

Are you heading for graduate school straight from undergraduate school? If so, what
has happened during your undergraduate years to make you so certain that you already
know what you want to do with your life? Many undergraduates haven’t made that deci-
sion yet. Part of what makes you unusual, then, may be the circumstances and beliefs
that have made you ready for such a decision this early on. Are you a nontraditional stu-
dent, five, ten, or even twenty years past undergraduate school? Then an interesting part
of your story will be what in your adult life has led you to return to school.

Personal Life

You're just gathering raw material, so don’t edit your thinking. It’s all fair game. Were
there any unusual or difficult circumstances in your childhood? in your undergradu-
ate years? Does your ethnic or cultural perspective give you a different take on the
world? Did you travel or move frequently? Do you have any famous relatives, espe-
cially in your chosen field? Was there an adult in your life who was especially influ-
ential? Don’t worry yet whether you can tie any of this directly to your career choice.
Just get it down on paper.

Academic Life

Particularly if you are going into a doctoral program s — —— —

in preparation for advanced research or professor- Busy, Busy
1

ship, think over who and what has influenced you.
Which ideas, fields of research, or problems especial-
ly intrigue you? Among the professors you have stud-
ied with and in the reading you have done, who has

While you may want to impress schools
with your broad range of interests and
activities, stick to listing only those pertain-
ing to your field of study. Don't appear too

' ?
influenced you the most? Why? scattered—try to focus!

Work Life

This includes jobs, volunteer work, extracurricular activities, and so on. “Real world”
work experience is often the major influence behind a nontraditional student’s deci-
sion to go on to graduate school. Some people discover that without graduate train-
ing there are limitations on professional growth and development. The “moment of
truth” in this type of situation can make a very compelling statement. Some people
discover that they loathe their work and through personal interests, volunteer work,
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or something outside of work, discover a new field. The story of this evolution is
another fertile area for statements.

Another slant on the work/activities theme is demonstrating familiarity with, and
competence in, the field you want to enter. Going at the statement from this angle can
be important for traditional students, because an admissions committee can think,
“What does she know about this field at the age of 21?” It can also be important for
nontraditional students who are switching fields. It shows that the decision is
informed, and that you've already showed some aptitude for the work.

Real Students: Interesting Backgrounds

We spoke with many nontraditional students who took time to pursue other interests
between their undergraduate and graduate programs. They used their personal state-
ments to discuss their backgrounds and, more importantly, explain what led to their
decision to return to school. Here are some of their backgrounds:

History undergrad, education and history grad

Worked as a chef, writer, and editor for sixteen years.

Undergrad/grad in history

Worked in advertising agency, as editor of encyclopedias, as a mother for eight years.

Undergrad/master’s in Spanish/comparative literature, Ph.D., comparative lit

Worked as interpreter/translator, tutor, poet for two years.

Undergrad in Spanish, New Testament grad

Worked as teacher, education writer, mother for eleven years.

Undergrad in English and history, Ph.D. in American studies

Worked in a bank for eight months: “I realized from this experience that I absolutely
could not work in the corporate world even though they were begging me to stay.”
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Undergrad in electrical engineering, grad in bioengineering

Designed military electronics for three years: “After three years in the defense sector
as an engineer, I became very disenchanted with the idea of applying my talents to
designing military electronics and was bored with the day-in, day-out routine of a
bachelor’s-level engineer.”

Writing a Draft

After doing your preliminary “research,” pick your story and write a personal state-
ment draft. Don’t try to edit at this point; just write. Don’t pay strict attention to
length guidelines, either. If you end up rambling on for 15 pages, you are probably
trying to do too much and will have to cut down later, but it’s better at this point to
have too much to say than too little. Your goal is to get everything down on paper.

Next, put your draft away for at least two weeks. Don’t even look at it. Time lends an
interesting perspective to these essays; you may look at yours and decide you're off to
a good start, or you may hate it. If you need to, repeat the write-and-put-away process.

At this point, it’s more constructive to focus on what the essay shouldn’t be than what
it should be. You're trying to get on the right track, so it’s time for broad changes,
getting rid of what doesn’t work and focusing on what does. Here are some essay
approaches that usually don’t work out.

Funny

Very few people can do funny. A joke or a wry remark is fine, but for the most part
play it straight.

Maudlin

Admissions committees are rather conservative about reading extensive discussions
of personal problems, particularly if the problems are ongoing. It’s fine, and even
advisable, to acknowledge the role personal difficulties have played in your decisions
about graduate school. For example, illness or financial difficulty may have delayed
your plans or affected your undergraduate grades; personal problems may have influ-
enced your career choices. But keep the emotion to a minimum, and focus on the
facts and the future. And don’t ask for special consideration.
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Iconoclastic

If you're applying to art programs, you'll probably be able to get away with some cre-
ativity on your application. If not, stick to the rules. There is a persistent rumor that
unusual, even outrageous, responses to the personal statement will get the admissions
committee’s attention. They will, but it’s almost always negative attention.

Exhaustive life history

Don’t try to be comprehensive or strictly chronological. For example, “I first realized
I wanted to go into forestry when I was four years old and my grandfather helped me
plant a tree. As I grew, so did my interest in trees and forests. When I was in high
school, I planted many trees. In college, my interest was reinforced by my botany
teacher.” You don’t have to prove that you were born to your field of interest. In fact,
your story may be more intriguing if it shows how you were not born to a field but
came to it through your life experiences. Try to avoid beginning the essay with: “As a
child, I..” or “Such-and-such has always been my passion . ...

The résumé

Since you are free to attach a résumé or CV to nearly all graduate school applications,
there’s no need to waste your essay space by recounting your work history. If your
statement is about how your work experiences have led you to apply to graduate school,
keep the focus on the why and the how, not on the what of your work and your job his-
tory. If there are awards, honors, or special achievements you would like the admissions
committee to notice, point them out briefly, or mention them in a separate attachment.

Next Steps

When you are satisfied that you are on the right track, do some editing. Get your draft
down to, or near, the right length. Then get some feedback from a couple of people who
know you well. Is the essay coherent? Does it reflect your story as they understand it?
Most of all, does the essay make them say, “Yeah, that’s you, all right”?

At this point you should begin to look at the essay more closely. Now it’s time to focus
on what the essay is.
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Stress unique material.

Use the essay to talk about something that doesn’t
come up anywhere else on your application. You want
to give the admissions committee something new to
think about, something that can’t be gathered from
your transcript or CV.

Concentrate on one theme.

“What led me to apply to this program,” “The kind of
practice I want to go into,” “The person who has most
influenced my thinking,” and so on.

Show, don’t tell.

Instead of saying, “I am extremely well organized,”
show it by explaining that you held down a demand-
ing job at the same time you were a full-time student
earning top grades. The admissions committee has no
reason to believe any general, unsubstantiated state-
ment you make about yourself unless you back it up
with facts and evidence. That’s what makes an essay
persuasive.

Tell why, not what.

|
Virtual Writing Coaches

With Kaplan's online Application Essay
Review, you can receive personal attention
from Kaplan's team of expert admissions
consultants—all online, at your conve-
nience.

 You submit, via email, one essay
question from your graduate school
application and your response to it.

« You'll receive extensive evaluation and
review by expert Kaplan admissions
consultants, including suggestions on
content, style, organization, and gram-
mar.

« Consultants continue to read and
review drafts of the same essay until
you are ready to send in your applica-
tion.

Visit www.kaptest.com for more info or to
enroll.

Keep description to a minimum. Use your essay space instead to explain why an event
was significant to you and what you learned from it. Provide enough background so
that your reader can follow what’s happening, but no more. This is especially impor-
tant when you are talking about your job or other professional accomplishments.
Many essays spend too much time listing accomplishments and events, or recounting
the “plot” of a significant episode, and not enough time describing the influence these
events had on the writer’s decision to attend graduate school.

Have someone whose opinion and writing skills you trust read your final draft, make

suggestions, and above all, help you proofread.
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Extracurricular activities

When you were applying to college, you probably either listed a lot of extracurricular
activities (if you had them) or worried about that awful blank space on the applica-
tion (if you didn’t). Should you be concerned about this on your graduate applica-
tion? First, you'll notice that graduate applications generally do not ask for extracur-
ricular activities as such. They will ask instead for awards, papers, publications, pro-
fessional association memberships, and employment or volunteer work directly relat-
ed to your field. Generally speaking, all that interests the admissions committee is the
depth of your involvement in your field. Play up these activities on your application;
don’t load up on unrelated information. At best it will be considered irrelevant, and
at worst, in some departments it may make you look scattered, unfocused, and not
sufficiently dedicated to your proposed future career.

COMMON MISTAKES APPLICANTS MAKE

We’ve asked admissions officers from New York University and George Washington
University to identify the five most common mistakes they’ve seen in applicants’ per-
sonal statements. Here is what they report:

Admissions Official #1

1. Sloppiness

Avoid spelling, punctuation, formatting, and grammatical errors by carefully proof-
reading your work. Leave adequate time to edit your writing.

2. Writing one general statement for all schools

Learn about each school’s curriculum, the research areas of the faculty, and facilities. Be
specific as to why each particular school interests you and how you will contribute to
the program. Clearly state your reasons for pursuing graduate study there. Read each
school’s application instructions and be sure to follow the guidelines for their essays.
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3. Boring content

Have a positive tone, vary the length and structure of your sentences, and use precise
language. Avoid numerical lists, clichés, and chronological histories.

4. Sounding like everyone else

In your preliminary self-assessment, identify your strengths and decide what sets you
apart from other applicants. Communicate that uniqueness in your personal state-
ment. What motivates you? What are your aspirations? What academic challenges
most excite you? What are your plans for the future?

5. Being shy

Write with confidence about your intellectual development. What events or ideas
most influenced you? How have you changed intellectually as a result? What key deci-
sions have you made, and why?

Admissions Official #2

1. Writing what you think someone wants to read

Don’t do this if what you write doesn’t truly reflect who you are. Enrolling in a pro-
gram that isn’t truly suited for you will only make you uncomfortable later and
decrease your chances of success. It will also inhibit the establishment of valuable
connections for the future.

2. Dwelling on crises

When explaining a personal crisis, there is a fine line between too much and too lit-
tle. The explanation of crises and misfortune are essential if they affected personal
and academic development and perspective. A superficial mention that doesn’t pro-
vide the reader with insight is useless, and too much disaster and destruction also
reflects negatively. For example, I once read an essay that described how the death of
aroommate affected the student’s ability to concentrate. The circumstances were hor-
rific and they were described in bloody detail. There are better ways to accomplish the
same purpose.
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3. Failing to check spelling and grammar carefully
It should go without saying, but many people just don’t do it.

4. Appearing unrealistic

When discussing goals and plans, make sure that they and the related timetables are
feasible. You don’t have to know it all, but naiveté is not a valued commodity at the
graduate level.

5. Spinning irrelevant yarns

Make absolutely certain that whatever you decide to reveal about yourself or your life
addresses the question asked.

SAMPLE ESSAYS WITH CRITIQUES

The following pages contain actual statements written by applicants to graduate
schools. The applicants’ names and the schools to which they applied have been
masked, but the words are genuine. Each essay is followed by personalized critiques
from the two admissions officials cited on the previous pages.

Essay A

“Maybe sisterhood does still exist,” my professor said as she pulled me aside
between classes. She was referring to a conversation we had the previous
afternoon about various issues affecting our campus. | believe that these types of
conversations between students, faculty, and staff are one of the many benefits |
derived from my experiences at a small college. Such contact between professors
and other students helped to broaden my youthful view of the world and also
served to spark my interest in pursuing women’s studies, both personally and
academically. In a field such as women’s studies, where scholarship and personal
experience often merge, | believe that women professors can serve as valuable role
models for young students. In my own life, | credit the mentoring | received from my
professors with instilling in me the desire to pursue further study in women’s
history and an eventual career of teaching at the university level.
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While an undergraduate, | was fortunate to have the opportunity to work with
women’s historians and build a strong background in both U.S. women’s history
and women’s studies courses. During my senior year, | continued my concentration
in women'’s studies with the writing of my senior thesis on the activities of women
volunteers during World War I, a portion of which | have included as my writing
sample. In conducting research at the archives of the Minnesota Historical Society,
| attempted to assess the impact of the World War Il era on women’s lives.
Traditionally, historians have pointed to increased work force participation and the
glorification of working women in government propaganda to argue that World War |l
marked a shift in gender roles, a shift that would set the stage for the emergence
of the modern women’s movement two decades later. However, while women did
assume male roles during the war years, labor statistics and public images of
employed women failed to reveal how these women perceived their changing
position in society. In order to evaluate these statistical changes, | believed it
necessary to employ sources created by the women, such as pamphlets, minutes,
and letters. | felt that by limiting the focus of my research group to a select group
of middle-to-upper class women in Minnesota, | would be able to develop a clearer
picture of their lives during World War I, while also drawing conclusions that speak
to the larger historical debate about continuity versus change in the World War I
experience.

My research revealed that although Minnesota women entered the public
sphere to make a contribution to the war effort, their activities did not function to
fundamentally challenge traditional gender roles. Just as Rosie the Riveter worked in
the factories while the male workers served in the armed forces, women achieved
their wartime contributions within the context of a national emergency which allowed
them to expand into the public sphere only “for the duration.” Although, statistically
speaking, millions of women assumed previously male roles, their private beliefs
were not changing to match these public activities. A close examination of the
rhetoric employed by Minnesota women’s organizations reveals that they placed
great value on continuing their roles as wives and mothers. In fact, women who sold
war bonds tended to limit social change because they emphasized their femininity as
they assumed male responsibility. In emphasizing these traditional roles, the women
did not challenge ideas about gender; rather, they reinforced them. In the same
manner that Rosie the Riveter remained glamorous beneath her overalls, Minnesota
women remained feminine behind their war bond sales booths.

My academic interest in women’s studies increased my awareness of political
concerns facing women and prompted me to become active outside of the
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classroom. As the enclosed curriculum vita indicates, | was involved in the women’s
community both as a leader in campus organizations and as a counselor for
survivors of sexual harassment and assault. | spent a large portion of my senior
year acting as co-chair of the committee which arranged transportation to the
National March for Women'’s Lives in Washington D.C. Individually, my main
responsibility was to monitor the $8,000 budget, costs, and the payments made by
each person. Although this experience was often stressful and hectic, it was also
well worth the effort. Working collectively with a group of people was a rewarding
experience that taught me the importance of keeping careful records and group
cooperation. | devoted considerable time to activities of this type because | believe
that it is important to be active outside of the classroom and to make a
contribution to my community.

The graduate program in women'’s history at Cornell University will provide me
with an opportunity to participate in a community in which | can develop both as a
scholar and as a future university professor. Related to my work on women during
World War I, | intend to continue my research in women’s history by examining the
connection of women’s organizing to consciousness. | am interested in
investigating groups of women who volunteered in organizations to discover how
they perceived themselves and their roles in society. Another area in which | intend
to research while at Cornell is the process of change over time with regard to
women’s organizations and gender roles.

Critiques of Essay A

Admissions Official #1

This applicant does an excellent job at creating a strong first impression by immedi-
ately setting a tone and providing a sense of self. She draws the reader in by using a
true story to show how she has developed intellectually, and imparts an excitement
for education and a strong sense of purpose about her future plans.

Using a narrative to describe how her interest in women’s studies evolved over time,
the applicant demonstrates confidence in her subject. She interrelates a description of
her research with a sense of how she analytically approached the research problem
and expands the concept to show how her education changed her personally and
affected decisions she has made.
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She also shows another side of herself by linking her academic interests to her
extracurricular activities. Multiple interests show a confidence and enthusiasm for
learning and an ability to succeed in different situations.

It’s clear that this applicant knows her goals: She clearly articulates her specific
research interests and professional plans. But she leaves her options open by describ-
ing several related areas of interest, making it likely that several faculty will be excit-
ed to work with her. Her concluding paragraph ties her essay together and leaves a
strong impression of what she hopes to achieve with her education.

This is a clear and concise statement. The writing is crisp—events are described con-
cretely and in precise language without clichés. Not only does it hold the reader’s
interest, but it also makes the reader want to meet her and engage her in an intellec-
tual debate.

Admissions Official #2

This author accomplished a lot, successfully weaving in facts and information while
keeping a conversational tone. The words, the construction, and design didn’t tell me
a story; they invited me in as a conversational partner. In the process, she provided
insights into her value system, field, and skill sets. She values interchange and inquiry.
She demonstrates that history is alive and conveys the special spirit of women’s stud-
ies. I know what she wants to do and why. She integrates the essay with other parts of
her application, i.e., writing sample and curriculum vitae. This enables her to rein-
force ideas and demonstrate organizational skills and an ability to create a total pack-
age. The way she addresses the chosen issues invites me to share her enthusiasm. Her
discussion of nonacademic activities demonstrated management skills, a commit-
ment to the world at large, and a sense of responsibility as a member of a communi-
ty. Women’s studies isn’t an isolated topic for her; it sheds light on how she lives her
life. I can sense energy and commitment.

The author certainly didn’t play it safe. Integrating research rationale and findings
into a personal essay is difficult, but in this case it was appropriate. She did it reason-
ably well and I learned something in the process: How a specific set of women’s roles
during that period link with history. I also noticed that she knows how to narrow a
subject, integrate it, and then to apply her findings to a bigger picture. These are
important skills.
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Each applicant has a different personality and a unique set of skills. An honestly writ-
ten essay like this allows me to envision how she would fit in, and what roles she
would play. I can envision the type of faculty member she can become. If these were
things that my institution valued, and if her academic record and recommendations
were satisfactory, I would recommend strongly that she be admitted.

Essay B

| was born in Seoul, Korea on September 16, 1972. | am the oldest son,
having three sisters. My father is 52 years old and is an auditor for Sam-Won
Environment Company. My mother, 51, is a housewife. In my childhood, | was
brought up with the utmost care and affection by my parents.

When | took the entrance exam for the university, a very severe problem in the
environment, specially river and air pollution, was occurring in my country. At this
time, | really wanted to help solve the problem, so | chose to study Environmental
Science at Yonsei University.

Majoring in Environmental Science for 4 years at undergraduate school, | worked
very hard to have a comprehensive understanding of the fundamentals of
environmental studies. | received two prizes for high academic achievement and two
scholarships in my sophomore year. | also joined the military immediately after
completion of three semesters and served in the Air Force for 18 months. | learned
self-control, cooperation, and patience from being in the military. After completion of
military service and before | came back to school to continue my studies, | traveled to
several countries including the United States. From this travel, | gained a strong
motivation to study in America because | feel this country’s research is highly
developed in my field of study and can offer unlimited possibilities to achieve my goal.

| am especially interested in the areas of ground water pollution and solid
waste pollution. There are two reasons for this. The first reason is that in Korea,
the lake and ground water was polluted by industrialization, and no one can drink
any water in the lakes or wells. Until 20 years ago, our country was famous around
the world for clean water, but now we must buy spring water for drinking. Second,
our country is very small but heavily populated. All the people produce much waste.
Because of this fact, it is hard for us to find the method to eliminate wastes. That
is to say, we don’t have space to dump them or the techniques to solve the
problem. These two reasons stimulated me to study, and | really want to know more
about these areas. This is the reason why | am applying to your school.

152 D



The Personal Statement

The ultimate goal in my study is to obtain a Master’s degree and Doctorate in
Environmental Engineering. To achieve that, | would like to undertake my graduate
study in your university for three reasons. First of all, Environmental Engineering and
its applications are underdeveloped in Korea. But the United States has a tradition
of being the best country in this field. Moreover, your school, out of many graduate
schools in America, is very famous for and has a good reputation in this area.
Secondly, | found the curriculum of your university to be suitable and fascinating for
me. Thirdly, if | get admission to your school, | am sure that | can get the best
quality of education and opportunity to broaden my knowledge in this field. This is
the best way to achieve my dream.

Upon completion of my master’'s degree in environmental engineering, | would like
to pursue doctoral degree immediately. After completing my doctoral degree, | hope to
devote myself to research in this field and receive more professional experience.

| am glad to apply for admission to your school and hope my plan will be
accomplished. Thank you for your kind consideration.

Critiques of Essay B

Admissions Official #1

One of the most important steps before writing a personal statement is to decide on
a central theme. The applicant should begin with a strong introductory statement:
What motivates you? What are your goals and aspirations and how will this particu-
lar program help you achieve them? This writer begins with a chronological person-
al history, an approach that should be avoided unless it is a central theme that will be
shown to have a unique and significant influence on your educational plans.

The applicant shows how his past experiences contributed to his educational goals,
explaining how his interest in environmental science developed from a concern for
problems facing his country. Tying his educational plans to his personal experiences
helps to individualize him. However, the tone of the writing is distant. The statement
would be strengthened by citing specific incidents he observed directly or by describ-
ing interesting problems he read about in the literature. Examples of how he hopes to
solve such problems in the future should also be provided.

Unfortunately, this applicant does not present a vision of what he will study while in
school nor does he state what he hopes to achieve after graduation. His goals should
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be clearly articulated. Does he hope to teach, conduct research, write, perform?
Graduate students are expected to have a strong sense of why they are pursuing
advanced studies and what they plan to do with their degree.

When writing a personal statement, it’s important to be specific in explaining why a
particular program interests you and how you will contribute to the program. This
applicant only vaguely states why the curriculum is suitable for him, and never dif-
ferentiates between study at this university in particular and study at any other school
in the United States.

The applicant also tends to repeat his résumé. He should focus on his achievements,
research interests, and educational objectives. Personal information such as years of
education, prizes, military experience, and travel is better reported in a résumé.

This essay could also have been strangthened by a strong, positive statement. The con-
cluding paragraph should tie your thoughts together and provide a strong impression
of what you hope to achieve.

Admissions Official #2

Some of the phrasing is awkward, but this is not a bad essay for an author whose pri-
mary language isn’t English. Cultural differences may also affect content.

This essay is somewhat reserved and requires me to make inferences that may or may
not be accurate. The author lost an opportunity to make a complete and comprehen-
sive case. I would feel more comfortable if there were more explanation and less need
for inference. I have facts but I don’t know what they mean to him. What did “care
and affection” do for him? As the only son, and eldest child, did he feel pressure to
succeed, and thus did this affect what he did? A complete personal history is not nec-
essary, but there should be some explanation of how these personal facts affected the
author.

The next few paragraphs were more successful . . . with one exception. I learned that
the author traveled and from that he jumped to his motivation to study in America.
What did travel to the United States do for him? There was a leap but I am missing
the connection. It is inappropriate to make a statement unless it can be tied to what
you are attempting to state. For example, the author could have stated that travel to
access other perspectives and to discover different viewpoints is beneficial. That state-
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ment could be the basis of a reason to study abroad, too. While the essay was lacking
in that respect, I did learn what motivated the author to choose environmental sci-
ence and that he feels a need to study and ultimately contribute to his country,
improve the quality of life, and make a difference. These facts provided me with
insights and enabled me to make clear inferences because there is a rationale and a
track record of effort.

The author does provide a quick résumé of achievements and work (academic awards
and military commitment) and shares what he learned, and by doing so he identifies
the skills and abilities he will bring to a new community. I understand that he is dis-
ciplined, works hard, and can be a member of a team. His description of environ-
mental change in Korea has passion and communicated frustration; this was good. It
added flavor and personality to this essay. If a class is constructed of more than aca-
demic numbers, these are important aspects to consider.

The final sections of the essay raise another set of issues. Some statements are, or
could be interpreted as, platitudes. Don’t use valuable time and space telling an insti-
tution that it is famous and has an excellent reputation. If the institution is renowned
in an area, describe the particular achievements that appeal to you and why. Saying
that the curriculum is “suitable and fascinating” isn’t enough: Why is it suitable and
fascinating?

In conclusion, see the statement about research and experience. Don’t throw in a tag
statement; ensure that each statement makes sense and counts towards something.

Essay C

| apply to the Catholic University of America with the intention of completing
my Ph.D. in Philosophy in order to pursue a life of university teaching and
scholarship. | am currently a graduate student in the Ph.D. program in philosophy at
the University of Miami, Florida (UM). Reflection on my scholarly interests suggests
that my goals may be better achieved by coming to study at the Catholic University.
| have three reasons for leaving my current program: the lack of resources for work
in classics, especially ancient philosophy; the lack of both fellow students and
professors who share my interest in ancient philosophy; and consequently the lack
of an environment in which for me to write a dissertation on my primary scholarly
interest, Aristotle.

amv
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My interest in ancient philosophy began only during my last semester as an
undergraduate while writing my honors thesis, “Socrates and the later Wittgenstein:
A Critical Comparison of Their Respective Philosophical Methods.” My thesis argued
for the affinity of the later Wittgenstein’s philosophy as therapy and Socrates’
elenchos, both in contradistinction with and as superior to Platonic essentialism.
After writing and thinking about my thesis | became much less interested in
Wittgenstein and more interested first in Socrates and then in Plato and Aristotle. |
began to see the philosophies of Plato and Aristotle as developments rather than
distortions of key Socratic theses and so realized my earlier misunderstandings. By
the time my interest had shifted from contemporary to ancient philosophy, | had
already applied to and been accepted at UM, a school with no classics department
and a department with strongly contemporary interests in logic, epistemology, and
philosophy of science. While | have profited much from my time at UM, my continued
interest in Aristotle has been a continuing frustration. While many of my professors
here are sympathetic to my interests, they recognize that UM suffers from the three
inadequacies | just mentioned and support my attempts to study elsewhere.

Should | be accepted into your School of Philosophy, | would have two
concurrent goals, the first propaedutic for the second. First, | desire to do intense
language work in Greece. While a college freshman | suffered from ‘Latin ennui’—I
was studying a subject about which | had no interest at the time and so did poorly. |
have lived to regret my freshman indifference. By necessity, | since have improved
my Latin and have been tutored and have been tutored in Greek. While my skill in
both languages is now at a level | can read Aristotle in the original and use
reference works like Ast’s Lexicon Platonicum, | lack the fluency and exactness
required to make scholarly translations.

Second, | desire to do more study of Plato and Aristotle. | have no grand plans
for my dissertation. | intend only to defend a careful and modest thesis on Aristotle
of relevance to contemporary philosophical debates. While | am still uncertain as to
the focal issue for my dissertation, | have particular interest in questions about the
relation of the study of the psuche to metaphysics. Aristotle’s treatment of
questions about the relation between the mind and the objects of knowledge and
desire are positions still worth articulating and defending in contemporary
philosophical debates about intentionality, consciousness, ethics, and philosophy of
action. | have spent much of my time at UM focused on contemporary discussions
of these and related issues. | desire now to inquire into the problems associated
with these debates in the somewhat different context they occur within the
philosophy of Aristotle. As | have been deeply influenced by the Thomistic
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commentaries on Aristotle, | would welcome the opportunity to study Aquinas as
well. Catholic University would an excellent place to pursue these scholarly enquires.
Thank you for your consideration of my application. | look forward to your response.

Critiques of Essay C

Admissions Official #1

This applicant does a fair job of describing how his philosophical thinking developed
over time through his studies and research. This demonstrates his intellectual develop-
ment. His arguments would have been stronger if he had more fully contrasted the
thinking of the scholars he mentions and detailed the philosophical concepts he found
most intriguing. How have their theories challenged him intellectually? Also, greater con-
fidence in his thinking would be demonstrated by avoiding self-deprecating statements.

This negativity carries over into his descriptions of the less-than-satisfactory aspects
of his educational experience. The department may assume he will find similar prob-
lems with their school, and may be concerned he won’t fit comfortably with students
and faculty. He would do better by focusing on the positive aspects of his prior expe-
riences and by placing his reasons for change within the context of his personal and
intellectual growth and development.

Express clear educational objectives and creative thinking. The applicant does express
clear educational objectives and creative thinking in the way he describes the areas of
philosophy in which he plans to study. It is okay that he doesn’t yet have a topic for
the dissertation; one will develop after continued study and thought. However, he is
too modest in his research plans—if he can’t express excitement about the potential
for future research, neither will the admissions committee. Faculty look for motivat-
ed students with strong aspirations and creative thoughts.

Perhaps the most important thing the applicant should have done was to proofread
his work. Review, review, review! There should be no errors in spelling, formatting,
punctuation, and grammar. This statement has several errors, and the faculty will
therefore question the applicant’s seriousness, attention to detail, and writing ability.

Admissions Official #2

For a student, sharing an interest with an advisor in a chosen topic of study is
frequently a key to admission and, once the student is admitted, makes a graduate
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program more satisfying. This applicant learned that lesson the hard way, and faced
the challenge of explaining—in a tactful, positive light—why a change of school
would be appropriate and why the “new” program would be a successful fit. In my
opinion, the student did so successfully.

It’s important to speculate what sort of unasked questions the reviewers might have
about your record, and to answer those questions if possible. The questions addressed
here were easily anticipated because of the student’s situation and the nature of a doc-
toral program: Why change programs? Where will you fit? Should I trust that you and
we are a good match? What will you contribute to the field and community?

The situations expressed in this essay appear to be genuine and understandable: Poor
performance due to immaturity; the perennial and ever-refined search for a doable
dissertation topic. Even a reviewer who hasn’t experienced these things firsthand can
empathize.

The conclusion of this essay is especially intriguing because it highlights how the
author’s previous scholarship pursuits will enable him or her to contribute in a new
academic community. That’s what a doctoral program is all about: scholarly inquiry,
new research, or additional illumination of previous thought.

It is essential that the essay be well-written and not contain careless errors. See the
next-to-last paragraph, where there was either repetition of a clause or the omission
of some essential word(s).

The applicant indicates that faculty in his or her current Ph.D. program recognize
that there are inadequacies in the program. If this is true, the application materials
should contain corroborating evidence. Are there letters of recommendation from
these faculty that confirm what the applicant states? In this case, the faculty must
vouch for the limitations of the current program and why it can’t meet the applicant’s
newly articulated needs. The application materials and credentials should support the
essay, not refute it. Honesty is essential.
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After You Apply

SHOULD YOU INTERVIEW?

In some programs, an interview with the department is conducted at the applicant’s
discretion: If you want one, you're welcome to ask. In other programs, only the most
promising applicants get invited to interviews; the department issues invitations after
a preliminary cut at the applications.

Some programs, especially in the sciences, can afford to pay your transportation to
the school for a visit, and others, usually humanities and social science departments,
will regretfully tell you that the trip is at your own expense. This is completely a func-
tion of how financially secure the department is; don’t take it personally.

If a program cannot pay your way for a visit, should you spend the money yourself?
Yes. Whatever you can afford, make the visit. Some people on limited budgets wait
until the acceptances have come in and then visit only the top contenders, to cut
down on the expense. But make every effort to visit at least your top two choices. It’s
not simply a matter of the department interviewing you, although that will certainly
be happening. It’s also a matter of you interviewing the department, checking out the
location, and getting a sense of the school’s “flavor.”

First, it’s much harder to tell via mail or telephone how you feel about the professors and
the other students in a given program. Even if you have gotten good, useful information
from them, there is still the question, Do I feel comfortable with these people? Will T fit
in well with this group? That’s something you may not really know until you’re face to
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Dilettante Doctors?

So your B.A. was in English lit but you want
a Ph.D. in computer science? You're not
alone! Here are the percentages of 2001
doctorate recipients whose baccalaureate
and doctorate degrees were in the same
field:

Education ..................... 330%
Computer Sciences ............. 38%
Political Science ................ 520
Economics .................... 57%
History ....................... 57%
Psychology .................... 63%
English ....................... 68%
Mathematics . .................. 69%
Chemistry ..................... 74%
Engineering ................... 75%
Anthropology/Sociology .......... 77%

Source: Summary Report 2001: Doctorate
Recipients from United States Universities.
National Opinion Research Center, 2002.

face with the group, eating dinner, listening to small talk
as well as professional talk. Second, if youre considering
an unfamiliar part of the country, you might want to
take a look at it before you move. If you're entering a
social work, education, or psychology program, for
instance, can someone from that program show you
where the field sites are? How long does it take to get
there? Do you need a car, or can you take public trans-
portation? Are the sites in safe areas, or will you be trav-
eling through or into less secure parts of town? Is trans-
portation a problem in the winter months? Take a look
at the local newspaper; check out what’s going on
around town, what apartments rent for, what houses
sell for, what things cost in the supermarket. Is this a
place where you want to live and can afford to live?
These are all tough questions to answer without a visit.

Whenever you make a visit to a department, go pre-
pared with your list of questions to ask everyone
about everything. If you are interviewing prior to the
admissions decision, be sure you've read the catalog
carefully and are not asking questions that were
already answered for you there. Use the time you have
with professors and students to find out what the cat-
alog can’t tell you.

THE ADMISSIONS DECISION: THEIRS AND YOURS

So what happens when the application review process actually starts?

First, that depends in part on who has the authority to make admissions decisions. At
some schools, that authority lies in the Graduate School itself, that is, in the central
administration. At others, it lies with the individual departments. Either way, faculty
in the department will be involved in evaluating your application.

Things work differently at each school, but roughly, the process goes something like
this. A group does an initial review of the applications, making a first cut at separat-
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ing possible acceptances from clear rejections. At this early stage, there are a number

of reasons an application can be disqualified:

+ It is incomplete.

+ The grades are simply way too low for the program’s standards.

+ The applicant displays a serious lack of preparation for the program.

+ The recommendations are clearly negative.

Next, the remaining applications are reviewed in
more detail. In some programs, the applications are
divided among the committee members and each
group settles on its favorite candidates. The commit-
tee then reconvenes, the favorite candidates are pre-
sented to the group, and the committee makes its
final choices. In other programs, each committee

|
Peer Review

Some graduate programs have one or two
student members in the committee. They
are sworn to secrecy, so you needn't worry
that your colleagues in the program will
have access to all sorts of personal data

member reviews each application before decisions are

. o about you.
made. Some departments circulate applications for Y

review as they become complete and then convene to
make the final decision.

During the later stages, the selection process gets more and more detailed and sub-
jective. If you're applying to an arts or literature program, in which your creative work
is the primary criterion, obviously things will come down to the subjective judgment
of the committee. Even in academic programs, however, it’s not always possible for
the committee to admit every applicant with good numbers and recommendations
and outstanding relevant experience. Here’s an extreme case: In 1995, Stanford’s psy-
chology department received 340 applications for five openings in their clinical psych
program. Obviously, there wasn’t room for every worthy contender.

It is at this final stage of the proceedings that your contacts with the department—
professors you've spoken with, a visit, or interview—can weigh heavily in your favor.
If you’ve impressed a professor and he really wants to work with you, you'll have an
advocate on the committee. This can be invaluable if you’re competing with other
excellent applicants for precious few spots. This is also a time when your personal
statement can be very influential. Especially if there are weaknesses in your applica-
tion, a personal statement can tip the balance in your favor by highlighting the out-
standing contributions you hope to make to your field.
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Ultimately, the committee will arrive at a final decision, with a first tier of applicants
who will definitely be offered spots in the program, and a second tier of applicants
who will be offered admission if people in the first tier turn down the offer.

When You'll Be Notified

Since most people apply for fall admission, submitting their applications sometime in
the previous winter, notification usually comes sometime in March. If you're apply-
ing at another time of the year, ask the department when they think they will notify
applicants of their decision.

The Final Cut Rolling Admissions

At the final stage of the admissions pro-
ceedings, all applicants are strong con-
tenders with top credentials. Three things
make the difference at this point:

* Your uniqueness (including
gender/ethnicity)

* Prior contacts with the department
and faculty

« The match between your interests and
theirs

Official Notification

Some programs periodically review applications from
early in the submission period right up to the final
deadline. After these periodic reviews, a certain num-
ber of applicants are notified immediately that they
have been accepted. If you're seriously interested in a
program that has rolling admissions, get your appli-
cation in early. If you wait until the final deadline, it’s
entirely possible that all available slots will be filled
and no matter how great you are, there just won’t be
any room left.

Formal notification of acceptance can come only from a letter of acceptance. If a pro-
fessor with whom you have been communicating is encouraging about your applica-
tion, by all means be happy. But do not take your admission for granted until you have
the letter from the department or the school in your hand. If the department has the
final authority to admit, you’ll hear from them; if the graduate school itself reserves the
right to admit, your letter will come from them. The program catalog usually tells you
how and when the school makes its formal notifications of acceptance.
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The Waiting Game

If you haven’t heard anything, is it okay to call your school? Yes, within reason. It’s
very unlikely that anything has gone tragically wrong with your application, so there
probably isn’t anything you can do to move the process along. If you've applied to art,
literature, history, or other programs in which your creative work is a very important
part of the admissions process, expect the review to be slow. It takes time to give it all
fair consideration. One phone call inquiring about the expected decision time is
probably fine; more than two and you’ll be pestering either the administrative staff or
the professors themselves, neither of which is a good idea.

A lot of graduate school applicants find that their acceptances, rejections, and finan-
cial aid information arrive piecemeal. It’s very hard to decide which offer to accept
when you don’t know whether your top program has decided to give you decent
financial aid, or whether the two schools you haven’t heard from yet are going to
accept or reject you.

IF YOU GET ACCEPTED

Some people, fearing that they’ll lose a coveted spot, say yes to the best offer they get
early on and then turn down the offer later when the program they really wanted, or
a better financial offer, comes along. Schools expect a certain amount of jumping
around and actually work it into their admissions planning. Before you accept an
offer, however, you should be aware of the Council of Graduate Schools’ (CGS) reso-
lution concerning financial aid offers. It says that no student is obligated to respond
to financial aid offers before April 15. If a student accepts, say, a teaching assistantship
before April 15 and then changes her mind, she may simply withdraw her acceptance.
After April 15, however, an acceptance is a commitment, and if this same student
changed her mind, she would have to get a written release from the first program to
switch to a different program.

The schools are not supposed to make offers after April 15 unless students can pre-
sent written releases from any prior offers they may have accepted. This resolution,
which over 300 U.S. schools support, gives you a chance to consider all offers before
you commit yourself to a program, and you should not feel pressured to accept any
offer before April 15; but you should make every effort to finalize your decision by
that date.
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Of course in practice such an agreement doesn’t solve everything. All graduate
departments realize that not every single applicant who is accepted will decide to
attend that program. That’s why they keep a second “accept” list, usually known as the
waiting list, and each time one of the initial acceptances declines, the next person on
the waiting list is notified that a spot has opened up and they are now accepted. So
there is still jockeying around after April 15, but the CGS resolution encourages it to
happen in a very aboveboard way and with the chaos kept to a minimum.

Getting Back on the Horse

Five ways to show the admissions commit-
tee how badly you want to go:

« Take nondegree courses in the depart-
ment, if available

* Find a relevant job
* Do volunteer work in the field
* Write a new statement of purpose

Get an additional recommendation

IF YOU DON'T GET ACCEPTED

Try to speak to someone in the department about
your application. Some departments are quite willing
to let you know what caused the rejection, and it’s
often something you can fix, like insufficient academ-
ic background or procedural mistakes on the applica-
tion. Even if it’s more subjective, like a boring person-
al statement or a bad recommendation, you can make
changes in your application. Don’t just reapply next
year; find out what went wrong and deal with it.



PART FOUR

Special Considerations







CHAPTER 17

The Re-Entry Student'’s
Guide to Success

Coming back to school is an experiment in hope. It’s also a risky investment, an
expensive program in which you entrust this time in your life to school for both a new
identity and a ticket to the outside professional world. Yet you come with the expec-
tation that it will be done for you. You expect to be made acceptable, valuable, and,
finally, highly employable. You hope that answers will be revealed through academic
study which will, in turn, lead to future guaranteed success.

I’ve counseled and consulted with countless people who had faith in this magic—many
of whom were disappointed when the expected alchemy never took place. They discov-
ered, years later, that it doesn’t just happen. You make it happen. Here are six strategies
for success:

1. CHANGE YOUR KNEE-JERK CONDITIONING

Reverse the conditioning to wait for good things to happen, which you learned from
early schooling. You probably learned that you would
pass if you did the work assigned by your teachers.
And that’s exactly what happened. You'd find out
whether a certain test covered all or part of chapter 5,

whether the assigned paper was 10 or 12 pages long, “Don't let schooling interfere with your
whether extra credit meant two or three books by the education.
same author. Remember? You unconsciously learned Mark Twain

Can All that Riverboating
Experience Be Wrong?
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to find out explicitly what was expected of you, and then, once you delivered it, you
learned to wait for a response.

And a response you always got, in the form of a grade. When all your grades were
averaged, you were passed and promoted automatically from first grade to second,
first year of college to second, first year of graduate school to second. The context of
schooling remained the same. Caught in the “good-
student trap,” you were actually learning system
dependency! The lessons in system dependency boil
down to this hard-and-fast rule: If you do your work
well enough, you will be taken care of. Nothing could
be further from the truth.

Hail to the Veterans

Real-world work experience is often the
major influence behind a re-entry student’s
decisions to go on to graduate school.

In my book, The “Good” Student Trap, 1 define the “good” in the title as “waiting pas-
sively for good grades, and for not much else.” You are faced with this conditioning
now, when you are coming back to school. No matter how old or experienced you are
now, if you don’t watch it, you will regress to this old mode. You are the same passive
student at 34 as you were at 14, continuing the same student-teacher dichotomy that
you automatically transferred to the employer-employee relationship. Now’s the time
to change by becoming an achiever and responding to graduate school differently.

2. DEMONSTRATE YOUR INTERESTS AND TALENTS TO YOUR
PROFESSORS

How do you begin this change? Instead of only waiting for your professors to grade,
direct, praise, and then promote you to the next level, become curious about the sub-
ject at hand. Link it to what already interests you or the area of possible interest by
talking to your professors. You may never have done this before with teachers with-
out being called a teacher’s pet or “apple polisher,” but pay no attention to these labels.
All achievers learn to connect with professors as well as top management, so start
practicing now. Think of professors as special advisers, consultants, even mentors.
During their office hours, talk to them about their work and then yours. If this seems
unnatural, think of them as benevolent bosses whose worlds and connections can be
opened to you. Tip: They are not your enemy, as they might have seemed when you
were in grade school.
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Don’t be nervous—easy to say, harder to do—about being the same age, or even older,
than your professors. It happens in life all the time. In the same way that you outgrew
the segregated mindset of eighth graders not talking to lowly seventh graders, you
now have to get over the barrier of the old student-teacher split. Now it’s essential to
use your professors as a link from their areas of expertise.

As a returning student, you may make one of two basic errors—sometimes overplay-
ing but more often underplaying your role. While you might feel you should be more
collegial, you still have to seek advice and guidance. But in your terror of failing, don’t
make the same mistake of falling back to a complete-

ly subservient student role. It is all too easy to slip  —
back from your real age to become an anxious 18- You're Never Too Old

year-old again. That’s a costly mistake. . -
Median Age of Doctorate Recipients by

Yet, at the same time, you can’t overstate your posi- F|eld' ‘
tion. If you recognize a professor’s error in a field you Physical Sciences ............... 306
have direct experience with, don’t engage in being Engineering .................... 312
“right” at the expense of a professor losing face or Life Sciences ................... 31.8
waging war with you—another essential life Social Sciences ... 209
meg'askill. Let it go, or learn to be tactful in br'inging Humanities 350
the issue up. How do you really learn? By trial and .

. . Education ..................... 43.8
error, how else? Learning to network with your pro- , ,

Professional/Other Fields ......... 378

fessors is one step toward building one of the key

megaskills you’ll need throughout your life. Source: Summary Report 2001: Doctorate
Recipients from United States Universities.

. . . . . National Opinion Research Center, 2002.
Take the risk of forming relationships with some of P

your professors, even if it feels uncomfortable at first.
Discomfort is a characteristic feeling of all new and worthwhile pursuits. Be fair to
yourself; you are not stupid or you wouldn’t have earned your undergraduate degree.
Wanting to learn more is the reason you are here, so start by recognizing your own
fears. One of the traits that separates achievers from nonachievers is that achievers try
for more even when they are afraid, whereas nonachievers paralyze themselves with
their fear. The truth is we’re all afraid: success lies in whether we act or not. Courage
is defined as acting even though you are afraid.
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3. USE PAPERS AND PROJECTS TO CATAPULT YOU INTO THE
CAREER YOU WANT

Take this assignment: Double your agenda. Whenever you’re assigned to write a paper
or prepare a project, apply the assignment to another field or area that you hope your
graduate degree will lead you to. Then it will.

Don’t just take the “quick-and-dirty” road to assignments: Spend some time figuring
out how to use each assignment to your own advantage. That way, you’ll receive class
credit and a leg up into what you really crave. So, match your own curiosity and inter-
est to the list of topics or else create your own and present a case for it. Take the time
to think about the best outcomes you can achieve for yourself by the course’s end, or
the semester’s end, or graduate school’s end.

The most common best way is to formulate academic goals based on your own agen-
da. If you can identify one goal, you can get an extra boost from what could have been
only an obligatory classroom assignment into mining the gold you seek. If you are a
business student and yearn to make the transition from insurance to investment
banking, use one of your assignments to study and survey investment banking. Go
into the field, interview bankers, write a great paper (show a draft to your professor;
then rewrite it to make it better), offer to show it to the investment banking firm,
maybe submit it to a banking journal. You’ll get so much more out of it this way than
by merely complying and writing on the first topic on the list.

Another approach is open exploration. If you don’t know what you want to do, ask
your professors what interests them and join in. Find ways to help, expand on one of
their ideas, or just shoot the breeze for a while . . . you may discover a topic you'd
never have found on your own. This very act can also be a springboard into a
mentor-protégé relationship.

Instead of just being a “good” student content with an A, you’ll take advantage of the
opportunities that graduate study can give you by allowing for scientific, intellectual,
and psychological explorations. If you can then connect these explorations to others
whose careers you admire, you'll make this investment pay off.

Give up worrying too much: studies show that while re-entry students worry more,
they are actually more successful than other students. And, not so surprisingly,
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re-entry students find that younger students turn to them for study tips, advice, and
presentation skills.

4. THE HIDDEN CURRICULUM: DISCOVERING YOURSELF
THROUGH ACTIVITIES

While they used to be called extracurricular activities, they are now thought of as
“co-” curricular because they teach students so much about themselves through
direct experience.

And no, you are not too old to engage in these clubs and events. You can always join
the radio, newspaper, drama society, student government, or professional clubs. These
activities are the perfect place to practice the skills that it takes to audition, perform,
take coaching from your sponsor, learn to improve and buoy up a team, and maybe
find yourself a career.

Satisfied and successful people learn to form their careers around activities they are
vitally interested in. Many of their callings are first seen in the activities they choose
on their own—quite different from majors they originally considered worthwhile. So
experiment: After all, you can’t be fired. You'll learn the great life skills of how to build
personal courage, develop self-presentation skills, further the risks of connection,
develop organizational savvy and the human dynamics behind “office politics,” and
learn to establish real professionalism. Leadership in activities proves that you can do
more than follow directions and becomes another kind of track record to demon-
strate your initiative, drive, ability to work with people, and solve problems—all skills
requisite for corporations or nonprofits, entrepreneurial or free-agent work.

5. REAL WORLD VENTURES: INTERNSHIPS, WORK, AND
VOLUNTEERING

Wonderful chances to explore a profession or career or test out what you’ve been
yearning for exist within work-related activities, paid or not, for academic credit or
not. Internships provide great practical experience. They allow an outside chance, not
provided in real life, to grow and develop intellectually and personally, and to experi-
ence an organization firsthand.
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Doctoral Diversity

Distribution of Doctorate Recipients by
Age

ages21-25 ...l 286
ages26-30 ............... ... 12,405
ages31-35 .. ... 11,313
ages36-40 ... 5,612
ages41-45 ...l 3,354
overds ... 5,394

Source: Summary Report 2001: Doctorate
Recipients from United States Universities.
National Opinion Research Center, 2002.

Check the lists of internships at your university’s
career center and within your major’s department.
Internships are also listed online through services like
Jobtrak.

When you decide on a few that interest you and
schedule an interview, remember that you still count.
Apply your own past experience and decision to
return to school enthusiastically. Don’t hang back
from competing for an internship. Getting it—even if
it doesn’t pay—and succeeding in it can position you
for a real job offer, whether part-time during school
or full-time after graduation. Or it can lead you to
related fields and competitors, providing valuable

experience. In the worst case, it can reveal work you
find you don’t want, after all, saving you time later.

If you are already working and want to advance in your business following your grad-
uate studies, you might think of relating papers and projects to solve problems at work,
to add to a task force’s direction or to generate business. Make yourself visible on the
job through initiating new or enlarging existent projects and through relationships with
your bosses, coworkers, and clients. If you want to change direction after graduation,
use your workplace coupled with assignments to catapult you.

If you want to enlarge your network as well as your heart, get involved in volunteer
activities and get yourself on a committee. Take time to meet other members and
speakers, ask their opinions and advice, and thank them when you report back.
Organizations such as The American Heart Association, National Cancer Institute,
Habitat for America, and The United Way as well as professional associations—all
bring you into contact with a rich and diverse group of citizens from employees to
employers. Through working together or worthwhile projects, you’ll come to know
and be known by others who will be important to you throughout your career.

6. USE THE CAREER CENTER

Don’t wait until the month before graduation to find and use the career center to help
you find an appropriate career resources. Sign up for workshops and professional
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campus conferences and lectures on career trends,
self-assessments, internships, and jobs. Take advantage
of any interview coaching, including having yourself
videotaped. Go to job fairs and talk to recruiters with
an open mind for positions you want and others you
stumble on and wouldn’t have thought of. And before
you choose graduate school, look up information as
well as alumni who might advise you on programs,
fellowships, opportunities.

Take advantage of career counselors whose very mis-
sion is to help you find your career. They have exten-
sive training in assessing career choices and connec-
tions in the business, arts, and service communities
both on and off the campus. Besides, they are terrific
sources of support and can be powerful allies if you
cultivate them.

Web Resources

www.back2college.com

An online directory of helpful resources
specifically for re-entry students, including
the latest education and workplace news
and trends, and hundreds of links to other
relevant websites.

www.jobweb.com/Career_Development/
homepage.htm

Includes links to university career centers in
all 50 states. After visiting your alma mater's
website, see what other schools offer, as
well-their resources might be available to
all, not just reserved for alumni.

Finally, behave toward career counselors as you learn to behave to professors, admin-
istrators, and the world-at-large: Take the initiative. Make appointments. You'll
undoubtedly benefit from getting to know them and letting them get to know you.







CHAPTER 18

African American Students

If you're seeking admission to graduate school, you need to be aware of both the pit-
falls and the opportunities that await you. African American students not only face
the same problems white students encounter in their quest for higher education, but
also face a whole other set of circumstances cast upon them simply because they are
of African American descent. You do not live in a racially neutral society; racism is a
fact of everyday life. But this does not mean that you should give up your dream of
admission to graduate school. Rather, it simply means that you must alter your

approach.

Remember that graduate admissions is like poker—the best hand doesn’t always win.

A WORD ABOUT AFFIRMATIVE ACTION

Recent developments in affirmative action have been
the topic of many news reports in the past year. The
U.S. Supreme Court has decided that universities may
use race as one factor among many in admissions,
although “point systems” or anything resembling
quotas are not allowed. As an ideal, affirmative action
is a laudable goal but in most cases, it is more talk
than action because there are very few graduate
schools that have effective affirmative action pro-

African American Doctorate

Recipients
1986 .. 823
1996 ..o 1,306
2000 .o 1,604

Source: Summary Report 2001: Doctorate
Recipients from United States Universities.
National Opinion Research Center, 2002.

amw 1



Special Considerations

Fall 2000 Graduate Enrollment by Ethnicity

Enrollment, 2002.

grams in place. On many campuses, affirmative action is a buzzword and not a pri-
ority, so you must be careful not to be misled by a school’s claims. When you visit a
campus, ask the affirmative action officer if there are hard statistics to support that
school’s commitment. You may or may not arrive at the truth by cross-checking mul-
tiple sources of information. But regardless of the survival or demise of affirmative
action, you can be sure of one thing: There will always be schools interested in admit-
ting African American students. To find the one that best meets your needs, you must
be creative in your admissions strategies—and first and foremost of these is the way
you seek and find the facts about that school.

[ o —===  GATHERING INFORMATION

Ethnic Representation

The keys to successful admission to graduate school
are information, initiative, preparation, contacts, and

Total US. Enrollment .......... 967,199 action. The most important of the aforementioned
Caucasian ................. 746,826 criteria is information, because good information is
African American ... .. ... 93,367 the precursor to good results. It is very difficult to
Hispanic .. ................. 65135 obtain African American—oriented information on

higher education in general, and information on

Asian ...l 55,590 . . .
_ _ graduate education is particularly elusive. In your
Native American ... 6,281 search for a graduate school, you should seek two
Source: CGS/GRE Survey of Graduate types of information on graduate school—general

and specific. General information can be found in

most current publications on graduate school.
Specific information, however—information that speaks to the issues that affect
African American students—is harder to find. Publications that contain specific
information are rare (see the listings in this chapter). The periodical called Black
Issues in Higher Education is a good place to start. But the best source of specific
information is not books but people.

People Who Can Help

Many students rely too heavily on formal print sources such as brochures and cata-
logs, and on information provided directly by the graduate schools or departments.
This can be useful, but when it comes to gathering information about a particular
department, faculty, funding, course content, and program quality, advice from
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someone with firsthand experience is often far more valuable. You need this type of
informal counseling because no catalog will tell you which departments, faculty, and
staff will be more helpful to minority students than others.

Often, African American students currently enrolled in a particular program, or who
have already completed their degree, are the most informed about the requirements and
competitiveness of a graduate program or institution. Most colleges and universities
have graduate student associations, and some even have associations for minority
students. These are good places to look for people who could share insight on a
school’s policies towards minority admissions.

You should also make it a priority to meet with some-
one on the admissions committee, for several reasons.

First, many people’s verbal skills are a great deal more Steady Growth

impressive than their writing skills. Second, a face-to-
face meeting gives the admissions committee member
an opportunity to associate a face with the student’s
folder. Third, meeting an admissions committee
member allows students the opportunity to get a feel
for the type of students that admissions committees
are looking for. Finally, potential graduate students can

One of the most notable trends in graduate
education has been the increase in the num-
ber of minority students pursuing graduate
degrees. Enrollment of African Americans,
Asians, and Latinos each grew at an annual
rate of 6 percent from 1986 to 2000.

Source: CGS/GRE Survey of Graduate

Enrollment, 2002.

ask questions about the weight placed on the various

admissions criteria.

Other groups and occasions to investigate are graduate conferences, seminars, and
minority graduate meetings. The U.S. Department of Education sponsors Trio
Programs, which are educational outreach programs designed to motivate and sup-
port students from disadvantaged backgrounds. Trio currently includes five distinct
outreach programs targeted to help students progress through the academic pipeline
from middle school to postbaccalaureate programs. The programs focus on develop-
ing college survival skills and career awareness through a variety of activities, and they
employ numerous minority directors and support personnel who have earned grad-
uate degrees themselves. These employees have been through graduate programs and
can speak from experience when it comes to the academic climate at their former
schools. These people are a rich source of information, and many will gladly volun-
teer information and counseling to prospective graduate students. In many cases, they
can also tell you about the hiring policies at the institutions where they are employed.
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Focusing Your Efforts

After the information has been gathered, you should consider it from an African
American point of reference. Ask yourself, “How does this information apply to me?”
When examining books, catalogs, brochures, and first-person advice, search as hard
as possible to obtain data regarding the recruitment, retention, and the graduation
rate of African American students on that particular campus. All questions asked to
staff, faculty, and administrators should be asked from an African American perspec-
tive. For example, a question regarding the graduation rates of a school would not be
as informative as a question regarding the graduation rates of African Americans at
that same school. The latter question is a great deal more informative and meaning-
ful to you.

In your personal statement or on-campus interview, never be reluctant to discuss the
issue of race if it comes up. There is nothing wrong with requesting information
about the racial history of a graduate program that you are interested in. You should
question whether the program discriminates against African Americans. You should
also ask:

* What is the program doing now, and what are the program’s goals and
vision for the future?

+ How many African Americans have been admitted to the program?
+ What were their qualifications?
+ How well were they funded, and from what sources?

+ How many actually graduated, and how long did it take them?

These are all pertinent questions because race is a legitimate issue that should be dis-
cussed openly. Of course, you should not be confrontational in your approach, nor
should you have an apologetic attitude where race is concerned. Rather, you should
be honest and open about your racial concerns and ask for as much information as
possible. Any graduate program that resists or resents racial inquiries may be the
wrong program for black students.

Financial Aid Resources

Numerous individuals and organizations focus on graduate opportunities and finan-
cial aid for minority students. Some well-known examples include the McKnight
Foundation, the Gem Program, the University of Illinois Urban Health Program, the
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Chicago Health and Medical Careers Program (CAHMCP) at the Illinois Institute of
Technology, and the Washington University Chancellor’s Graduate Fellowship
Program for African Americans. Students interested in locating programs like this
should check out publications like The Black Collegian, Blacks in Higher Education,
The Journal of Blacks in Higher Education, and other minority-oriented publications.

SELECTING A SCHOOL

A major problem for African American students is

their choice of schools. Many often balk at reconciling African A'_“?rica“ Master’s Degree
their aspirations to fit their preparation: Too many Recipients, 2000-2001
students believe that schools like Harvard, Stanford, Men ...

Northwestern, and the University of Chicago are Women
actively seeking them regardless of their grade point
averages and test scores. Avoid this trap by making

Source: U.S. Department of Education,
National Center for Education Statistics.

sure you get the education you are paying for.

The most important thing that black applicants should bear in mind when choosing
a graduate school is to focus on the particular department they are interested in. In
many instances, students waste an exorbitant amount of time talking about the rep-
utation of the university and completely ignore the quality of the department—they
are not one and the same. You need to know the reputation of the department as it
applies to minority students. What are the positive or negative aspects of a depart-
ment’s history? Does it provide a good environment for minority students? How do
current students evaluate the department’s track record in recruitment, acceptance,
funding, housing, advising, counseling, and graduation of minority students? Many
good universities have one or more underperforming departments. Therefore, the
real question may not be how many minority students the program admits, but how
many of those students graduate. You should also pay attention to the presence or
absence of minority faculty in the department.

HBCUs

In your eagerness to find a good graduate school, don’t overlook the Historically
Black Colleges and Universities (HBCUs). For many students, these schools can pro-
vide a good education that is free from the stresses of racism. Some students find that
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life on a predominantly black campus is more enjoyable and supportive than that of
a traditionally white institution. Others seek out the academic opportunity to study
and interact with black faculty, who are well aware of the needs of black students and
who can provide them with information, advice, counseling, and mentoring. Inquire
into the drawbacks of HBCUs as well, if you are considering them; a common prob-
lem, for example, is the paucity of financial aid.

HBCUs offer a wide choice of majors and professional schools, and at least 31 have
graduate degree programs. Howard University, for instance, has an enviable record
for graduating a sizable number of Ph.D.s and M.Ds. They also graduate students
with master’s degrees in a wide variety of other fields. Some other universities with
major graduate programs are Morehouse College, Southern University at Baton
Rouge, Clark Atlanta University, Texas Southern University, Prairie View A&M
University, Hampton University, and many others. Black students attending these

universities are welcomed with open arms.

Web Resources

African American Success Foundation
www.blacksuccessfoundation.org

The Black Collegian Online

www.black-collegian.com/
graduateschool/index.shtml

Black Issues in Higher Education
www.blackissues.com
HBCU Links

directory.google.com/Top/Society/Ethnicity/
African/African-American/Education/

United Negro College Fund
uncf.org

Facing Reality Realistically, Not Negatively

In general, with the exception of the HBCUs, gradu-
ate school has traditionally been the domain of white
students, with African Americans few and far
between. Research shows that over half of the gradu-
ate programs in a number of states have no African
American students, so you need to know that a grad-
uate program operating without African American
students is the rule rather than the exception. If you
were to examine the roster of almost any graduate
program, foreign students usually outnumber the
African American students. The absence of African
Americans is especially apparent in challenging sub-
jects such as hard sciences, health sciences, computer
science, engineering, and mathematics.
Consequently, you must exercise diligence in choos-
ing a user friendly graduate program.

That doesn’t mean that you should approach the

admissions process with a negative or defeatist attitude. Rather, it merely indicates that
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you should be aware of the negative factors that may influence admission to graduate
programs. After all is said and done, some schools actually recruit African American
graduate students and can provide you with a challenging opportunity.

Good contacts can be very helpful in helping you obtain admission to a school that has
a good environment rather than a hostile one. Many people throughout the country
have insight, influence, or power concerning graduate school. They may be located on
campus or in the local community, but these are the people to look for.

SOME FINAL WORDS OF ADVICE

There is a dire need for African Americans in the work force with graduate degrees that
are marketable. African Americans with good quantitative skills will be rewarded for
completing degrees in the health sciences, computer science, engineering, mathematics,
and business. All of the fields mentioned above are especially rewarding at the doctor-
ate level. In addition, there are numerous opportunities for African American males
interested in pursuing teacher education. You should be cautioned, however, to be
objective when making choices about graduate school and be sure to make choices with
the market in mind.

To be admitted to graduate school, you must take the initiative to explore all avenues.
You must begin with the idea that you will gain entry to a graduate program, but you
must also realize that there are programs with all types of entrance requirements and
costs. The requirements may vary from average academic performance to superior
performance. You must determine where you fit, then shoot for the best program pos-
sible. Have no fear of rejection, because chances are if one school rejects you, anoth-
er will select you. Never assume a begging attitude: Let the people at the program
know that you are negotiating, not begging. Emphasize your strengths and be
extremely positive. Finally, explain to them that you are bringing something positive
to the program that will be beneficial to all concerned.

Good luck in your search.
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CHAPTER 19

Yes, You Can!
For Students with Disabilities

By Chris Rosa

“Remain at home and stay rooted in your network of support.”
“Go away to the program that is your first choice and embrace new experiences.”

These were the conflicting voices that echoed in my head during the fall semester of
my senior year of college, as I struggled mightily with the decision of where I should
go to graduate school.

During my college career, I came to love sociology and its distinctive approach to the
study of human behavior; I looked forward to further cultivating my sociological
imagination by enrolling in a doctoral program in sociology. I was a good student
with great GRE scores, a rich extracurricular background, and strong faculty refer-
ences. My candidate profile offered me a range of graduate school options. However,
these options were not only shaped by the factors that impinge upon the decisions of
most prospective graduate students, they were also shaped by my status as a wheel-
chair user with muscular dystrophy. In choosing a graduate program, my ability to
meet my disability-related needs while attending a program would emerge as consid-
eration that was equally important to the academic quality of that program and its
affordability.

My first choice was a premiere West Coast program with world-renowned faculty that
had published extensively in disability studies, the area I wished to explore in gradu-
ate school. However, choosing this elite program and moving from my home in New
York City to benefit from its vast academic opportunities and resources would mean
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turning my back on equally important resources that served as foundation of my
independent life. I had spent the last ten years of my life working out the complicat-
ed logistics of attendant care and personal assistance; accessible housing and trans-
portation; finding doctors that I trusted with the medical complications that resulted
from my disability; cultivating a vast network of advocates that I could call on for
assistance when things went awry. The thought of rebuilding from scratch this elab-
orate basis for an independent life in a setting where I did not know anyone was

extremely daunting.

Call AHEAD

The Association for Higher Education and
Disability (AHEAD) provides key informa-
tion on issues concerning students with dis-
abilities. AHEAD members can access a job
bank, or post résumés through the organi-
zation.

AHEAD

P.O. Box 540666

Waltham, MA 02454

(781) 788-0003 (voice/TTY)
www.ahead.org

Ultimately, I resolved this dilemma in favor of “staying
at home.” I was very fortunate to find an excellent
doctoral program close to home, with a strong com-
mitment to equal access for students with disabilities,
which enabled me to pursue my dream of a doctorate
in sociology while at the same time remaining able to
rely on the network that had taken years to cultivate
to continue my independent life.

Prospective graduate students with disabilities are con-
fronted with similar choices when attempting to choose
the right graduate programs. Many of these individuals
will resolve this dilemma in favor of going away; others

will decisions similar to mine; still others will factor in
other disability issues when attempting to choose the right program. This chapter will
attempt to guide you through the constellation of unique factors that impact upon your
choice of graduate programs when you are a person with a disability.

ARE YOU READY?

The decision to go to graduate school involves a major commitment of time, money,
energy, and the development of a professional sense of self. It is an enormous com-
mitment for any individual, but especially for individuals with disabilities. In choosing
a graduate program, people with disabilities not only commit the same personal
resources that all students devote to the graduate school endeavor, they must also
realign all of the access resources they rely on for independence and success in other
parts of their lives in order to support their efforts in graduate school. This reallocation
of independent living resources to support graduate study often significantly dimin-
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ishes people with disabilities’ quality of life in other life domains. If one is truly ready
for graduate study and chooses the right program, these sacrifices are surely worth it.
However, in order to avoid regrettable decisions, candidates with disabilities must
understand what it takes to be ready academically, logistically, physically, and emo-
tionally for the rigors of graduate school; they must then be willing look at themselves
self-critically and ask, “Am I ready for this?”

THE RIGHT STUFF

Like all candidates for graduate study, students with disabilities must ensure that their
candidate profiles meet the criteria for admission to the programs to which they apply
and that their profiles are sufficiently attractive to earn the serious consideration from
admission committees. In constructing candidate profiles, people with disabilities
should consider disability issues that will affect their presentation of self as candidates.

It's Academic: Undergraduate Performance

Candidates’ performance in undergraduate courses will be a significant factor in
whether or not they are admitted to their programs of choice. If your undergraduate
performance was affected by a disability issue (i.e., an undergraduate institution’s fail-
ure to adequately meet your needs for reasonable accommodation, a learning disability
that went undiagnosed throughout most of a college career), you might be able to use
other aspects of your candidate profile—your personal statement, letters of reference,
admissions committee interviews, etcetera) to “explain away” a lower grade-point
average. While such explanations may improve your chances for admission, they
often do so at the cost of disclosing your identity as a candidate with a disability.

TO TELL OR NOT TO TELL: CANDIDATE PROFILES AND THE ISSUE
OF DISABILITY DISCLOSURE

While your personal statement, letters of reference, GRE scores, and interviews with
admissions committees offer candidates with disabilities the opportunity to demon-
strate their richness and strengths as applicants, for those concerned about the dis-
closure of their disabilities, these dimensions of the candidate profile are fraught with
opportunities for others to learn about your status as a candidate with a disability. For
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those concerned about disability disclosure, these aspects of your candidate profile
must be carefully managed. The following are some tips to successfully manage dis-
ability disclosure in the admissions process:

tion for individuals with disabilities. Free
information is available in print, disc, and
audiocassette formats.

+ The decision of whether or not to disclose a disability in a personal state-

ment is a very difficult, very personal one. This decision pits people’s pride
in their disability identity against their concerns that lingering cultural bias-
es against people with disabilities will cause candidates who have disclosed
their disabilities to be perceived as somehow less attractive by admissions
committees. If you are at all concerned about disability disclosure, unless it
is central to your personal statement’s thesis or to your ability to “explain
away” a subpar undergraduate performance, follow this general rule: when
in doubt, leave it out!

Speak to those providing you with letters of reference who are aware of your
disability and let them know how you feel about disability disclosure so that
they do not unwittingly disclose information that you’re uncomfortable with
in their reference letters.

+ If you have a disability and are at all concerned
with the implications of disability disclosure, do

Accommodations not volunteer any information about your disabili-
For information on reasonable accommo- ty during interviews with admissions personnel or
dations, contact HEATH, a U.S-funded program representatives. While the asking the
dearinghouse about postsecondary educa- question, “Do you have a disability?” is illegal in

most admissions contexts, if asked such an inap-
propriate questioning during an interview, assert-
ing your Americans with Disabilities Act right to

HEATH Resource Center confidentiality will probably not help your admis-
2121 K Street, NW, Suite 220

Washington, DC 20037
(202) 973-0904 (voice/TTY)
www.heath.gwu.edu

sions chances. If asked about your disability, you
may consider simply and honestly informing the
interviewer that you have a disability that, with the
necessary reasonable accommodations, in no way
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The “Maris Effect”

In 1961, the New York Yankees’ Roger Maris hit home runs at a tremendous pace that

enabled him to eclipse Babe Ruth’s single-season record for round-trippers, a record

that the experts swore would never be broken. In breaking Ruth’s record of 60 home

runs, Maris was the subject of much controversy and criticism among contemporaries

who thought his accomplishment was less valid because he hit his 61 homers during a

162 game schedule, while Ruth reached 60 home runs

during a 154 game schedule. As a result of this contro- [
versy, Baseball Commissioner Ford Frick placed an Testing Info
asterisk next to his home run total of 61, which
forever stigmatized and diminished Maris’s record-
setting total.

For additional info on accommodations:

Educational Testing Service
GRE Disability Services
P.O. Box 6054

When candidates with disabilities take the GRE under Princeton, N.J. 08541-6054

accommodative conditions, they run the risk of expe- (609) 771-7780
riencing the Maris Effect. Even though reasonable (609) 771-7714 TTY
exam accommodations do not provide testers with www.ets.org/disability/index.html

disabilities with a distinct advantage over standard
exam takers—exam reports do include a statement
indicating that accommodative exams were taken under nonstandard conditions.
This distinction may cause even the highest scores to be considered less valid and may
serve as a “red flag,” alerting programs to candidates’ status as applicants with dis-
abilities. Those who are concerned about the issue of disability disclosure should
beware of the Maris Effect and weigh the potential costs of disclosing their disabilities
through this process against the benefits of accommodative testing when considering
taking the GRE under nonstandard conditions.

Reasonable accommodations are available to test takers with documented disabilities
for the GRE General and Subject tests, in both the paper-based or computer-based
exam formats. Among the accommodations available to individuals with appropriate
disability documentation are exams in accessible formats, readers and amanuenses,
access to assistive technologies, and extended exam time.

An official request for exam accommodations must include a completed Eligibility

Questionnaire and certification document, both of which are available in the center
of the GRE Bulletin. In the absence of a certification document, test takers must pro-
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vide documentation of your accommodation needs, on official letterhead, from a
licensed or certified professional and documentation of your testing accommoda-
tions history from your college or institution on its official letterhead.

When a candidate with a disability takes the exam under nonstandard conditions, a
statement is included with reports of scores indicating “the special nature” of the
score results. This statement may alert admissions committees to your status as a can-
didate with a disability. For those individuals concerned about the issue of disability
disclosure, it is important to weigh the potential costs of disclosing their disabilities
through this process against the potential benefits of taking the GRE in the most
accessible setting. There are two possible alternatives to disclosing your disability
through the “nonstandard examination process.” One option would be to test under
standard conditions with minor modifications to the exam setting: If ETS determines
that you can test in the standard setting with minor reasonable adjustments (i.e., a
wheelchair-accessible setting, exam materials in an alternative format, etcetera) by
taking your exam under these conditions, your scores will reported in the standard
way, with no “red flags” to reveal your disability status. The other option would be to
contact the graduate school or fellowship sponsors to which you are applying and ask
if they are willing to waive the GRE requirements and evaluate your application based
upon other criteria.

CHOOSING THE RIGHT PROGRAM

Once you have taken the necessary steps to ensure that you are prepared for graduate
school and have sufficiently honed your candidate profile, you are now ready to make a
list of factors to consider when narrowing your choice of graduate programs. Beside the
factors covered in this book that pertain to all prospective graduate school candidates,
the following are some issues of particular relevance to candidates with disabilities.

Home or Away?

Limiting your choices of graduate programs to those available locally offers students
with disabilities the opportunity to draw upon the support of a familiar network of
resources in their efforts to meet the very rigorous demands of graduate study.
However by limiting their choices in this manner, they often exclude themselves from
programs in other regions that would represent a better fit for them academically and
professionally.
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Sunbelt or Snowbelt?

There are distinctive regional benefits for people with disabilities to attending gradu-
ate school in different locales. For example, many graduate students have found that
when they have moved to the northeast and midwest, they often enjoy a compara-
tively higher rate of disability benefits than those available in many southern and
western states. They also often find that graduate programs located in northeastern
and midwestern cities tend to offer them more accessible mass transit than those in
many southern and western cities. However, graduate schools located in the northeast
and midwest are also frequently situated in cold and snowy climates and on hilly ter-
rain that tends to undermine access for individuals with physical disabilities. Schools
in the south and west are more likely to have newer, more accessible facilities, are sit-
uated in places that are warm, flat, and dry, and are more likely to be near off-cam-
pus accessible housing units than those in the northeast and midwest.

Full Time or Part Time?

Some graduate programs offer students the option of attending full or part time.
Given the rigorous demands of most full-time graduate programs, students with dis-
abilities may find that attending part-time may offer them greater opportunity to per-
form to their potential. For example, students with learning disabilities or those who
are blind or have visual impairments may find it easier to keep up with the enormous
amount of reading that graduate study demands by attending part time. The major
drawbacks to part-time study are the fact that in the long run, part-time study costs
more (both in terms of tuition costs and lost earnings from time out of the work-
force), vocational rehabilitation agencies will often not subsidize the tuition of grad-
uate students with disabilities who attend part time, and part-time students lose the
sense of social solidarity that is fostered by attending graduate school with your fel-
low students.

Cultural Consciousness

According to Sharon Lerner, Assistant to the Vice President for Student Affairs at the
Graduate School and University Center at the City University of New York, adjusting
to graduate school involves the acquisition of a new identity and an acculturation to
a new way of life. “Participating in a graduate program is not so much about being a
student; it’s about embarking upon your professional life. . .. In graduate school, your
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school is your work. Your identity as an economist or psychologist becomes para-
mount—even more salient, in many respects, than your identity as a person with a
disability.” She further points out that your graduate-student identity is acquired in a
unique institutional context; while different programs’ curricula may look about the
same, each institution will have its own distinctive culture. These cultures will affect
how welcoming and accessible these programs are to individuals with disabilities. So
when you’re investigating different programs, speak to faculty, students, administra-
tors, and student services professionals to get a feel for the culture of the institution
and for how comfortable it is for people with disabilities.

ASSESSING ACCESSIBILITY

Once you've narrowed the field and have a short list of graduate programs you're
interested in, you’ll have to make some tough choices. But before doing that, there’s
more work to be done. Here are the main factors to consider in judging how accessi-
ble the graduate programs on your short list are to people with disabilities.

Ramps, Raised Dots, and TTYs: Physical Access

The architectural and technological accessibility of a campus should play a significant
role in your evaluation of graduate programs. The following questions will help you
to evaluate the physical accessibility of a school.

1. What is the campus terrain like? Is it hilly or flat?

2. What is the campus infrastructure like? Are walkways and roadways well paved or
littered with cracks and potholes?

3. Are the buildings that house all aspects of the graduate student experience acces-
sible to students with mobility-related disabilities? If not, what is the institution’s
policy regarding moving classes and other graduate student activities to accessi-
ble sites to accommodate students with disabilities?

4. The institution’s library will play a central role in your graduate education. How
accessible are its facilities and services to students with disabilities?
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Get with the Program: Programmatic Access Percentage of Grad Students
For all students with disabilities, but particularly for

. Are the assistive technologies that you need available, and are the academic com-

puting facilities accessible to students with disabilities?

. Many graduate programs have practicum components in schools, community

settings, hospitals, and other institutions. Are these institutions’ facilities accessi-
ble to people with disabilities?

. Similarly, many graduate programs require that students serve as teaching or

research assistants as part of their financial aid packages. Are the facilities that
house these activities accessible to people with disabilities?

Having Disabilities

students with learning, sensory, and psychiatric dis- Master's degree students ... 74%
abilities, the programmatic accessibility of graduate Doctoral degree students ........ 9.0%
institutions will significantly impact your choice of Professional degree students ... .. 4.5%
schools. When assessing the programmatic access of Source: 1999-2000 National Postsecondary
graduate schools and programs, keep the following Student Aid Study. National Center for
questions in mind: Education Statistics, 2002.

1. Most graduate programs demand large volumes of assigned and unassigned read-

ing. What are the institution’s policies regarding the provision of reading and
other course materials in accessible formats?

. What are the institution’s policies on the provision of reader, notetaker, and sign

language interpreter services?

. What are the graduate program’s policies on incomplete grades and leaves of

absence?

What are the institution’s policies on accommodative testing?

. Where does the institution keep confidential student disability documentation? It

should not store such records in your graduate program student files. This file is
a quasiprofessional file to which faculty may have access; it is not appropriate for
disability documentation to be kept in this file.
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Office of Services for Students with Disabilities

Effective services and accommodations for graduate students with disabilities is usu-
ally an indicator that an institution has a high quality Office of Services for Students
with Disabilities (OSSD). Effective OSSDs will work closely with you and your grad-
uate program faculty and administration to ensure that your accommodation needs
are met. A good indicator of the quality of OSSDs is whether or not the institution
has established an actual office that coordinates the provision of reasonable accom-
modations and support services to students with disabilities, as opposed to assigning
this responsibility to a person or office that has multiple responsibilities. The com-
mitment of significant resources to accommodate students with disabilities through
an OSSD is often indicative of an institution’s larger commitment to equal access and
opportunity for individuals with disabilities in all aspects of graduate student life.

There’s Nothing Like Being There

In order to assess how accessible a graduate program is and how welcoming the pro-
gram’s culture is to individuals with disabilities, there is no substitute for visiting the
program’s campus, checking out its facilities, speaking with faculty, the coordinator
for services for students with disabilities, and students with disabilities enrolled in the
program.

The Early Bird Gets the Accommodations

Once you're sure about the program youd like to attend, it’s a good idea to commit
to your program of choice as early as possible so that the necessary reasonable accom-
modations, auxiliary services, and assistive technology can be set up for you in a time-
ly fashion.
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CHAPTER 20

Especially for
International Students

Graduate education in the United States offers a level of excellence and a diversity
unparalleled anywhere in the world. American universities and colleges are major
contributors to all fields of research, and the research being conducted in U.S. grad-
uate schools is generally considered to be of the highest caliber and on the cutting
edge of nearly every field of study. Faculty members will often rely on graduate stu-
dents to assist them in conducting experiments and performing other vital research
responsibilities. In addition, graduate students assist their departments by teaching

courses, offering tutoring to undergraduate students,
and grading examinations.

Because of the emphasis on excellence in graduate
education, admission to these programs is very com-
petitive. Not only are applicants competing for
admission, but in many graduate schools they are also
competing for fellowships, scholarships, and assist-
antships as well.

As an international student, there are several impor-
tant steps you can take to maximize your chances of
gaining admission to a U.S. graduate school. To start,
it is helpful to understand the culture of graduate
education in the United States.

Global Grads

Number of doctorates, by field, awarded to
international students at U.S. colleges and
universities:

Allfields ..................... 9,780
Engineering . .................. 2,772
Physical sciences ............... 2,256
Life sciences .................. 2,004
Social sciences . ................ 1,081
Humanities . .................... 671
Education...................... 500

Source: Summary Report 2001: Doctorate
Recipients from United States Universities.
National Opinion Research Center, 2002.
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UNDERSTANDING GRADUATE EDUCATION IN THE UNITED STATES

Graduate education (generally referred to as graduate school or grad school) has
become an important component in building a successful career. Prior to the 1980s,
a bachelor’s degree (undergraduate education) was sufficient to secure a job with a
good salary and benefits in nearly any field. However, with the advance of technolo-
gy and research over the last two decades, and as businesses continue to downsize
their work forces, education beyond the undergraduate level has become highly desir-
able. Therefore, many people are applying to graduate schools.

——————— GTaduate education is considerably different from

Where International Doctoral undergraduate education. The first major difference
Students Come From is graduate school is much more competitive. Many
, ) _ undergraduate schools admit many hundreds or even
China, People’s Republic of ... 2670 thousands of students every year. Graduate schools,
Korea ....................... 1186 on the other hand, admit much smaller numbers of
India ... 950 the most qualified students. Some highly competitive
China, Republic of (Taiwan) .. ... ... 770 graduate and professional programs in the United
Canada 490 States, such as law, medicine, and clinical psychology,
TUKEY +oooeee 353 might admit no more than 10 applicants per year out
. of several hundred.
Thailand ...l 312
Germany ...................... 305 Another unique feature of graduate school is the nar-
RuSSIa ..o 255 row focus of the curriculum. The undergraduate edu-
MeXiCo ..o 24) cation is multidisciplinary; in addition to the major
subject, the curriculum is composed of courses in the
Source: Summary Report 2001 Doctorate . .. . .
Recipients from United States Universites. sciences, humanities, and social sciences. Graduate
National Opinion Research Center, 2002. education focuses on one subject or a series of close-

ly related subjects. Because of this concentrated focus,
it is expected that applicants to a specific graduate program will have a strong back-
ground in the field and a demonstrated record of achievement.

Admission to graduate school is usually offered by a single department or program,
as opposed to a central admissions committee. Graduate students become closely
affiliated with the faculty and administrators in their department. Students are
assigned an academic adviser, usually a faculty member who shares a research inter-
est. Graduate students meet regularly with their adviser to discuss progress in cours-
es and research, and to resolve any problems that may arise.
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The main focus in graduate school is original research. Part of the curriculum is
devoted to courses and lectures, while much of the academic work will involve
researching topics related to your primary field of study or assisting faculty members
with their research.

Graduate school usually culminates in a major examination or written thesis. Some
graduate programs will require a final oral examination covering topics from your
primary area of research. Other departments will require a written thesis. Doctoral
candidates are required to write a major work of original research (the dissertation)
and then orally defend the findings of that research.

CHOOSING THE RIGHT GRADUATE PROGRAM

Because of the wide diversity of graduate schools in the United States, choosing the
best program for you requires considerable thought and a good deal of research. In
order to narrow your focus and make the most educated choices, you should consid-
er the following questions.

What Are Your Career Goals?

The answer to this question can help determine the level of graduate education you
should seek. It is important to understand how a graduate degree from a U.S. univer-
sity will create employment opportunities in your home country. If you are seeking
employment in a financial field (stock broker, accountant, marketing firm), a Master
of Business Administration (M.B.A.) might be the most appropriate graduate degree
for you. If, on the other hand, you would like to continue doing research in your cho-
sen field, then a doctoral degree (Ph.D., Ed.D.) might be most appropriate.

What Type of Graduate School is Best for You?

The best graduate school for you is the one that fits most or all of your academic and
personal needs. The graduate schools with the most outstanding reputations may not
always offer the best programs for your needs. Some small graduate schools in the
United States offer outstanding academic programs. You should investigate the grad-
uate schools with the faculty that are conducting the most recent research in your area
of interest.
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Most Popular Institutions for International Graduate Students

Institution Number of 2001 Institution Number of 2001

doctorate recipients doctorate recipients
University of lllinois—Urbana-Champaign ... ... 266 Massachusetts Institute of Technology ......... 175
Ohio State University . ..................... 249 University of California—Berkeley . ............ 173
Purdue University—Main Campus ............ 233 Cornell University—Endowed Colleges . ... ... .. 172
University of Texas—Austin ................. 220 University of Maryland—College Park . ......... 161
University of Minnesota—Twin Cities .......... 219 Columbia University ...................... 158
Stanford University . ....................... 21 Michigan State University .................. 155
Pennsylvania State University—Main Campus . . . 206 University of Michigan—Ann Arbor ........... 151
University of Wisconsin—Madison ............ 193 University of Southern California ............. 149
Texas A & M University .................... 179 University of Pittsburgh .................... 139
University of California—Los Angeles .......... 175 Harvard University ........................ 138

Source: Survey of Earned Doctorates, 2002.

Graduate education in the United States is offered through a variety of educational
institutions. For example, state universities (University of Michigan, University of
California system, etc.) are large, state-funded institutions that offer a wide variety of
undergraduate, graduate and professional programs. Tuition is usually higher for
out-of-state students (including international students). Private universities
(Harvard, New York University, Stanford) are similar to state universities, except that
their main source of funding is derived from tuition. Therefore, they tend to be more
expensive than state universities. Some private universities have a religious affiliation
(Georgetown University, Brigham Young University, Southern Methodist University),
however, students of all religions and nationalities are still welcome to apply.

You should also consider the location of the graduate school (rural or urban, warm or

cold climate), the facilities (library holdings, sports facilities, housing opportunities),
the diversity of the student body, and the size of the international student population.
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What Graduate Degree Should You Obtain?

Graduate education is divided into several stages, each culminating with the awarding
of a degree. The master’s degree is awarded after one to three years of study, depending
on the field of study. These programs usually require a final oral or written compre-
hensive examination or a written thesis or project. There are many types of master’s
degrees. A few of the more popular degrees include: Master of Science (M.S.), Master of
Arts (M.A.), Master of Education (M.Ed.), Master of Business Administration
(M.B.A.), Master of Social Work (M.S.W.), and Master of Fine Arts (M.EA.).

The doctoral degree requires a minimum of three years of study beyond the master’s
degree. Doctoral programs require original research and a final written work, known
as the dissertation, which must be defended orally. The Doctor of Philosophy (Ph.D.)
and the Doctor of Education (Ed.D.) are two of the most popular doctoral degrees
offered in U.S. graduate schools.

What Do You Want to Study?

For the most part, undergraduate education encompasses all of the main academic
disciplines (humanities, sciences, and social sciences). Graduate education, however,
is more narrowly focused. Most course work in a graduate program is related to your
chosen field of study. Therefore, you should apply to graduate programs in which you
have a strong academic background. Carefully review the course requirements for the
graduate program you are interested in and determine if you have all of the necessary
qualifications to pursue a graduate degree in that program. In addition, because you
will become closely affiliated with your department, you should select a program that
has at least one or two faculty members who share your research interests.

Do You Have the Equivalent of a U.S. Bachelor's Degree?

If you obtained your undergraduate degree at an institution outside the United States,
it must be considered equivalent to a U.S. bachelor’s degree if you want to apply to
graduate school. Often schools to which you are applying will evaluate your academ-
ic credentials and provide an equivalence of your degree in terms of the U.S. educa-
tion system. If, however, the school does not have the resources to evaluate foreign
documents, they will refer you to a private evaluation agency in the United States.
There is a fee for this service. Graduate schools in the United States set their own stan-
dards for what they consider to be the equivalent of a U.S. bachelor’s degree.
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How Well Do You Speak, Read, Write, and Understand English?

If English is not your native language, you will need to demonstrate sufficient command
of the English language, not only to secure admission to a graduate school in the United
States, but to secure a student visa as well. The minimum TOEFL (Test of English as a
Foreign Language) score required for graduate admission varies from school to school,
and even among programs of study within a school. Generally, the range for graduate
schools is from 213 to 250 on the computer-based TOEFL, which is equivalent to 550
to 600 on the paper and pencil-based TOEFL. Higher scores are often needed to get into
the more prestigious schools. Lectures, reading assignments, and written oral examina-
tions are extremely complex in graduate school, and it is important to your success as a
graduate student that your English language skills be very good.

How Will You Pay for Your Graduate Education?

Tuition and housing costs vary widely among graduate schools in the United States,
but one thing is certain—graduate school is expensive. In order to secure a student visa
to study in the United States, you must show that you have sufficient funds to pay for
your full graduate degree program. How will you pay for your graduate education?
Can you and/or your family pay all associated costs? Have you been offered financial
aid from your school or department? Are there agencies in your home country that will
fund your education in the United States? You should investigate all possible options
for funding your graduate studies.

OBTAINING APPLICATION MATERIALS

Each graduate school has its own application and requires that the application be
received by a specified deadline. In order to allow plenty of time to collect and thor-
oughly review the application information, you should request application materials
12-18 months in advance of the application deadline for each graduate school you
are interested in attending.

There are a variety of methods you can use to obtain application materials. The
quickest and easiest way is through the Internet. Almost every university and college
in the United States has a website containing useful information. Many schools offer
the option of downloading an application from their website, saving many weeks of
mailing time.
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If you are not able to utilize the Web, call the department in which you are interested in
studying and the graduate admissions office and request that an application and other
information to be sent to you. Requesting application materials by letter and/or e-mail
usually results in the longest response time.

Another method for obtaining information on U.S. graduate schools is by visiting a
U.S. educational advising center in your country. These centers are usually operated
by the United States Information Agency (USIA), the Fulbright Commissions, or
other agencies, and may carry application materials for U.S. colleges and universities.

COMPLETING THE APPLICATION

The first step in completing the application is to read all directions carefully. If you do
not understand a part of the application, immediately call the graduate admissions
office and ask for clarification. Errors in completing the application or missing infor-
mation will delay a decision on your application, potentially jeopardizing your chance
of admission. When you are reviewing the application directions, look for the fol-
lowing important information:

+ What is the application deadline for the program you are interested in
attending? Some graduate schools will have a flexible deadline; others will
have a very strict deadline. Some departments within one graduate school
will have different deadlines. Also, there may be an earlier deadline if you are
submitting credentials from a foreign school, or if you are applying for an
assistantship or scholarship.

+ Does the program you are applying to allow for admission in any semester?
Many graduate programs admit students only in the fall term. You should
familiarize yourself with the admission policies of every department and
school to which you are applying.

+ How does the graduate school want you to submit your application materials?
Some graduate schools prefer that all materials (transcripts, letters of recom-
mendation, etc.) be submitted in one large envelope. Others will allow you to
submit materials separately. If you are required to submit all materials in one
envelope, and something is missing, include a note of explanation. Make sure
that your name, address, and date of birth appear on every form and credential.
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If possible, you should type the application so that the admissions office and the
department you are applying to will not have difficulty reading your information. If
you cannot type the application, you should print as neatly as possible.

Most graduate schools will require that you submit the following materials with the
application for admission:

Academic Transcripts

In order to attend graduate school in the United States, you must present official doc-
umentation indicating that you have completed the equivalent of a U.S. bachelor’s
degree. With each application you submit, you must include original, official tran-
scripts (mark sheets, grade reports, etc.) of your academic work after high school.
Some graduate schools may require you to obtain a certified evaluation of your cre-
dentials, verifying that you have completed (or are completing) the equivalent of a U.S.
bachelor’s degree. Other graduate schools will do their own evaluation of your cre-
dentials. If your academic credentials are in a language other than English, you must
include both the original language transcripts and a certified English translation.

Letters of Recommendation

Most graduate schools require letters of recommendation. Ideally, these should come
from faculty members who know you well and who can favorably comment on your
previous academic performance and your ability to successfully complete graduate
school in the United States. Most graduate school applications provide recommenda-
tion forms that may be given to your recommenders. If they do not, letters should be
written on official letterhead, and your name and date of birth should be at the top
of each page. It is important that you follow up with your recommenders to make
sure that they complete and send your recommendation.

Test Scores

Most graduate schools require you to submit official scores from one or more stan-
dardized examinations. These include the Graduate Record Examination (GRE), the
Graduate Management Admissions Test (GMAT), the Test of English as a Foreign
Language (TOEFL) and other examinations. These examinations are conducted by
private organizations and are not affiliated with colleges or universities. Carefully
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read the graduate school’s application or catalog to determine which examinations
are required. You should register for any required examination well in advance of the
application deadline. Official results are usually sent directly to the graduate schools
you designate four to six weeks after the examination date. If you have a copy of your
test results, you should include a photocopy with your application, but you will still
need to request that official copies of your results be sent to every graduate school
that requires them.

Statement of Purpose

The statement of purpose is an essay that you must write that expresses your educa-
tional objectives. You should include a concise description of your previous academ-
ic work, any current research or other scholarly work you are engaged in, and your
career plans. The admissions committee that reviews your application will want to
know why pursuing graduate education is so important to you and why you have
chosen to apply to that particular graduate program. At this point, it is appropriate to
mention any specific faculty member whose research you have followed and with
whom you would like to study. The statement should be typed and no more than two
pages in length.

Supplemental Information

Some departments may require you to complete additional forms that detail your
academic and/or professional experience and background in the field you have cho-
sen. These forms are usually part of the application packet. Read the instructions
carefully to determine if the department you are applying to requires any additional
information beyond the standard application for admission.

Application Fee

You will be required to submit a nonrefundable fee for the processing of your appli-
cation. This fee should be in the form of a check or money order payable in U.S. dol-
lars. Failure to submit the application fee may delay the processing of your applica-
tion and will jeopardize your chances for admission.
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Additional Materials to Include with Your Application

Depending on the school and department to which you are applying, other items that
may be required as part of your application include:

+ An updated résumé.

You should include this even if it is not required.

Writing sample.
Some departments will want to see a sample of your scholarly writing. This
can include a journal or newspaper article that you wrote, poems and works

of fiction or a screenplay (if applying to writing programs), or a portion of
your thesis or other significant paper.

+ Official notices of funding.

If you are receiving funding from your government or other agency to study
in the United States, you should include a copy of the terms of your funding
(stipend amount, duration of award, etc.) with your application.

Audio or video tape.

Some programs, particularly in the performing arts, may require you to sub-
mit an audio or video tape of your performance.

A picture of yourself.

Some graduate schools may require you to attach a passport-size photo of
yourself to the application.

If there are any required items that you cannot submit with your application at the time
of mailing, you should include an explanation and make every effort to send the miss-
ing pieces of your application to the graduate admissions office as soon as possible.

Because of the fluctuation in service among global postal systems, you should con-
sider sending your application via courier service. The better known courier services
(FedEx®, UPS®, Airborne Express®) offer a variety of secure ways to ship your appli-
cation in less than one week.
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Correspondence About Your Application

You may receive a letter from the graduate admissions office confirming the receipt of
your application. If you have not received any word six weeks after sending the appli-
cation, you should call the admissions office to confirm receipt of your application.

About 8-12 weeks after the application deadline, you will receive a decision letter
from the schools to which you applied. If you are admitted to a graduate program,
you will be asked to respond to the offer of admission by a certain date. Most gradu-
ate schools will then ask for a deposit to secure your place.

An important document that you will receive is the application for a student visa.
More specific information on obtaining the student visa appears below. Other infor-
mation that will be sent to you may include housing information, orientation infor-
mation and information on student activities and clubs.

If you have been selected to receive a fellowship, scholarship, or assistantship, this
information may be included in your acceptance letter or in a separate letter.

It is important for you to understand that if you accept an offer of admission, espe-
cially if it contains an assistantship or fellowship, you have made a commitment to the
department who admitted you and they will expect you to attend. If you are unable
to attend in the semester to which you were admitted, you should ask the department
if they would be willing to defer your admission to a future semester.

KAPLAN ENGLISH PROGRAMS .
Most Popular U.S. Locations

If you need more help with the complex process of New York New York

graduate school admissions, or assistance preparing '

for the TOEFL or GRE, you may be interested in
Kaplan’s programs for international students.

Los Angeles, California
Boston, Massachusetts

DC-MD-VA-WV
Kaplan English Programs were designed to help stu- Chicago, lllinois
dents and prof.ess1onals 'from outside the United Source: Open Doors 2002 Report on
States meet their educational and career goals. At International Educational Exchange. Institute
locations throughout the United States, international of International Education, based on

S 2001-2002 academic year.
students take advantage of Kaplan’s programs to help !
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them improve their academic and conversational English skills, raise their scores on
the TOEFL, GRE, and other standardized exams, and gain admission to the schools
of their choice. Our staff and instructors give international students the individual-
ized instruction they need to succeed. Here is a brief description of some of Kaplan’s
programs for international students:

General Intensive English

Kaplan’s General Intensive English classes are designed to help you improve your
skills in all areas of English and to increase your fluency in spoken and written
English. Classes are available for beginning to advanced students, and the average
class size is 12 students.

TOEFL and Academic English

This course provides you with the skills you need to improve your TOEFL score and
succeed in an American university or graduate program. It includes advanced read-
ing, writing, listening, grammar and conversational English. You will also receive
training for the TOEFL using Kaplan’s exclusive computer-based practice materials.

GRE Test Preparation Course

The Graduate Record Exam (GRE) is required for admission to many graduate pro-
grams in the United States. Nearly one-half million people take the GRE each year. A
high score can help you stand out from other test takers. This course includes the
skills you need to succeed on each section of the GRE, as well as access to Kaplan’s
exclusive computer-based practice materials.

Other Kaplan Programs

Since 1938, more than 3 million students have come to Kaplan to advance their stud-
ies, prepare for entry to American universities, and further their careers. In addition
to the above programs, Kaplan offers courses to prepare for the SAT, GMAT, LSAT,
MCAT, DAT, USMLE, NCLEX, and other standardized exams at locations throughout
the United States.
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APPLYING TO KAPLAN ENGLISH PROGRAMS

To get more information, or to apply for admission to any of Kaplan’s programs for
international students and professionals, contact us at:

Kaplan English Programs I
700 South Flower, Suite 2900 FREE Services for
Los Angeles, CA 90017 USA

Phone (if calling from within the United States):
800-818-9128

Phone (if calling from outside the United States):
213-452-5800

International Students

Kaplan now offers international students
many services online—free of charge!
Students may assess their TOEFL skills and
gain valuable feedback on their English lan-

Fax: 213-892-1364 . guage proficiency in just a few hours with
Website: www.kaplanenglish.com Kaplan's TOEFL Skills Assessment. Log onto
Email: world@kaplan.com www.kaplanenglish.com today.

Kaplan is accredited by ACCET (Accrediting Council

for Continuing Education and Training) and is authorized under federal law to enroll
nonimmigrant alien students. Test names are registered trademarks of their respec-
tive owners.

FOR MORE INFORMATION

U.S. Network for Educational Information (USNEI). (800) 424-1616; www.ed.gov/NLE/
USNEL/. Managed by the National Library of Education, this service provides official
information for anyone seeking information about U.S. eduction.

Institute of International Education (IIE). (212) 883-8200; www.iie.org. IIE admin-
isters over 250 educational programs on behalf of sponsors that include foundations,
corporations, government agencies, and international organizations. One new addi-
tion is AsiaJobSearch, an employment search service that links Asian graduates of U.S.
schools with employers in East and Southeast Asia.

U.S. Visa Services. (202) 663-1225; travel.state.gov/visa_services. This is the U.S.
Department of State’s official website for student visa information.
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CHAPTER 21

Planning Your Investment

Most graduate students fall into one of these broad categories:
+ Part-time master’s student working at least part-time, if not full-time
+ Full-time master’s student using part financial aid and part self-pay

+ Full-time doctoral student using part financial aid and part self-pay (usually
in humanities or social science)

+ Full-time doctoral student with substantial university financing (most in sci-
ence, some in other disciplines

One thing all these people have in common is that they are working during a signifi-
cant part of their graduate programs. For most graduate students, the choice is not,
“Should I work?” but “How much and where should I work?”

The bottom line is that even “full” financial aid, such as a fellowship or assistantship
with tuition remission and a stipend, is not enough to cover most students’ expenses.
A student who is single and living in an area with a reasonable cost of living can
sometimes get by, but throw in a partner and/or children, life in an urban area, or a
lengthy dissertation process, and you are likely to need additional income. If you do
not receive full aid, or do not receive aid at all, you will certainly need alternative ways
to pay for your education.

Loans are an option, but most graduate students prefer to keep loan debt to a mini-

mum for two reasons. First, if you already have undergraduate debt, financing your
graduate education with loans just digs the hole deeper. Second, because most mas-
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ter’s and doctoral students cannot expect to make a great deal of money in their cho-
sen fields, paying off large loans is too burdensome. For this reason many graduate
students consider working during their programs.

WORKING WHILE YOU STUDY

Most grad students make a distinction between “inside” and “outside” work. “Inside”
work is assistantships, internships, practica, and all other work directly associated
with the program. “Outside” work is unrelated work undertaken for one reason only:
the money. Ask graduate students whether it’s possible to work “outside” and still get
through the program at a decent pace and you’ll get every answer from “Forget it” to
“I did it; you can, too.” The one thing they all agree on is that it is tough; however, it
has some significant advantages. The trick in deciding whether to work “outside” dur-
ing your program is to balance the immediate financial advantages with the potential
disruption to your progress. Here’s what working graduate students recommend.

Work no more than half time.

Many graduate students find that work is manageable, even a welcome change from
study and research, as long as it doesn’t take up more than about 25 hours per week.

Find an employer who’s willing to be flexible and understanding.

Constant pressure to put your job first will not help you progress through your
program.

Prioritize.

Most working graduate students will tell you that a social life and such homely comforts
as a well-stocked refrigerator, clean floors, and a full night’s sleep won’t be a big part of
your life during your degree years, unless you have an incredibly supportive partner.

Try to connect your job to your program.

Social work programs, for instance, are sometimes willing to allow students to work
full time in social service settings, counting the hours spent there towards the
practicum requirement.
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AFFORDING YOUR DOCTORATE

Even with full aid, doctoral students often find themselves with a big black financial
hole between them and their dissertations. Funding is generally available through the
coursework and exam years, but very few programs provide the same level of support,
or in fact any support, for the one to two years it normally takes to complete research
on, and write, the dissertation. Of course, since you no longer have to attend classes
or prepare for exams on schedule, you're free to work, but financial need often out-
weighs all other considerations and the dissertation never gets written.

Thinking Ahead

Planning ahead for the dissertation stage of your degree can literally make the differ-
ence between earning your doctorate, and doing it in a reasonable amount of time,
and never finishing the degree. When you estimate the total cost of your degree,
include at least one year, if not two, of completely unsupported work on your disser-
tation. Then try to get support anyway.

First-Year Blues

In some graduate fields—history, for instance—the first year of doctoral programs is
generally an unsupported year as well. One or two outstanding students may get some
fellowship support for this year, but most students are on their own financially. Check
with the departments that interest you to find out whether first-year students are eli-
gible for aid.

Attending Conferences

A final financial problem doctoral students encounter regularly is not having the
spare cash to allow them to participate in annual conferences and meetings of their
field. Simply attending these conferences gives you a chance to “see and be seen” by
the very people who will consider your job applications in a few years; if you can
manage to present a paper or otherwise participate in the goings-on, that’s even bet-
ter. It’s definitely to your advantage to participate in as many of these professional
gatherings as possible, particularly the academically oriented ones; because job com-
petition is so fierce, whatever you can do to get yourself noticed early on will help.
Unfortunately, conferences and professional gatherings are often prohibitively expen-
sive. Airfare, hotels, and registration fees often put this kind of travel far out of the
reach of the average doctoral student.
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Other doctoral students know the cheapest possible ways to attend conferences, and
graduate departments often have some discretionary funds that help defray the cost
of such travel; some financial aid offices allow you to borrow money to cover some of
these costs. Even so, some of the expense will still fall to you. Try to budget at least
$500-$1,000 per year for travel.

FINANCIAL TIPS

You can get a jump on your financial planning by getting a sense of graduate school
costs, as well as your overall financial status.

Calculate your costs.

Start the financing process by getting a handle on your current living expenses. First,
doing so may help you find some places where you can cut expenses now and save as
much as possible before you begin your program. Second, if you are applying to pro-
grams in other cities, you’ll want to compare your current expenses in your present
location with projected expenses in these other locations.

Minimize your debt.

One of the most important things you can do prior to starting a grad program is pay
down your consumer debt. Obviously every dollar you pay in high credit-card inter-
est rates is one fewer dollar you save for graduate school. Significant consumer debt
can even limit your ability to borrow from private sources to pay for your education.
And financial aid officers rarely consider credit card and car payments when calcu-
lating your student living expense budget.

Stay in your job.

Plan to stay at your job as long as possible before enrolling in a graduate program. It’s
very appealing to thing of taking a long vacation or traveling in the month or two
before you start school. But you need to be saving as much money as possible towards
your educational expenses, not depleting your bank account. If you voluntarily leave
your job early, many financial aid officers will still calculate personal resources based
on earnings up to the start of school. If you do leave your job, contact your school’s
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financial aid officer and ask whether you will be expected to have savings from the
time that you are unemployed. The answer may affect your decision.

Avoid new expenses.

Similarly, try not to incur major expenses or make major purchases in the final
months before you begin your program. You won’t look more needy to the financial
aid office if you deplete your bank account; the financial aid officer is usually review-
ing your prior year’s income tax return and expects that any funds you saved that year
are still available. And if you do have an unavoidable and justifiable major expense
after submitting your financial aid applications, don't hesitate to contact the financial
aid office and ask if they will review your application based on the new information.
They may be able to help.

Ask your family for help.

Even though you may be in your twenties, thirties, or forties, you may want to inves-
tigate the possibility of family funding. If you are uncomfortable with borrowing
from family members (or any other benefactor), draw up a repayment agreement
with clearly stated payments. You will have to report your parents’ contribution on a
financial aid form, but it probably won’t affect any funding you are receiving.

Liquidate your assets.

If you've invested your savings in stocks, bonds, or other financial instruments, make
sure that you can liquidate these assets in time to pay your tuition. You may want to
reorder your investments in order to make them more liquid, even if that means
reducing your profit margin. You need to plan for your cash flow requirements by
making sure your funds are available well before the semester begins.

Plan for moving.

Finally, don’t forget about moving expenses. They can be significant, especially if you
have to give a substantial deposit on a new apartment or need a car to get around in
your new location. Investigate your various moving options well in advance to get the
best price. Also, do not assume that your moving expenses are deductible from your
taxes. Talk to a tax professional to find out how the IRS currently regards graduate
education moving expenses.
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Use the following worksheet to plan your expenses. Some may be costs that you
already plan for every month, such as medical insurance or child support. You'll be
able to calculate others by reading catalogs or calling financial aid offices. If you're
considering a number of schools, copy this worksheet so you have one for each school
you're applying to.

Student Budget Worksheet

Fixed Living Expenses Annual Monthly

Rent or Mortgage Payment

Utilities (gas, electric, phone)

Insurance (homeowners/renters, fire, health, but not auto)
Child Care/Child Support
TOTAL FIXED LIVING EXPENSES

Flexible Living Expense

Food and household goods

Books and supplies

Personal (including laundry, cleaning, toiletries, and entertainment)

Transportation (car expenses including gas/oil, repairs, parking,
license, insurance; or fare for public transportation)

Medical and Dental Expenses

TOTAL FLEXIBLE LIVING EXPENSES
TOTAL FIXED AND FLEXIBLE EXPENSES
TUITION AND FEES
TOTAL COST OF ATTENDANCE
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TAX CREDITS

In 1998, the federal government realized that higher education has value to society
and passed several laws to help students and families offset part of the costs of grad-
uate and undergraduate education on their federal tax returns.

Hope Scholarship

While the Hope Scholarship is the best known, graduate students do not qualify for
this tax credit.

Lifetime Learning Credit

Student taxpayers may be eligible to claim a nonrefundable Lifetime Learning Credit
against their federal taxes. The Lifetime Learning Credit may be claimed for the qual-
ified tuition and related expenses of the students in the taxpayer’s family (i.e., the tax-
payer, the taxpayer’s spouse, or an eligible dependent) who are enrolled in eligible
educational institutions. As of 2002, the credit amount is equal to 20 percent of the
taxpayer’s first $10,000 of out-of-pocket qualified tuition and related expenses for all
the students in the family (including student loans). Thus, the maximum credit a tax-
payer may claim for a taxable year is $1,000 through 2002 and $2,000 thereafter.

Students may claim the credit for as little as one course. Although there is a yearly
maximum credit for the Lifetime Learning Credit, there is no limit on the number of
years that this credit can be claimed. There are some income guidelines that must be
met to qualify; check IRS Publication 870 to see what the current income guidelines
are for claiming the tax credit.
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Locating Sources of Aid

Unlike law, business, or medical students, who generally look forward to generous
incomes after graduation and can therefore take on a sizeable loan debt to finance
their educations, most graduate students need to keep their debt to a minimum.
Paying off a $50,000 loan with interest is far more feasible on a surgeon’s salary than
on a social worker’s, particularly if you already have an undergraduate debt to con-
tend with.

Yet many student are daunted by the prospect of applying for financial aid. There are
too many forms, too many different deadlines, too much competition. Since the
application process seems so overwhelming, many people either don’t bother at all or
leave it till the last minute, missing deadlines and discovering that funds are no longer
available. This outcome simply reinforces the idea that even if they had taken the time
to read the material and apply, they “wouldn’t have gotten anything good.” Often
that’s just not true, and no prospective graduate student should pass up the chance to
finance as much of her degree as possible through “free money”—money you don’t
have to pay back—before borrowing or spending her own money. A number of stud-
ies have documented a clear correlation between financial circumstances and time to
completion of degree. People with fewer financial worries complete more degrees,
faster.
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FINANCIAL AID BASICS

Graduate financial aid falls into three basic categories: gift aid, assistantships, and
loans.

Gifts

Scholarships, fellowships, and grants are all forms of gift aid, which you don’t have to
work for and don’t have to repay. Naturally, it’s the most sought-after kind of fund-
ing, and therefore the most difficult to receive. Also, with budget tightening in so
many university departments, free money is less available now than in the past; and
even in the most prosperous times, full financing through gift aid is rare. Obviously,
though, whatever gift aid you can obtain makes your life that much easier. Gift aid can
be awarded on the basis of need, merit, or both, depending on the source of aid.

Assistantships

A major source of funding at the doctoral level is assistantships: research assistants
(RA’s) and teaching assistants (TA’s). Usually an assistantship provides a stipend for
the nine-month school year, and tuition remission for the same time period. Some
assistantships provide either the stipend or the tuition remission, but not both. In
exchange for the support, you either teach introductory-level classes or assist profes-
sors in their research. In some programs, assistantships are awarded to every student;
in others they are awarded competitively, based on academic performance. This is
generally a function of how well funded the department is; things get competitive
when there simply isn’t enough money to support every student in the program.
Some programs deal with funding problems by awarding smaller assistantships to
more students—for example, granting either tuition remission or a stipend but not
both, and reducing the number of hours students are expected to research or teach.
Others prefer to give full, or nearly full, support to the very best students in the depart-
ment on the principle that good financial support will seriously increase the chances
that these students will complete the program and do so as quickly as possible.

Loans

Most graduate students try to minimize the loan component of their financing, but
sometimes that simply isn’t possible. Graduate students in the sciences tend to have
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the least need for loans, given the sizable amount of federal grant money funneled
into science programs; humanities, social science, and education programs are less
well funded, and students in these fields, particularly education, tend to spend more
of their own money and borrow more money to get through their programs.

Real Students: Paying Your Way

We asked graduate students, “How are you paying for your degree?” and we received
a variety of down-to-earth responses:

Ph.D., Comparative Literature. “A multiyear tuition fellowship, language tutoring,
and a research assistantship.”

M.A,, History. “Eighty percent tuition remission from my company, plus a loan for
additional expenses.”

Ph.D., Biomedical Engineering. “Savings, a student loan, and my research assistant-
ship.”

M.A., Education. “Two jobs, scholarship, work-study—and I live with my parents to
save money.”

Ph.D., Clinical Psychology. “Tuition remission, teaching stipend, small loans, and
summer jobs counseling.”

M.S.W. “My husband and I are paying for this out of our own savings, which is prov-
ing to be a financial strain.”

WHO GETS AID AND WHO DOESN'T

Financial aid packages vary tremendously from program to program. In some fields,
support is nearly guaranteed, while in others, you’ll probably have to fend for yourself.

Social Work

Because so many students are at the master’s level, TA and RA jobs are scarce (unless
you are on the academic rather than the practical track). Most programs recommend
a mixture of the following types of financing: competitive school- or program-based
fellowships and scholarships, paid practica, loans, and work-study. Most program cat-
alogs outline various aid sources, including private and public scholarships and grants.
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Education

At the master’s degree level, TA and RA jobs are rare. Many master’s degree students
are in-service teachers who simply pay for the degree themselves. For those seeking
financial assistance, most schools of education recommend a combination of loans,
school aid, and federal/local grants and scholarships. In 1999-2000, only 8.4 percent
of full-time master’s degree students received any kind of assistantship. Even at the
doctoral level, most education students are self-supporting: 63 percent receive no aid
or loans while the other 37 percent receive a combination of grants, loans and other
aid. Here are some other statistics:

Education Doctoral Support Sources
Grants Loans Assistantships
(excluding PLUS)
Men 30.6% 17.0% 175%
Women 31.6% 19.8% 17.8%

Source: 1999-2000 National Postsecondary Student Aid Study. National Center for Education, 2002.

Psychology

Some programs guarantee support at the doctoral level, others award it on a compet-
itive basis. TA and RA jobs are available and reasonably plentiful; most get tuition
remission as well as a stipend. Examples: $2,000 annually for minimal RA hours;
$10,000 annually for more extensive RA hours.

History

In many programs, fellowships are awarded to a limited number of first-year stu-
dents, but TA jobs are not available until the second year. RA jobs are scarce. There is
also strong competition for the TA and RA jobs, based on first-year performance.
Some programs give higher awards to applicants who already have a master’s degree.
Examples: $8,271 annually for a TA, nine-month assignment; $11,000 annually for a
TA, nine-month assignment. Summer funding is also available in some programs.

Sociology

There are some entry-level fellowships available in some programs, on a competitive
basis. TA and RA jobs are both available. Some programs pay hourly, or in less than
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full-year assignments. Applicants are urged to look for other sources of aid, especial-
ly social science grants and scholarships. Examples: $11.91/hr. for RA work; $9,950
annually for RA. At the doctoral level, more students receive some university funding
than use personal resources. Here’s a further breakdown:

Social Science Doctoral Support Sources
Grants Loans Assistantships
(excluding PLUS)
Men 55.4% 39.1% 46.9%
Women 52.5% 45.3% 372%

Source: 1999-2000 National Postsecondary Student Aid Study. National Center for Education, 2002.

English

In many programs, fellowships are awarded to a limited number of first-year stu-
dents, but TA jobs are not available until the second year, and the competition is
fierce, based on first-year performance. Example: $8,200 for a nine-month TA, plus
tuition remission; summer support is also available.

Humanities

More than half (68 percent) of humanities doctoral students receive university fund-
ing, while the remainder use personal funds. By gender, this breaks down as follows:

Humanities Doctoral Support Sources
Grants Loans Assistantships
(excluding PLUS)
Men 49.8% 20.2% 37.7%
Women 50.7% 20.1% 42.0%

Source: 1999-2000 National Postsecondary Student Aid Study. National Center for Education, 2002.

Teaching and research assistantships are not guaranteed in most programs.
Fellowships are available on a very competitive basis. The majority of students earn
stipends as teaching or research assistants. Examples: $8,800 for a nine-month RA;
$13,200 for a 12-month RA. Some programs award more to more experienced teach-
ers/researchers.
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Life and Physical Sciences

Students in the life and physical sciences receive much greater funding than do stu-
dents in other programs. Approximately three-quarters of science doctorate students
receive an assistantship.

Life and Physical Science Doctoral Support Sources
Grants Loans Assistantships
(excluding PLUS)
Men 67.3% 15.5% 78.5%
Women 65.3% 18.1% 68.9%

Source: 1999-2000 National Postsecondary Student Aid Study. National Center for Education, 2002.

Engineering and Computer Science

At the master’s level, financial aid is spotty. At the doctoral level, there are some com-
petitive fellowships and TA/RA opportunities. Stipends can be nine-month, 12-
month, or monthly. Fellowships and TA/RA positions are not guaranteed. Examples:
$5,000 annual fellowship; $11,160 for a nine-month TA or RA. The majority (79.2
percent) of engineering students receive university money.

Engineering and Computer Science Doctoral Support Sources
Grants Loans Assistantships
(excluding PLUS)
Men 51.3% 7.3% 69.1%
Women 53.4% 5.5% 67.8%

Source: 1999-2000 National Postsecondary Student Aid Study. National Center for Education, 2002.

Health

Because so many students are at the master’s level, TA and RA jobs are scarce (unless
you are on the academic rather than the practical track). Most programs recommend
a mixture of the following types of financing: competitive school- or program-based
scholarships, traineeships, loans, and work-study. Federal traineeships in health ser-
vices shortage areas, programs from the Public Health service, and programs like
HCOP are also available to grad students. Most program catalogs outline various aid
sources; there are many private and public scholarship and grant opportunities.
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Master’s Programs

Assistantships in master’s programs are not common. Many master’s students just pay
for their own degrees, often by working while they go to school. Also common is the
patchwork approach, whereby a combination of part-time work, loans, and gift aid
pays the bills. Don’t assume, however, that it isn’t worth your trouble to pursue aid in
a master’s program. Some well-funded master’s programs do offer substantial gift aid,
and even those that cannot afford to do so will try to direct you to other sources.
Women and minorities in particular have good chances of finding both school-based
and outside sources of aid.

If you are single (and willing to live in a dorm), you may investigate the possibility of
obtaining a resident assistant position in an undergraduate dormitory. These posi-
tions can pay as much as full room and board and tuition charges, depending on the
school and the cost of the master’s program. Contact the Office of Residential Life at
the schools you are considering if you are interested in pursuing this option to see if
the school will consider graduate students for these positions.

Doctoral Programs

The first and last years of doctoral programs are the hardest to finance. Most assist-
antships are not available during the first year of your program, partly because the
department wants to give you a chance to settle in before putting you to work and
partly to see if you're going to be a washout before they turn you loose on a classroom
full of undergraduates. Once you have proven yourself, however, you will be eligible
to apply for teaching and research assistantships. Some programs offer first-year doc-
toral students a one-year fellowship to finance the settling-in period, with the under-
standing that by a certain point each student will have found a research or teaching
position and will work in return for support for the next few years.

Unfortunately, once you have completed your coursework and passed your exams, the
money tends to dry up. Support for the dissertation phase of doctoral programs is
skimpy to nonexistent, and this lack of funding has been responsible for many a failure
to complete the dissertation. Here’s a typical experience: “I financed my education
through loans and work—TI took on a job working for the college as an adviser to under-
grads. The job began on a part-time level and then moved on to full-time. As I became
more involved in my job, I had less and less time for school. But essentially, since I was
strapped for cash, I had no choice but to remain more committed to my job.”
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Backed into a financial corner, this student still hasn’t written his dissertation. Thus, when
you plan your doctorate financing, you should begin planning ahead for the dissertation
years, especially if you are in the humanities or social sciences. It may make the difference
between making your investment pay off and throwing away five or six years of work.

You may be eligible to borrow money while working on your dissertation, so check
with your school’s financial aid office. Also, you may be able to defer payment on past
student loans while working on your dissertation. Check with your lender.

Full Time vs. Part Time

Financial aid, both need-based and merit-based, is generally far more available to full-
time than to part-time students. At the master’s level this is less true; at the doctoral
level, substantial aid for part-time students is rare. However, part-time students,
whether master’s or doctoral, have an important source of aid not available to full-
time students: their employers. Education and social work students in particular can
sometimes get employer reimbursement for all or part of their degree programs; if
that’s not an option, the programs themselves often allow students to count their
work experience towards course credit or field placement requirements. While this
does not directly pay for the program, it may allow you to complete your program
earlier, which can save a great deal of money.

To qualify for some forms of aid—especially student loans—you must be enrolled at

least half-time. Contact your school to find out how many credits qualify you for half-
time status as a graduate student.

START SEARCHING FOR MONEY

Below is just a sample of the research tools and sources of financing you can find out there.

Web Resources

Database searches

Using various free scholarship search databases on the Internet, you should be able to
identify additional scholarship sources that you can pursue. It’s simple: You specify
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what types of aid you think you may be eligible for (based on gender, ethnicity, spe-
cial interests, etcetera), and the database will provide you with the names and contact
info for the appropriate scholarships and grants.

The following free scholarship databases can be accessed on the Web through
www.finaid.org (the most comprehensive financial aid website out there) under
Scholarships:

+ FastWEB (www.fastWEB.com) is the Internet’s first, largest, and fastest free
scholarship search service. You can even submit a preliminary application to
some of the scholarships listed on fastWEB directly via the Web through
fastWEB’s E-Scholarships Program. www.finaid.org is sponsored by FastWEB.

* College Board’s Scholarship Search (www.collegeboard.org) scholarship
database lists scholarships and other types of financial aid programs from
2,300 national, state, public, and private sources.

+ CollegeNET MACH25 (www.collegenet.com/mach25/) is a free Web version
of the Wintergreen/Orchard House Scholarship Finder database. The data-
base lists contains more than 600,000 awards.

* SRN Express (www.srnexpress.com) is a free Web version of the Scholarship
Resource Network (SRN) database. The SRN database focuses on private-
sector, non-need-based aid, and includes information about awards from
more than 8,000 programs.

Online directories

These Web pages will direct you to a wide variety of sources of funding. Just follow
the links!

+ www.gradview.com/finaid/index.html

+ gradschool.about.com/cs/financialaid/index.htm

+ www.college-scholarships.com

Minority resources

Use these websites to find links to hundreds of scholarships offered specifically to
minorities:
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* free-4u.com/minority.htm
+ www.usnews.com/usnews/edu/eduhome.htm
« www.uncf.org/scholarship/index.asp

Books
Directory of Grants in the Humanities: 2002-2003. 16th edition; Oryx Press, 2002.

Edelson, Phyllis (Editor). Foundation Grants to Individuals. 13th edition; Foundation
Center, 2003.

Miner, Jeremy T. and Lynn E. Miner. Directory of Biomedical and Health Care Grants
2002, 16th edition; Oryx Press, 2001.

National Endowment for the Arts. Literature: Application Guidelines Fiscal Year 1995.
Washington DC: National Endowment for the Arts, 1995.

Fellowships ¢ Prizes of Interest to Historians: 2000-2001. American Historical
Association, 2000.

Schlachter, Gail A. R. and David Weber (Editors). Financial Aid for the Disabled and
Their Families: 2002-2004. Reference Service Press, 2002.

Waterlows Specialist Information Publishing and Sara Hackwood (Editors). The
Grants Register, 2004: The Complete Guide to Postgraduate Funding Worldwide, 22nd
edition; Palgrave, 2003.

Webster, Valerie J. Scholarships, Fellowships, and Loans: A Guide to Education-Related
Financial Aid Programs for Students and Professionals. 19th edition; GALE Group,
2002.
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Publications by Mail

A Selected List of Fellowship and Other Support Opportunities for Advanced Education

for U.S. Citizens and Foreign Nationals
The Publications Office

National Science Foundation

1800 G Street NW

Washington, DC 20550

www.nsf.gov

Graduate Assistantship Directory
Association for Computing Machinery
Sharon Smith

ACM GAD

1515 Broadway

New York, NY 10036

info.acm.org/gad

International Funding Directory
NAFSA

1307 New York Avenue NW, Suite 800
Washington, DC 20005

(202) 737-3699

www.nafsa.org

Student Guide

Published annually by the Department of Education.

(800) 4FED-AID

www.ed.gov/prog_info/SFA/StudentGuide/
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Resources for Women

Resources for Women in Science. The Association for Women in Science offers
about 5-10 AWIS graduate fellowships each year, including four memorial awards:
(1) Amy Lutz Rechel Award: for an outstanding graduate student in the field of plant
biology; (2) Luise Meyer-Schutzmeister Award: designated for a graduate student in
physics; (3) Ruth Satter Memorial Award: open to women students who interrupted
their education for 3 years or more to raise a family; (4) the Diane H. Russell Award:
given to a graduate student in the fields of biochemistry or pharmacology.

AWIS National Headquarters

1200 New York Avenue, NW, Suite 650
Washington, DC 20005

(202) 326-8940
www.awis.org/ed_foundation.html

American Association of University Women (AAUW) Fellowships. Information on
dissertation funding, postdoctoral positions, and fellowships for women.

AAUW Educational Foundation

Department 60

2201 N. Dodge Street

Iowa City, IA 52243-4030

(319) 337-1716
www.aauw.org/fga/fellowships_grants/index.cfm

Minority Resources

GEM Fellowships. GEM (Graduate Education for Minorities) is a program of the
National Consortium for Graduate Degrees for Minorities in Engineering and
Science, Inc. Through GEM, African Americans, Latino Americans, and Native
Americans compete for portable fellowships to be used for graduate study in an engi-
neering or science discipline at a GEM member institution. These fellowships provide
a stipend of $6,000 a year to master's students and $12,000 a year to doctoral students.
Corporations provide funds for the fellowship stipends and some tuition; graduate
schools provide the remainder of the tuition.
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GEM Corporation

P.O. Box 537

Notre Dame, Indiana 46556
(574) 631-7771
www.nd.edu./"gem/

AERA Minority Dissertation Fellowships. This program offers doctoral fellowships
to enhance the competitiveness of outstanding minority scholars for academic
appointments at major research universities by supporting them conducting research
and by providing mentoring and guidance towards completion of their doctoral stud-
ies.

AERA Minority Fellowship Program
1230 17th Street, NW

Washington, DC 20036-3078

(202) 223-9485

www.aera.net

Sample of Other Grants and Fellowships

Fulbright Program. Postbaccalaureate (B.A./B.S.) Fellowships. IIE has worked with
the U.S. government on behalf of the Fulbright Student Program since it began in
1946. For U.S. citizens: Annual competition for awards to graduating seniors, young
professionals, artists, and graduate students to over 100 countries. For citizens of
other nations: Students from abroad for degree, nondegree and specialized study in
the United States.

Fulbright Student Program
Institute of International Education
809 United Nations Plaza

New York, NY 10017-3580

(212) 984-5330
www.iie.org/fulbright/

Spencer Foundation. The Dissertation Fellowship Program for Research Related to
Education assists young scholars interested in educational research in the completion
of the doctoral dissertation, thus helping to ensure a continued growth of able
researchers in the field. Annually, the Dissertation Fellowship Program supports 30 to
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35 Fellows by providing monetary assistance ($20,000) and opportunities for profes-
sional development.

The Spencer Foundation

875 North Michigan Avenue, Suite 3930
Chicago, IL 60611-1803

(312) 274-6526

WWW.Spencer.org

National Research Council. Fellowships for students in the sciences, social sciences,
mathematics, and engineering.

Fellowship Office, GR 346A
National Research Council

550 Fifth Street, NW

Washington, DC 20001
nationalacademies.org/fellowships

Mellon Fellowships. These fellowships, funded by The Andrew W. Mellon
Foundation, have two primary objectives: 1) to help exceptionally promising students
who are U.S. citizens or permanent residents to prepare for careers of teaching and
scholarship in humanistic studies by providing top-level, competitive, portable
awards; 2) to contribute thereby to the continuity of teaching and research of the
highest order in America's colleges and universities.

Andrew W. Mellon Fellowships in Humanistic Studies
The Woodrow Wilson National Fellowship Foundation
P.O. Box 5281

Princeton, NJ 08543-5281

(609) 452-7007

www.woodrow.org/mellon/
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The Rhodes Scholarship Trust. American Rhodes Scholars are selected through a
decentralized process by which regional selection committees choose 32 Scholars
each year from among those nominated by selection committees in each of the 50
states. Rhodes Scholars are elected for two years of study at the University of Oxford
in England, with the possibility of renewal for a third year.Applications are sought
from talented students without restriction as to their field of academic specialization
or career plans (although the proposed course of study must be available at Oxford),
and the applicant’s undergraduate program must provide a sufficient basis for further
study in the proposed field.

The Rhodes Scholarship Trust
8229 Boone Boulevard, Suite 240
Vienna, Virginia 22182
www.rhodesscholar.org
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CHAPTER 23

The Financial Aid
Application Process

Financial aid application procedures can vary more from school to school than the
procedures for admissions. This chapter will outline the general application require-
ments and discuss some of the documentation required.

The first step is to get the admissions material and read it thoroughly. Usually, gener-
al financial aid information appears in the admissions application, including the
financial aid deadline(s). These deadlines drive the rest of the process for you. The
admissions application deadline may be earlier or later than the financial aid appli-
cation deadline. In addition, sometimes there is more than one financial aid deadline.
In the case of multiple financial aid deadlines, the first E —  —  ———————
one is usually for students interested in scholarship

Virtual Application
and fellowship assistance. A later deadline may be set PP
for those students who are only interested in campus- FAFSA on the Web
based aid and federal loans. www.fafsa.ed.gov allows you to fill out and

submit your FAFSA online. It's fast, easy,
and safe—all of your data is encrypted for
protection.

KEY MATERIALS

The Free Application for Federal Student Aid (FAFSA) form is always required to
request any type of federal financial aid. This form is used for “need analysis,” the cal-
culation of what you should be able to contribute towards the cost of your education.
The detailed financial information you provide on the FAFSA form is then run
through a federal formula to arrive at a contribution figure. The calculations are
explained in detail in this chapter.
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If you were in school the year before you plan to attend grad school, and if you
applied for financial aid, chances are that you'll receive a Renewal Application in the
mail. This form is basically a FAFSA preprinted with the information that you pro-
vided the year before. All you need to do is update the information. If you're filing a
Renewal Application, read and update the information carefully before you sign and
submit the form.

For example, if you're in college, be sure to change your class year. List the schools to
which you're applying for the graduate program. The information will be electroni-
cally transmitted to them.

Both of these forms (the FAFSA and the Renewal Application) allow you to send your
financial information to a maximum of six institutions. If youre applying to more
than six schools, you need to list your top six choices. If you subsequently want to add
a school to this list, you'll have to drop one from your list. Make your life easier—try
to limit your financial aid application to just your six top choices.

You do not need to file a paper FAFSA or even a paper Renewal Application. These
forms are now available on the Web. If you are applying for the first time, you can
access the FAFSA on the Web at www.fafsa.ed.gov. When you access the FAFSA on the
website, you can request a PIN be sent to you either by email or regular mail. You
must have a valid Social Security number to get a PIN. You should make sure that you
have your financial information (read tax forms or W2s and bank statements) with
you when you access this site. It is relatively simple to complete and it will not let you
make a mistake; it prompts you when you have eliminated required information.
Once you have completed the form online, you electronically submit it and then (if
you have not used a PIN) print out a signature page which you must mail to the gov-
ernment. Although this may seem cumbersome, it will actually speed up your appli-
cation by 2-3 weeks.

If you filed an application last year, you should already have received a PIN by mail
which will allow you to access your own renewal application on the Web. If you didn’t
get the PIN or have forgotten it, access www.pin.ed.gov and request that your PIN be
sent to you. It should arrive in about 10 days and then you can use it at
www.fafsa.ed.gov to get to your application. You will not need to print and sign a sig-
nature page because your request and receipt of the PIN is proof of your identifica-
tion. You can’t have it mailed to you, however, if you have moved and didn’t change
your mailing address on your Student Aid Report because the PIN will ONLY be

230 (D



The Financial Aid Application Process

mailed to the address that the government has on file—they will not allow you to
change that address when you request a PIN.

Other required forms may include (but are not limit- EXt'ra Help .
ed to): If you have questions about applying for
- . aid, call 1-800-4FED-AID, or visit the
+ Separate school financial aid application NSLDS Website at nslds.ed.gov/.

+ Private “need analysis” form (such as the
Profiles form from the College Scholarship Service or the NeedAccess disk)

* Your prior year’s IRS 1040 form

Since many deadlines are as early as January 15, you probably won’t be able to com-
plete your federal tax form before the deadline. Most schools recommend that you
estimate the numbers and then correct them once you get your taxes filed. But other
schools may want you to wait until you have all the actual numbers. A school’s indi-
vidual policy about estimating tax figures versus waiting for the real figures may be
stated in the financial aid application materials. Otherwise, check with the school’s
financial aid office.

Even though you should be careful on your financial aid application forms, don’t
work yourself into a panic about them. Mistakes happen, and financial aid officers
don’t expect you to be perfect. It’s usually better to estimate a number than to miss a
deadline while you're trying to verify it. You can always submit the actual figure to the
financial aid officer when you get it. He or she will make the appropriate correction
for you and recalculate your need analysis contribution.

What Is a FAT, and Do | Need One?

Before fall of 1996, schools required all financial aid applicants to file a Financial Aid
Transcript (FAT) from every postsecondary school attended whether or not financial
aid was received. Since then, schools have been able to access FAT information on the
Web on the National Student Loan Database System (NSLDS).

As of July, 2001, schools are no longer required to fill out a FAT even if they receive
one. All your previous financial aid information is contained on the NSLDS website
and colleges are required by law to access that information. If your graduate school
requests that you provide them with FATs, you can remind them that you are no
longer required to provide them with that information.
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Where Do They Go?
Form Where to Submit
FAFSA Federal processor (address on the envelope enclosed with
the form) or online at www.fafsa.ed.gov
School Financial Aid Application School financial aid office
CSS Financial Aid Profile Form College Scholarship Service, Princeton, NJ
NeedAccess Disk Access Group—Delaware
Signed Federal Tax Form School financial aid office

Forms: Round Two

Once you’ve submitted all the required forms, youll have to wait about a month
before anything else happens regarding your financial aid. You might hear from
admissions offices during this time.

Meanwhile, the federal processor, a number-crunching center for the government cur-
rently based in Iowa, is crunching away on the information you provided on your
FAFSA. They run your numbers through a formula called Federal Methodology which
is revamped every six years (although the numbers are changed yearly). Their calcula-
tions result in a Student Aid Report (SAR). You'll get a copy of it in the mail. Your SAR
contains both the financial information that you provided on your FAFSA plus the
results of the federal need-analysis calculation. The schools that you listed on the
FAFSA will receive the data electronically, but may need you to sign an additional form
to activate the financial aid process (especially if the school does not have its own
financial aid application). The actual needs-analysis calculation parallels the process of
estimating your family contribution, which we discuss later in this chapter.

APPLYING FOR ALL TYPES OF FUNDING

University Funding

Universities themselves are large sources of financial aid to graduate students.
Assistantships and some fellowships are awarded by either the graduate school itself
or the individual departments, while other fellowships, scholarships, and grants are
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funded by the federal government or private agencies and administered by the grad-
uate school for its students.

Some schools simply ask you to indicate on the regular application form whether you
are interested in being considered for university funding; others have separate, some-
times elaborate, application forms. Some departments require letters of recommen-
dation and other documentation in support of the application for these funds.

Most assistantship positions and grant or fellowship money are awarded competi-
tively, and one major criterion is often GRE scores. A top history program, for
instance, specifies that only applicants with GRE scores above 1,400 will be consid-
ered for its fellowships. The application date for these positions is often earlier than
the regular application date, all of which means that if you are going to apply to pro-
grams for assistantship positions or fellowship/grant money, you should plan to take
the GRE well in advance of the financial aid application deadline.

Gift Aid

As noted in chapter 22, even the most generous “full” aid package won’t put you far
above the poverty level, and many departments can’t afford anything near full aid for
more than a few students. If you're at the master’s level, fellowships and assistantships
are not likely to come your way at all. However, there’s still gift aid out there, in the
form of grants and fellowships administered directly by government agencies and pri-
vate sources. The National Science Foundation, for instance, funds a large number of
scholarship in the sciences and social sciences (www.nsf.gov/home/grants.htm).

Many graduate students, especially those who expect to get some kind of funding
from their departments, don’t take the trouble to apply for external funding. It’s
worth the trouble, however, as there is a fair amount of money out there, especially
for women and minorities.

Federal Work-Study Program

The Federal Work-Study (FWS) Program provides financial aid by funding jobs for
students. The U.S. federal government gives funds to the school, and the school
matches a percentage of these funds. The joint fund pays student salaries for selected
jobs. Under this program, you receive a salary or stipend, which usually can’t be
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applied directly to tuition and fee charges. Unfortunately, not all schools have FWS
funds for graduate and professional students.

Eligibility

The college or university determines eligibility for FWS funds based on financial need
(calculated through the FAFSA/SAR), and the availability of funds. Students must be
enrolled at least half time and maintain satisfactory progress toward a degree. Funds
from this program often go to undergraduate students first.

Earning limits

Your earnings are limited to the FWS award figure listed in your financial aid pack-
age. The figure includes both the federal funds and the school’s matching funds. FWS
students are eligible for a variety of jobs, both on and off campus. Off-campus jobs
usually involve nonprofit institutions. Some schools have work-study agreements
with private sector employers, though. Schools might also fund graduate assistant-
ships with FWS money.

Application Procedures

You can sit back and relax on this one. There are generally no separate application
procedures for FWS. You'll be automatically considered for FWS when you apply for
financial aid. If you've been offered a Federal Work-Study allocation, you select from
the variety of approved work-study positions available on and off campus.

Organizing your search

There are two basic resources for starting your search: guides and databases provided
by schools, funding agencies, commercial publishers, and the graduate schools them-
selves. Some of the students we interviewed for this book told us that while guides
and databases gave them a good sense of what is out there and how to apply for funds,
the most lucrative and successful leads came through the graduate departments
themselves and personal contacts in their fields. Others, particularly in the sciences,
have had a lot of success applying for grants from traditional sources like the National
Science Foundation. Use the resources in chapter 22 to familiarize yourself with the
world of grants and funding, but also check out every possibility in the departments
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you apply to, and don’t forget to let professors know of your interest so they can pass
on any leads they may have.

Over the last several years, many scholarship databases have been put on the Web. Before
you invest any money in any scholarship guide, you should check to see if the informa-
tion is now available on the Web. Since online data is easy to update, often the informa-
tion on the Web is more recent than that found in any published scholarship guide. We
have included the Web addresses of some good sources in chapter 22, but your search
should not be limited to just these recommendations. It’s up to you to do more research
and find out what is out there. Try typing “graduate scholarship” into several search
engines and see what you find. But remember, you shouldn’t have to pay for a scholar-
ship search. The free sources are as good as anything out there that wants to charge you.

Remember, if you need money to attend school, this process is just as important as
the process of getting admitted.

AID APPLICATION RESULTS

Once the financial aid office has all the forms and data that they need, they’ll wait for
the admissions decision before they review your application. During this waiting
period, it’s a good idea to check with the schools to make sure that everything is com-
plete and ready for processing once the admissions decision has been made.

When the financial aid office finds out that you’ve been admitted, they’ll review your
application and make an offer of financial aid. This offer is called a financial aid pack-
age or award package. The financial aid package can include scholarships and grants,
Federal Work-Study, Federal Perkins Loans, Federal Stafford or Federal Direct Loans,
and suggested private loan sources.

Comparing your schools’ financial aid packages will influence your decision as to
where you’'ll attend school, and your choice might not be the school that offered you
the largest scholarship. You need to weigh the merits of the financial aid package
against the desirability of the school itself and your match with it. You may decide
that finances will not be a part of your decision when you choose which school to
attend. Probably, though, the financial aid offer will have an impact on your decision.
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You need to look at more than just the amount of scholarship money included in the
financial aid package:

« What is your contribution expected to be?

+ How much will you be expected to borrow?

+ What kinds of loans are offered, and are they loans with attractive rates?
+ Will you have to work while you are attending school?

+ Is the package guaranteed over your entire academic career? If not, what fac-
tors may cause it to change in the future?

Your complete aid package should be analyzed before you make your admissions
decision. In order to make an informed decision regarding the value of the financial
aid package, it is important for you to understand all the awards being offered.

CALCULATING YOUR NEED

The calculation of how much a student (and family) can contribute toward graduate
education always seems the most incomprehensible part of the financial aid process.
It’s actually quite straightforward once you know the guidelines and rules.

Basic Guidelines

The first concept to understand is financial need. Think of it as a simple matter of
subtraction:

Cost of Attendance - Family Contribution = Financial Need

The total cost of attendance is determined by the school and consists of the tuition
and fees, room and board, books and supplies, transportation, and personal expens-
es. The family contribution is determined through the use of a federal formula called
Federal Methodology (FM). The FAFSA form that you file gives enough information
to the federal processor to run your figures through this formula and produce a fam-
ily contribution. The federal processor is a selected firm under government contract
that uses the methodology approved by Congress to calculate your contribution.

Don’t let the words family contribution concern you. As a graduate student, you are
automatically considered independent of your parents, even if you live with them.
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However, if you're married, your spouse is considered part of your family and his or
her income and assets will be assessed in the calculation of your family contribution.
On the other hand, if you have children, your family contribution will be reduced.

For federal aid eligibility (Federal Stafford, Federal Perkins, and Federal Work-Study),
the income and assets of your parents will not be assessed. The school does have the
right to assess a Parental Contribution when calculating your eligibility for its own
scholarship and loan funds. Very few graduate schools currently require that you pro-
vide parental information, but this practice could change in the future as the demand
for financial aid becomes greater. If you receive direct assistance from any source
including your family, it should be included in the analysis of your resources.

Federal Methodology (FM)

The formula used in need analysis to determine eligibility for most federal financial
aid programs has been written into law by the U.S. Congress.

Congress reviews this formula every several years and recommends changes to it. The
federal formula was established to set objective standards that would be uniformly
applied to all applicants.

Broadly, FM tries to take the income that is received by the members of the student’s
household, subtract the taxes paid and the cost of maintaining the members of the
family other than the student, add in a portion of the assets, and then take a percent-
age of the result to produce an expected family contribution. Although this formula
may not take into account all the vagaries of an individual student’s situation, it pro-
duces generally comparable data on all students applying for financial aid. The finan-
cial aid officer at the school then has the option of adjusting data elements to make
the contribution realistic for each student.

What are some of the components reviewed in assessing family contribution? They
include several factors, as follows:

+ Total family income from the previous calendar year (base year income)
+ Net value of any assets (value minus debt)
« Taxes paid (federal, state, and local)

+ Asset protection for retirement
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* Number of family members
+ Number of family members in college at least half time
+ Costs associated with both spouses working

+ Income protection allowance (IPA) for basic living expenses

An explanation of these components will help you understand how these factors
affect the actual calculation.

Base Year Income

The formula in Federal Methodology requires the use of the prior calendar year
income to determine your contribution. This means that if you enroll in the fall of
2004, you'll be asked to provide your 2003 income. For the majority of the popula-
tion, the best predictor of current year income is prior year income.

Income Protection Allowance (IPA)

This allowance provides for basic living expenses not included in the standard student
expense budget. This allowance will vary according to the number of family members
and the number in college at least half time. For a single student with no dependents,
the TPA is $5,400; a married student with no dependents other than a spouse is
allowed $5,400 if the spouse is enrolled at least half time, and $8,640 if the spouse isn’t
enrolled at least half time; for students with dependent children, the amount varies
depending on the number of family members.

Asset Protection Allowance

The formula includes an allowance for protection of assets, depending on your age.
This means that a portion of your assets will not be considered in the calculation
because they’re protected for your retirement. The older you are, the more of your
assets are protected (beginning at age 26).

Employment Allowance

The concept of an employment allowance grows from the realization that it costs to
have both members of a married couple work outside the home. The formula allows
35 percent of the lower income, up to $3,000, to be deducted as an allowance against
total income.
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Estimating Your Family Contribution

We can’t explain all the ins and outs of the FM in this book. Volumes of federal guide-
lines affecting federal methodology are produced each year. The instructions for
using FM that financial aid officers receive would take up a few chapters. However,
you can do an estimate of you family contribution right online. Go to
www.finaid.org/calculators/, and select “Financial Aid Estimation” under “Needs
Analysis.”

You don’t need to manually do all the calculations and have access to all the charts
because it’s all automatic. What you do need is your most recent tax form and some
idea of the value of your assets. All you have to do is enter the financial information
that they ask for, and your family contribution will be calculated. You can even print
out the results for reference. These results represent what the federal government con-
siders to be the money you have available for your education. We can’t guarantee that
the figure you arrive at using the worksheet will exactly match the figure used in the
financial aid office at your grad school, but it should give you a reasonable estimate. Use
this estimated figure in your financial planning.
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CHAPTER 24

Borrowing the Money

It’s a fact worth repeating: Student loans are an important source of support for grad-
uate students. Grad schools expect the majority of students with financial need to bor-
row at least part of their educational costs; you should research the loan possibilities
early in the aid application process. This chapter provides you with the information
you'll need to decide which loan programs fit for your particular situation.

It can take up to eight weeks from the date you applied to receive any loan proceeds,
so planning is essential. Also, since the rules and regulations for borrowing through
each of these programs differ, you should read each section carefully.

FEDERAL PERKINS LOAN

Administered by colleges and universities, the Federal Perkins Loan Program is made
possible through a combination of resources: an annual allocation from the U.S.
Department of Education, a contribution from the participating institution, and
repayments by previous borrowers. You may have taken advantage of this program
under its previous name, the National Direct Student Loan (NDSL) Program. The
program was originally called the National Defense Student Loan Program when it
was instituted by the federal government more than thirty years ago. However you
read the initials, the NDSL program was one of the first financial aid programs insti-
tuted by the U.S. federal government.
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Financing Your Degree

Eligibility

As with Federal Work-Study, the college or university determines eligibility for Federal
Perkins Loans based on your financial need (calculated through the FAFSA/SAR) and
the availability of funds. Besides demonstrating financial need, you have to be enrolled
at least half time, and maintain satisfactory progress toward a degree. Keep in mind
that Federal Perkins Loans are reserved for the neediest students.

Borrowing Limits

Federal policy allows the maximum annual loan of $6,000 per graduate student.
Actually, though, many schools lack the funds to allocate this much to any one stu-
dent. A graduate student may borrow up to a cumulative total of $40,000, including
all outstanding undergraduate and graduate Federal Perkins Loans.

Interest Rate

The terms are very good. The annual interest rate is currently five percent. Interest
does not accrue while the borrower remains enrolled at least half time.

Fees

Another perk of the Federal Perkins Loan: no fees.

Application Procedures

Usually, you're automatically considered for this loan when you apply for financial
aid. If you’ve been offered and have accepted a Federal Perkins Loan, you'll sign a
promissory note for each semester of the loan. The promissory note lists the amount
of the loan and states your rights and responsibilities as a borrower. When the signed
note is received, either your account will be credited for one semester’s portion of the
loan, or a check will be cut for you directly.

Grace Period

A Federal Perkins Loan has a six-month grace period after a student graduates or
drops below half-time attendance. During this period, no repayment is required and
no interest accrues. The grace period for a Federal Perkins Loan is six months. If you
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borrowed under the NDSL Program, you may have a different grace period. You need
to check with the school that granted you the loan to find your loan’s specific grace
period.

Repayment

Borrowers under the Federal Perkins Loan program repay the school, although there
may be an intermediary. Many schools contract with outside agencies for billing and
collection. Repayment may extend up to ten years, beginning six months (your grace
period) after you are enrolled at least half time. The amount of the monthly payment
and the maximum number of months allowed for repayment is based on the total
amount borrowed.

Under some special circumstances, borrowers may make arrangements to repay a
lower amount or to extend the repayment period. There is no prepayment penalty.

Deferments

You can defer payments of your Federal Perkins Loan while you are enrolled until you
graduate or drop below half-time. This deferment is not automatic; you must request
the deferment forms from either your school or from the billing agency where you are
repaying the loan.

Cancellations

This might not make you jump for joy, but it’s good to know. The entirety of your
Federal Perkins Loans and/or NDSLs will be canceled if you become permanently dis-
abled—or die. You can get a portion of your loans canceled in less drastic circum-
stances if you:

* Teach handicapped children

+ Teach in a designated elementary or secondary school that serves low-
income students

+ Work in a specified Head Start program or serve as a VISTA or Peace Corps
volunteer

Check your promissory note. Your loan may have additional cancellation provisions.
Also, if you have “old” Federal Perkins Loans or NDSLs, there may be some different
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Financing Your Degree

conditions depending on when the original loan was made. All of this should be
explained to you in your “exit interview” conducted when you leave school. Check
with your previous school for any special circumstances.

FEDERAL LOAN PROGRAMS

The two U.S. federal loan programs available to graduate school students are gener-
ally considered the core loan programs, since they carry certain attractive features
defined by law. These features include a low interest rate, low fees, and defined defer-
ment provisions. The two programs are:

+ Federal Stafford Student Loan Program (part of the Federal Family
Education Loan Program)

* Federal Direct Student Loan Program

The terms of these loan programs are similar. The eligibility criteria, interest rates,
fees, grace period, deferment and cancellation provisions, and other terms are all
basically the same. There are, however, minor differences in the application process
and certain repayment options.

The key differences lies in who provides the loan funds. The Federal Stafford Student
Loan is part of the Federal Family Education Loan Program (FFELP), through which
loans are made by a private lender (such as a bank, a savings and loan association, a
credit union, or an insurance company) and are insured by a state or private guaran-
tee agency sponsored by the U.S. federal government. Under the Federal Direct
Student Loan Program, the U.S. federal government is the lender.

The school you attend will determine which of these two loans you can apply for.
Eligibility for either of these programs is the same. You must:

+ Be a citizen, a permanent resident, or eligible noncitizen of the United States
+ Be enrolled at least half time (usually six credits)

* Be in good academic standing, be making satisfactory progress toward the
degree (as defined by the school)

* Not be in default of any previous loans without being in an approved repay-
ment program

« If you are a male, be registered with, or excused from registering with, the
selective service system.
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Borrowing the Money

+ Not be convicted under federal or state law of possession or sale of illegal
drugs.

+ Show financial need based on the information provided on your FAFSA in
order to qualify for the interest subsidy

Federal Stafford Student Loans

The Federal Stafford Student Loan Program provides two types of loans: subsidized
and unsubsidized. The subsidized loan are a better deal, but you have to meet the gov-
ernment’s financial need criteria. For either type of loan, you may defer payments of
principal and interest until you graduate or drop below half-time enrollment.
Depending on when you first borrowed, there’s a grace period of six or nine months
before you'll have to start repayment.

The Federal Stafford Loan Program evolved from the Guaranteed Student Loan
Program (GSL) that you may have borrowed under in college. The concept of a fed-
eral loan program originated in 1965 as the Federally Insured Student Loan Program
(FISL). The Federal Stafford Loan Program has the same purpose as these previous
programs—to make loan funds available for students to attend postsecondary
school—but the amounts available, interest rates, and deferment provisions have
been modified.

Federal Subsidized Stafford Loans are available to all students who meet the financial
need criteria. A federally mandated needs analysis, based on information provided on
the Federal Application for Federal Student Aid (FAFSA), determines a student’s
Federal Subsidized Stafford Loan eligibility. Students who don’t qualify for the subsi-
dized loan or need to borrow beyond the limit can take out an Unsubsidized Federal
Stafford Loan.

Borrowing Limits

Graduate students may borrow up to their demonstrated need with a maximum
$8,500 per year in the Federal Subsidized Stafford Loan Program, with a total bor-
rowing limit (including undergraduate Federal Stafford Loans) of $65,500. The
Federal Unsubsidized Stafford Loan Program allows an eligible student to borrow up
to $18,500 per year, minus any Federal Subsidized Stafford Loan approved. The total
cumulative maximum of $138,500 (including the Federal Subsidized Stafford Loans).
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Interest Rate

As the programs’ name indicates, the federal government subsidizes the interest on
the Federal Subsidized Stafford Loan. You're not required to pay interest on these
loans until after you leave school. If you have a Federal Unsubsidized Stafford Loan,
you're responsible for the interest while you’re in school, but most lenders will allow
you to capitalize the interest, and not pay it until you leave school. Capitalization
means that the interest accrues while you're still in school and is added to the princi-
pal at a predetermined time (often at the point of repayment). This means that upon
repayment, you will owe more money and pay more interest than you otherwise
would have. You should check with your school and/or lender to find out what the
interest rates is when you get ready to borrow. Some lenders offer interest “discounts”
to students who maintain flawless repayment records and/or allow the loan payments
to be automatically deducted from their checking accounts. Applications and infor-
mation about current interest rates and repayment schedules are available at partici-
pating lending institutions.

Fees

All Federal Stafford loans have a three percent fee deducted from the principal
amount before the loan is issued to you. As of July 2001, one and one-half percent of
this fee is refunded to you and is issued back to you as part of the loan disbursement.
If you do not make your first twelve payments on time when you go into repayment,
this one and one-half percent fee is added back onto your loan and you are liable for
its repayment. This fee represents an origination/insurance fee that is sent to the U.S.
federal government. If you borrow $5,000, for example, the loan fees deducted will be
$75 ($150—1:% of the loan proceeds). You are still responsible for the entire princi-
pal including the fees that were deducted from your loan proceeds. Some lenders
reduce the fees as an incentive for borrowers. Shop around for the best deal.

Sources of Federal Stafford Student Loans

Federal Stafford Student Loans are made through participating banks, savings and
loan associations, credit unions, pension funds, and insurance companies. You can
now arrange a Federal Stafford Student Loan through the Kaplan/American Express
Student Loan Program.
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Application Procedures
To apply for a Federal Stafford Student Loan, you should follow these procedures.

1. Complete the Free Application for Federal Student Aid (FAFSA) and mail it to
the federal processor.

2. Fill out a common loan application and submit it to the school you plan to
attend. Some schools will automatically send you loan applications and instruc-
tions that should be followed closely.

Now all you have to do is wait. While you are waiting, the grad school will certify your
application and either mail it to the bank or electronically send them the certification
information. The bank will electronically forward that information on to the guaran-
tee agency who will approve or deny the loan and send that info back to the bank. The
bank will either cut a check made payable to you and the school or will transmit the
funds to the school via Electronic Funds Transfer (EFT). Once the funds are available
at the school, the funds are credited against any unpaid balance you have and the dif-
ference is refunded to you. This whole process can take up to three months so plan
for the time lag.

Please take this timetable into account when applying for a Federal Stafford Loan:

« It takes three to four weeks for the federal processor to process your FAFSA
(if you file the paper application).

+ Depending on the lender and the time of the year, your may not receive any
money until four to eight weeks after completing the loan application.

Repayment

The amount of your monthly payment will depend on the total amount you bor-
rowed, the number of months in the repayment schedule, and whether you elected to
pay interest on the unsubsidized portion of the loan while in school. There are four
repayment options: the standard repayment plan, the extended repayment plan, the
income contingent repayment plan, and the graduated repayment plan.

Standard Repayment. This is a fixed payment plan where you pay an equal amount

every month for up to ten years. You'll have a shorter repayment term if you borrow
a small amount, since there’s a minimum monthly installment of $50.
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Extended Repayment. Similar to the standard repayment plan, it allows the student
to repay a fixed amount over a period longer than ten years.

Income Contingent Repayment. You pay a percentage of your salary no matter how
much you've borrowed. If you have a high debs, this option could require many more
years of repayment than the standard ten years. As your salary increases, so would
your loan repayments. The drawback to this option is that the longer you stay in
repayment, the more interest you pay on the loan. Indeed, if your payment does not
cover the current interest due, unpaid interest will be capitalized, increasing the
amount of principal you owe.

Graduated Repayment. This allows you to opt for lower payments at the beginning
of the repayment cycle when your salary is lower. The payments automatically
increase as the years progress. The repayment term remains ten years.

No matter what repayment option you select, the plan will be explained in the
promissory note you sign. Repayments will be made to either the bank you borrowed
from or a secondary servicer who contracts to collect your loan.

If you don’t meet the repayment terms of the loan, you go into default and the entire
balance of the loan becomes due. If your loan goes into default, your lender may
refuse to allow you to borrow again until the entire debt is satisfied. Check with your
lender to see if it has developed any innovative ways for you to repay your debt.
Lenders are trying to make it possible for students to keep in good standing with their
repayments, and lenders are willing to work with them to help manage their debt.

Deferments

Under certain circumstances you may be able to defer, or postpone, the payments of
your Federal Stafford Loan. Deferments are not automatic, you must apply for them.

Forbearance

You can request forbearance in situations that aren’t covered by normal deferments.
Forbearance means the lender agrees to grant you a temporary suspension of pay-
ments, reduced payments, or an extension of the time for your payments.
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Federal Direct Loan Program

The Federal Direct Loan Program was authorized by the U.S. Congress in 1993. In
this program, the federal government is the lender. Individual schools, rather than
banks or other financial institutions, originate the loans. This program includes two
types of loans: the Federal Direct Stafford Loan (Subsidized and Unsubsidized) and
the Federal PLUS Loan. Since graduate students are considered independent of their
parents, their parents are not eligible to borrow PLUS loans.

The eligibility criteria, borrowing limits, interest rate, fees, grace period, and deferment
and cancellation provisions for this program are the same as for the Federal Stafford
Loan Program, covered previously. The Ford Federal Direct Loan Program has different
application procedures and a different way of processing than the FFEL.

Application Procedures

The FAFSA and the other required documents that were discussed earlier must be
completed. Usually, the Federal Direct Loan will be offered as part of your financial
aid package. Once you accept the loan as part of the package, the financial aid officer
creates a Loan Origination Record and electronically transmits it to the federal ser-
vicer for approval. The approval is transmitted back to the school, and the school pro-
duces a promissory note for you to sign. Once the promissory note is signed, the
school can disburse the first semester portion of the loan (minus fees) to your student
account. Any funds remaining after any unpaid balance you have with the university
will be refunded to you. The entire process can take less than a week to complete from
the point of loan certification to disbursement of the check. Depending on mailing
time and the school’s schedule for loan disbursements, it could take longer.

Repayment

The conditions of repayment for the Federal Direct Student Loan are the same as for
the Federal Stafford Loan Program discussed earlier. Each program offers four repay-
ment options: the standard repayment plan, the extended repayment plan, the
income contingent repayment plan, and the graduated repayment plan.

No matter what repayment option you select, the plan will be explained in the

promissory note you sign. Repayments will be made to a federal loan servicer con-
tracted by the United States Department of Education.
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FEDERAL LOAN CONSOLIDATION

Federal Loan Consolidation allows students with substantial debt to combine several
federal loans into one larger loan with a longer repayment schedule. The new loan has
an interest rate based on the weighted average of the rates of the consolidated
loans. Current rates for loans taken out after July 1994 range from 2.875 percent to
4.250 percent. You can calculate the weighted average interest of your loans using the
interactive calculator at www.loanconsolidation.ed.gov. Students who borrowed under
the Federal Stafford Loan (or the earlier Guaranteed Student Loan), the Federal
Perkins Loan (or the earlier National Direct Student Loan), the Federal Supplemental
Loan for Students, the Auxiliary Loan to Assist Students (ALAS), and the Health
Professions Student Loan Program can consolidate all these loans into one new loan.

To qualify for FFEL loan consolidation, you must be in your grace period or in repay-
ment of your loans, and not be delinquent by more than 90 days. Apply to one of the
lenders of your current loans. They’ll negotiate to purchase your other loans from the
lenders who hold them so your loans will be consolidated. If none of your lenders
offers federal loan consolidation, you can go to another lender who does. Arrange to
have that lender purchase your loans.

You have the option of consolidating all or only part of your FFEL loans. Often, stu-
dents consolidate their higher interest loans, but keep their Federal Perkins Loans
separate since the interest rate is so low. No fees are charged to participate in this pro-
gram.

You may be eligible for a deferment of principal, but you must continue to pay the
interest on your consolidated loan. Deferment of principal is available if you are:

+ Enrolled at least half-time in a postsecondary school or graduate program

+ Enrolled in an approved graduate fellowship or rehabilitation training pro-
gram for persons with disabilities

+ Temporarily totally disabled, or employed because you're taking care of a
temporarily totally disabled dependent

* Unable to find full-time employment
Information about time limitations for repayment is shown in the following chart.

Consolidation has several advantages. The monthly payment is reduced while the
length of time allowed for repayment is extended. Also, keeping track of payments is
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easier since there’s only one payment for several loans. Prepay all or part of your fed-
eral consolidated loan at any time without penalty, reducing the amount of interest
you'll end up paying.

Consolidation Federal Loan Repayment
Total Consolidated Student Loan Debt Maximum Repayment Period
Less than $10,000 12 years
$10,000 to $19,999 15 years
$20,000 to $39,999 20 years
$40,000 to $59,999 25 years
$60,000 or more 30 years

Students who wish to consolidate a Federal Direct Student Loan have some different
guidelines for loan consolidation than those students with FFELP loans only. If one
of the loans being included in the consolidation is a Federal Direct Student Loan, you
may still consolidate even if you are still in school or the loans are in default. There
are different eligibility criteria depending on your status: in school, out of school, or
in default. All the other considerations are the same whether you are consolidating a
Federal Direct Student Loan or FFEL.

One note about consolidation: Married borrowers are allowed to jointly consolidate
their loans. You should examine this option very carefully if you are contemplating
consolidating jointly. There are some long-term considerations that you should dis-
cuss with your spouse before choosing this option.

Further information regarding loan consolidation is available from banks and online
at www.loanconsolidation.ed.gov or by calling (800) 557-7392.

PRIVATE LOAN PROGRAMS

Many graduate students find that scholarship funds and the federal loan programs
are not adequate to meet their expenses in a full-time graduate program. Over the last
few years, several private loan programs have emerged to fill the gap. In addition,
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some schools have customized loan payments to meet their students needs. Check
with your school to see what programs they might offer.

As the economic environment changes, new loan private programs are added and
some older programs are discontinued. Check with the individual programs for their
current provisions.

The TERI Professional Education Plan

This is a private educational loan program from The Education Resources Institute
designed to help students make up the difference between their cost of education and
their grants or loans. Approval is based on the creditworthiness of the applicant. For
more information, go to www.feri.org.

The GradEXCEL Program

This is an education loan program through Nellie Mae, a private loan agency,
designed to meet the needs of students enrolled in graduate and professional degree
programs. GradEXCEL offers graduate students an educational loan based on pro-
jected future earnings rather than on current credit worthiness. For more informa-
tion, go to www.nelliemae.com.

DEBT MANAGEMENT

You've read the material on financial aid and loans. You've done the worksheets about
paying for your graduate degree. So how much did you calculate you'd need to bor-
row? This is the time to figure out if you’ll actually be able to manage your projected
debt. Don’t wait until you’re in over your head. If your projected indebtedness seems
unmanageable, do something now to identify ways to reduce either your borrowing
or your payments.

Step 1: Calculate your monthly payments.

Use the following table to calculate your monthly repayments after graduating. In
estimating your indebtedness, remember that you're likely to need similar funding for
each year you're in school. Multiply all the loan amounts in your financial aid award
letter by the number of years you think you’ll be in school.
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Use the table below to help you calculate most monthly payments on a level-payment
plan over five to 30 years. For example, suppose you had a $5,000 loan at 8 percent
and a ten-year payment term. As the table shows, the monthly payment for a $1,000
loan would be $12.13. Multiply this by five to get $60.65.

Bear in mind, however, that you may need to calculate several payments. Each lender,
under each loan program, should be calculated separately. For example, if you have sever-
al Federal Stafford Student Loans issued by a single lender, add them up to arrive at a sin-
gle balance. But if you have two additional loans issued under a private supplemental loan
program, consider them separately. Calculate the payments for the two different programs
separately, then add them together to determine your total payment responsibility.

Monthly Loan Payments*
For a $1,000 loan
Rate 60 Months 120 Months 180 Months 240 Months 300 Months
3% $17.97 $9.66 $6.91 $5.55 $4.74
4% 18.42 10.12 740 6.06 5.28
5% 18.87 10.61 791 6.60 5.85
6% 19.33 11.10 8.44 716 6.44
7% 19.80 11.61 8.99 775 707
8% 20.28 1213 9.56 8.36 172
9% 20.76 12.67 10.14 9.00 8.39
10% 21.25 13.22 10.75 9.65 9.09
11% 21.74 13.78 11.37 10.32 9.80
12% 22.24 14.35 12.00 11.01 10.53
13% 22.75 14.93 12.65 11.72 1128
14% 23.27 15.53 13.32 12.44 12.04
16% 24.32 16.75 14.69 13.91 13.59
18% 25.39 18.02 16.10 15.43 15.17
20% 26.49 19.33 1756 16.99 16.78

*Minimum monthly payment may apply regardless of the loan amount.
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Step 2: Estimate Your Starting Salary

You've probably got several schools in mind by now; ask them about starting salaries
in your field.

Step 3: Estimate Your Expenses

Be thorough. Include taxes, monthly deductions from salary, student loan payments,
living expenses, medical expenses, travel expenses, child care, insurance, gifts,
etcetera.

Step 4: Consider Your Financial Options

After comparing your income to your expenses, you'll have a better idea of your post-
grad school financial picture. If things look tight, see if you can cut down on your dis-
cretionary expenses. Another option is to lower your monthly loan payments. If you
wish to adjust your loan payments rather than your living expenses, you must do so
before you start your graduate program rather than trying to do it during your
schooling or when you graduate. Potential employers won’t increase your starting
salary to cover your expenses and loan repayments! If your loan repayments are very
high, you may have to reevaluate postgraduation job offers strictly in terms of salary.

Your graduate degree is an investment that will produce professional and financial
returns. Any investment involves some risk and some level of sacrifice, but you don’t
want to be paying for it in a reduced living standard for ten years.

When you'’re projecting your loan repayments, remember this: While the payments
will stay relatively stable, your salary will (presumably) increase over the repayment
term of the loan. The loan payments will be less onerous as your salary goes up. On
the other hand, the longer you’re out of school, the more major expenses you're like-
ly to have: a house, car, children, vacations, and so on.

The best strategy is to borrow less while you are in school. Then you won’t have as
much trouble making ends meet after graduation. Refer to chapter 21, “Planning Your
Investment,” for suggestions about handling your money now and while you’re in
school.
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Universities with
Graduate Programs

ALABAMA

Alabama Agricultural and
Mechanical University
P.0. Box 998

Normal, AL 35762

(256) 851-5266
www.aamu.edu

Alabama State University

P.O. Box 271

Montgomery, AL 36101-0271
(334) 229-4291
www.alasu.edu

Auburn University—Auburn
108 Martin Hall

Auburn University, AL 36849
(334) 844-6425
www.auburn.edu

Auburn University—Montgomery
P.0. Box 244023

Montgomery, AL 36124-4023

(334) 244-3611

www.aum.edu

Jacksonville State University

700 Pelham Road
Jacksonville, AL 36265
(800) 231-5291
www.jsu.edu

Samford University

800 Lakeshore Drive
Birmingham, AL 35229
(205) 726-2011
www.samford.edu

Spring Hill College
4000 Dauphin Street
Mobile, AL 36608
(800) 742-6704
www.shc.edu

Troy State University—Dothan
P.0. Box 8368

Dothan, AL 36304

(334) 983-6556

www.tsud.edu

Troy State University—
Montgomery

P.O. Drawer 4419
Montgomery, AL 36103-4419
(800) 355-TSUM
www.tsum.edu

Troy State University—Troy

Admissions Office
Troy, AL 36082
(800) 5519716
www.troyst.edu

Tuskegee University

Office of the Provost
209 Kresge Building
Tuskegee, AL 36088
(334) 727-8164
www.tuskegee.edu

University of Alabama-
Birmingham

511 Hill University Center
1530 3rd Avenue South
1400 University Boulevard
Birmingham, AL 35294-1150
(800) 975-4723
www.uab.edu
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University of Alabama-
Huntsville

C206 Materials Science Building
Huntsville, AL 35899

(256) 824-6198

www.uah.edu

University of Alabama-
Tuscaloosa

102 Rose Adminstration Building
Box 870118

Tuscaloosa, AL 35487

(205) 348-5921

www.ua.edu

University of Mobile
Graduate Admissions
P.0. Box 13220
Mobile, AL 36663
(251) 442-2270
www.umobile.edu

University of Montevallo
Station 6350
Montevallo, AL 35115

(205) 665-6350
www.montevallo.edu

University of North Alabama

UNA Box 5011

Florence, AL 35632-0001
(256) 765-4608
www.una.edu

University of South Alabama
182 Administration Building
Mobile, AL 36688-0002

(334) 460-6141
www.usouthal.edu

University of West Alabama

Station 31
Livingston, AL 35470
(205) 652-3647
www.uwa.edu
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ALASKA

Alaska Pacific University

4101 University Drive
Anchorage, AK 99508
(800) 252-7528

www.alaskapacific.edu

University of Alaska—Anchorage

3211 Providence Drive
Anchorage, AK 99508
(907) 786-1480
www.uaa.alaska.edu

University of Alaska—Fairbanks

216 Signer’s Hall

P.0. Box 757480
Fairbanks, AK 99775-7480
(800) 478-1823
www.uaf.edu

University of Alaska—Southeast

11120 Glacier Highway
Juneau, AK 99801
(907) 465-6457
www.jun.alaska.edu

ARIZONA

Arizona State University

Wilson Hall, Room 101
P.O. Box 8771003
Tempe, AZ 85287-1003
(480) 965-6113
www.asu.edu

Northern Arizona University
P.0. Box 4125

Flagstaff, AZ 86011-4125
(928) 523-4348

www.nau.edu

Prescott College

220 Grove Avenue
Prescott, AZ 86301
(800) 628-6364
www.prescott.edu

University of Arizona
Graduate Admissions Office
Tucson, AZ 85721-0066
(520) 621-3132
www.arizona.edu

University of Phoenix
4605 East Elwood Street
Phoenix, AZ 85040
(480) 804-7600
www.phoenix.edu

Western International University
9215 North Black Canyon Road
Phoenix, AZ 85021

(602) 943-2311

www.wintu.edu

ARKANSAS

Arkansas State University

P.O. Box 60

State University, AR 72467
(800) 382-3030
www.astate.edu

Arkansas Tech University

Graduate Studies Admissions
Russellville, AR 72801

(501) 968-0398
www.atu.edu
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Henderson State University

Graduate School Admissions
1100 Henderson Street

Box 7802

Arkadelphia, AR 71999-0001
(870) 230-5126
www.hsu.edu

University of Arkansas—
Fayetteville

Graduate School

119 Ozark Hall
Fayetteville, AR 72701
(501) 575-4401
www.uark.edu

University of Arkansas—
Little Rock

Graduate School Admissions
2801 South University Avenue
Little Rock, AR 72204-1099
(501) 569-3206

www.ualr.edu

University of Central Arkansas

Graduate School Admissions
201 Donaghey Avenue
Conway, AR 72035-0001
(501) 450-3124
www.uca.edu

CALIFORNIA

Alliant International University

Graduate Admissions
10455 Pomerado Road
San Francisco, CA 92131
(866) U-ALLIANT
www.alliant.edu

Antioch Southern California—
Los Angeles

Graduate Admissions
13274 Fiji Way

Marina del Ray, CA 90292
(800) 726-8462
www.antiochla.edu

Antioch Southern California—
Santa Barbara

Graduate Admissions
801 Garden Street

Santa Barbara, CA 93101
(805) 962-8179
www.antiochsb.edu

Art Center College of Design

Graduate Admissions
1700 Lida Street
Pasadena, CA 91103
(626) 396-2373
www.artcenter.edu

Azusa Pacific University

P.0. Box 7000

901 East Alosta Avenue
Azusa, CA 91702-7000
(800) TALK-APU
www.apu.edu

Biola University

Graduate Admissions
13800 Biola Avenue
La Mirada, CA 90639
(800) OK-BIOLA
www.biola.edu

California Baptist University

Graduate Admissions
8432 Magnolia Avenue
Riverside, CA 92504
(909) 343-4249
www.calbaptist.edu

California College of Arts and
Crafts

Graduate Admissions

1111 8th Street

San Francisco, CA 94107-2247
(415) 703-9523
www.ccac-art.edu

California Institute of Integral
Studies

Graduate Admissions

1453 Mission Street

San Francisco, CA 94103

(415) 575-6150

www.ciis.edu

California Institute of Technology
Graduate Admissions

Mail Code 230-87

Pasadena, CA 91125

(626) 395-6346

www.caltech.edu

California Lutheran University

60 West Olsen Road, #2300
Thousand Oaks, CA 91360
(805) 493-3127
www.clunet.edu

California Polytechnic State
University—San Luis Obispo
Graduate Admissions

San Luis Obispo, CA 93407
(805) 756-2311
www.calpoly.edu

California State Polytechnic
University—Pomona
Graduate Admissions

3801 West Temple Avenue
Pomona, CA 91768

(909) 869-3210
www.csupomona.edu
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California State University—
Bakersfield

Graduate Admissions

9001 Stockdale Highway
Bakersfield, CA 93311-1099
(661) 664-3036
www.csubak.edu

California State University—Chico

Graduate Admissions
400 West First Street
Chico, CA 95929-0875
(530) 898-6880
www.csuchico.edu

California State University—
Dominguez Hills

Graduate School Admissions
WH A 340

1000 East Victoria Street
Carson, CA 90747

(310) 243-3693
www.csudh.edu

California State University—
Fresno

Graduate Admissions
5241 North Maple Avenue
Fresno, CA 93740-8027
(559) 278-2448
www.csufresno.edu

California State University—
Fullerton

Graduate Admissions

P.0. Box 6900

Fullerton, CA 92834-6900
(714) 278-2300
www.fullerton.edu

California State University—
Hayward

Graduate Admissions

25800 Carlos Bee Boulevard
Hayward, CA 94542

(510) 885-3286
www.csuhayward.edu

California State University—
Long Beach

Graduate Admissions
1250 Bellflower Boulevard
Long Beach, CA 90840
(562) 985-4111
www.csulb.edu

California State University—
Los Angeles

Graduate Admissions

5151 State University Drive
Los Angeles, CA 90032-8530
(323) 343-3901
www.calstatela.edu

California State University—
Northridge

Admissions and Records
18111 Nordhoff Street
Northridge, CA 91330-8207
(818) 677-3700
www.csun.edu

California State University—
Sacramento

Graduate Center

6000 J Street

Sacramento, CA 95819-6112
(916) 278-6470
www.csus.edu

California State University—
San Bernardino

Graduate School Admissions
5500 University Parkway
San Bernardino, CA 92407
(909) 880-5000
www.csusb.edu

California State University—
San Marcos

333 S. Twin Oaks Valley Road
San Marcos, CA 92096-0001
(760) 750-4848
www.csusm.edu

California State University—
Stanislaus

801 West Monte Vista Avenue
Turlock, CA 95382

(209) 667-3129
www.csustan.edu

Chapman University

Graduate Admissions
Argyros Forum, Room 304
One University Drive
Orange, CA 92866

(888) CU-APPLY
www.chapman.edu

Claremont Graduate University

Graduate Admissions

150 East 10th Street
Claremont, CA 91711-6160
(909) 621-8069
www.cgs.edu

Concordia University—Irvine

Graduate Admissions
1530 Concordia West
Irvine, CA 92612
(949) 854-8002
www.cui.edu



Universities with Graduate Programs

Fielding Graduate Institute

Graduate Admissions

2112 Santa Barbara Street
Santa Barbara, CA 93105-3538
(805) 687-1099
www.fielding.edu

Fresno Pacific University

Graduate Admissions

1717 South Chestnut Avenue
Fresno, CA 93702

(559) 453-2016
www.fresno.edu

Golden Gate University

Graduate Admissions
Prospective Student Services
536 Mission Street, Suite 100
San Francisco, CA 94105-2968
(415) 442-7800

www.ggu.edu

Humboldt State University

Graduate Admissions
One Harpst Street
Arcata, CA 95521-8299
(707) 826-3949
www.humboldt.edu

John F. Kennedy University

Graduate Admissions
12 Altarinda Road
Orinda, CA 94563
(925) 254-0200
www.jfku.edu

LaSierra University

Graduate Admissions
4700 Pierce Street
Riverside, CA 92515
(909) 785-2176
www.lasierra.edu

Loma Linda University

Graduate School Admissions
Loma Linda, CA 92350
(909) 824-4529

www.llu.edu

Loyola Marymount University

Graduate Division

One LMU Drive

Los Angeles, CA 90045
(310) 3382721
www.Imu.edu

Master’s College

Graduate Admissions

21726 Placerita Canyon Road
Box 50

Santa Clarita, CA 91321
(800 568-6248 ext. 3037
www.masters.edu

Mills College

Graduate Admissions
5000 MacArthur Boulevard
Oakland, CA 94613-1301
(510) 430-3309
www.mills.edu

Monterey Institute of
International Studies

Graduate Admissions
425 Van Buren Street
Monterey, CA 93940
(831) 647-4123
www.miis.edu

Mount Saint Mary's College

Graduate Admissions

10 Chester Place

Los Angeles, CA 90007-2598
(213) 477-2575
www.msmc.la.edu

National University

11255 North Torrey Pines Road
La Jolla, CA 92037-1011

(800) NAT-UNIV

www.nu.edu

Naval Postgraduate School

Code 01B3

589 Dyer Road, Room 103D
Monterey, CA 93943-5100
(831) 656-3093
www.nps.navy.mil

New College of California

Graduate Admissions
777 Valencia Street

San Francisco, CA 94110
(888) 437-3460
www.newcollege.edu

Notre Dame de Namur
University

Graduate Admissions
1500 Ralston Avenue
Ralston Hall

Belmont, CA 94002
(650) 508-3600
www.ndnu.edu

Pacific Oaks College

5 Westmoreland Place
Pasadena, CA 91103
(626) 397-1349
www.pacificoaks.edu

Pepperdine University
Graduate Admissions

24255 Pacific Coast Highway
Malibu, CA 90263-4392
(310) 506-4392
www.pepperdine.edu
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Phillips Graduate Institute

Graduate Admissions
5445 Balboa Boulevard
Encino, CA 91316-1509
(818) 386-5660
www.pgi.edu

Point Loma Nazarene University

Graduate Admissions
3900 Lomaland Drive
San Diego, CA 92106
(800) 733-7770
www.ptloma.edu

Rand Graduate School of Policy
Studies

Graduate Admissions

1700 Main Street

P.0. Box 2138

Santa Monica, CA 90407-2138
(310) 393-0411 ext. 7690
www.rgs.edu

Saint Mary’s College of
California
Moraga, CA 94575

(925) 631-4000
www.stmarys-ca.edu

San Diego State University

Graduate Admissions

5500 Campanile Drive

San Diego, CA 92182-8225
(619) 594-0884
www.sdsu.edu

San Francisco State University

1600 Holloway Avenue
San Francisco, CA 94132
(415) 338-1111
www.sfsu.edu
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San Jose State University

Graduate Admissions
One Washington Square
San Jose, CA 95192
(408) 924-2480
www.sjsu.edu

Santa Clara University

500 El Camino Real
Santa Clara, CA 95053
(408) 554-4000
www.scu.edu

Saybrook Institute

450 Pacific Avenue, 3rd floor
San Francisco, CA 94133
(415) 394-5017
www.saybrook.edu

Simpson College

2211 College View Drive
Redding, CA 96003
(800) 598-2493
www.simpsonca.edu

Sonoma State University

Graduate Admissions
1801 East Cotati Avenue

Rohnert Park, CA 94928-3609

(707) 664-2394
www.sonoma.edu

Stanford University

Graduate Admissions
Room 141, Old Union
Stanford, CA 94305
(650) 723-4291
www.stanford.edu

University of California—
Berkeley

309 Sproul Hall #5900
Berkeley, CA 94720-5900
(510) 642-7405
www.berkeley.edu

University of California—Davis

Graduate Admissions
One Shields Avenue
Davis, CA 95616-8609
(530) 752-7399
www.ucdavis.edu

University of California—Irvine

Office of Graduate Studies
120 Administration Building
Irvine, CA 92697-3180
(949) 824-4611
www.uci.edu

University of California—
Los Angeles

Graduate Admissions

1237 Murphy Hall

Box 951419

Los Angeles, CA 90095-1419
(310) 206-6068
www.ucla.edu

University of California—
Riverside

Graduate Admissions
University Office Building
Riverside, CA 92521-0208
(909) 787-3313
www.ucr.edu

University of California—
San Diego

Office of Graduate Studies
9500 Gilman Drive

La Jolla, CA 92093

(858) 534-3514
www.ucsd.edu

University of California—
San Francisco

Graduate Division

San Francisco, CA 94143
(415) 476-2310
www.ucsf.edu
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University of California—
Santa Barbara

Graduate Division

3117 Cheadle Hall

Santa Barbara, CA 93106-2070
(805) 893-2277

www.ucsb.edu

University of California—
Santa Cruz

Division of Graduate Studies
1156 High Street

Santa Cruz, CA 95064
(831) 459-2301
www.ucsc.edu

University of LaVerne

Graduate Admissions

1950 Third Street

LaVerne, CA 91750

(909) 593-3511, ext. 4244
www.ulaverne.edu

University of Redlands

1200 East Colton Avenue
P.O. Box 3080

Redlands, CA 92373-0999
(909) 793-2121
www.redlands.edu

University of San Diego

5998 Alcala Park

San Diego, CA 92110-2492
(619) 260-4524
www.sandiego.edu

University of San Francisco
2130 Fulton Street

San Francisco, CA 94117
(415) 422-GRAD
www.usfca.edu

University of Southern California

Graduate Admissions

SAS 208

Los Angeles, CA 90089-0911
(213) 740-1111
www.usc.edu

University of the Pacific

The Graduate School
3601 Pacific Avenue
Stockton, CA 95211
(209) 946-2261
www.uop.edu

Vanguard University

Graduate Admissions
55 Fair Drive

Costa Mesa, CA 92626
(800) 722-6279
www.vanguard.edu

COLORADO

Adams State College

208 Edgemont Boulevard
Alamosa, CO 81102
(800) 824-6494
www.adams.edu

Colorado State University

208 Administration Annex
Fort Collins, CO 80523-2015
(970) 4916817
www.colostate.edu

Colorado Technical University

Office of Admissions

4435 North Chestnut Street
Colorado Springs, CO 80907
(719) 590-6727
www.colotechu.edu

National Theatre Conservatory

1245 Champa Street
Denver, CO 80204
(303) 446-4892
www.denvercenter.org/
education/ed_ntc.htm

Regis University

3333 Regis Boulevard
Mailstop L-16

Denver, CO 80221-1099
(303) 458-4080
www.regis.edu

Naropa University

2130 Arapahoe Avenue
Boulder, CO 80302
(303) 444-0202
www.naropa.edu

University of Colorado—Boulder

Regent Administrative Center 125
552 UCB

Boulder, CO 80309-0552

(303) 4926301
www.colorado.edu

University of Colorado-
Colorado Springs

Graduate School Admissions
1420 Austin Bluffs Pkwy

Colorado Springs, CO 80933-7150
(719) 262-3417

www.uccs.edu

University of Colorado—Denver

Campus Box 167

P.O. Box 173364
Denver, CO 80217-3364
(303) 556-3287
www.cudenver.edu
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University of Denver

2199 South University Blvd. #216

Denver, CO 80208
(303) 871-2706
www.du.edu

University of Northern Colorado

Graduate School Admissions
Campus Box 135

Greeley, CO 80639

(970) 351-2831
www.univnorthco.edu

University of Southern Colorado

Graduate Admissions
2200 Bonforte Boulevard
Pueblo, CO 81001-4901
(719) 549-2461
www.uscolo.edu

CONNECTICUT

Central Connecticut State
University

Graduate Admissions

P.O. Box 4014

New Britain, CT 06050-4010
(860) 832-2350
www.ccsu.edu

Connecticut College

Graduate Admissions

270 Mohegan Avenue

New London, CT 06320-4196
(860) 439-2062
www.conncoll.edu

Fairfield University
Graduate Admissions
1073 North Benson Road
Fairfield, CT 06430
(203) 254-4184
www.fairfield.edu
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Quinnipiac College
Graduate Admissions

275 Mount Carmel Avenue
Hamden, CT 06518-1940
(283) 582-8672
www.quinnipiac.edu

Rensselaer at Hartford

Graduate Admissions
275 Windsor Street
Hartford, CT 06120
(860) 548-2420
www.hgc.edu

Sacred Heart University

Graduate Admissions
5151 Park Avenue
Fairfield, CT 06432
(203) 365-7619
www.sacredheart.edu

Saint Joseph College

Graduate Admissions
1678 Asylum Avenue
West Hartford, CT 06117
(860) 231-5381
www.sjc.edu

Southern Connecticut State
University

Engleman Hall Room 103C
501 Crescent Street

New Haven, CT 06515
(203) 392-5240
www.southernct.edu

Trinity College

Office of Graduate Studies
300 Summit Street
Hartford, CT 06106-3100
(860) 297-2527
www.trincoll.edu

University of Bridgeport
Graduate Admissions

126 Park Avenue
Bridgeport, CT 06601
(203) 576-4552
www.bridgeport.edu

University of Connecticut

438 Whitney Road Extension
Unit 1006

Storrs, CT 06269

(860) 486-3617
www.uconn.edu

University of Hartford

Center for Graduate Services
200 Bloomfield Avenue

West Hartford, CT 06117
(860) 768-4371
www.hartford.edu

University of New Haven

Graduate Admissions
300 Orange Avenue
West Haven, CT 06516
(800) 932-7133
www.newhaven.edu

Wesleyan University
70 Wyllis Avenue
Middletown, CT 06459
(860) 685-2000
www.wesleyan.edu

Western Connecticut State
University

Graduate Office

181 White Street

Danbury, CT 06810

(203) 837-8244
www.wcsu.ctstateu.edu



Universities with Graduate Programs

Yale University

P.0. Box 208323

New Haven, CT 06520-8323
(203) 432-2771
www.yale.edu

DELAWARE

Delaware State University

Graduate Admissions

1200 North DuPont Highway
Dover, DE 19901

(302) 857-6800
www.dsc.edu

University of Delaware
234 Hullihen Hall
Newark, DE 19716-1501
(302) 831-2129
www.udel.edu

DISTRICT OF
COLUMBIA

American University

Graduate Admissions

4400 Massachusetts Avenue, NW
Washington, DC 20016-8001
(202) 885-6000
www.american.edu

Catholic University of America

Graduate Admissions
110 McMahon Hall
Washington, DC 20064
(202) 319-5057
www.cua.edu

Gallaudet University

Graduate School

HMB 4th Floor South
800 Florida Avenue, NE
Washington, DC 20002
(800) 995-0513
www.gallaudet.edu

George Washington University

2121 | Street, NW, Suite 603
Washington, DC 20052
(202) 994-1000
www.gwu.edu

Georgetown University

Graduate School Admissions
Box 571004

Washington, DC 20057-1004
(202) 687-5568
www.georgetown.edu

Howard University

Graduate School

4th and College Street NW
Washington, DC 20059
(202) 806-6800
www.howard.edu

Trinity College

Graduate Admissions

125 Michigan Avenue, NE
Washington, DC 20017-1094
(202) 884-9400
www.trinitydc.edu

University of the District of
Columbia

Graduate Admissions

4200 Connecticut Avenue, NW
Washington, DC 20008

(202) 274-6110

www.udc.edu

FLORIDA

Barry University

Graduate Admissions
11300 N.E. Second Avenue
Miami Shores, FL 33161
(800) 695-2279
www2.barry.edu

Embry-Riddle Aeronautical
University—Florida

Graduate Admissions

600 South Clyde Morris Boulevard
Daytona Beach, FL 32114
800-388-3728
www.embryriddle.edu

Florida A&M University

School of Graduate Studies and
Research

Tucker Hall, Suite 400
Tallahassee, FL 32307-4800
(850) 599-3315

www.famu.edu

Florida Atlantic University

777 Glades Road
ADM 201

Boca Raton, FL 33431
(561) 297-3624
www.fau.edu

Florida Institute of Technology

Graduate Admissions

150 West University Boulevard
Melbourne, FL 32901-6975
(321) 674-8027

www.fit.edu

Florida International University
Graduate Admissions

P.0. Box 659004

Miami, FL 33265-9004

(305) 348-2000

www.fiu.edu
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Florida Metropolitan University

Graduate School Admissions
5421 Diplomat Circle
Orlando, FL 32810

(407) 628-5870
www.fmu.edu

Florida State University

Office of Graduate Studies
A2500 University Center
Tallahassee, FL 32306-2400
(850) 644-3420
www.fsu.edu

Jacksonville University

Graduate Admissions

2800 University Boulevard North
Jacksonville, FL 32211-3394
(904) 745-7000

www.ju.edu

Nova Southeastern University

Graduate Admissions
3301 College Avenue

Fort Lauderdale, FL 33314
(800) 541-6682
www.nhova.edu

Rollins College

Graduate Admissions

1000 Holt Avenue #2720
Winter Park, FL 32789-4499
(407) 646-2161
www.rollins.edu

Saint Thomas University

Graduate Admissions
16400 N.W. 32nd Avenue
Miami, FL 33054-6459
(305) 625-6000
www.stu.edu

Schiller International University

Graduate Admissions
453 Edgewater Drive
Dunedin, FL 34698-7532
(727) 736-5082
www.schiller.edu

Stetson University

Graduate Admissions

421 North Woodland Boulevard
Deland, FL 32723

(904) 822-7100
www.stetson.edu

University of Central Florida

Millican Hall, Suite 230
P.0. Box 160112
Orlando, FL 32816-0112
(407) 823-2766
www.ucf.edu

University of Florida

P.0O. Box 2946
Gainesville, FL 32611
(352) 392-3261
www.ufl.edu

University of Miami

P.O. Box 248125
Coral Gables, FL 33124-3220
(305) 284-4154
www.ir.miami.edu

University of North Florida

Graduate Admissions

4567 St. Johns Bluff Road South
Jacksonville, FL 32224

(904) 620-1360

www.unf.edu

University of South Florida

4202 East Fowler Avenue
FAO 174

Tampa, FL 33620

(813) 974-8800
www.usf.edu

University of West Florida

Graduate Admissions
11000 University Parkway
Pensacola, FL 32514
(850) 474-2230
www.uwf.edu

GEORGIA

Albany State University

Graduate Admissions

504 College Drive

Albany, GA 31705

(912) 430-4646
asuweb.asurams.edu/asu/

Armstrong Atlantic State
University

Graduate Admissions
11935 Abercorn Street
Savannah, GA 31419-1997
(912) 927-5377
www.armstrong.edu

Augusta College

Graduate Admissions
Benet House

2500 Walton Way
Augusta, GA 30904-2200
(800) 341-4373
www.aug.edu
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Clark Atlanta University

Office of Graduate Studies

223 James P. Brawley Drive, SW
Atlanta, GA 30314

(404) 880-8742

www.cau.edu

Columbus State University

Graduate Admissions

4225 University Avenue
Columbus, GA 31907-5645
(866) 264-2035
www.colstate.edu

Emory University

Graduate Admissions

202 Administration Building
Atlanta, GA 30322

(404) 727-6028
www.emory.edu

Georgia College and State
University

Graduate Admissions
Campus Box 23
Milledgeville, GA 31061
(800) 342-0471
www.gcsu.edu

Georgia Institute of Technology

Graduate Admissions
Atlanta, GA 30332
(404) 894-1610
www.gatech.edu

Georgia Southern University
P.0. Box 8008

Statesboro, GA 30460-8113
(912) 681-0578
www.gasou.edu

Georgia Southwestern College

Graduate Admissions
800 Wheatley Street
Americus, GA 31709
(229) 931-2002
www.gsw.edu

Georgia State University

Graduate Admissions
P.O. Box 4009
Atlanta, GA 30303
(404) 651-2365
www.gsu.edu

Institute of Paper Science &
Technology

500 10th Street, NW

Atlanta, GA 30332-0620
(404) 894-5700

www.ipst.edu

Kennesaw State University

Graduate Admissions
1000 Chastain Road
Kennesaw, GA 30144
(770) 420-4377
www.kennesaw.edu

Mercer University

Graduate Admissions
1400 Coleman Avenue
Macon, GA 31207
(800) 840-8577
www.mercer.edu

Oglethorpe University

Graduate Admissions

4484 Peachtree Road Northeast

Atlanta, GA 30319
(404) 261-1441
www.oglethorpe.edu

Savannah College of Art and
Design

Graduate Admissions

P.0. Box 2027

Savannah, GA 31402-2027
(800) 869-7223

www.scad.edu

Southern Polytechnic State
University

Graduate Admissions

1100 South Marietta Parkway
Marietta, GA 30060

(770) 528-7281
WWW.Spsu.edu

State University of West Georgia

Graduate Admissions
1600 Maple Street
Carrollton, GA 30118
(770) 836-6419
www.westga.edu

University of Georgia

Graduate Admissions

Boyd Graduate Research Studies
Athens, GA 30602-7402

(706) 542-1787

www.uga.edu

Valdosta State University

Graduate Admissions
1500 N. Patterson Street
Valdosta, GA 31698
(229) 333-5694
www.valdosta.edu
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GUAM

University of Guam

Graduate Admissions
UOG Station
Mangilao, GU 96923
(671) 735-2169
www.uog.edu

HAWAII

Chaminade University of
Honolulu

Graduate Admissions
3140 Waialae Avenue
Honolulu, HI 96816
(800) 735-3733
www.chaminade.edu

Hawaii Pacific University

Graduate Admissions Office
1164 Bishop Street
Honolulu, HI 96813

(808) 544-0200
www.hpu.edu

University of Hawaii-Manoa

2540 Maile Way
Spalding 354
Honolulu, HI 96822
(808) 956-8544
www.uhm.hawaii.edu

IDAHO

Boise State University

Graduate Admissions
1910 University Drive
Boise, ID 83725
(208) 426-1309
www.boisestate.edu

2 D

Idaho State University

Box 8075
Pocatello, ID 83209
(208) 282-2150
www.isu.edu

Northwest Nazarene University

Graduate Admissions
623 Holly Street
Nampa, ID 83686
(800) 349-6938
www.nnu.edu

University of Idaho

College of Graduate Studies
P.O. Box 443017

Moscow, ID 83844-3017
(208) 885-6243
www.uidaho.edu

ILLINOIS

Aurora University

Graduate Admissions

347 South Gladstone Avenue
Aurora, IL 60506-4892
(630) 892-6431
www.aurora.edu

Benedictine University

Enrollment Center
Lownik Hall

5700 College Road
Lisle, IL 60532
(630) 829-6300
www.ben.edu

Bradley University

Bradley Hall Room 118
Peoria, IL 61625
(309) 677-2375
www.bradley.edu

Chicago State University

Graduate Admissions

9501 South King Drive-LIB 338
Chicago, IL 60628

(773) 995-2404

www.csu.edu

Columbia College

Graduate School Office
600 South Michigan Avenue
Chicago, IL 60605-1996
(312) 344-7260
www.colum.edu

DePaul University

Graduate Admissions
DePaul Center, Room 9100
One East Jackson Boulevard
Chicago, IL 60604-2287
(312) 362-8300
www.depaul.edu

Eastern lllinois University

Graduate School

600 Lincoln Avenue
Charleston, IL 61920-3099
(217) 581-2220
www.eiu.edu

Governors State University

Graduate Admissions
University Park, IL 60466-0975
(708) 534-5000
www.govst.edu

lllinois Institute of Technology

3300 South Federal

Main Building Room 301A
Chicago, IL 60616-3793
(312) 567-3020
www.iit.edu
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lllinois State University

Graduate School
Campus Box 4040
Hovey Hall, Room 310
Normal, IL 61790-4040
(309) 438-2583
www.ilstu.edu

Lake Forest College

Graduate Admissions
555 North Sheridan Road
Lake Forest, IL 60045
(847) 735-5083
www.lfc.edu

Lewis University

Office of Graduate Admissions
One University Parkway
Romeoville, IL 60446

(815) 836-5821
www.lewisu.edu

Loyola University—Chicago

Graduate Admissions
Granada Centre, Room 450
6525 North Sheridan Road
Chicago, IL 60626

(773) 508-3396
www.luc.edu

National-Louis University

Office of Admissions
1000 Capital Drive
Wheeling, IL 60090
(847) 465-5730
www.nl.edu

North Central College

Graduate Studies

30 North Brainard Street
P.O. Box 3063

Naperville, IL 60566-7063
(630) 637-5841
www.noctrl.edu

Northeastern lllinois University

Graduate Admissions

5500 North St. Louis Avenue
Chicago, IL 60625-4699
(773) 583-4050
www.neiu.edu

Northern lllinois University

Graduate School
Adams Hall

DeKalb, IL 60115-2864
(815) 753-0395
www.hiu.edu

Northwestern University

The Graduate School—Admissions
Rebecca Crown Center, 1-502
633 Clark Street

Evanston, IL 60208-1113

(847) 491-7264

www.nwu.edu

Olivet Nazarene University

School of Graduate Studies
1 University Avenue
Bourbonnais, IL 60914-2271
(800) 648-1463
www.olivet.edu

Quincy University
1800 College Avenue
Quincy, IL 62301
(217) 222-8020
www.quincy.edu

Roosevelt University

Office of Graduate Admissions
430 South Michigan Avenue
Chicago, IL 60605-1394
(312) 341-3515
www.roosevelt.edu

Saint Xavier University

Office of Admissions
3700 West 103rd Street
Chicago, IL 60655

(773) 298-3050
www.sxu.edu

School of the Art Institute of
Chicago

Graduate Admissions

37 South Wabash Avenue
Chicago, IL 60603

(800) 232-7242
www.artic.edu/saic

Southern Illinois University—
Carbondale

Graduate School

Woody Hall, Mail Code 4716
Carbondale, IL 62901

(618) 536-7791
www.siuc.edu

Southern Illinois University—
Edwardsville

Box 1047

Edwardsville, IL 62026-1047
(847) 317-8000
www.siue.edu

Trinity International University

Graduate Admissions
2065 Half Day Road
Deerfield, IL 60015
(847) 317-8000
www.tiu.edu

University of Chicago
5801 South Ellis
Chicago, IL 60637
(773) 702-1234
www.uchicago.edu
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University of lllinois—Chicago
The Graduate College

Box 5220

Chicago, IL 60680-5220

(312) 996-4350

www.uic.edu

University of lllinois—Springfield
Office of Graduate Studies

PAC 521

1 University Plaza

Springfield, IL 62704

(800) 252-8533

www.uis.edu

University of Illinois—
Urbana-Champaign

Graduate Admissions
901 West lllinois Street
Urbana, IL 61801
(217) 333-3048
www.uiuc.edu

Western lllinois University

School of Graduate Studies
237 Memorial Hall

One University Circle
Macomb, IL 61455-1390
(309) 298-1806
www.wiu.edu

Wheaton College

Graduate Admissions
501 E. College Avenue
Wheaton, IL 60187
(630) 752-5195
www.wheaton.edu

INDIANA

Anderson University

1100 East Fifth Street
Anderson, IN 46012
(765) 649-9071
www.anderson.edu

Ball State University

Graduate School

200 West University Avenue
Muncie, IN 47306

(765) 285-1297
www.bsu.edu

Bethel College

Graduate Studies Office
1001 West McKinley Avenue
Mishawaka, IN 46545-9986
(219) 257-3360
www.bethel-in.edu

Butler University

Graduate Admissions
4600 Sunset Avenue
Indianapolis, IN 46208
(317) 940-8140
www.butler.edu

Earlham College

Graduate Admissions
801 National Road West
Richmond, IN 47374
(800) 327-5426
www.earlham.edu

Grace College

Admissions Office

200 Seminary Drive
Winona Lake, IN 46590
(800) 54-GRACE
www.grace.edu

Huntington College

Graduate School Admissions
2303 College Avenue
Huntington, IN 46750

(888) 424-7231
www.huntington.edu

Indiana State University

School of Graduate Studies
183 Tirey Hall

Terre Haute, IN 47809
(812) 237-3111
www.indstate.edu

Indiana University—Bloomington

Graduate School Office
Kirkwood Hall No. 111

130 South Woodlawn Avenue
Bloomington, IN 47405
(812) 855-9343
www.iub.edu

Indiana University—Northwest

Office of Admissions
Hawthorne Hall 100
3400 Broadway
Gary, IN 46408-1197
(888) 968-7486
www.iun.edu

Indiana University—South Bend

1700 Mishawaka Avenue
P.O. Box 7111

South Bend, IN 46634
(219) 237-1lUSB
www.iusb.edu

Indiana University—Southeast

Office of Admissions
University Center Room 100
4201 Grant Line Road

New Albany, IN 47150-6405
(812) 941-2212
www.ius.edu
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Indiana University-Purdue
University at Fort Wayne

2101 East Coliseum Boulevard
Fort Wayne, IN 46805

(219) 481-6145

www.ipfw.edu

Indiana University—Purdue
University at Indianapolis

Graduate Office

Union Building #518

620 Union Drive, Room 518
Indianapolis, IN 46202-5167
(317) 278-2490
www.iupui.edu

Oakland City University

143 Lucretia Street
Oakland City, IN 47660
(800) 737-5125
www.oak.edu

Purdue University

Graduate School

Young Graduate House, Room 170
West Lafayette, IN 47906-6208
(765) 494-2600

www.purdue.edu

Purdue University—Calumet
The Graduate School

2200 169th Street

Hammond, IN 46323-2094
(219) 989-2257
www.calumet.purdue.edu

Rose-Hulman Institute of
Technology

Graduate Studies Office
5500 Wabash Avenue, CM26
Terre Haute, IN 47803

(812) 877-8403
www.rose-hulman.edu

Saint Joseph's College

Office of Admissions
P.0. Box 890
Rensselaer, IN 47978
(800) 447-8781
www.saintjoe.edu

Saint Mary-of-the-Woods
College

Saint Mary-of-the-Woods, IN 47876
(812) 535-5241
www.smwc.edu

Saint Meinrad College

Director of Enroliment
School of Theology

200 Hill Drive

Saint Meinrad, IN 47577
(800) 634-6723
www.saintmeinrad.edu

University of Indianapolis

Graduate Admissions
1400 East Hanna Avenue
Indianapolis, IN 46227
(317) 788-3368
www.uindy.edu

University of Notre Dame

The Graduate School Admissions
Notre Dame, IN 46556

(219) 631-7706

www.nd.edu

University of Southern Indiana

Office of Graduate Studies
8600 University Boulevard
Evansville, IN 47712
(800) 467-1965
www.usi.edu

Valparaiso University

116 Kretzmann Hall
Valparaiso, IN 46383-6493
(888) GO-VALPO
www.valpo.edu

IOWA

Drake University

Graduate Admissions

2507 University Avenue

Des Moines, IA 50311-4505
(800) 44-DRAKE
www.drake.edu

lowa State University

Graduate Admissions
100 Alumni Hall
Ames, IA 50011-2011
(515) 294-4531
www.iastate.edu

Loras College

Office of the Graduate Division
1450 Alta Vista Street
Dubuque, IA 52004-0178
(319) 588-7139
www.loras.edu

Saint Ambrose University

Graduate Admissions Office
518 West Locust Street
Davenport, 1A 52803

(319) 333-6308
www.sau.edu

University of Dubuque
2000 University Avenue
Dubuque, 1A 52001
(563) 589-3000
www.dbg.edu
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University of lowa

Graduate Admissions
107 Calvin Hall

lowa City, IA 52242-1396
(319) 335-1525
www.uiowa.edu

University of Northern lowa

122 Lang Hall Mail Code 0135
Cedar Falls, IA 50614

(319) 273-2748

www.uni.edu

KANSAS

Baker University

Admissions

6600 College Boulevard, Suite 100
Overland Park, KS 66211

(913) 491-4432

www.bakeru.edu

Emporia State University

Office of Graduate Studies
1200 Commercial Street
Emporia, KS 66801-5087
(800) 950-GRAD
www.emporia.edu

Fort Hays State University

Picken Hall Room 202
600 Park Street

Hays, KS 67601-4099
(785) 628-4236
www.fhsu.edu

Friends University
Graduate Admissions

2100 West University Place
Wichita, KS 67213

(316) 295-5300
www.friends.edu
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Kansas State University

Graduate School

103 Fairchild Hall
Manhattan, KS 66506-1103
(785) 532-6191
www.ksu.edu/grad/

Mid-America Nazarene College

Graduate Studies

2030 East College Way
Olathe, KS 66062-1899
(913) 782-3750
www.manc.edu

Pittsburg State University

Graduate Studies

1701 South Broadway
Pittsburg, KS 66762-7540
(316) 235-4223
www.pittstate.edu

University of Kansas

Graduate School

300 Strong Hall

1450 Jayhawk Boulevard
Lawrence, KS 66045-7535
(785) 864-4141
www.ukans.edu

Washburn University of Topeka

Office of Admissions
1700 S.W. College Avenue
Topeka, KS 66621

(785) 231-1030
www.wuacc.edu

Wichita State University

Graduate School
1845 Fairmount
Wichita, KS 67260-0004
(316) 978-3095
www.wichita.edu

KENTUCKY

Eastern Kentucky University

Graduate School

Coates CPO 5-A

521 Lancaster Avenue
Richmond, KY 40475-3102
(859) 622-1742
www.eku.edu

Kentucky State University

Graduate Studies
400 East Main Street
Frankfort, KY 40601
(502) 597-6442
www.kysu.edu

Morehead State University

Graduate Office
701 Ginger Hall
Morehead, KY 40351
(800) 585-6781
www.morehead-st.edu

Murray State University
Graduate Admissions

P.O. Box 9

Murray, KY 42071

(270) 762-3741
www.mursuky.edu

Northern Kentucky University

333 0ld Science Building
Highland Heights, KY 41099
(859) 572-1555
www.nku.edu

Spalding University
Office of Admissions
851 South Fourth Street
Louisville, KY 40203
(502) 585-7111
www.spalding.edu
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University of Kentucky
Graduate School

3rd Floor, Patterson Office Tower

Lexington, KY 40506-0027
(859) 257-4613
www.uky.edu

University of Louisville

Graduate School

LLO6 Houchens Building
Louisville, KY 40292
(502) 852-3101
www.louisville.edu

Western Kentucky University

Office of Graduate Studies
One Big Red Way

Bowling Green, KY 42101
(270) 745-2446
www.wku.edu

LOUISIANA

Grambling State University

School of Graduate Studies
P.O. Drawer 845
Grambling, LA 71245
(318) 247-3811
www.gram.edu

Louisiana State University—
Shreveport

Graduate Studies

One University Place
Shreveport, LA 71115

(318) 797-5247

www.Isus.edu

Louisiana State University

114 David Boyd Hall
Baton Rouge, LA 70803
(225) 388-2311
www.Isu.edu

Louisiana Tech University

The Graduate School
P.O. Box 7923
Ruston, LA 71272
(318) 257-2924
www.latech.edu

Loyola University—New Orleans

Office of Admissions
Graduate Studies, Box 18
6363 St. Charles Avenue
New Orleans, LA 70118
(504) 865-3240
www.loyno.edu

McNeese State University
P.O. Box 92180

Lake Charles, LA 70609
(337) 475-5394
www.mcneese.edu

Nicholls State University
P.0. Box 2004

Thibodaux, LA 70310
(985) 448-4507
www.nicholls.edu

Northwestern State University of
Louisiana

Graduate School, 119 TEC
Natchitoches, LA 71497

(318) 357-5851
www.nsula.edu

Southeastern Louisiana
University

Graduate School

SLU 10809

Hammond, LA 70402
(504) 549-2103
www.selu.edu

Southern University and
Agricultural and Mechanical
College

Graduate School

P.0. Box 9860

Southern Branch Post Office
Baton Rouge, LA 70813
(225) 771-5390
www.subr.edu

Southern University at New
Orleans

Graduate Admissions
6400 Press Drive
Graduate Studies

New Orleans, LA 70126
(504) 284-5484
www.suno.edu

Tulane University

Office of Graduate School
324 Gibson Hall

New Orleans, LA 70118
(504) 865-5000
www.tulane.edu

University of Louisiana—
Lafayette

Graduate School

P.O. Box 44610

Lafayette, LA 70504-4610
(337) 482-6965
www.louisiana.edu

University of Louisiana—Monroe

Graduate School

700 University Avenue
Monroe, LA 71209
(318) 342-1036
www.ulm.edu
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University of New Orleans

Office of Admissions
2000 Lakefront Drive
New Orleans, LA 70148
(800) 256-5866
www.uno.edu

Xavier University of Louisiana

Graduate School

One Drexel Drive

New Orleans, LA 70125
(504) 483-7487
www.xula.edu

MAINE

College of the Atlantic

Office of Admissions
105 Eden Street

Bar Harbor, ME 04609
(207) 288-5015
www.coa.edu

University of Maine

The Graduate School
5782 Winslow Hall
Orono, ME 04469
(207) 581-3218
www.umaine.edu

University of New England

Office of Admissions
11 Hills Beach Road
Biddeford, ME 04005
(800) 477-4UNE
www.une.edu

University of Southern Maine

Office of Graduate Studies

96 Exeter Street, P.O. Box 9300
Portland, ME 04104-9300
(207) 780-4386
www.usm.maine.edu
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MARYLAND

Bowie State University

Graduate Admissions Office
14000 Jericho Park Road
Bowie, MD 20715

(301) 860-3448
www.bowiestate.edu

College of Notre Dame of
Maryland

Graduate Studies

4701 North Charles Street
Baltimore, MD 21210-2476
(410) 532-5317
www.ndm.edu

Coppin State College

Graduate Admissions

2500 West North Avenue
Baltimore, MD 21216-3698
(800) 635-3674
www.coppin.edu

Frostburg State University

Office of Graduate Services
101 Braddock Road
Frostburg, MD 21532
(301) 687-7053
www.frostburg.edu

Goucher College

Graduate and Professional Studies
1021 Dulaney Valley Road
Baltimore, MD 21204-2794

(800) 468-2437

www.goucher.edu

Hood College

Graduate Admissions

401 Rosemont Avenue
Frederick, MD 21701-8575
(301) 696-3600
www.hood.edu

Johns Hopkins University

230 Mergenthaler Hall
3400 North Charles Street
Baltimore, MD 21218
(410) 516-8174
www.jhu.edu

Loyola College

Graduate Admissions

4501 North Charles Street
Baltimore, MD 21210-2699
(410) 617-5020
www.loyola.edu

Maryland Institute—
College of Art

Graduate Admissions
1300 Mt. Royal Avenue
Baltimore, MD 21217
(410) 225-2256
www.mica.edu

Morgan State University

School of Graduate Studies
1700 East Cold Spring Lane
Baltimore, MD 21251

(443) 885-3185
www.morgan.edu

Mount Saint Mary’s College

Director of Graduate Studies
Knott Academic Center
Emmitsburg, MD 21727
(301) 447-5371
www.msmary.edu

Saint John's College

The Graduate Institute
P.0. Box 2800
Annapolis, MD 21404
(410) 626-2541
www.sjca.edu
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Salisbury University

Office of Admissions
1200 Camden Avenue
Salisbury, MD 21801
(410) 543-6161
www.salisbury.edu

Towson State University

8000 York Road, Suite 216
Towson, MD 21252

(410) 704-2501
www.towson.edu

University of Baltimore

Office of Admissions
Business Center 104
1420 North Charles Street
Baltimore, MD 21201
(410) 8374777
www.ubalt.edu

University of Maryland-
Baltimore County

UMBC Graduate Admissions
1000 Hilltop Circle
Baltimore, MD 21250
(410) 455-2673
www.umbc.edu

University of Maryland-
College Park

Graduate Enrollment Management

Services

2123 Lee Building

College Park, MD 20742-5121
(301) 405-4198
www.umcp.umd.edu

University of Maryland-
Eastern Shore

Office of Graduate Studies
1137 Child Development Center
Princess Anne, MD 21853-1299
(410) 651-6507

www.umes.edu

University of Maryland-
University College

UMUC Graduate Student Affairs
Room 2211 SFSC

3501 University Boulevard East
College Park, MD 20742

(301) 985-7155
www.umuc.edu

Washington College

Office of Graduate Admissions
300 Washington Avenue
Chestertown, MD 21620
(410) 778-7700
www.washcoll.edu

Western Maryland College

Admissions Coordinator
Two College Hill
Westminster, MD 21157
(410) 857-2500
www.wmdc.edu

MASSACHUSETTS

American International College

Admissions Office
1000 State Street
Springfield, MA 01109
(413) 205-3201
www.aic.edu

Anna Maria College

Graduate Admissions
50 Sunset Lane

Paxton, MA 01612-1198
(508) 849-3360
www.annamaria.edu

Assumption College

Director of Graduate Enroliment
500 Salisbury Street
Worcester, MA 01609-1296
(508) 767-7387
www.assumption.edu

Babson College

F.W. Olin Graduate School

of Business

Babson Park, MA 02457-0310
(781) 239-4317
www.babson.edu

Bentley College

Graduate Admissions

175 Forest Street
Waltham, MA 02452-4705
(781) 891-2108
www.bentley.edu

Boston College

140 Commonwealth Avenue
Chestnut Hill, MA 02467
(617) 552-8000
www.bc.edu

Boston University

Graduate School Admissions
Room 112

705 Commonwealth Avenue
Boston, MA 02215

(617) 353-2696
www.bu.edu

Brandeis University

Mail Stop 31

Waltham, MA 02454-9110
(781) 736-3410
www.brandeis.edu

Bridgewater State College

Graduate Admissions
Maxwell Library, Room L6
Bridgewater, MA 02325
(508) 531-1300
www.bridgew.edu
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Clark University

Graduate Admissions
950 Main Street
Worcester, MA 01610
(508) 793-7711
www.clarku.edu

Elms College

Admissions Office

291 Springfield Street
Chicopee, MA 01013-2839
(413) 592-3189
www.elms.edu

Emerson College

Graduate Admissions
120 Boylston Street
Boston, MA 02116
(617) 824-8610
www.emerson.edu

Emmanuel College

Graduate and Professional Programs
400 The Fenway

Boston, MA 02115

(617) 7359700
www.emmanuel.edu

Fitchburg State College

Graduate Admissions Office
160 Pearl Street

Fitchburg, MA 01420-2697
(978) 665-3208
www.fsc.edu

Framingham State College

100 State Street

P.0. Box 9101

Framingham, MA 01701-9101
(508) 626-4550
www.framingham.edu
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Harvard University

Office of Admissions

Graduate School of Arts & Sciences
P.O. Box 9129

Cambridge, MA 02138-9129

(617) 495-5100

www.harvard.edu

Hellenic College

Office of Admissions
50 Goddard Avenue
Brookline, MA 02445
(617) 850-1285
www.hchc.edu

Lesley College

Office of Admissions

29 Everett Street
Cambridge, MA 02138-2790
(617) 349-8300
www.lesley.edu

Massachusetts Institute of
Technology

Graduate Admissions

77 Massachusetts Avenue
Room 3-103

Cambridge, MA 02139-4307
(617) 253-2917
web.mit.edu

New England Conservatory of
Music

Office of Admissions

290 Huntington Avenue

Boston, MA 02115

(617) 585-1101
www.newenglandconservatory.edu

Northeastern University

360 Huntington Avenue
boston, MA 02115
(617) 373-2000
www.hortheastern.edu

Regis College

Graduate and Continuing Studies

Box 49, 235 Wellesley Street
Weston, MA 02193-1571
(617) 768-7188
www.regiscollege.edu

Salem State College

Graduate School
352 Lafayette Street
Salem, MA 01970
(978) 542-6323
www.salemstate.edu

Simmons College

Graduate Admissions
300 The Fenway
Boston, MA 02115
(617) 521-2910
www.simmons.edu

Smith College

Office of Graduate Study
343 Bell Hall
Northampton, MA 01063
(413) 585-3050
www.smith.edu

Springfield College
Academic Affairs

263 Alden Street
Springfield, MA 01109
(413) 748-3959
www.springfieldcollege.edu

Suffolk University

Graduate Admissions
8 Ashburton Place
Boston, MA 02108
(617) 573-8302
www.suffolk.edu
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Tufts University

Graduate Admissions
Ballou Hall, First Floor
Medford, MA 02155
(617) 627-3395
www.tufts.edu

University of Massachusetts—
Ambherst

Graduate School

Goodell Building

140 Hicks Way

Amherst, MA 01003-9333
(413) 545-0721
www.umass.edu

University of Massachusetts—
Boston

Office of Graduate Studies
Quinn Building 2nd Floor
100 Morrissey Boulevard
Boston, MA 02125-3393
(617) 287-6400
www.umb.edu

University of Massachusetts—
Dartmouth

Graduate Studies Office

285 0Old Westport Road

North Dartmouth, MA 02747-2300
(508) 999-8604

www.umassd.edu

University of Massachusetts—
Lowell

The Graduate School
833 Broadway Street
Dugan Hall

Lowell, MA 01854-5130
(978) 934-2381
www.uml.edu

Western New England College

Office of Continuing Education
Room 206 Herman Hall

1215 Wilbraham Road
Springfield, MA 01119

(413) 782-1249
www.wnec.edu

Westfield State College

Student Adminsitrative Services
Attn: Admissions

P.0. Box 1630

Westfield, MA 01086-1630
(413) 572-5218
www.wsc.mass.edu

Wheelock College

Graduate Admissions
200 The Riverway
Boston, MA 02215-4176
(617) 879-2197
www.wheelock.edu

Worcester Polytechnic Institute

Graduate Admissions Office
100 Institute Road
Worcester, MA 01609
(508) 831-5301
www.wpi.edu

MICHIGAN

Andrews University

School of Graduate Studies
Berrien Springs, Ml 49104
(616) 471-6321
www.andrews.edu

Central Michigan University

College of Graduate Studies
100 Foust Hall

Mount Pleasant, Ml 48859
(989) 774-4723
www.cmich.edu

Cranbrook Academy of Art

1221 North Woodward Avenue
Box 801

Bloomfield Hills, MI 48303-0801
(248) 645-3300
www.cranbrook.edu

Eastern Michigan University

401 Pierce Hall
Ypsilanti, Ml 48197
(800) 468-6368
www.emich.edu

Ferris State University

1201 South State Street
Big Rapids, Ml 49307
(231) 591-2100
www.ferris.edu

Grand Valley State University

One Campus Drive

150 Student Services Building
Allendale, Ml 49401-9403
(616) 331-2025
www.gvsu.edu

Kettering University

Graduate Office

CC 5-100

1700 West Third Avenue
Flint, Ml 48504-4898
(866) 584-7237
www.kettering.edu

Lawrence Technological
University

21000 West Ten Mile Road
Southfield, Ml 48075
(248) 204-3160
www.ltu.edu
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Marygrove College

Graduate Admissions
8425 West McNichols
Detroit, Ml 48221-2599
(800) 627-9476
www.marygrove.edu

Michigan State University

Office of Admissions

250 Administration Building
East Lansing, MI 48824-0590
(517) 355-8332
www.msu.edu

Michigan Technological
University

The Graduate School
1400 Townsend Drive
Houghton, Ml 49931-1295
(906) 487-2327
www.mtu.edu

Northern Michigan University

309 Cohodas

1401 Presque Isle Avenue
Marquette, Ml 49855
(906) 227-2300
www.nmu.edu

Oakland University

Graduate Admissions

160 North Foundation Hall
Rochester, Ml 48309-4401
(248) 370-3167
www3.0akland.edu

Saginaw Valley State University

Graduate Admissions

7400 Bay Road

University Center, Ml 48710
(517) 249-1696
WWW.Ssvsu.edu
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Siena Heights University

The Graduate College

1247 East Siena Heights Drive
Adrian, MI 49221

(517) 263-0731
www.sienahts.edu

University of Detroit Mercy

Graduate Programs Office
P.0. Box 19900

Detroit, Ml 48219-0900
(313) 993-1245
www.udmercy.edu

University of Michigan-
Ann Arbor

Office of Graduate Admissions
Rackham Building

915 E. Washington

Ann Arbor, Ml 48109-1070
(734) 764-8129
www.umich.edu

University of Michigan—
Dearborn

Office of Graduate Studies
Dearborn, Ml 48128-1491
(313) 593-1494
www.umd.umich.edu

University of Michigan—Flint

Office of Admissions
245 University Pavillion
Flint, Ml 48502

(810) 762-3300
www.flint.umich.edu

Wayne State University
University Admissions
Detroit, Ml 48202

(313) 577-3577
www.wayne.edu

Western Michigan University

The Graduate College

260 West Walwood Hall
Kalamazoo, MI 49008-5456
(616) 387-8212
www.wmich.edu

MINNESOTA

Augsburg College

2211 Riverside Avenue
Minneapolis, MN 55454
(612) 330-1000
www.augsburg.edu

Bemidji State University

Graduate Studies

1500 Birchmont Drive, NE
Box 30

Bemidji, MN 56601-2699
(218) 755-2027
www.bemidjistate.edu

College of Saint Catherine

Graduate Admissions

Mail #4024

2004 Randolph Avenue
St. Paul, MN 55105-1794
(651) 690-6933
www.stkate.edu

Hamline University

Graduate Admissions

833 North Snelling Avenue
St. Paul, MN 55104

(651) 523-2900
www.hamline.edu
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Minnesota State University—
Mankato

Graduate Studies Office

Wigley Administration Center 125
Mankato, MN 56001

(507) 389-2321

www.mnsu.edu

Minnesota State University—
Moorhead

Graduate Studies Office
1104 Seventh Avenue South
Moorhead, MN 56563
(800) 593-7246
www.mnstate.edu

National Technological
University

155 5th Avenue South, Suite 600
Minneapolis, MN 55401

(800) 582-9976

www.ntu.edu

Saint Cloud State University

Graduate Studies

720 Fourth Avenue South
Saint Cloud, MN 56301-4498
(320) 255-2113
www.stcloudstate.edu

Saint John's University

School of Graduate Studies
121 Administrative Services
Collegeville, MN 56321
(320) 255-2113
www.csbsju.edu

Saint Mary’s University of
Minnesota

Office of Admissions

2500 Park Avenue
Minneapolis, MN 55404-4403
(612) 728-5207
www.smumn.edu

University of Minnesota—Duluth

UMD Graduate Office

431 Darland Administration
Duluth, MN 55812

(218) 726-7523
www.d.umn.edu

University of Minnesota—
Twin Cities

309 Johnston Hall

101 Pleasant Street, SE
Minneapolis, MN 55455
(612) 625-3014
wwwl.umn.edu/twincities

University of Saint Thomas

2115 Summit Avenue
Saint Paul, MN 55105
(651) 962-6150
www.stthomas.edu

Winona State University

Office of Admissions
P.O. Box 5838
Winona, MN 55987
(507) 457-5100
www.winona.msus.edu

MISSISSIPPI

Delta State University

P.O. Box C-3
Cleveland, MS 38733
(662) 846-4655
www.deltastate.edu

Jackson State University

The Graduate School
P.O. Box 17095
1400 Lynch Street
Jackson, MS 39217
(601) 979-5841
www.jsums.edu

Mississippi College
Box 4029

Clinton, MS 39058
(601) 925-3225
www.mc.edu

Mississippi State University

Graduate Admissions

P.0. Box 6305

Mississippi State, MS 39762
(662) 325-7400
www.msstate.edu

University of Mississippi

The Graduate School
P.O. Box 1848
University, MS 38677
(662) 915-7474
www.olemiss.edu

University of Southern
Mississippi

Office of Graduate Studies
P.0. Box 5024
Hattiesburg, MS 39406
(601) 266-4369
www.usm.edu

MISSOURI

Avila College

Office of Admissions

11901 Wornall Road

Kansas City, MO 64145-1698
(800) 462-8452
www.avila.edu

Central Missouri State University
Office of Graduate Studies

Ward Edwards 1800

Warrensburg, MO 64093

(660) 543-4778

www.cmsu.edu
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Columbia College

Admissions Office
1001 Rogers Street
Columbia, MO 65216
(573) 875-8700
www.ccis.edu

Fontbonne College

6800 Wydown Boulevard
St. Louis, MO 63105
(800) 205-5862
www.fontbonne.edu

Lincoln University

110 Martin Luther King Hall
820 Chestnut Street

Jefferson City, MO 65102-0029
(573) 681-5247
www.lincolnu.edu

Lindenwood College

Office of Admissions
209 South Kingshighway
St. Charles, MO 63301
(636) 949-4933
www.lindenwood.edu

Maryville University of Saint
Louis

13550 Conway Road

St. Louis, MO 63141

(800) 627-9855
www.maryville.edu

Northwest Missouri State
University

800 University Drive
Maryville, MO 64468

(660) 562-1145
www.nwmissouri.edu

Park College

8700 NW River Park Drive
Parkville, MO 64152
(816) 741-2000
www.park.edu

Rockhurst University

1100 Rockhurst Road
Kansas City, MO 64110
(800) 842-6776
www.rockhurst.edu

Saint Louis University

221 North Grand Blvd.
St. Louis, MO 63103
(800) SLU-FORU
www.slu.edu

Southeast Missouri State
University

Memorial Hall 106, MS4400
One University Plaza

Cape Girardeau, MO 63701
(573) 651-2192
www.semo.edu

Southwest Missouri State
University

Graduate College

901 South National Avenue
Springfield, MO 65804
(417) 836-5331
www.smsu.edu

Truman State University

Graduate Office

McClain Hall 203

100 East Normal
Kirksville, MO 63501-4221
(660) 785-4109
www.truman.edu

University of Missouri—Columbia

Graduate Admissions
210 Jesse Hall
Columbia, MO 65211
(573) 882-6311
www.missouri.edu

University of Missouri—
Kansas City

Office of Graduate Studies
300F Administration Center
5100 Rockhill Road
Kansas City, MO 64110
(816) 235-1161
www.umkc.edu

University of Missouri—Rolla

Office of Admissions
106 Parker Hall

1870 Miner Circle
Rolla, MO 65409-1060
(800) 522-0938
www.umr.edu

University of Missouri—St. Louis

Graduate School Admissions
8001 Natural Bridge Road
St. Louis, MO 63121

(314) 516-5458
www.umsl.edu

Washington University
One Brookings Drive

St. Louis, MO 63130
(314) 935-5000
www.wustl.edu

Webster University

Graduate Admissions

St. Louis, MO 63119-3194
(314) 968-7100
www.websteruniv.edu



Universities with Graduate Programs

William Woods University

One University Avenue
Fulton, MO 65251
(800) 995-3199
www.williamwoods.edu

MONTANA

Montana State University—
Bozeman

College of Graduate Studies
P.O. Box 172580

Bozeman, MT 59717-2580
(406) 994-4145
www.montana.edu

Montana Tech of the University
of Montana

1300 West Park Street
Butte, MT 59701
(800) 445-TECH
www.mtech.edu

University of Great Falls

College of Graduate Studies
1301 20th Street South
Great Falls, MT 59405
(406) 791-5334
www.ugf.edu

University of Montana
32 Campus Drive No. 2592
Missoula, MT 59812

(406) 243-2572
www.umt.edu

NEBRASKA

Bellevue University

1000 Galvin Road South
Bellevue, NE 68005
(402) 293-2000
www.bellevue.edu

Chadron State College

Graduate School Admissions
1000 Main Street, Miller Hall
Chadron, NE 69337

(308) 432-6214
www.csc.edu

Concordia College

800 North Columbia Avenue
Seward, NE 68434

(800) 535-5494
www.cune.edu

Creighton University

Graduate School Admissions
2500 California Plaza
Omaha, NE 68178

(402) 280-2870
www.creighton.edu

University of Nebraska—Lincoln

Graduate Studies

1100 Seaton Hall
Lincoln, NE 68588-0619
(402) 472-2878
www.unl.edu

University of Nebraska—Kearney

Office of Graduate Studies
Founders Hall 2131
Kearney, NE 68849

(308) 865-8500
www.unk.edu

University of Nebraska—Omaha

Office of Graduate Studies

Eppley Administration Building 202
Omaha, NE 68182-0209

(402) 554-2341
www.unomaha.edu

NEVADA

University of Nevada—Reno

The Graduate School
Mail Stop 326

Reno, NV 89557
(775) 784-6869
www.unr.edu

University of Nevada—Las Vegas
4505 South Maryland Parkway

P.O. Box 451017

Las Vegas, NV 89154

(702) 895-3320

www.unlv.edu

NEW HAMPSHIRE

Antioch New England Graduate
School

40 Avon Street

Keene, NH 03431-3516

(603) 357-3122
www.antiochne.edu

Dartmouth College
Graduate School Admissions
602 Wentworth Hall
Hanover, NH 03755-3526
(603) 646-2106
www.dartmouth.edu
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Franklin Pierce College

Division of Graduate and
Professional Studies
207 College Road
Rindge, NH 03461-0060
(800) 325-1090
www.fpc.edu

Keene State College

Admissions

Elliott Hall

229 Main Street
Keene, NH 03435
(800) 572-1909
www.keene.edu

New England College

Graduate Admissions
7 Main Street
Henniker, NH 03242
(603) 428-2211
www.nec.edu

Plymouth State University

Graduate School

17 High Street, MSC 11
Plymouth, NH 03264
(800) 367-4723
www.plymouth.edu

Rivier College

Graduate Admissions
420 Main Street
Nashua, NH 03060
(603) 897-8219
www.rivier.edu

University of New Hampshire
Thompson Hall

105 Main Street

Durham, NH 03824

(603) 862-3000

www.unh.edu
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NEW JERSEY

College of New Jersey

P.0. Box 7718

2000 Pennington Road
Trenton, NJ 08628-0718
(609) 771-1855
www.tcnj.edu

Drew University

Graduate School Admissions
36 Madison Avenue
Madison, NJ 07940

(973) 408-3110
www.drew.edu

Fairleigh Dickinson University

Graduate Admissions
1000 River Road
Teaneck, NJ 07666
(201) 692-2551
www.fdu.edu

Kean University of New Jersey

Graduate Admissions Office
Townsend Hall, T-122

1000 Morris Avenue

Union, NJ 07083

(908) 527-2665
www.kean.edu

Monmouth University

Graduate Admissions

West Long Branch, NJ 07764-1898
(732) 571-3452
www.monmouth.edu

Montclair State University

The Graduate School
Valley and Normal Avenues
Upper Montclair, NJ 07043
(973) 655-5147
www.montclair.edu

New Jersey City University

(formerly Jersey City State College)
Jersey City, NJ 07305-1597

(201) 200-3234

www.njcu.edu

New Jersey Institute of
Technology

University Heights
Newark, NJ 07102

(973) 596-3300
www.njit.edu

Princeton University

Graduate Admissions

P.0. Box 270

Princeton, NJ 08544-0270
(609) 258-3034
www.princeton.edu

Rider University

2083 Lawrenceville Road
Lawrenceville, NJ 08648-3099
(609) 896-5036
www.rider.edu

Rowan University
Graduate School

201 Mullica Hill Road
Glassboro, NJ 08028
(856) 256-4050
www.rowan.edu

Rutgers University—Camden
College of Arts and Science
406 Penn Street

Camden, NJ 08102

(856) 225-6104
www.camden.rutgers.edu



Universities with Graduate Programs

Rutgers University—New
Brunswick

The Office of Graduate Admissions
18 Bishop Place

New Brunswick, NJ 08901-8530
(732) 932-7711

www.rutgers.edu

Rutgers University—Newark

Graduate School-Newark
University Heights

401 Hill Hall

360 Martin Luther King Jr. Blvd.
Newark, NJ 07102

(973) 353-5834
www.newark.rutgers.edu

Saint Peter’s College

Graduate Admissions

2641 Kennedy Boulevard
Jersey City, NJ 07306-5997
(201) 915-9203
www.spc.edu

Seton Hall University

400 South Orange Avenue
South Orange, NJ 07079
(973) 761-9000
www.shu.edu

Stevens Institute of Technology

Office of Graduate Studies
Howe Center 12th Floor
Castle Point on Hudson
Hoboken, NJ 07030
(201) 216-5234
www.stevens-tech.edu

William Paterson College of
New Jersey

Office of Admissions

300 Pompton Road

Wayne, NJ 07470

(973) 720-2125
ww2.wpunj.edu

NEW MEXICO

Eastern New Mexico University

Graduate School

Station 9, Quay Hall, Room 105
Portales, NM 88130

(505) 562-2147

www.enmu.edu

New Mexico Highlands
University

Office of Graduate Studies

Box 9000

Rodgers Hall Administration Building
Las Vegas, NM 87701

(505) 454-3266

www.nmhu.edu

New Mexico State University

MSC3G, P.O. Box 30001

Las Cruces, NM 88003-8001
(505) 646-2736
www.nmsu.edu

Saint John's College

The Gradute Insitutute
1160 Camino Cruz Blanca
Santa Fe, NM 87505-4599
(505) 984-6082
www.sjcsf.edu

University of New Mexico

Office of Graduate Studies
MSC03 2180

Albuquerque, NM 87131-0001
(505) 277-2711
www.unm.edu

Western New Mexico University

Graduate Admissions
1000 West College Avenue
Silver City, NM 88062
(800) 872-9668
www.wnmu.edu

NEW YORK

Adelphi University

Office of Graduate Admissions
Levermore Hall 114

Garden City, NY 11530

(516) 877-3050
www.adelphi.edu

Alfred University

Graduate Admissions
Alumni Hall

Alfred Drive

Alfred, NY 14802
(800) 541-9229
www.alfred.edu

Bard College

Graduate School Admissions

P.0. Box 5000

Annandale-on-Hudson, NY 12504-5000
(914) 758-7472

www.bard.edu

Canisius College

2001 Main Street
Buffalo, NY 14208-1098
(716) 888-3230
www.canisius.edu

Clarkson University

P. 0. Box 5802

Potsdam, NY 13699-5802
(315) 268-3802
www.clarkson.edu

Colgate University

13 Oak Drive
Hamilton, NY 13346
(315) 228-7401
www.colgate.edu
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College of New Rochelle

Graduate School

29 Castle Place

New Rochelle, NY 10805
(914) 654-5334
www.cnr.edu

College of Saint Rose

432 Western Avenue
Albany, NY 12203
(800) 637-8556
www.strose.edu

Columbia University

2960 Broadway

New York, NY 10027-6902
(212) 854-1754
www.columbia.edu

Cornell University
Graduate School
Caldwell Hall

Ithaca, NY 14853-2602
(607) 255-5820
www.cornell.edu

City University of New York-
Baruch College

Office of Graduate Studies
B5-205 Bernard Baruch Way
New York, NY 10010-5585
(646) 312-4490
www.baruch.cuny.edu

City University of New York—
Brooklyn College

1602 James Hall

2900 Bedford Avenue

Brooklyn, NY 11210

(718) 951-5001
www.brooklyn.cuny.edu
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City University of New York-
City College

Graduate School Admissions,
Room 100

Administration Building

Convent Avenue and 138th Street
New York, NY 10031

(212) 650-6980
www.ccny.cuny.edu

City University of New York-
The College of Staten Island
North Administration Building 2A,
Room 102

2800 Victory Boulevard

Staten Island, NY 10314

(718) 982-2010
www.csi.cuny.edu

City University of New York—
Graduate School and University
Center

Office of Admissions
365 Fifth Avenue
New York, NY 10016
(212) 817-7470
www.gc.cuny.edu

City University of New York-
Hunter College

Office of Admissions

695 Park Avenue, Room 100 North
New York, NY 10021

(212) 772-4490
www.hunter.cuny.edu

City University of New York-
Lehman College

250 Bedford Park Boulevard West
Room 150, Schuster Hall

Bronx, NY 10468

(718) 960-8702
www.lehman.cuny.edu

City University of New York—
Queens College

Office of Admissions
65-30 Kissena Boulevard
Flushing, NY 11367
(718) 997-5600
www.qc.edu

Cooper Union

Office of Admissions
30 Cooper Square
New York, NY 10003
(212) 353-4120
www.cooper.edu

D'Youville College

One D’Youville Square
320 Porter Avenue
Buffalo, NY 14201-9985
(716) 881-7676
www.dyc.edu

Fashion Institute of Technology

The School of Graduate Studies,
Room E315

Seventh Avenue at 27th Street
New York, NY 10001-5992
(212) 217-5714
www.fitnyc.suny.edu

Fordham University

216 Keating Hall

441 East Fordham Road
Bronx, NY 10458-5161
(718) 817-4416
www.fordham.edu

Fordham University

Graduate School of Education
Dean’s Office, Room 1121
113 West 60th Street

New York, NY 10023-7480
(212) 636-6406
www.fordham.edu



Universities with Graduate Programs

Hofstra University

106 Memorial Hall
Hempstead, NY 11549-1260
(516) 463-4723
www.hofstra.edu

lona College

Office of Graduate Admissions
715 North Avenue

New Rochelle, NY 10801
(914) 633-2502
www.iona.edu

Ithaca College

111 Towers Concourse
Ithaca, NY 14850
(607) 274-3527
www.ithaca.edu

Juilliard School

Office of Graduate Admissions
60 Lincoln Center Plaza

New York, NY 10023-6588
(212) 799-5000 ext. 223
www.juilliard.edu

Long Island University—
Brooklyn Campus

Admissions Office

One University Plaza
Brooklyn, NY 11201-5372
(718) 488-1011
www.liu.edu

Long Island University—
C.W. Post Campus
Graduate School Admissions
720 Northern Boulevard
Brookville, NY 11548-1300
(516) 299-2900
www.liu.edu/cwpost

Long Island University—
Southampton College

Admissions Office

239 Montauk Highway
Southampton, NY 11968-4198
(631) 287-8200
www.southampton.liu.edu

Manhattan College

Manhattan College Parkway
Riverdale, NY 10471

(718) 862-7200
www.mancol.edu

Manhattanville College

School of Graduate Studies
2900 Purchase Street
Purchase, NY 10577

(914) 694-3425
www.manhattanville.edu

Marist College

School of Graduate and Continuing
Education

Poughkeepsie, NY 12601-1387
(845) 575-3800

www.marist.edu

New School University

66 West 12th Street
New York, NY 10011
(877) 528-3321
www.newschool.edu

Niagara University

Bailo Hall, P.O. Box 2011
Niagara University, NY 14109
(800) 4622111
www.niagara.edu

New York Institute of
Technology

Northern Blvd.

Old Westbury, NY 11568-8000
(800) 345-NYIT

www.nyit.edu

New York University
Graduate Enrollment Services
P.0. Box 907

New York, NY 10267-0907
(212) 998-8050
www.nyu.edu

Nyack College
Education Department
One South Boulevard
Nyack, NY 10960
(845) 358-1710
www.nyackcollege.edu

Pace University

One Pace Plaza

New York, NY 10038
(212) 346-1531
www.pace.edu

Parsons School of Design

66 Fifth Avenue

New York, NY 10011
(212) 229-5582
www.parsons.edu

Polytechnic University

6 MetroTech Center
Brooklyn, NY 11201
(718) 260-3600
www.poly.edu

Polytechnic University—
Westchester Graduate Center
40 Saw Mill River Road
Hawthorne, NY 10532

(914) 323-2000
www.poly.edu/west
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Pratt Institute

200 Willoughby Avenue
Brooklyn, NY 11205
(718) 636-3669
www.pratt.edu

Rensselaer Polytechnic Institute

110 8th Street

Troy, NY 12180
(518) 276-6216
www.rpi.edu

Roberts Wesleyan College

2301 Westside Drive
Rochester, NY 14624
(585) 594-6600
www.roberts.edu

Rochester Institute of
Technology

58 Lomb Memorial Drive
Rochester, NY 14623
(716) 475-2229
www.rit.edu

Sage Colleges

Graduate School
45 Ferry Street

Troy, NY 12180

(518) 244-6878
www.sage.edu

Saint Bernard's Institute

1100 South Goodman Street
Rochester, NY 14620

(716) 271-3657
www.stbernards.edu

Saint Bonaventure University

Graduate Admissions

P.O. Box D

Saint Bonaventure, NY 14778
(716) 375-2021

www.sbu.edu
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Saint John Fisher College

Graduate Admissions
3690 East Avenue
Rochester, NY14618
(716) 385-8161
www.sjfc.edu

Saint John's University

8000 Utopia Parkway
Jamaica, NY 11439
(718) 990-2000
www.newstjohns.edu

Saint Thomas Aquinas College

Office of Admissions
125 Route 340
Sparkill, NY 10976
(845) 398-4100
www.stac.edu

Sarah Lawrence College

Office of Graduate Studies
One Mead Way

Bronxville, NY 10708
(914) 395-2371
www.slc.edu

State University of New York—
Albany

Office of Graduate Admissions
1400 Washington Avenue

Albany, NY 12222

(800) 440-GRAD

www.albany.edu

State University of New York—
Binghamton

P.0. Box 6000

Binghamton, NY 13902-6000
(607) 777-2151
www.binghamton.edu

State University of New York-
Buffalo State College

Graduate Studies Office
Cleveland Hall 204

1300 Elmwood Avenue

Buffalo, NY 14222

(716) 878-5601
www.buffalostate.edu

State University of New York—
College at Brockport

350 New Campus Drive
Brockport, NY 14420

(716) 3955465
www.brockport.edu

State University of New York—
College at Cortland

Brockway Hall, Room 122

P.0. Box 2000

Cortland, NY 13045

(607) 753-4800
www.cortland.edu

State University of New York—
College at Fredonia

Maytum Hall

Fredonia, NY 14063

(716) 673-3808
wwl.fredonia.edu

State University of New York—
College at Oneonta
Oneonta, NY 13820

(607) 436-2524
www.oneonta.edu

State University of New York—
College at Oswego

602 Culkin Hall

Oswego, NY 13126

(315) 341-3152
www.oswego.edu



Universities with Graduate Programs

State University of New York—
College at Potsdam

44 Pierrepont Avenue

Potsdam, NY 13676

(315) 267-2180
www.potsdam.edu

State University of New York—
College of Environmental
Science and Forestry

One Forrestry Drive

227 Bray Hall

Syracuse, NY 13210

(315) 470-6500

www.esf.edu

State University of New York—
Empire State College

28 Union Avenue

Saratoga Springs, NY 12866-4390

(518) 587-2100 ext. 429
www.esc.edu

State University of New York—
Geneseo

One College Circle

Geneseo, NY 14454

(716) 245-5211
www.geneseo.edu

State University of New York—
Institute of Technology at
Utica/Rome

Graduate Admissions

P.0. Box 3050

Utica, NY 13504-3050

(866) 2-SUNYIT
www.sunyit.edu

State University of New York-
New Paltz

75 S. Manheim Blvd., Suite 9
New Paltz, NY 12561-2443

(914) 257-3285
www.newpaltz.edu

State University of New York-
Plattsburgh

101 Broad Street

Plattsburgh, NY 12901-2681

(518) 564-4723
www.plattsburgh.edu

State University of New York—
Purchase College

Office of Admission

735 Anderson Hill Road
Purchase, NY 10577

(914) 251-6300
www.purchase.edu

State University of New York-
Stony Brook

The Graduate School

Stony Brook, NY 11794-4433

(631) 632-GRAD
www.sunysb.edu

State University of New York—
University at Buffalo

Capen Hall, Room 408

Buffalo, NY 14260

(716) 645-2939
www.buffalo.edu

Syracuse University
207 Bowne Hall
Syracuse, NY 13210
(315) 443-2543
www.syr.edu

Touro College

27-33 West 23rd Street
New York, NY 10010
(212) 463-0400
www.touro.edu

Union College

807 Union Street
Schenectady, NY 12308
(518) 388-6288
www.union.edu

University of Rochester

Graduate Studies
Rochester, NY 14627
(716) 275-4279
www.rochester.edu

Yeshiva University

500 West 185th Street
New York, NY 10033-3201
(212) 960-5400
www.yu.edu

NORTH CAROLINA

Appalachian State University

Cratis D. Williams Graduate School
Administration Building

Boone, NC 28608

(828) 262-2130
www.appstate.edu

Duke University

127 Allen Building

Box 90065

Durham, NC 27706-0065
(919) 684-3913
www.duke.edu
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East Carolina University

The Graduate School

131 Ragsdale

Greenville, NC 27858-4353
(252) 328-1461, (252) 3281462
www.ecu.edu

Elon University

2750 Campus Box
Elon, NC 27244

(800) 334-8448 ext. 3
www.elon.edu

Gardner-Webb University

Graduate School
Washburn Hall

Boiling Springs, NC 28017
(800) 492-GRAD
www.gardner-webb.edu

Meredith College

Graduate Admissions
3800 Hillsborough Street
Raleigh, NC 27607-5298
(919) 829-8423
www.meredith.edu

North Carolina A&T State
University

Gibbs Hall, Room 120
1601 East Market Street
Greensboro, NC 27411
(336) 334-7920
www.ncat.edu

North Carolina Central
University

P.0. Box 19717

Durham, NC 27707

(919) 530-6298
www.nccu.edu

North Carolina School of
the Arts

Office of Admissions
1533 South Main Street
Winston-Salem, NC 27117
(336) 770-3290
www.ncarts.edu

North Carolina State University

Box 7102

Peele Hall, Room 104
Raleigh, NC 27695-7102
(919) 515-2872
www.ncsu.edu

University of North Carolina—
Asheville

UNCA, CPO #2140

123 Karpen Hall

1 University Heights
Asheville, NC 28804-8509
(828) 251-6099
www.unca.edu

University of North Carolina—
Chapel Hill

CB 4010, 200A Bynum Hall
Chapel Hill, NC 27599-4010

(919) 966-2611
www.unc.edu

University of North Carolina—
Charlotte

9201 University City Boulevard
Charlotte, NC 28223-0001

(704) 547-3366
www.uncc.edu

University of North Carolina—
Greensboro

241 Mossman Building
Greensboro, NC 27402

(336) 334-5596

www.uncg.edu

University of North Carolina—
Wilmington

Graduate School

601 South College Road
Wilmington, NC 28403-3297
(910) 962-3135

www.uncwil.edu

Wake Forest University

The Graduate School

Box 7487 Reynolda Station
Winston-Salem, NC 27109-7487
(336) 758-5201

www.wfu.edu

Warren Wilson College

P.0. Box 9000
Asheville, NC 28815
(800) 934-3536
www.warren-wilson.edu

Western Carolina University

Research and Graduate Studies
HFR Administration

Cullowhee, NC 28723-9022
(828) 227-7398

www.wcu.edu

NORTH DAKOTA

Minot State University

Graduate Studies

500 University Avenue West
Minot, ND 58707

(701) 858-3250
www.minotstateu.edu

North Dakota State University

P.O. Box 5790
Fargo, ND 58105-5790

(701) 231-7033
www.ndsu.nodak.edu
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University of North Dakota
Graduate School Admissions
P.0. Box 8178

Grand Forks, ND 58202-8178
(701) 777-2947

www.und.edu

OHIO

Air Force Institute of Technology
Office of Admissions

Building 641, Area B, Room 102
2950 Hobson Way

WPAFB, OH 45433-7765

(800) 211-5097 ext. 3184

www. afit.mil

Ashland University

401 College Avenue
Ashland, OH 44805
(800) 882-1548
www.ashland.edu

Athenaeum of Ohio

6616 Beechmont Avenue
Cincinnati, OH 45230
(513) 231-2223
www.mtsm.org

Baldwin-Wallace College
275 Eastland Road

Berea, OH 44017

(440) 826-2900
www.bw.edu

Bowling Green State University
The Graduate College

Bowling Green, OH 43403-0180
(419) 372-2791

www.bgsu.edu

Case Western Reserve University

10900 Euclid Avenue

Nord Hall, 6th Floor
Cleveland, OH 44106-7027
(216) 368-4390
www.cwru.edu

Cleveland State University

Office of Graduate Admissions
Campus Box G

2121 Euclid Avenue RTW 204
Cleveland, OH 44115-2214
(216) 687-5599
www.csuohio.edu

Franciscan University of
Steubenville

1235 University Boulevard
Steubenville, OH 43952
(800) 783-6220
www.franuniv.edu

Heidelberg College

Graduate Studies

310 East Market Street
Tiffin, OH 44883

(419) 448-2288
www.heidelberg.edu

John Carroll University

Graduate School

20700 North Park Boulevard
Cleveland, OH 44118

(216) 397-4284
www.jcu.edu

Kent State University
116 Auditorium Building
Kent, OH 44242-0001
(330) 672-2851
www.kent.edu

Malone College

Graduate Studies
515 25th Street, NW
Canton, OH 44709
(330) 471-8145
www.malone.edu

Miami University

Graduate School
Oxford, OH 45056
(513) 529-4125
www.muohio.edu

Mount Vernon Nazarene College

800 Martinsburg Road
Mount Vernon, OH 43050
(740) 392-6868
www.mvnc.edu

Oberlin Conservatory

Conservatory Admissions
77 West College Street
Oberlin, OH 44074

(440) 775-8413
www.oberlin.edu

Ohio State University—Columbus

Graduate Admissions Office
Third Floor Lincoln Tower
1800 Cannon Drive
Columbus, OH 43210-1270
(614) 292-3980
www.ohio-state.edu

Ohio University
Graduate Student Services
Athens, OH 45701-2979
(740) 593-2800
www.ohiou.edu

Pontifical College Josephinum

7625 North High Street
Columbus, OH 43235
(614) 885-5585
www.pcj.edu
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The Union Institute

440 East McMillan Street
Cincinnati, OH 45206-1925
(513) 861-6400
www.tui.edu

University of Akron

Polsky Building Room 469
Akron, OH 44325

(330) 972-7663
www.uakron.edu

University of Cincinnati

P.0. Box 210627
Cincinnati, OH 45221-0627
(513) 556-4335
www.uc.edu

University of Dayton

Graduate School

St. Mary’s, Room 200
300 College Park
Dayton, OH 45469-1620
(937) 229-2343
www.udayton.edu

University of Toledo

The Graduate School

2801 West Bancroft Street
Toledo, OH 43606-3390
(419) 530-5252
www.utoledo.edu

Ursuline College

2550 Lander Road
Pepper Pike, OH 44124
(440) 646-8119
www.ursuline.edu

Walsh University

2020 Easton Street, NW
North Canton, OH 44720
(800) 362-9846
www.walsh.edu
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Wright State University

E344 Student Union

3640 Colonel Glenn Highway
Dayton, OH 45435-0001
(937) 7752976
www.wright.edu

Xavier University

312 Elet Hall, ML #6541
3800 Victory Parkway
Cincinnati, OH 45207-5311
(513) 745-3360
www.xu.edu

Youngstown State University

School of Graduate Studies
One University Plaza
Youngstown, OH 44555-0001
(330) 742-3091
www.ysu.edu

OKLAHOMA

Cameron University

School of Graduate Studies
2800 West Gore Boulevard
Lawton, OK 73505

(580) 581-2986
www.cameron.edu

East Central University

School of Graduate Studies
Ada, OK 74820-6899
(580) 310-5708
www.ecok.edu

Northeastern State University

Graduate College
Administration Building
Tahlequah, OK 74464-2399
(918) 456-5511 ext. 3690
www.nsuok.edu

Oklahoma City University

Office of Graduate Admissions
2501 North Blackwelder
Oklahoma City, OK 73106-1493
(800) 633-7242

www.okcu.edu

Oklahoma State University

OSU Graduate College
202 Whitehurst

Stillwater, OK 74078-1019
(405) 744-6368
www.okstate.edu

Oral Roberts University

7777 South Lewis Avenue
Tulsa, OK 74171

(918) 495-6518
www.oru.edu

Southern Nazarene University

6729 N.W. 39th Expressway
Bethany, OK 73008

(405) 491-6332
www.snu.edu

Southwestern Oklahoma State
University

100 Campus Drive
Weatherford, OK 73096-3098
(580) 774-3769
www.swosu.edu

University of Central Oklahoma

Graduate Office

University Center, Room 404
100 North University
Edmond, OK 73034-5209
(405) 974-3341
www.ucok.edu
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University of Oklahoma

1000 Asp Avenue, Room 313
Norman, OK 73019

(405) 325-3811

www.ou.edu

University of Tulsa

600 South College Avenue
Tulsa, OK 74104-3189
(800) 882-4723
www.utulsa.edu

OREGON

Eastern Oregon University

One University Boulevard

La Grande, OR 97850-2899
(800) 452-8639
www.eou.edu

George Fox University

414 North Meridian
Newberg, OR 97132
(503) 538-8383
www.georgefox.edu

Lewis & Clark College

Graduate School Admissions
0615 S.W. Palatine Hill Road
Portland, OR 97219-7899
(503) 768-7700
www.lclark.edu

Oregon Graduate Institute of
Science and Technology
Dept. of Graduate Education
20000 N.W. Walker Road
Beaverton, OR 97006-8921
(800) 685-2423

www.ogi.edu

Oregon State University

Office of Admissions

104 Kerr Admissions Building
Corvallis, OR 97331-2106
(541) 737-4411
www.orst.edu

Pacific University

2043 College Way
Forest Grove, OR 97116
(800) 677-6712
www.pacificu.edu

Portland State University

Campus Mail Stop ADM
P.0. Box 751

Portland, OR 97207-0751
(503) 725-3511
www.pdx.edu

Reed College

3203 S.E. Woodstock Boulevard
Portland, OR 97202-8199
(503) 777-7259

web.reed.edu

Southern Oregon University

Office of Admissions
Ashland, OR 97520
(541) 552-6411
www.sou.edu

University of Oregon

1217 University of Oregon
240 Oregon Hall

Eugene, OR 97403-1217
(541) 346-3201
www.uoregon.edu

University of Portland

5000 North Willamette Boulevard
Portland, OR 97203-5798

(888) 627-5601
www.uofport.edu

Warner Pacific College

2219 S.E. 68th Avenue
Portland, OR 97215
(503) 517-1000
www.warnerpacific.edu

Western Oregon University
The Graduate Office

345 North Monmouth Avenue
Monmouth, OR 97361

(503) 838-8492
www.wou.edu

Willamette University

900 State Street
Salem, OR 97301
(503) 370-6300
www.willamette.edu

PENNSYLVANIA

Arcadia University

Office of Enrollment Management
450 South Easton Road
Glenside, PA 19038-3295

(215) 572-2910
www.arcadia.edu

Bloomsburg University of
Pennsylvania

400 East Second Street
Bloomsburg, PA 17815

(570) 389-4015
www.bloomu.edu

Bryn Mawr College

101 North Merion Avenue
Bryn Mawr, PA 19010-2899
(610) 526-5000
www.brynmawr.edu
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Bucknell University

Graduate Studies
Lewisburg, PA 17837
(570) 577-1304
www.bucknell.edu

California University of
Pennsylvania

Graduate Studies
315 Dixon Hall

250 University Drive
California, PA 15419
(724) 938-4187
www.cup.edu

Carnegie Mellon University

Graduate Programs Office
Warner Hall 419

5000 Forbes Avenue
Pittsburgh, PA 15213-3890
(412) 268-7970
www.cmu.edu

Chatham College
Woodland Road
Pittsburgh, PA 15232
(412) 365-1825
www.chatham.edu

Chestnut Hill College

School of Graduate Studies
9601 Germantown Avenue
Philadelphia, PA 19118-2693
(215) 248-7001
www.chc.edu/graduate

Clarion University of
Pennsylvania

108 Carrier Hall
Clarion, PA 16214
(814) 393-2337
www.clarion.edu
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De Sales University

2755 Station Avenue

Center Valley, PA 18034-9568
(610) 282-1100
www.desales.edu

Drexel University

Graduate Admissions
3141 Chestnut Street
Philadelphia, PA 19104
(800) 2-DREXEL
www.drexel.edu

Duquesne University
Office of Admissions
600 Forbes Avenue
Pittsburgh, PA 15282
(412) 396-6222
www.dug.edu

East Stroudsburg University of
Pennsylvania

The Graduate School

200 Prospect Street

East Stroudsburg, PA 18301-2999
(570) 422-3536

www.esu.edu

Eastern College

1300 Eagle Road

St. Davids, PA 19087-3696
(610) 341-5800
www.eastern.edu

Edinboro University of
Pennsylvania

Graduate Studies
Edinboro, PA 16444
(814) 732-2856
www.edinboro.edu

Gannon University

109 University Square
Erie, PA 16541-0001
(814) 871-7474
www.gannon.edu

Geneva College

Graduate Services
3200 College Avenue
Beaver Falls, PA 15010
(724) 847-6697
www.geneva.edu

Immaculata College

Graduate Studies

1145 King Road

Campus Box 500
Immaculata, PA 19345-0500
www.immaculata.edu

Indiana University of
Pennsylvania

Graduate Studies
Stright Hall, Room 101
210 S. 10th Street
Indiana, PA 15701
(724) 357-2222
www.iup.edu

Kutztown University of
Pennsylvania

Graduate Admissions
110 Old Main
Kutztown, PA 19530
(610) 683-4200
www.kutztown.edu

LaSalle University

Graduate School Admissions
1900 West Olney Avenue
Philadelphia, PA 19141-1199
(215) 951-1100
www.lasalle.edu
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Lehigh University

27 Memorial Drive West
Bethlehem, PA 18015-3035
(610) 758-4500
www.lehigh.edu

Lincoln University

3020 Market Street
Philadelphia, PA 19104
(215) 387-2405
www.lincoln.edu

Lock Haven University of
Pennsylvania

Office of Enrollment Services
Lock Haven, PA 17745

(570) 893-2006
www.lhup.edu

Mansfield University of
Pennsylvania

Graduate Studies
North Hall 509
Mansfield, PA 16933
(570) 662-4807
www.mnsfld.edu

Marywood College

2300 Adams Avenue
1051 McGowan Center
Scranton, PA 18509
(570) 340-6002
www.marywood.edu

Mercyhurst College

Graduate Studies
Glenwood Hills

Erie, PA 16546
(814) 824-2297
www.mercyhurst.edu

Millersville University of
Pennsylvania

Office of Graduate Studies
P.O. Box 1002

Millersville, PA 17551-0302
(717) 872-3030
www.millersv.edu

Neumann College

Graduate Admissions
One Neumann Drive
Aston, PA 19014-1298
800-9-NEUMANN
www.neumann.edu

Pennsylvania State University

Graduate Admissions
114 Kern Building
University Park, PA 16802
(814) 865-2516
www.gradsch.psu.edu

Pennsylvania State University—
Erie

The Behrend College

5091 Station Road

Erie, PA 16563

(814) 898-7255
www.pserie.psu.edu

Pennsylvania State University—
Great Valley Graduate Center
Office of Admissions

30 East Swedesford Road
Malvern, PA 19355-1433

(610) 648-3242

Www.gv.psu.edu

Pennsylvania State University—
Harrisburg

Enroliment Services
Swatara Building

777 West Harrisburg Pike
Middletown, PA 17057
(717) 948-6250
www.hbg.psu.edu

Philadelphia University

Graduate Admissions

School House Lane and
Henry Avenue

Philadelphia, PA 19144-5497
(215) 951-2943
www.philau.edu

Point Park College

Graduate Programs

201 Wood Street
Pittsburgh, PA 15222-1984
(412) 391-4100
www.ppc.edu

Rosemont College

Graduate Admissions
1400 Montgomery Avenue
Rosemont, PA 19010
800-531-9431
www.rosemont.edu

Saint Francis College
P.0. Box 600

Loretto, PA 15940
(814) 472-3100
www.sfcpa.edu

Saint Joseph’s University

5600 City Avenue
Philadelphia, PA 19131
(610) 660-1101
www.sju.edu
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Shippensburg University of
Pennsylvania

Graduate Studies

1871 Old Main Drive
Shippensburg, PA 17257-2299
(717) 477-SHIP

www.ship.edu

Slippery Rock University of
Pennsylvania

Graduate Studies

124 North Hall

Slippery Rock, PA 16057
(724) 738-2051
www.sru.edu

Temple University

Carnell Hall Room 501

1801 North Broad Street
Philadelphia, PA 19122-1803
(215) 204-1380
www.temple.edu

University of Pennsylvania

120 College Hall
Philadelphia, PA 19104
(215) 898-1842
www.upenn.edu

University of Pittsburgh

Graduate Studies

801 Cathedral of Learning
Pittsburgh, PA 15260
(412) 624-0790
www.pitt.edu

University of Scranton
The Graduate School

800 Linden Street
Scranton, PA 18510-4631
(800) 366-4723
www.uofs.edu
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University of the Arts

320 South Broad Street
Philadelphia, PA 19102
(215) 717-6030
www.uarts.edu

Villanova University

University Admissions
800 Lancaster Avenue
Villanova, PA 19085-1672
(610) 519-4000
www.villanova.edu

West Chester University of
Pennsylvania

Office of Graduate Studies
McKelvie Hall

102 Rosedale Avenue

West Chester, PA 19383-2600
(610) 436-2943
www.wcupa.edu

Widener University

Graduate Studies
One University Place
Chester, PA 19013
(610) 499-4372
www.widener.edu

Wilkes University

Graduate Studies Office
Capin Hall 203

165 South River Street
Wilkes-Barre, PA 18766
(570) 408-4160
www.wilkes.edu

PUERTO RICO

Carlos Albizu University
Admissions Office

Box 9023711

San Juan, PR 00902-3711
(787) 725-6500
www.ccas.edu

Centro de Estudios Avanzados de
Puerto Rico y el Caribe

Del Cristo Street, No. 52

Box S 4467

San Juan, PR 00902

(787) 723-8772
www.prtc.net/~centro/

Inter-American University of
Puerto Rico

P.0. Box 5100

San German, PR 00683-5100

(787) 264-1912
metro.inter.edu

Pontifical Catholic University of
Puerto Rico

2250 Las Americas Avenue

Suite 655

Ponce, PR 00717-0777

(787) 841-2000

www.pucpr.edu

University of Puerto Rico—
Mayaguez

P.0. Box 9021

Mayaguez, PR 00681-9021
(787) 265-3809
www.uprm.edu
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University of Puerto Rico—
Rio Piedras Campus

P.0. Box 21790

San Juan, PR 00931-1790
(809) 764-0000
www.uprrp.edu

University of the Sacred Heart

Box 12383 Loiza Station
San Juan, PR 00914
(787) 728-1515
www.sagrado.edu

RHODE ISLAND

Brown University

Graduate School

Box 1867
Providence, Rl 02912
(401) 863-2600
www.brown.edu

Bryant College

Graduate School

1150 Douglas Pike
Smithfield, Rl 02917-1284
(401) 232-6230
www.bryant.edu

Johnson & Wales University

Office of Admissions
8 Abbott Park Place
Providence, Rl 02903
(401) 598-1000
www.jwu.edu

Providence College

Graduate School

549 River Avenue
Providence, Rl 02918-0001
(401) 865-2247
www.providence.edu

Rhode Island College

600 Mount Pleasant Avenue
Providence, Rl 02908

(401) 456-8000
www.ric.edu

Rhode Island School of Design

2 College Street
Providence, Rl 02903
(401) 454-6700
www.risd.edu

Salve Regina University

Graduate Admissions
100 Ochre Point Avenue
Newport, RI 02840-4192
(800) 637-0002
www.salve.edu

University of Rhode Island

Graduate School

Quinn Hall, Room 204

55 Lower College Road, Suite 2
Kingston, Rl 02881

(401) 874-2262

www.uri.edu

SOUTH CAROLINA

Citadel

Graduate Studies

171 Moultrie Street
Charleston, SC 29409
(843) 953-5089
www.citadel.edu

Clemson University
E-108 Martin Hall
Clemson, SC 29634-5713
(864) 656-3195
www.clemson.edu

College of Charleston

Graduate School Office
310 Randolph Hall
Charleston, SC 29424
(843) 953-5614
www.cofc.edu

Converse College

Graduate Studies

580 East Main Street
Spartanburg, SC 29302
(864) 596-9220
www.converse.edu

Francis Marion University

P.0. Box 100547
Florence, SC 29501-0547
(843) 661-1284
www.fmarion.edu

Furman University

3300 Poinsett Highway
Greenville, SC 29613
(864) 294-2213
www.furman.edu

South Carolina State University

300 College Street, NE
P.O. Box 7098
Orangeburg, SC 29117
(803) 536-7064
www.scsu.edu

Southern Wesleyan University

P.0. Box 1020

907 Wesleyan Drive
Central, SC 29630-1020
(864) 644-5000
www.swu.edu

University of South Carolina

Graduate School

901 Sumter Street, Suite 304
Columbia, SC 29208

(803) 777-4243

www.sc.edu
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Winthrop University

Office of Admissions
Joynes Hall

Rock Hill, SC 29733
(803) 323-2204
www.winthrop.edu

SOUTH DAKOTA

Augustana College
2001 South Summit
Sioux Falls, SD 57197
(800) 336-5515
www.augie.edu

South Dakota State University
Box 2201

Brookings, SD 57007

(605) 688-4181
www3.sdstate.edu

University of South Dakota—
Vermillion

414 East Clark Street
Vermillion, SD 57069

(605) 677-6287

www.usd.edu

TENNESSEE

Austin Peay State University

Graduate Studies
P.O. Box 4458
Clarksville, TN 37044
(931) 221-7414
www.apsu.edu/cogs

Belmont University

1900 Belmont Boulevard
Nashville, TN 37212-3757
(615) 460-6000
www.belmont.edu
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Christian Brothers University

650 East Parkway South
Memphis, TN 38104
(901) 321-3000
www.cbu.edu

East Tennessee State University
Graduate Studies

P.0. Box 70720

Johnson City, TN 37614-1710
(423) 439-4221

www.etsu.edu

Fisk University

1000 17th Avenue North
Nashville, TN 37208
(615) 329-8500
www.fisk.edu

Freed-Hardeman University
158 East Main Street
Henderson, TN 38340

(800) 348-3481

www.fhu.edu

Lincoln Memorial University
6965 Cumberland Gap Parkway
Harrogate, TN 37752

(800) 325-0900
www.Imunet.edu

Lipscomb University

3901 Granny White Pike
Nashville, TN 37204-3951
(800) 333-4358
www.lipscomb.edu

Middle Tennessee State
University

114 Cope Administration Building
Murfreesboro, TN 37132

(615) 898-2840
www.mtsu.edu

Tennessee State University

Graduate Studies

3500 John A. Merritt Boulevard
Nashville, TN 37209-1561
(888) 463-6878
www.tnstate.edu

Tennessee Technological
University

P.0. Box 5036

Cookeville, TN 38505
(931) 372-3233
www.tntech.edu

Trevecca Nazarene University

333 Murfreesboro Road
Nashville, TN 37210
(615) 248-1200
www.trevecca.edu

Union University

1050 Union University Drive
Jackson, TN 38305

(731) 668-1818
www.uu.edu

University of Memphis

The Graduate School
Administration Building #317
Campus Box 526638
Memphis, TN 38152

(901) 678-2911
www.memphis.edu

University of Tennessee—
Chattanooga

615 McCallie Avenue
Chattanooga, TN 37403
(423) 755-4667
www.utc.edu

University of Tennessee—Martin

309 Administration Building
Martin, TN 38238

(731) 587-7012
www.utm.edu
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University of Tennessee—
Knoxville

Graduate Admissions and Records
218 Student Services Building
Knoxville, TN 37996-0220

(865) 974-1000

www.utk.edu

University of the South

735 University Avenue
Sewanee, TN 37383-1000
(931) 598-1000
www.sewanee.edu

Vanderbilt University

411 Kirkland Hall
Nashville, TN 37240
(615) 322-2651
www.vanderbilt.edu

TEXAS

Abilene Christian University

ACU Box 29140
Abilene, TX 79699
(800) 395-4723
www.acu.edu

Angelo State University

Box 11025

2601 West Avenue North
San Angelo, TX 76909
(915) 942-2169
www.angelo.edu

Baylor University

Graduate School

P.O. Box 97264
Waco, TX 76798-7264
(254) 710-3584
www.baylor.edu

Criswell College

Graduate Admissions
4010 Gaston Avenue
Dallas, TX 75246
(214) 821-5433
www.criswell.edu

Dallas Baptist University

3000 Mountain Creek Parkway
Dallas, TX 75211-9299

(800) 460-1DBU

www.dbu.edu

Hardin-Simmons University

HSU Box 16210
Abilene, TX 79698-6210
(905) 670-1298
www.hsutx.edu

Lamar University

College of Graduate Studies
P.0. Box 10078

Beaumont, TX 77710

(409) 880-7011
www.lamar.edu

Le Tourneau University

P.0. Box 7668
Longview, TX 75607
(800) 388-5327
www.letu.edu

Midwestern State University

3410 Taft Boulevard
Wichita Falls, TX 76308
(800) 842-1922
www.mwsu.edu

Our Lady of the Lake University

411 S.W. 24th Street
San Antonio, TX 782079
(800) 436-6558
www.ollusa.edu

Prairie View A&M University

P.0. Box 3089

Prairie View, TX 77446
(409) 857-2315
www.pvamu.edu

Rice University

Graduate Studies

P.O. Box 1892

Houston, TX 77251-1892
(713) 348-0000
www.rice.edu

Saint Edward’s University

3001 South Congress Avenue
Austin, TX 78704-6489

(512) 448-8400
www.stedwards.edu

Saint Mary’s University

One Camino Santa Maria
San Antonio, TX 78228-8503
(210) 436-3101
www.stmarytx.edu

Sam Houston State University

1816 Avenue |

Box 2478

Huntsville, TX 77341
(936) 294-1971
www.shsu.edu

Southwest Texas State University

Graduate School

601 University Drive
San Marcos, TX 78666
(512) 245-2111
www.swt.edu

Stephen F. Austin State
University

Graduate School

P.0. Box 13024
Nacogdoches, TX 75962
(936) 468-2807
www.sfasu.edu
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Southern Methodist University

6425 Boaz Street

P.O. Box 296

Dallas, TX 75275
Engineering: (214) 768-3042
Media Arts: (214) 768-3765
Theology: (214) 768-2432
www.smu.edu

Sul Ross State University
P.O. Box C-114

Alpine, TX 79832

(915) 837-8011
www.sulross.edu

Tarleton State University
T-0350

Stephenville, TX 76402
(254) 9689104
www.tarleton.edu

Tarleton State University—
Central Texas

Graduate Admissions Office
1901 South Clear Creek Road
Killeen, TX 76549

(254) 519-5445
www.tarleton.edu/centraltexas

Texas A&M International
University

Office of Admissions

5201 University Boulevard
Laredo, TX 78041-1900
(956) 326-2001
www.tamiu.edu

Texas A&M University—
College Station

Office of Graduate Studies
College Station, TX 77843-1113
(979) 845-3211

www.tamu.edu
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Texas A&M University—
Commerce

East Texas Station
Commerce, TX 75429
(903) 886-5167
www.tamu.edu

Texas A&M University—
Corpus Christi

6300 Ocean Drive, NRC 2700
Corpus Christi, TX 78412
(361) 825-2177
www.tamucc.edu

Texas A&M University—Kingsville

700 University Boulevard MSC 128
Kingsville, TX 78363-8202

(361) 593-2195

www.tamuk.edu

Texas A&M University—
Texarkana

2600 North Robison Road
P.O. Box 5018

Texarkana, TX 75505
(903) 223-3069
www.tamut.edu

Texas Christian University

TCU Box 297023

2800 South University Drive
Fort Worth, TX 76129
(817) 257-7515
www.graduate.tcu.edu

Texas Southern University

3100 Cleburne Avenue
Houston, TX 77004
(713) 313-7233
www.tsu.edu

Texas Tech University

Office of Graduate Admissions
Box 41030

Lubbock, TX 79409-1030
(806) 742-2787
www.ttu.edu/gradschool

Texas Wesleyan University

1201 Wesleyan Street
Fort Worth, TX 76105
(800) 580-8980
www.txwesleyan.edu

Texas Woman’s University

P.0. Box 425649
Denton, TX 76204-5649
(940) 898-3415
www.twu.edu

Trinity University
715 Stadium Drive
San Antonio, TX 78212
(210) 999-7207
www.trinity.edu

University of Dallas
1845 East Northgate Drive
Irving, TX 75062-4799
(972) 721-5000
www.udallas.edu

University of Houston
122 East Cullen Building
Houston, TX 77204
(713) 743-1000
www.uh.edu

University of Houston-
Clear Lake

2700 Bay Area Boulevard
Houston, TX 77058

(281) 283-7600
www.cl.uh.edu



Universities with Graduate Programs

University of Houston—Victoria

3007 North Ben Wilson
Victoria, TX 77901-4450
(361) 570-4110
www.vic.uh.edu

University of the Incarnate Word

4301 Broadway

San Antonio, TX 78232
(210) 829-6005

www. uiw.edu

University of Mary Hardin—
Baylor

UMHB Station Box 8004
900 College Street
Belton, TX 76513

(254) 295-4522
www.umhb.edu

University of North Texas

Box 305459

Denton, TX 76203-5459
(888) 868-4723
www.tsgs.unt.edu

University of Saint Thomas

3800 Montrose Boulevard
Houston, TX 77006

(713) 522-7911
www.stthom.edu

University of Texas—Arlington

Graduate Studies

701 S. Nedderman Drive
UTA Box 19167
Arlington, TX 76019
(817) 273-2688
www.uta.edu

University of Texas—Austin
GIAC P.0. Box 7608

Austin, TX 78713-7608

(512) 475-7390
www.utexas.edu

University of Texas—Dallas

Graduate Office

P.0. Box 830688, MC 18
Richardson, TX 75083-0688
(972) 883-2270
www.utdallas.edu

University of Texas—El Paso

Graduate School

201 Administration Building
El Paso, TX 79968-0587
(915) 747-5491
www.utep.edu

University of Texas—
Pan American

Graduate Office AB116
1201 West University Drive
Edinburg, TX 78539-2999
(956) 381-2207
www.panam.edu

University of Texas—
Permian Basin

MB456 4901 East University
Odessa, TX 79762

(915) 552-2530
www.utpb.edu

University of Texas—San Antonio
6900 North Loop 1604 West

San Antonio, TX 78249

(210) 458-8000

www.utsa.edu

University of Texas—Tyler

3900 University Boulevard
Tyler, TX 75799
(903) 566-7000
www.uttyler.edu

West Texas A&M University

WTAMU Box 60907
Canyon, TX 79016
(806) 651-2020
www.wtamu.edu

UTAH

Brigham Young University
Office of Graduate Studies
B-356 ASB

Provo, UT 84602

(801) 378-4091
www.byu.edu

Southern Utah University
351 W. Center Street

Cedar City, UT 84720

(435) 586-7740
www.suu.edu

University of Utah

201 South 1460 East, Room 2505
Salt Lake City, UT 84112-9057
(801) 581-7283

www.utah.edu

Utah State University

0900 Old Main Hill
Logan, UT 84322-0900
(435) 797-1189
www.usu.edu

Westminster College of
Salt Lake City

1840 South 1300 East
Salt Lake City, UT 84105

(801) 832-3101
www.wcslc.edu
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VERMONT

Bennington College

Bennington, VT 05201
(802) 442-5401 ext. 255
www.bennington.edu

Goddard College

Plainfield, VT 05667
(800) 468-4888
www.goddard.edu

Middlebury College

Language Schools
356 College Street
Middlebury, VT 05753
(802) 443-5510
www.middlebury.edu

Norwich University

158 Harmon Drive
Northfield, VT 05663
(802) 485-2001
www.norwich.edu

Saint Michael’s College

Graduate Admissions, Box 286
One Winooski Park

Colchester, VT 05439

(802) 654-2000
www.smcvt.edu

University of Vermont

Graduate College Admissions Office
333 Waterman Building

Burlington, VT 05405-0160

(802) 656-3160
www.uvm.edu/~gradcoll
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VIRGIN ISLANDS

University of the Virgin Islands

No. 2 John Brewers Bay
St. Thmas, VI 00802-9990
(340) 693-1150
www.uvi.edu

VIRGINIA

College of William and Mary
P.0. Box 8795

Williamsburg, VA 23187-8795
(757) 221-4000

www.wm.edu

Eastern Mennonite University

1200 Park Road
Harrisonburg, VA 22802-2462
(540) 432-4000
www.emu.edu

George Mason University

4400 University Drive
Fairfax, VA 22030
(703) 993-2400
www.gmu.edu

Hampton University
Director of Admissions
Hampton, VA 23668
(800) 624-3328
www.hamptonu.edu

Hollins College

P.O. Box 9603

Roanoke, VA 24020-1603
(540) 362-6575
www.hollins.edu

James Madison University

MSC 6702
Harrisonburg, VA 22807
(540) 568-6131
www.jmu.edu

Liberty University

Graduate Admissions
1971 University Blvd.
Lynchburg, VA 24502
(434) 582-2000
www.liberty.edu

Longwood University

Graduate Admissions
201 High Street
Farmville, VA 23909
(804) 395-2707
www.longwood.edu

Lynchburg College

1501 Lakeside Drive
Lynchburg, VA 24501-3199
(800) 426-8100
www.lynchburg.edu

Mary Washington College

James Monroe Center for Graduate
and Professional Studies

1301 College Avenue
Fredericksburg, VA 22401-5358
(540) 286-2000

www.mwc.edu

Marymount University

2807 North Glebe Road
Arlington, VA 22207-4299
(703) 284-5901
www.marymount.edu

Norfolk State University

700 Park Avenue
Suite D, Wilder Center
Norfolk, VA 23504
(757) 823-8600
www.nsu.edu



Universities with Graduate Programs

Old Dominion University

108 Rollins Hall
Norfolk, VA 23529-0050
(757) 683-3685
www.odu.edu

Radford University

Graduate Studies Admissions
P.O. Box 6928

Radford, VA 24142

(540) 831-5431
www.radford.edu

Regent University

1000 Regent University Drive
Virginia Beach, VA 23464
(800) 373-5504
www.regent.edu

Shenandoah University
1460 University Drive
Winchester, VA 22601
(540) 665-4581
www.su.edu

University of Richmond
28 Westhampton Road
Richmond, VA 23173
(804) 289-8640
www.urich.edu

University of Virginia

438 Cabel Hall

1939 Ivy Road

Charlottesville, VA 22903-1711
(804) 924-7183
www.virginia.edu

Virginia Commonwealth
University

P.0. Box 843051
Richmond, VA 23284-3051

(804) 828-6916
www.vcu.edu/gradweb

Virginia Polytechnic Institute and

State University

Virginia Tech Graduate School
Blacksburg, VA 24061

(540) 231-7581

www.vt.edu

Virginia State University

1 Hayden Drive

P.0. Box 9080

Petersburg, VA 23806-0001
(804) 524-5984
www.vsu.edu

Virginia Union University
School of Theology

1500 North Lombardy Street
Richmond, VA 23220

(804) 257-5715
www.vuu.edu

WASHINGTON

Antioch University—Seattle
2326 Sixth Avenue

Seattle, WA 98121

(206) 441-5352 ext.5201
www.seattleantioch.edu

Central Washington University
400 University Way

Ellensburg, WA 98926

(509) 963-3103

www.cwu.edu

City University

150 120th Avenue NE
Bellevue, WA 98005
(800) 426-5596
www.cityu.edu

Eastern Washington University

Graduate Studies Office
206 Showalter Hall
Cheney, WA 99004-2444
(509) 359-6297
www.ewu.edu

Evergreen State College

Office of Graduate Studies
2700 Evergreen Parkway NW
Olympia, WA 98505

(360) 866-6000
www.evergreen.edu

Gonzaga University
Graduate School

502 East Boone Avenue
Spokane, WA 99258-0029
(509) 328-4220
www.gonzaga.edu

Pacific Lutheran University

Office of Admissions
Tacoma, WA 98447-0003
800-274-6758
www.plu.edu

Saint Martin’s College
5300 Pacific Avenue SE
Lacey, WA 98503-1297
(800) 368-8803
www.stmartin.edu

Seattle Pacific University

3307 Third Avenue West
Seattle, WA 98119
(206) 281-2000
www.spu.edu

Seattle University

900 Broadway

Seattle, WA 98122-4460
(206) 296-2000
www.seattleu.edu
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University of Puget Sound

1500 North Warner Street
Tacoma, WA 98416
800-396-7191
www.ups.edu

University of Washington

G-1 Communications Building
Box 35770

Seattle, WA 98195

(206) 543-5900
www.washington.edu

Walla Walla College

Office of Graduate Studies
204 South College Avenue
College Place, WA 99324
(509) 527-2421
www.wwc.edu

Washington State University

Graduate School
P.O. Box 641030
Pullman, WA 99164
(509) 335-6424
www.wsu.edu

Western Washington University

516 High Street

Old Main 430

Bellingham, WA 98225-9037
(360) 650-3170
www.wwu.edu

Whitworth College

300 W. Hawthorne Drive
Spokane, WA 99251
(509) 777-1000
www.whitworth.edu
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WEST VIRGINIA

Marshall University

Graduate College

100 Angus E. Peyton Drive

South Charleston, WV 25303-1600
(800) 642-9842

www.marshall.edu

West Virginia University
P.0. Box 6009

Morgantown, WV 26506-6009
(304) 293-2121
www.arc.wvu.edu

West Virginia University Institute
of Technology

405 Fayette Pike
Montgomery, WV 25136
(888) 554-TECH
www.wvutech.edu

Wheeling Jesuit University

316 Washington Avenue
Wheeling, WV 26003
(800) 624-6992
www.wju.edu

WISCONSIN

Edgewood College

Office of Admissions

207 DeRicci Hall

1000 Edgewood College Drive
Madison, WI 53711-1997
(608) 663-2294
www.edgewood.edu

Marquette University
Graduate School

P.O0. Box 1881

Milwaukee, WI 53233-1881
(414) 288-7137
www.grad.mu.edu

Milwaukee School of
Engineering

1025 North Broadway
Milwaukee, WI 53202-3109

(800) 332-6763
www.msoe.edu

Nashotah House

2777 Mission Road
Nashotah, WI 53058-9793
(262) 646-6500
www.nashotah.edu

Silver Lake College

2406 South Alverno Road
Manitowoc, WI 54220
800-236-4SLC
www.sl.edu

Saint Norbert College

100 Grant Street
DePere, WI 54115
(920) 403-3005
www.snc.edu

University of Wisconsin—
Eau Claire

105 Garfield Avenue

Eau Claire, WI 54701

(715) 836-5415
www.uwec.edu



Universities with Graduate Programs

University of Wisconsin—
Green Bay

Instructional Services 1144
2420 Nicolet Drive

Green Bay, WI 54311-7001
(920) 465-2123
www.uwgb.edu

University of Wisconsin—
La Crosse

115 Graffe Main Hall
1725 State Street
(608) 785-8124
www.uwlax.edu

University of Wisconsin—
Madison

Graduate School
333 Bascom Hall
500 Lincoln Drive
Madison, WI 53706
(608) 262-2433
www.wisc.edu

University of Wisconsin—
Milwaukee

P.O. Box 340

Milwaukee, WI 53201-0340
(414) 229-4982
www.uwm.edu

University of Wisconsin—
Oshkosh

Graduate School

800 Algoma Boulevard
Dempsey 337
Oshkosh, WI 54901
(920) 424-1223
www.uwosh.edu

University of Wisconsin—
Platteville

122 Brigham Hall

One University Plaza
Platteville, WI 53818

(608) 342-1125
www.uwplatt.edu

University of Wisconsin—
River Falls

104 North Hall

410 South Third Street
River Falls, WI 54022

(715) 425-3843
www.uwrf.edu

University of Wisconsin—
Stevens Point
Admissions Office

102 Student Services Center

Stevens Point, Wl 54481
(715) 346-2441
www.uwsp.edu

University of Wisconsin—Stout

130 Bowman Hall

Menomonie, WI 54751-0790

(715) 232-2211
www.uwstout.edu

University of Wisconsin—
Superior

Belknap and Catlin

P.0. Box 2000

Superior, WI 54880-4500
(715) 394-8295
www.uwsuper.edu

University of Wisconsin—
Whitewater

2015 Roseman Hall
Whitewater, WI 53190
(262) 472-1006
www.uww.edu

WYOMING

University of Wyoming
108 Knight Hall

P.0. Box 3108

Laramie, WY 82071-3108
(307) 766-2287
www.uwyo.edu
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